[Ipoekt
MTOCTAHOBJICHUSI M3PHUU
ropona HoBocubupcka

OO0 agMHUHUCTPATUBHOM pETJIaMEHTE MPEOCTABIICHUS
MYHHUITUTIATBHON YCIYTH 10 TMPEIOCTaBICHUIO WH-
dbopmanuu 00 00BEKTaX HEABHUKHMMOIO HMYIIECTRBA,
HaXOJAIINXCS B MYHHUIIMITAIILHOW COOCTBEHHOCTH M
IpeHa3HAYCHHBIX JIUIS CAAYH B apECHY

B 1mensx moBwIMIEHUsS TOCTYIMHOCTH M Ka4ecTBA MPEIOCTABICHUS MYHHITUIATh-
HOM yciyrH, B cooTBeTCTBUU ¢ PenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHU3alHK TPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMITAIIBHBIX YCIYT», IMOCTa-
HOBJIeHHMEM MdpuM ropojga HoBocubupcka ot 30.01.2012 Ne 613 «O6 yTBepx’acHUU
[Topsinka pa3paboOTKu M YTBEPKIACHHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBIIC-
HUS MYHULUNAIBHBIX YCIYT», PYKOBOJICTBYSCh YcTaBoM ropoja HoBocubupcka,
I[TOCTAHOBJIAIO:

1. VTBepAUTh aIMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS MYHUITUIIATBEHON
YCIIYTH TI0 TPEaoCTaBiIcHUI0 MHGopManuu o0 00BEeKTaxX HEABMKUMOTO HMYIIECTBA,
HAXOJIAIIMXCSA B MYHHUIIUNIATBLHOW COOCTBEHHOCTH M TpEJAHA3HAYEHHBIX NJIsi Cllayd B
apeHay (MpUI0KEHUe).

2. [Ipu3Hath yTpaTUBIIMMU CUITY:

nocraHoByieHHe MApuu ropoaa HosocuOupcka ot 21.05.2013 Ne 4887 «O06 yr-
BEPXKJACHUU AJMUHUCTPATUBHOIO perJIaMeHTa TMPEIOCTABICHUS MYHUIUIIATBLHON
YCIIYTH TI0 TPEIOCTABICHUIO HMHGOpPMAIMU 00 OO0BEKTaX HEIBIKMMOTO HWMYIICCTBA,
HAXOJAIIMUXCA B MYHUIIUIIAIBLHON COOCTBEHHOCTH W TpEAHA3HAYCHHBIX IS CAa4H B
apeHay»;

nocta”oByiienre md3pun ropojga Hosocubupcka ot 07.02.2014 Ne 977 «O BHece-
HUW WU3MCHEHUH B aJMUHUCTPATUBHBIN pPETJIaMEHT MPEIOCTaBICHUS MYHHUITUIIATHHOM
YCIIYTH TIO TPEIOCTaBICHUI0 MHGOpMAIuu 00 00BEKTaX HEIBIKMMOTO HWMYIIECTBA,
HaXOJAIINXCSA B MYHHUITUTIATBHOW COOCTBEHHOCTH W TIPEAHA3HAYEHHBIX MJIsS CIAa4d B
apeHy, YTBEPKICHHBIM MOCTaHOBJIECHHEM MIpuu ropoja Hopocubupcka ot 21.05.2013
No 4887»;

nocta”oByieHre Mdpun ropoaa Hosocubupceka ot 07.11.2014 Ne 9619 «O BHece-
HUW WU3MCHEHUH B aJMUHUCTPATUBHBIN pPETJIaMEHT MPEIOCTaBICHUS MYHHUITUIATHHOM
YCIIYTH TIO TMPEIOCTAaBICHUI0 HMHGOpPMAIUU 00 OOBEKTaX HEJIBIKMMOTO WMYIIECTBA,
HaXOJISAIINXCSA B MYHHUITUTIATBHOW COOCTBEHHOCTH W TIPEIHA3HAYEHHBIX IS CIa4d B
apeHy, YTBEPXKIEHHBIN MOocTaHOBIeHHEeM Mapuu ropoaa HoBocubupcka ot 21.05.2013
No 4887»;

noctaHoByieHre Mapuu ropoga HoBocubupcka ot 10.08.2015 Ne 5132 «O BHece-
HUW W3MCHEHUH B aJMUHUCTPATUBHBIA PETJIaMEHT NPEIOCTaBICHUS MYHUIUIIATIbLHON
YCIIYTH TIO MPEIOCTaBICHUI0 HHGOpMAIuu 00 0O0BEKTaX HEIBIKMMOTO HWMYIIECTBA,
HaXOJIAIINXCSA B MYHHUITUTIATBHOW COOCTBEHHOCTH M TIPEAHA3HAYEHHBIX JJIsS CIa4d B
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apeHy, YTBEPKIEHHBIN OCTaHOBICHHEM Mapun ropoaa Hosocubupcka ot 21.05.2013
No 4887»;

OYHKT 5 mocraHoBieHus mdpuu ropojga Hosocubupcka ot 31.05.2017 Ne 2496
«O BHECEHUHU MU3MEHEHHI B OTENIbHBIC TOCTAaHOBJICHUS MAapun ropoaa HoBocubupcka
B CBsI3U C mnpuHsaTueM DenepanbHOro 3akoHa oT 28.12.2016 No 471-d3 «O BHeceHUH
W3MEHEHUN B OTAEIbHBIC 3aKOHOAATENIbHbIE akThl Poccuiickon denepannu U mpu3Ha-
HUU YTPATUBIIMMU CHITY OTJEIBHBIX MOJIOKEHHUI 3aKOHOAATEIbHBIX akTOB Poccuiickoi
denepanum.

3. JlenapTaMeHTy 3€MENIbHBIX W HMMYIIECTBCHHBIX OTHOIICHUH MAIPUU TOpojaa
HoBocubupcka pa3mMecTuTh aIMUHUCTPATUBHBIN PErylaMeHT MPEAOCTABICHUSI MyHUIIU-
NaJbHOW YCIYTHM MO TMPEeAoCTaBICHHI0 WHMOpMaAu 00 OOBEKTaX HEIBIKHMOTO
UMYIIECTBA, HAXOISIIMXCS B MYHHUIIMIAIBHOM COOCTBEHHOCTH W MpeAHA3HAYEHHBIX
JUTSL CTAYM B apCHTY, U HHYIO0 HH(OPMAITUIO O TIPEIOCTABICHUNA MYHUIIMIIAIIBHON YCITY-
ru  Ha odunuaibHOM caite Topoaa HoBocuOupcka B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «MHTepHET», 00eCreunTh CBOEBPEMEHHYIO aKTyaau3a-
IO Pa3MEIIeHHOW HHPOPMAIIHH.

4. JlenaptaMeHTy HH(POPMAIIMOHHOW MOJMTHKKA M3pUU ropona HoBocuOupcka
o0ecreunTh OmyOJuKOBaHUE TOCTAHOBIICHUS.

5. KoHTpoJsib 32 UCMOTHEHUEM IOCTAHOBJICHUS BO3JO0XKUTh HA HayaJlbHUKA Ji€-
napTaMeHTa 3eMeJIbHBIX U UMYIIIECTBEHHBIX OTHOIICHUI Mapun ropoaa HoBocubupcka

Mbp ropoaa HoBocubupcka A. E. JIokoTh

Kurynbckuit
2275100
J3ul1O



[Ipunoxenue

K [TIOCTAaHOBJIEHUIO MAPUHU
ropoaa HoBocubupcka
OT Ne

AJIMAHUCTPATUBHBIN PETJIAMEHT
NnpeaoCcTABIEeHNSI MYHHIUNAIBHON YCJIYTH 10 NMPeA0CTABJIEHUIO
uHopManuu 00 00beKTaAX HEJBUKMMOI0 HMYILECTBA, HAXOASIIUXCSI
B MYHMIMIIAJbHON COOCTBEHHOCTH U MPeIHA3HAYEHHBIX JJIsl CIaYM B apeHay

1. O0uIme moJI0KeHus

1.1. AIMUHHUCTPATUBHBIM pETIaMEHT MPEAOCTABICHUS MYHUIIMIAIBHOU YCIYyTH
o TmpeaocTaBieHu0 uHpopmaruu 006 00bEeKTaX HEABMKUMOTO MMYIIECTBA, HAXO -
IIMXCSI B MyHUIIUNAJIbHON COOCTBEHHOCTH M TPEIHA3HAYEHHBIX JUISl ClIa4d B apeH]y
(mamee — agMUHUCTPATUBHBIA PErNIAMEHT), pa3padoTaH B COOTBETCTBUM C ['paknaH-
ckuM KonekcoM Poccuiickoit @enepanuu, denepanbHbiM 3akoHOM oT 27.07.2010
Ne 210-®3 «O6 opranuzanuu MpeAOCTaBICHUS TOCYIapCTBEHHBIX W MYHHUIUTATIbHBIX
yenyr» (manee — @enepanphbiii 3aKk0H Ne 210-D3), VcraBom ropoga HoBocubupcka,
nocraHoByieHuEM MaIpuu ropoaa Hosocubupcka ot 30.01.2012 Ne 613 «O0 yrBepxe-
Hun [lopsiaka pa3paboTKM W YTBEPXKACHUS aAIMUHUCTPATUBHBIX PEIrIaMEHTOB
MPEOCTABICHUS] MYHUIIUTTAIBHBIX YCITYTY.

1.2. AIMUHHUCTPATUBHBIA PETJIAMEHT YCTaHABIMBAET MOPSAJIOK W CTaHAApPT Tpe-
JIOCTABJICHUS] MYHUITUTIAJILHOM YCIYTH MO MPEN0CTaBIeHUI0 nHpopmarum 00 o0beKkTax
HEJIBI)KMMOT'O MMYIIECTBA, HAXOASAIINXCS B MYHHUIIUIIAILHON COOCTBEHHOCTH U TIPE/I-
Ha3HAYEHHBIX JJISl Cllaud B apeHy (Jajee — MyHULIMMNAIbHAs YCIyra), B TOM YHUCJIE B
AJIEKTPOHHOU (hOpME C MCTOJIb30BaHUEM (PeepalibHON roCyIapCTBEHHON HH(pOpPMaIIU-
OHHOUN cucTeMbl «EIWHBIA TOpPTaJ TOCYJAPCTBEHHBIX W MYHMIIUIMAIBHBIX YCIYT
(pynkuit)» (manee — EnuHbIA OpTad rocy1TapCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT) U
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «VHTepHEeT», C COOJII0AEHUEM HOPM
3akoHomarenscTBa Poccuiickoit @enepanum O 3alUTE MEPCOHAIBHBIX TAHHBIX, 4 TAKKE
COCTaB, TOCJEA0BATEILHOCTh U CPOKH BBITIOJTHEHHUSI aJMUHUCTPATUBHBIX MPOIEAYD,
TpeOOBaHUS K MOPSAKY MX BBIMOTHEHUS, (DOPMBI KOHTPOJIS 332 UCIIOJTHCHUEM aJIMUHH-
CTPAaTUBHOTO pErjlaMeHTa, J0CylneOHbIi (BHeCyAeOHbIN) MOpsSAOK 00KaJoBaHUs
pemenuit u nerictBuil (0e3aeiicTBus) Mapun ropoga HoBocubupcka (manee — mapus),
MPEOCTABIIAIONIEH MYHUITUIIAIBHYIO YCIIYTY, TOCYJIapCTBEHHOT'O aBTOHOMHOTO YUPEXK-
nenus HoBocubupckoit o6nactu «MHOTOPYHKITMOHATBHBIA IIEHTP OpraHU3aIu
MPEOCTABICHUS TOCYJAAPCTBEHHBIX U MyHULIMNAIBHBIX yciyr HoBocubupckoi obac-
» (manee — ['AY «MO®ILl»), a Takke UX AOJDKHOCTHBIX JHUI, MYHULIHMOAIbHBIX
CIIyKaluX, pabOTHUKOB.

1.3. MyHunumnaneHas yciayra mpeIoCTaBIsSeTCsS IOPUINYECKAM JIHIaM, (Guznde-
CKUM JiuIaM (1ajee — 3asBUTEIIb).

1.4. JleiicTBe aAMUHHUCTPATUBHOIO PErjaMEHTa HE PaclpOCTPAHSETCS Ha 3e-
MEJIbHBIE YYaCTKH, *KUIMIIHBIA (OHM, BOAHBIE OOBEKTHI, JIECHBIE YYAaCTKH, PE3E€PBbI
MaTepUANIbHBIX PECYPCOB JJIsl JTUKBUJALMKU YPE3BbIYAWHBIX CUTYAlM MPUPOJHOTO U
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TCXHOICHHOI'O XapaKTepa, O0OBEKTHI HCIABWXMMOI'O MMYIICCTBA, 3aKPCIIJICHHBIC 3a MY-
HULOUITAJIBHBIMU IIPCATIPUATUAMUA U YUPCIKACHUAMMA HA ITPpaBC XO3SIMCTBEHHOI'O BCIACHUA
HJIK OIICPATUBHOI'O YIIPABJICHUA.

2. CTaHnapT npeaocTaBjieHusi MyHUIIUNAIbHOH YCJIYyTH

2.1. HaumeHnoBaHrMe MyHUIIUMTIATIBHON YCIYTH: MpeAoCcTaBieHre HHPOpMAaIMU 00
00BEKTaX HEeJBIKMMOTO UMYIIECTBA, HAXOAAIINXCS B MYHUIIATIAIbHONH COOCTBEHHOCTH
U TIpeIHa3HAYEHHBIX ISl CIaYd B apeHy.

2.2. MyHuLIMnanpHas yciayra npeaoCTaBIseTCs] MIpUEH.

[Ipouienypa npenocTaBieHrss MyHULIIMITAIIBHONW YCIYTH OT UMEHU MAIPHUH OCyIle-
CTBIISIETCS AENAPTAMEHTOM 3€MEJIbHBIX U UMYIIIECTBEHHBIX OTHOIICHUN M3pUH (J1aee —
nenaptamenT). OpraHuzanuio MPeIoCTaBICHUS MYHUIMIIAIBLHON YCIYrd B Jenapra-
MEHTE OCYUIIECTBIIACT OOIIMNA OTAE YIPaBICHUS YKOHOMUYECKON M OpraHu3allMOHHON
paboTsl B chepe 3eMeNnbHbIX U UMYIIECTBEHHBIX OTHOIIEHUN MdIpuu ropoja Hosocu-
oupcka (nmanee — oOImMl OT/EI), OTACN I0XOJ0B OT UCHOJIb30BAHUS MYHUIIUTTAIHHOTO
UMYIIIECTBA YIIPABICHHUS IOXOI0B OT MMYIIIECTBA MIPHH (Jajiee — OTICI JT0XO0B).

[IpueM TOKYMEHTOB JJIsl MPEIOCTABICHUS MyHUIIUITAIIBHOW YCIIYTH, B TOM YHCIIE
B NIOpSIAKE, YCTAaHOBJIEHHOM cTaThel 15.1 denepanbHoro 3akona Ne 210-®3, ocymiecT-
BisieTcs Takke ['AY «M®L».

2.3. PeaynbraTtoM mpenocTaBlieHUs MYHHUITUTAIBHOW YCIyTU SIBISIETCA TPEIOC-
TaBjieHue uHPopManuu 00 OOBEKTaX HEIBMKMMOIO HMYIIECTBA, HAXOJAIIUXCS B
MYHHUITUTIATBHOM COOCTBEHHOCTH M TPETHA3HAYCHHBIX NJIS CAa4Yd B apeHay (nanee —
uH(popmalus) 1100 0TKa3 B MPEJOCTABICHUN MYHUIUIIAIbHOW YCIYTH MO OCHOBAHUSM,
YKa3aHHbIM B TyHKTE 2.11 aAMUHUCTPAaTUBHOTO pErIaMEeHTA.

OTka3 B NpeI0CTaBIICHUU MYHUIIUTIATBLHON YCIyTru OPOpMIISIETCSI YBETOMJICHH EM
00 OTKa3e B MPEIOCTaBICHUN MYHUIIMIIAILHON yCIyTH (1ajiee — yBEeJOMIIEHHE 00 OTKa-
3€), B KOTOPOM YKa3bIBa€TCsl OCHOBAHHE OTKa3a.

2.4. Cpok mpenocTaBieHus MyHUIUnanpHou yciuyru — 30 aHe# co AHS perucT-
paluM 3asBICHUS O TMPENoCTaBieHUHU HHPOpMaMU 00 O00BEeKTaX HEIBHUKUMOIO
UMYIIECTBA, HAXOISIIMXCS B MYHHIIMTIATHHOM COOCTBEHHOCTH W TPEIHA3HAYCHHBIX
JUISL CJa4u B apeHy (Jajiee — 3asiBJICHHE).

2.5. Tlepeuenbp HOpMATUBHBIX MPaBOBBIX akTOB Poccuiickoit deneparnuu, HoBo-
CUOMPCKOl 00JaCTH M MYHMIMNAIBHBIX MpPaBOBbIX akTOB ropoaa HoBocuOupcka,
PETYIUPYIONMUX MPEJOCTABICHIE MYHUITUTIATHLHON yCIyTH, ¢ YKa3aHUEM UX PEKBU3H-
TOB M HMCTOYHHMKOB O(PHUIHAIBHOTO OIMYOJIMKOBAHUSA, pa3MeIIaeTcss Ha O(UIIMATLHOM
caiite ropona HoBocubupcka B MHGOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM cetn «H-
tepue» (http://novo-sibirsk.ru, http://HoBocuOupck.pd) (manee — obunManbHBIN cCalT
ropoaa HoBocubupcka), B henepanbHOM TOCy1apCTBEHHOW HH(POPMAIIMOHHONW CHCTEME
«DenepanbHblil peecTp ToCyAapCTBEHHBIX U MYHULIMMAIBHBIX ycnyr (QyHKIui)» (ga-
nee — (enmepanbHBIA peecTp) W Ha EawmHOM moOpTasie TOCYAapCTBEHHBIX U
MYHULIUOATBHBIX YCIyT (WWWw.gosuslugi.ru, www.rocyciayru.pd).

2.6. JIokyMeHTbI, HEOOXOUMBIE JJIsi MPEJOCTABICHUSI MYHUIIUIIAIBHON YCIIYTH,
MO/IAOTCS B MUCbMEHHOU opMme:
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Ha OyMa)XHOM HOcHUTeNe JWYHO B aemaptameHT, [AY «M®L» uin modyroBeIM
OTHPABJIEHUEM MO MECTY HAXOXKICHHUS IeapTaMEHTA;

B 2JIEKTPOHHOM popme mocpenctsom EauHoro moprania rocygapCTBEHHBIX U MY-
HULIMNATbHBIX YCIIYT.

Konuu 10KkyMEHTOB MPUHUMAIOTCS TIPH YCIOBUM MX 3aBEPEHUS B COOTBETCTBUU C
3aKOHOJIaTE€ILCTBOM JIMOO MPU OTCYTCTBUU TAKOT'O 3aBEPEHUS — C MPEIBBICHUEM MO/I-
JMHHUKOB JIOKYMEHTOB.

[Ipu mpepocTtaBiaeHUH AJOKYMEHTOB 4epe3 ENMHBIN MOopTan rocy1apCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT JAOKYMEHTBHI MPEJCTaBISAIOTCS B (OpME AIEKTPOHHBIX TOKY-
MEHTOB, TOANUCAHHBIX DJICKTPOHHOM TMOANUCHIO, BHUJA KOTOPOM MPEIyCMOTPEH
3aKoHOAAaTeNbCTBOM Poccuiickon denepanun.

2.7. 11 mpenocTaBlieHUsT MyHULMIAIBHON YCIIyTU 3asBUTENb (IPEACTABUTEINb
3asiBUTEJNS) MPECTABISAET CIEAYIOMNE JOKYMEHTHI:

3asBIIEHNE, 00pa3elr] KOTOPOro MPUBEJIEH B MPUIOKEHUH 1 K aIMUHUCTPATUBHO-
My pErJIAMEHTY.

JTOKYMEHT, YAOCTOBEPSIOIIMMI JINYHOCTD 3asIBUTEIISL.

JOKYMEHTBI, YJIOCTOBEPSIOIIME JIMYHOCTh W MOATBEPKAAIONINE IMOTHOMOYUS
IpEeICTaBUTENsl 3asdBUTENS (B Clydae €CM C 3asBJIEHUEM OOpauiaercst NpeacTaBUTEINb
3asIBUTEJIS).

JOKYMEHTBI, MOATBEPKAAIOIINE MOJYyYECHHE COIIACHS JIMLA, HE SBIIFOLIETOCS
3asiBUTENEM, Ha 00pabOTKY €ro nepcoHaJbHbIX JAHHBIX, €CIIM B COOTBETCTBUU ¢ Defe-
panbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX» 00paboTKa
TaKUX MEPCOHAIBHBIX JAHHBIX MOXET OCYLIECTBISATHCA C COrJacusl YKa3aHHOTO JIUIA,
KpOMe JIMII, IPU3HAHHBIX O0€3BECTHO OTCYTCTBYIOIIMMHU, U PA3bICKUBAEMBIX JIUL], MECTO
HAXOXJICHHS KOTOPBIX HE YCTAHOBJIEHO YIOJHOMOYEHHBIM (PeepaibHbIM OPraHOM HC-
ITOJIHUTEJIbHOM BJIACTH.

2.8. He pmomyckaetcsi TpeOOBaTh OT 3asiBUTENS MPEACTABICHUS JTOKYMEHTOB W
uHGOpMaLlUK WINM OCYILECTBICHUS NEeUCTBUMN, MPEAYCMOTPEHHBIX YacThio 1 cTatbu 7
@epnepanbHOro 3akoHa Ne 210-D3, B TOM 4yuCiE NPEACTABIEHU JOKYMEHTOB, HE yKa-
3aHHBIX B ITyHKTE 2.7 aIMUHUCTPATUBHOIO PETJaMEeHTa.

2.9. OcHoBaHus Uil OTKa3a B IpUeMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. OcHoBanMsl 1 TPUOCTAHOBJICHUS MPEIOCTaBICHUS] MYyHUIMIAIBHON yC-
JYTU OTCYTCTBYIOT.

2.11. OcHoBaHMS JIA OTKa3a B IPEIOCTABICHUNA MYHUITUTIATLHON YCIyTH:

HEMpeACTaBICHUE JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.7 aJMUHUCTpa-
TUBHOTO PErJIaMEHTa, JIN0O MPEACTaBIEHUE UX HE B TIOJHOM 00beME;

OTCYTCTBUE B 3aSBJICHUM JAHHBIX, HEOOXOAUMBIX AJI MPEAOCTABICHUSI MyHUIH-
NaJIbHOU YCIIYTH;

3anpairBaemMas uHGOpMalusa HE OTHOCUTCS K MHGOpMAaIUu, IpeI0CTaBIseMOn
B COOTBETCTBUU C aIMUHUCTPATUBHBIM PETJIaMEHTOM;

3anpaiuBaemMas MHGopMalus OTHOCUTCS K MH(OpMAIMKU OTPAaHUYEHHOTO JOC-
Tymna.

2.12. MyHumumnanbHas ycliyra npeaocTaBisieTcs 0ecriaTHo.
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2.13. MakcuManbHbI CPOK OXKUIAHHS 3asABUTENS B OUE€pEAM MPHU MoAaue JIOKY-
MEHTOB ISl TPEAOCTABICHNUSI MyHULIMIAIBHON YCIIYTH WM IIPU MOJIYYEHUN PE3yJIbTaTa
MYHUIIMTIATBHOM yCIIyTH — HE OoJiee 15 MUHYT.

2.14. Cpok peructpauuu JOKYMEHTOB ISl TPEIOCTABICHUS] MyHUIIUTIAILHOM yC-
JYTY — OJUH JE€Hb CO THA UX NOCTYILJICHUS.

[Ipu HanpaBiieHUU 3asIBUTENIEM JOKYMEHTOB B (JOpPME IIEKTPOHHBIX TOKYMEHTOB
3asBUTEIIO HAMPABJISETCS YBEJAOMIICHHE B JIEKTPOHHOU opMme, OITBEpIKIato1ee mo-
Jy4EHHUE U PETUCTPALUIO TOKYMEHTOB.

2.15. JIns momy4yeHus: MHQOpPMAIMU IO BOIPOCAM MPEIOCTABICHUS MYHHUIIH-
MaJbHOW YCIIYyTM, B TOM YHCJIE€ O XOAE MPEIOCTABICHUS MYHULHUIIAIBHOW YCIYTH,
3asIBUTEIIb 00paIaeTcs:

B YCTHOU ¢opMe JMYHO B Yachkl mpuema B aAenapraMeHT, ['AY «M®IL» uim mo
Tene(OoHy B COOTBETCTBUHU C PEKUMOM paboThl AenapramenTa, 'AY «MOI]y;

B NMUCBMEHHOU (hopMe JIMYHO B JIETIAPTAMEHT WM MOYTOBBIM OTIPABICHUEM B
azpec IenapTaMeHTa;

B JIIEKTPOHHOU dopme C UCIIOJIb30BAaHUEM UH(pOPMaIOHHO-
TEJIICKOMMYHUKAIIMOHHOM ceTh «IHTepHET», B TOM 4ucie yepe3 EauHbiil moprai rocy-
JAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT, B JENApTAMEHT, a TAKXKE€ MO AJIEKTPOHHOMU
noure 'AY «MO®OL» — mna nonydeHus WHPOpMAIMU O XOAE NPEIOCTaBICHUS KOH-
KPETHOW MYHUIIMIIAJIBHOW YCIYTH, YKa3aHHOW B KOMIUIEKCHOM 3aIpocCe.

[Tpu yctHOM oOpaiiieHuu (JIMYHO WM 10 TeNeony) 3asBUTeNs 3a uHpopmMaruen
10 BONPOCaM MPEAOCTABICHNUSI MYHUIIMIIAIBHON YCIYTH, B TOM YHCJIE O XOJ€ MPEenoc-
TaBJIICHUS MYHULMNAIBHOM YCIYyTH, CHEUHAINACTBI JenaprameHta, ['AY «MOL»
(InyHO WM 1O TeNedOHY) OCYIIECTBISIOT YCTHOE MH(POPMUPOBAHUE OOPATUBIIETOCS
3a uHpopMmarmei 3asButens. B nensx KoHGUICHIIMATLHOCTH CBEJACHUM OJIHUM CIie-
LMAJIUCTOM OJHOBPEMEHHO BEAETCS MNpHUEM OAHOro 3asBuresss. OZHOBpPEMEHHOE
uH(popMUpOoBaHUE U (WJIK) TPUEM ABYX WM Oosiee 3asBUTENICH HE JOMyCKAeTCs.

Jist uHbOpMUpPOBaHUS 3asiBUTENCH O (pamMuiInm, UMEHH, OT4ecTBE (ITPU HATMYNHN)
Y JOJDKHOCTH CIIELIUATUCTOB, MIPEAOCTABIAIOIMNX MYHULIIMIAIBHYIO YCIIYTY, CIIEHAAIH-
CThl 00ECIEUMBAIOTCSA JIMYHBIMU HACHTU(PUKAIMOHHBIMU KapTOYKaMu U (WJIM)
HACTOJIbHBIMU TaOnuukamMu. B oTBeTe Ha TeneOHHBIN 3BOHOK AOJKHA COJAEPKATHCS
uHdopmaius o haMUIMK, UMEHH, OTYECTBE (MPU HAIUYWN) U JTOJDKHOCTU CIICIIHAIIN-
CTa, MPUHSBIIETO TeIe(POHHBINA 3BOHOK.

YcrHoe nHbBOpMUpOBaHUE KaKI0TO 00paTUBIIIETOCs 32 MH(POpMaIUel 3asBUTEIS
ocyulecTBisieTcss He 6osiee 15 munyT. BpeMs oxuaaHust B ouepenu Ipu JMYHOM o0pa-
HICHUU HE JIOJDKHO mOpeBbImaTh 15 mMuHyT. Eciiv 1 MOArOTOBKM OTBETA HA YCTHOE
oOpaienne Tpedyercs Oosee 15 MUHYT, CIEIIUATUCTBI, OCYIIECTRIISIONINE YCTHOE WH-
dbopMupoBaHue, MpeAsiaraloT 3asBUTEII0 HA3HAYUTH APYroe yJoOHOE AJisi HEro BpeMs
JUISl YCTHOTO MH(OPMUPOBaHUS JTUOO0 HANMpPaBUTh 3asIBUTEIIO0 MUCBMEHHBIA OTBET IO-
CPEICTBOM MOYTOBOI'O OTMIPABIEHUS JTUOO B 3JIEKTPOHHOM (opMe, B TOM YHCIIE Yepes
EnuHb1i mopTan rocy1apCTBEHHBIX 1 MyHULIUNAIBHBIX YCIYT.

[TuceMenHOE MH(POPMUPOBAHKE 3ASBUTENS OCYIIECTBISETCS MPH MOIYyYEHUU OT
HEro MUCHbMEHHOI'0 OOpalieHusl JUYHO, MOCPEACTBOM MOYTOBOrO OTIpPABIIECHHUS, 00pa-
IICHUSI B AJIEKTPOHHOM (hopme, B TOM uncie yepe3 EnuHblil mopTan rocyaapcTBEHHBIX
U MYHUIIUTNIAIBHBIX YCIYT, O MPEA0CTaBICHUH UHPOPMALIMK IO BOIPOCAM MPEA0CTaB-
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JIEHUS MyYHULIMIIAJIbHOM YCIIYTH, B TOM YHCJIE O XOJI€ PEIOCTaBICHUS MyHULUITIAIbHON
yciyru. OOpallieHre perucTpupyercss B J€Hb IOCTYIUICHUS B jaenaptameHt, [AY
«MOILy.

[IucbMeHHBIM OTBET Ha OOpallleHHue, MOCTYNUBIIEE B JIEIapTaMEHT, MOAMUCHIBA-
€TCsl HAYaJIbHUKOM JIETIAPTAMEHTA WJIM UHBIM YIIOJHOMOYEHHBIM JI0JXKHOCTHBIM JIMLIOM
HA OCHOBAHHUU JIOBEPEHHOCTH, COACPKUT (PaMUIIUIO U HOMEp TenaedOoHa UCTIOTHUTENS U
BBIJIACTCS 3asBUTEIIO JIMYHO WM HAMpaBisieTcs (¢ yueToM (GopMBI U criocoba obpaire-
HUS 3a8BUTEINS) TIO TIOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHUU, WK 1O aJpecy
AJIIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleHuH, WK yepe3 Eaunelil mopran rocynap-
CTBEHHBIX U MyHUIIUIIAJIBHBIX yCIyr. OTBET Ha oOpallleHre HapaBIsieTCs 3asBUTEIIO B
TEYeHHE 25 THEH COo AHS perucTpauuu oOpalleHus B JenapTaMeHTe.

B ciayuae oOpamenus 3asButens B 'AY «M®L» ¢ 3anmpocoM o xoje MpeaocTaB-
JIEHWsI KOHKPETHOM MYHUIMITAJIIBHOW YCIIYTH, YKa3aHHOM B KOMIUJIEKCHOM 3aIlpoCe, Win
O TOTOBHOCTH JOKYMEHTOB, SIBIIIFOIIMXCS PE3YJIBTATOM IPENOCTABICHNS KOHKPETHOU
MYHULANAIBHON YCIYTM, YKa3aHHOW B KOMIUIEKCHOM 3alpoce, MOCPEICTBOM JJIEK-
TpoHHOU 1OYTHl, [[AY «M®IL]» HampaBisgeT OTBET 3asABUTEII0 HE MO37HEE pabovyero
IHs, cieayromero 3a qaeM noaydenus ['AY «MO®L» ykasanHoro 3ampoca.

WNupopmanus o Mecte HaxoxaeHus, Tpadruke paboThl, HOMEpax CIPaBOYHbIX Te-
nedoHOB, aapecax MEKTPOHHOM mouThl genapramenTa, [AY «M®Iy pa3meiaercs Ha
MH(GOPMAaLIMOHHBIX CTEHJAaX B JeNapTaMeHTe, Ha opuIuanbHOM caiite ropoja HoBocu-
oupcka, B (denepalibHOM peecTpe, Ha EauHOM moprane TroCylapCTBEHHBIX U
MYHUIUIATBHBIX yeayr (Www.gosuslugi.ru, rocycnyru.pd). B TAY «M®IL» undop-
Malus, HeoOXxoauMmas JUisl MPeJOCTaBICHUS MyHUIMNIAIBHON YCIYrHM, B TOM YHUCJE O
pexxume pabotsl u agpecax GuinanoB [AY «M®Ly conepxurcs B cekrope uHGopmMu-
poBaHus U oxujaHug B nomenieHusix ['AY «M®L», Ha opuuumansHom caiite ['AY
«MOILy.

2.16. [Ipu mpemocTaBIeHUH MYHUITUIIATLHON YCIYTH TIPUEM 3asBUTEIICH OCYIIle-
CTBJISIETCS B 3/IaHMSX, KOTOPBIE COOTBETCTBYIOT CAHUTAPHO-3IHIEMHOJOTHYECKUM
npaBujaM U HOpMaM, 0O0OPYIYIOTCS CUCTEMOW KOHAMIIMOHMPOBAHMS BO31yXa, MPOTHU-
BOIIO’)KAPHOM CHUCTEMOM M CPEACTBAMHU IOXKAPOTYLIECHHUS, MPEAYCMATPUBAKOTCSA IyTH
ABaKyalluy, MecTa O0IIEro MoJjib30BaHus (Tyaler, rapaepoo).

Tepputopus, npusieraroomas K 3J1aHUI0, 000pyayeTcs MapKOBOYHBIMH MECTaMU
JUTSL CTOSTHKM JIETKOBOT'O aBTOTpaHcnopTa. JlocTyn 3asBureneil K napkoOBOYHBIM MECTaM
SBJISIETCSL OECTIATHBIM.

Bxon B 3manue odopmiisiercss TabIuykod, HHGOPMUPYIOIIEH 0 HAMMEHOBAHUU
oprana (OpraHu3alld), MPeJOCTABIAIONIET0 MYHUIMIAIBHYIO YCIyTy, 00OpyIyeTcs
YCTPOMUCTBOM JUIsl MAJIOMOOMIJIBHBIX TPaXaH.

[Tomemenus: Ay mpuema 3asBUTENeH 00OpynyIOTCS MaHIycamu, Judramu, ca-
HUTAPHO-TEXHUYECKUMHU NOMEIICHUSIMU (ToCTymHBIMU LISt WUHBAJIMJIOB),
paciiipeHHbIMUA MPOXOJaMHU, MO3BOJISIIOIIMMH O0ECeUnTh OeCHpEensITCTBEHHBINH J0C-
Tyl 3asiBUTENICH, BKIIIOYAsl 3asBUTENICH, HCIOJIb3YIOMIMX Kpechna-KOJsICKM M coOak-
IIPOBOJIHUKOB.

Mecra oxxuanusi B ouepean 000pyAYyIOTCs CTYIbSIMU, KPECETbHBIMU CEKIIUSIMU.

VY BXoJa B KaXK70€ MOMEIICHHE pa3MellaeTcs TabInuka ¢ HAMMEHOBAHUEM OT/e-
Ja 1 HOMEpOM KaOuHeTa.
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Mecta A uHQOPMUPOBAHUS 3asBUTENCH U 3aMIOJIHEHUS 3aIIPOCOB O MPEIOCTAB-
JICHUW MYHULHUNAIBHON yCIyrd OOOpYIyrOTCS HMH(POPMAIIMOHHBIMUA CTEHAAMH,
CTYJBSIMH, CTOJIAaMH (CTOWKaMH) U 00€CIIeUNBAIOTCS MUCHbMEHHBIMY TPUHAIIICHKHOCT SI-
MHU.

B 31anusx, noMenieHusx, B KOTOPBIX MPEIOCTABISIETCS MyHUIIMITAJIbHAS YCIIyTa,
oOecreunBaeTcsi JOCTYIHOCTh JIJI1 UHBAJIMJIOB OOBEKTOB B COOTBETCTBUM C 3aKOHOJa-
TenbCcTBOM Poccuiickont denepanuuy 0 CONMAIbHON 3aIIUTE UHBAJIUIAOB, B TOM YHUCJIE C
cobrofeHneM TpeboBaHuii ctatbu 15 denepanbHoro 3akoHa oT 24.11.1995 Ne 181-D3
«O conunanpHOI 3a1UTe MHBAIUAOB B Poccuiickoit Denepanumy».

2.17. UnpopMallMOHHbBIE CTEH]IBI PACIIOIAraloTCsl B JOCTYITHOM MECTE M COJEep-
Kar:

BBIJICPKKH W3 HOPMATUBHBIX MPABOBBIX AKTOB, COJEPKAIINX HOPMBI, PETYJIH-
PYIOIIKE IEATEIbHOCTD MO NPEIOCTABICHUIO MYHULIUITAIbHON YCITYTH;

o0Opa3sibl 3armojHEHUS JOKYMEHTOB, HEOOXOAMMBIX JJIS TMOJTYYEHUS MYHUIH-
NaJbHOW YCIIYTH, U UX TIEPEUYCHB;

uHpOpMAIMI0O 0O MECTe HaxoXieHus, rpaduke padOThl, HOMEpaxX CIPaBOYHBIX
TeneOHOB JIeapTaMeHTa, OOIIEro OTAeNa, OTeaa JOX0J0B OT UCIOJIb30BaHUS MYHH-
LUIMAIBHOTO UMYIIECTBA, aipecax 3JIEKTPOHHOW mouThl AenapramenTa, ['AY «M®Ily,
aapecax odunmanbHoro cairta ropoga HoBocuOupcka u oduuuanbHoro caira 'AY
«M®IIy, rae 3auHTEpecOBaHHbIEC JIUIA MOTYT TOJYYUTh UHPOPMAIIUIO, HEOOXOIUMYIO
JUISL IPEIOCTABIICHUS] MyHUIIUTTAIBHOM YCITYTH;

HOMEp KaOWHETa, B KOTOPOM MPEOCTABISIETCS MYHMIIMMNANbHAS yciyra, dhaMu-
JuY, WMEHa, oTdecTBa (IpU HAJIWYUK) CHEIUAJIUCTOB, OTBETCTBEHHBIX 3a
MPEJOCTABICHUE MYHUIIUTIAIbHOW YCIIYTH;

TEKCT aIMUHUCTPATUBHOTO PETJIaMEHTa C MIPUIIOKECHUSIMU;

uH(GOPMAIMIO O MOPSJIKE MOJA4Yd U PACCMOTPEHUS KaloObl Ha nercTBus (0e3-
JNEUCTBUE) MIPUM, TPEAOCTABIAIONICH MyHUNMNAIbHYIO0 ycayry, ['AY «M®Ily, a
TaK)Ke UX JOJKHOCTHBIX JIMI], MyHUIIUIIAIbHBIX CITY>KaIllUX, pAOOTHUKOB.

2.18. ITokazaTensiMu JOCTYITHOCTH MYHHUITUTIATBHOU YCIIYTH SIBISIOTCS

BO3MOYXHOCTh TIOJIyYE€HHS 3asBUTENIEM IMOJHOW M TOCTOBEPHOW WMH(OpManuu o
MOPSKE MPEIOCTABICHUS MYHULIMTIATBHON YCIyTH, B TOM YHUCJIE B DJICKTPOHHOU (op-
M€,

TPaHCIOPTHAsI TOCTYITHOCTh MECT MPEA0CTABICHUS MYHHUITUTIAIbHON YCITYTH;

oOecrnieyeHre OECHpPEersITCTBEHHOIO JOCTyla K MECTaM MPEeOCTaBIICHUS MYyHH-
[UMAIBHOM  YCIYTM MajJoOMOOWIBHBIX TPyNI TpaxaaH, BKJIOYas HWHBAIUIOB,
UCITOJIB3YIOIINX KPeCca-KOJISICKH U COOaK-IPOBOTHUKOB;

Hajnu4uue OecrIaTHOM MapKOBKU TPAHCHOPTHBIX CPEACTB, B TOM YHCIIE C COOIIO-
JeHHeM TpeOoBaHUM 3aKOHOJaTelbcTBa Poccuiickoit denepanuun O COIMAIBHOM
3aIlMTE UHBAJIU/IOB;

MPEeA0CTaBIICHNE OSCIIIIATHO MYHHUIIUITAILHON yCITyTH U HH(pOpManuu o Hell.

2.19. TlokazaTensiMu KauecTBa MyHHUITUITAIbBHOW YCITYTH:

HCTIOJIHEHHE OOpalleHHs] B yCTAaHOBJIEHHbBIE CPOKH;

coOJII0/IeHHE MOPSAKA BHITTOJIHEHUS! a AMUHUCTPATUBHBIX MPOLEAYD.

3. AIMUHUCTPATHBHbIE MPOLEAYPHI NPEeA0CTABICHUS
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MYHHIHMNAJTbHON yCIayru
3.1. [lepeyeHb aAMUHUCTPATUBHBIX MPOIEAYP

3.1.1. IlpueM JOKYMEHTOB Ha MOJTYYCHHE MYHHUIIUITATLHON YCIIYTH.

3.1.2. PaccMoTpeHHne JTOKYMEHTOB, Bbljaua (HaIlpaBJICHHE) 3asBUTEIIO0 HHQOP-
MaIuu 6o yBeAOMIICHHUS 00 OTKa3e.

3.1.3. Ucnpapnenue IOMyIIEHHBIX ONEYaTOK U OMKMOOK B BBIJAHHBIX B PE3yJbTa-
TE€ MPEIOCTABICHUS MyHUIIUIIAILHOM YCIIYTH JOKYMEHTaX.

3.2. IIpueM 10KYMEHTOB HA MOJy4eHHe MYHUIIUNIAJBHOM YCJAYTH

3.2.1. OcHoBaHMEM JJIs1 Hayajga aJMUHUCTPATUBHOM MPOLEAYPHI MO IMPUEMY J10-
KYMEHTOB Ha IMOJyYE€HUE MYHHUITUTIATBHOW YCIYTH SIBISICTCS OOpalleHHE 3asBUTEIS B
MMChbMEHHOU (opMe ¢ 3asABJICHHEM U JOKYMEHTaMH B COOTBETCTBHHU C IyHKTamu 2.6,
2.7 aTMUHHACTPATUBHOTO PETJIAMEHTA, B TOM YHCJIE B TIOPSJIKE, YCTAHOBJICHHOM CTaThel
15.1 ®enepanvHoro 3akona Ne 210-D3.

3.2.2. Crenmanuct obmero otaena win crenuanuct ['AY «M®L]», oTBeTCTBEH-
HBIN 3a MpUEM JOKYMEHTOB, B JICHb IIpHeMa JIOKYMEHTOB:

YCTaHABIIMBACT MPEAMET OOpaIleHHUs, JTUIHOCTD 3asBUTENS (TTOJTHOMOYHS TIPE]I-
CTaBHUTEIIS 3aIBUTEIIN);

MPOBEPSET MPABUILHOCTD 3aIMIOTHEHUS 3asiBJICHUS (3aMpoca, YKa3aHHOTO B CTAThe
15.1 ®enepanbroro 3akoHa Ne 210-D3) u KOMIJIEKTHOCTD MIPEICTABICHHBIX JOKYMEH-
TOB.

3.2.3. Crermmamuct 'AY «M®IL» 3aBepsieT 3JIEKTPOHHYIO 3asBKY C OTCKaHHPO-
BaHHBIMU JOKYMEHTAMH YCWJICHHOW KBATM(UIIMPOBAHHOW AIEKTPOHHOW TOJIUCHIO U
HalpapJSIET €€ 4Yepe3 aBTOMATH3MPOBaHHYIO HHQOpMaImoHHy0 cuctemy «LleHTp
npueMa rocyJapCTBEHHBIX YCIyr» B JienapTamMeHT. B ciyuae oOpalieHus 3asBUTENS B
MopsJiKe, YCTaHOBJIEHHOM cTaTthel 15.1 denepanbHoro 3akona Ne 210-D3, 3asBieHue
cocrapysiercsi cnequanuctToM ['AY «M®L» ¢ cobmogenueM TpeOOBaHMI yKa3zaHHOMN
CTaThHU.

3.2.4. Cneruanuct o0I1Iero oTesa mpu MoJy4eHUN JOKYMEHTOB B AJICKTPOHHOM
dbopme ¢ ucnosnp3zoBaHueM ENWHOTO mopTana rocy/1apCTBEHHBIX U MyHHUITUTIATBHBIX yC-
JYT B JICHb PETHCTpPAIlMX HAIPAaBJISIET 3asBUTEIIO0 YBEJOMJICHHUE B AJIEKTPOHHOU hopMme
C WCToJib30BaHUEM EauHOro moprana rocynapCTBEHHBIX M MYHUIIUITAJIBHBIX YCIIYT,
MOATBEPIKIAIOIIEE MOJIYyYCHUE U PETUCTPALIUIO JOKYMEHTOB.

3.2.5. JIoKyMEHTBI, MOCTYNUBIIUE MIPU JTUIYHOM OOpaIICHUH B JeMapTaMeHT, M0Y-
TOBBIM  OTIPABIICHWEM WIW 4Yepe3 EaWHBIA  MOpTal TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT, @ TAKXKE MOCTYNUBIINE B (hOpME dIEKTPOHHBIX JOKYMEHTOB B
MEXBEJIOMCTBEHHYI0 aBTOMAaTU3WPOBaHHYI HHGOpPMalMOHHYI0 cucteMy ot ['AY
«M®LI», peructpupyrorcs B A€Hb UX NIOCTYIUIEHUS B I€IAPTAMEHT.

3.2.6. B geHb perucTpaiuy JOKYMEHTOB CIICIIMATMCT OOIIEro OTAeNia IMepenaet
UX CIEIUATUCTYy OT/AeNa J0X0J0B, OTBETCTBEHHOMY 3a PACCMOTPEHHE JOKYMEHTOB (J1a-
Jiee — CIEIUAIIUCT 10 PACCMOTPEHUIO IOKYMEHTOB).
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3.2.7. Pe3ynbTaToM BBIMOJHEHUS aJMUHUCTPATUBHON MPOLEAYphl MO MPHUEMY
JOKYMEHTOB Ha IMOJYYEHHE MYHULMMNAIbHON YCIYTU SIBIIAETCS MPUEM U PETUCTpaLUs
JOKYMEHTOB Ha NOJIyYEHNE MYHHUIIUIIAJIBHON YCIIYTH.

3.2.8. CpoK BBINOJHEHUS aIMUHUCTPATUBHOU MPOUEAYPHI 1O MPUEMY JTIOKYMEH-
TOB HA MOJy4YEHUE MyHULIUNIAIBHOU YCIYTH — OJWH JICHb.

3.3. PaccmoTpeHue 10KYMeHTOB, Bbl1aua (HanpasJieHUe) 3asiBUTe10 nH(popma-
MU JIM00 yBeAoMJIeHHs 00 OTKa3e

3.3.1. OcHoBanueM ISl Havalla aJIMUHUCTPATUBHOM MpPOLIEAYypHl IO PaccCMOTpe-
HUIO JOKYMEHTOB, BblJjaue (HAmpaBJCHUIO) 3asBUTEN0 HHPOpPMALUM  JUOO
yBEJOMJICHHsSI 00 OTKa3e SIBJISETCS MOCTYIUICHHE JOKYMEHTOB CICIHAINCTY MO pac-
CMOTPEHHIO TOKYMEHTOB.

3.3.2. CreruaaucTt mo pacCMOTPEHHUIO JTOKYMEHTOB B TeueHue 20 nHEW co mHs
MOCTYIICHUS JOKYMEHTOB:

IpU OTCYTCTBUHM OCHOBAHUU JJIA OTKAa3a B MPEIOCTABICHUHA MYHUIIUIAIBHON yC-
JYTH, yKa3aHHbIX B IyHKTe 2.11 agMHUHUCTPaTMBHOIO pETJIAMEHTA, OCYILIECTBIISIET
MOATrOTOBKY MH(GOpMAIUH;

IIpU HAJIMYMKA OCHOBAHUM I OTKAa3a, yKa3aHHbIX B MyHKTe 2.11 agmuHucrpa-
TUBHOT'O PErJIaMEeHTa, OCYIIECTBISIET MOJATOTOBKY yBeJAOMIIEHHsS 00 OoTKasze mo Qgopme
COTJIaCHO MPHUJIOKECHHIO 2 K a/IMUHUCTPATHBHOMY PETJIAMEHTY.

3.3.3. CnenuaiucT Mo PacCMOTPEHHUIO TOKYMEHTOB B TEUEHUE OJHOTO JIHSA CO
JIHSI IOJATOTOBKY MH(POPMALIMKU JTUO0 YBEIOMJIEHUS 00 OTKa3e MepeacT uxX Ha MOJANUCH
HAYaJIbHUKY JIeTIapTaMEHTA.

3.3.4. HauanpHUK nemapTaMeHTa B TCUYCHHE NIBYX JHEHW CO JIHS TMPEICTABICHUS
Ha MMOJNMKUCHh HHpopMaIuu MO0 yBeIOMIIEHUS 00 OTKa3e MOAIMMCHIBACT UX M BO3Bpallla-
€T CTICITHAIICTY IO PACCMOTPEHUIO TOKYMEHTOB.

3.3.5. Undopmanust nmubo yBegomiieHHe 00 OTKa3e BBIJACTCS 3asBUTEINIO CIie-
ITUAJTUCTOM 0 PACCMOTPEHHIO JOKYMEHTOB B TCUCHHE TPEX JTHEU CO AHS TOAMUCAHMS.

3.3.6. B ciyyae oOpaiieHus 3asgBUTENsI MOCPEICTBOM TOYTOBOTO OTIPABICHUS
60 yepes ['AY «MODIL» undopmaius 1ud60 yBeaoMIICHHE 00 OTKa3e HampaBiIseTCs
3asIBUTENIO0 TIOYTOBBIM oOTIpaBiieHueM 6o B 'AY «M®Il» cooTBeTCTBEHHO, €CIU
WHOHM croco0 ero moJlydeHHsl HE yKaszaH 3asBuTelieM. [Ipw oOpamieHun 3asBUTENS B
AJIEKTPOHHOU (hOpME C UCTIONIB30BaHHEeM EquHOTO moprana rocyJapcTBEHHBIX U MyHU-
IUIAIBHBIX ~ yCIYT  DJIGKTPOHHBIA  o0Opa3 moamucaHHOW  wHGoOpMaruu OO
yBeZIOMJICHHsI 00 OTKa3e HAMPAaBJISICTCS 3asIBUTENIO C UCIIOIb30BanreM ExnHoro mopra-
Jla TOCYIapCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIIYT.

3.3.6. PesynmbraroM amMUHHUCTPATUBHOW MPOIEAYPHI MO PACCMOTPEHHUIO JOKY-
MEHTOB, BbIJaue (HANpaBJCHUIO) 3asgBUTEN0 HHGOpMaMHU JMOO yBeIOMJIEHUS OO0
OTKa3e SBISICTCS BbIJada (HAIMpaBleHUE) 3asiBUTENIO WH(DOpPMAIIUU JTUOO0 YBEIOMIICHUS
00 oTKa3e.

3.3.7. CpoK BBITIOTHEHUSI AAMUHUCTPATUBHON TMPOIEIYyphl MO PACCMOTPEHUIO
JIOKYMEHTOB, BbIJIau€ (HAMpaBJICHUIO) 3asBUTENII0 HHGOPMALIMK JTUOO YBEAOMIICHUS 00
OTKaze — He Oonee 29 nHel.
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3.4. UcnipaBJ/ieHUe TONYLIEHHBIX OMEeYATOK U OIIHOOK B BHI/IAHHBIX B pe3yJibTaTe
NpeaocTaBJIeHUs MYHUIMIAJIbHON YCJIYTd JOKYMEHTaxX

3.4.1. OcHOBaHMEM ISl Hadaia aJMUHUCTPATHUBHON MPOIEAYpPHl MO HUCIpaBe-
HUIO JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yibTaTe MPEJOCTABICHUS
MYHUIIUTIATBHOW yCIyTH JAOKYMEHTaX SIBIIIETCS oOpallleHue 3asBHUTENs 00 HCIpaBie-
HUU JOMYIIEHHBIX OINEYaTOK W OMIMOOK B JenapTaMeHT, MOJAaHHOE B MUCbMEHHOU
dbopMe OAHMM M3 CHOCOOOB, MPEAYCMOTPEHHBIX MYyHKTOM 2.6 aIMUHUCTPATUBHOTO
periiaMeHra.

3.4.2. Obparienne 3asaBUTENsT 00 UCIPABICHUH JOIMYIIEHHBIX ONMEYaTOK U OIIU-
OOK perucTpupyercs B JE€Hb €ro IMOCTYIUIEHWS B JenapTaMeHT M IepenaeTcs
CHELHUATUCTY OT/AEJa JOXOA0B OT UCIOIb30BaHUSI MYHULIMITAIBHOTO UMYIIECTBA.

3.4.3. Cnenmanuct oTAena J0XOJ0B OT MCIOJIb30BAaHUS MYHULUIAIBHOIO UMY-
IIeCTBA B TEUYEHHE CEMHM JHEH CO JHS perucrtpauuud oOpamieHus 3asBUTENs 00
UCIPABJICHUU JTONYLIEHHBIX ONEYAaTOK MM OMIMOOK MPOBEPSIET BbIIAHHBIE B PE3YJIbTa-
T€ MPEJOCTABICHUS MyHUIMNIAIBHON YCIYTrd TOKYMEHTHI Ha MPEAMET HAJIU4YMs B HHUX
OIE€YaTOK WJIM OUIMOOK M 00ecreyrBaeT UX 3aMeHy (BHECEHHE B HUX U3MEHEHU) 1100
HaIlpaBJsieT 3asBUTENIIO MOANUCAHHOE HAa4YaJIbHUKOM JIelIapTaMEHTa YBEJOMIIEHHE 00
OTCYTCTBHMHM OIIE€YATOK M OMIMOOK B BBIAAHHBIX B PE3yJbTAaTe NMPEAOCTABICHUS MyHHIIH-
NaJbHOM YCIYTH JOKYMEHTAX.

3.4.4. Pe3ynbTraroM aJIMUHUCTPATUBHOM MPOIIEAYPHI IO UCIIPABICHUIO JOIMYIICH-
HBIX OIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS] MyHUIIMIAIbHON
YCIyTU JJOKYMEHTaXx SIBJISIETCS] 3aMEHA BBIJAHHBIX B pe3yJbTaTe MPEJIOCTaBICHUS MYHHU-
LUIIAJBHON YCIyTU JIOKYMEHTOB (BHECEHHE B HUX HM3MEHEHUM) 1uO0 HampaBieHUE
yBEIOMJIEHHsI 00 OTCYTCTBMU OIEYATOK M OLIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEaoc-
TaBJICHUS MyHULUIIAJIbHON YCITYyTU JTOKYMEHTAX.

3.4.5. Cpok aJMUHUCTPATUBHOM MPONEAYpPHl MO HUCIPABICHUIO JOIMYIIEHHBIX
OMEYaTOK U OMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MyHUIUMIIAIBHON yC-
JYTH TOKyMEHTaX — BOCEMb JIHEH.

4. @opMBbI KOHTPOJIA 32 HCIIOJIHEHHEM A[IMUHUCTPAaTHBHOI0 perjiaMeHTa

4.1. KoHTpoJib 3a MPeI0CTaBICHUEM MYHUIIUNIAIBHON YCIYTH OCYILECTBIISIETCS B
dbopme TeKyIero KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJIHEHUEM CIEeIMAIMCTAMU JIenap-
TAMEHTA TMOCJEA0BATEIPHOCTH  AJMHHUCTPATUBHBIX  JEHUCTBUW, OIPEACICHHBIX
aIMUHUCTPATUBHBIMU IIPOLIEAYPAMHU 1O NPEIOCTABICHUIO MYHUIMIIAIBHOU YCIIYTH,
IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK IMOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHULI Y-
MAIBHOW YCIIYTH.

4.2. Texymuii KOHTPOJIb 32 COOJIOJICHUEM M UCIIOJIHCHHEM CIICIMAIMCTAMU Jie-
[IapTAMEHTa, OTBETCTBEHHBIMU 33 IMPEAOCTABICHUE MYHULMUIIAIBHOM  YCIIYIH,
MOCJIEI0BATEIbHOCTH aIMUHUCTPATUBHBIX AEUCTBUM, ONPEAECICHHBIX aJIMUHUCTPATHUB-
HBIMU IIPOLIEAYPAMU IO IPEIOCTABICHUIO MYHULIMINAJIBHOU YCIYyTH, U HPUHATHEM B
XOJ€ MPEAOCTABICHUS MYHULIMITAIIBHON YCIYTH PEUIEHUN OCYILECTBISIETCS HAaYaJIbHU-
KOM JIeITapTaMeHTa.
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4.3. KoHTpoIb 32 OJHOTON M Ka4eCTBOM IPEIOCTABICHUS MYyHHUIIMIIAIBLHOM yC-
JYT'H BKJIIOYaeT B ce0si MPOBEACHHME IUIAHOBBIX U BHEIUIAHOBBIX NMPOBEPOK C LEJIBIO
BBISIBJICHUSI U YCTPAHECHMS HApYILICHUM IPaB 3asBUTEIIEH, IPUHATHE MEp Ul yCTpaHe-
HUS COOTBETCTBYIOLIUX HAPYIICHHM.

4.4. Jlna npoBeAeHUsI IPOBEPKH MOJHOTHI M Ka4eCTBa MPEJOCTABICHUS MyHULIU-
NAJbHOM YCIYTH CO3JACTCS KOMMCCHS, COCTaB KOTOPOM YTBEPKAAETCS IPUKA30M
HayaJbHUKA JEIIapTaMEHTa.

[leprogu4HOCTE IPOBEAEHUS TPOBEPOK HOCUT IJIAHOBBIA XapakTep (OCyIlecTB-
JS€TCS HAa OCHOBAaHUM TOJIOBBIX IUIAHOB pPaOOThl) M BHEIUIAHOBBIA Xapakrep (1o
KOHKPETHOMY OOpaIlleHHIO).

Pe3ynbrarel mpoBepku oQOPMIISIIOTCS] B BUJEC aKTa, B KOTOPOM YKa3bIBaIOTCSI BbI-
SIBJICHHBIE HEJJOCTATKU U NMPENJIOKEHUsI 00 UX YCTPaHEHUHU.

AKT IpOBEPKH MOANMUCHIBAECTCS] BCEMH YWICHAMU KOMHUCCHU.

4.5. Ilo pe3ynbrataM KOHTpPOJIS, B Cllydae BBISBICHUS HApYyLLIEHUH MIpaB 3asiBUTE-
JI€H, BUHOBHBIC JIMIA MNPUBJIEKAIOTCSI K JUCHUILUIMHAPHOW OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOAATENLCTBOM Poccurickoit denepanuu.

5. locyneOHblii (BHeCYAeOHBbI) MOPAIOK 00:KaJI0BAHUS PellleHU U JeicTBUIl
(0e3neiicTBUSI) MIPHHU, IPEAOCTABJIAIONICH MYHULUIIAJIBHYIO YCJIYTY,
I'AY «M®1L», a TakKe UX TOJKHOCTHBIX JHL, MyHHIHMIIAJIbHBIX CJIYKalIHUX, pa-
0OTHHUKOB

5.1. 3asBuTEeNH MMEET MPABO 00KAJIOBATh pelleHUs: U jaercTBus (6e3aeiicTBue)
MDPUH, TMPEIOCTABISIIONICH MYHUIIMTIAIBHYIO YCIIYTY, TOJDKHOCTHBIX JIUIl MIPHUH JINOO
MyHUIUNIATBHBIX chyxkamux, [AY «MO®Ly», padoraukoB I'AY «M®Ily, npunsareie
(ocymecTBiIsieMble) B XOJI€ MPEJOCTABICHUS! MyHUIIMTIAIBHON YCIYyTH, B JOCYAeOHOM
(BHECY1€OHOM) TIOPSJIKE.

5.2. )Kanoba moxkeT ObITh MO/JaHA B CIEAYIONIME CTPYKTYpPHBIC MOIApa3AeiieHuUs
MAPHUH, OPTaHU3aIUU MO0 CICTYIONIMM YITOJIHOMOYEHHBIM Ha PACCMOTPEHUE KATOOBI
JULAM:

&Kayioba Ha pernieHust U nencTBus (0e3aeiicTBUE) MIPHUH, MOJAEeTCsl M3py ropoja
HoBocubupcka (nangee — Map), IEpBOMY 3aMECTUTEITIO MAPa, IPUHUMAIOIIEMY PEIICHUS
M0 BOIMPOCAM 3€MEJIbHBIX W MUMYIIECTBEHHBIX OTHOIIEHUU (J1ajiee — MepBBIA 3aMeCTH-
TeJb MIpa);

xKayioba Ha peuieHus U AeicTBus (0e31eiicTBUE) MEPBOro 3aMECTUTENS M3pa To-
JaeTCsl MIPY;

*ano0a Ha pemieHus U AercTBus (Oe3neicTBre) HavalbHUKA JerapTaMeHTa Imo-
JAETCsl MAPY, IEPBOMY 3aMECTUTENIO MAPA;

*anoba Ha neicTBus (0e31eCTBIE) MYHUIIMITAIBHBIX CITY)KAIllUX JenapTaMeHTa
MO/IaeTCsl HAYalIbHUKY JIeNlapTaMeHTa;

xKayoba Ha pemieHus u aeiictsus (6e3xaeiictBue) padotnuka ['AY «MO®L» nona-
ercs pykoBogutento ['AY «MO®IL». Kanoba Ha pemieHus u aencTBusa (0e3neicTBre)
'AY «MO®L» nongaercs yupeaurento 'AY «MOL» win A0IKHOCTHOMY JHILY, YIOJ-
HOMOYEHHOMY HOPMATHUBHBIM MPaBOBbIM akToM HoBocuOupckoii o6macTu.
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5.3. UudopmupoBanue 3asiBuTeNel 0 MOPSAKE MOAaYU U PaCCMOTPEHHUS 5Kao0bl,
B TOM YHCJIE C UCMOJIb30BaHHEM EAMHOrO moprajnga rocyJapCTBEHHbIX U MYHHUIUIIA b-
HbIX YCIYI, OCYILECTBIIIETCS IOCPEACTBOM  pPAa3MELIEHUS COOTBETCTBYIOLIEH
uH(popMaIMK Ha CTEHAAaX B MECTax MPEeAOCTABICHUS] MyHUITUTIAILHON yCcIyry, Ha o u-
nuagbHOM caite ropojga HoBocuOupcka, EnuHoM mnopTaiie rocyJapCTBEHHBIX U
MYHHUIIUNIATBHBIX YCIYT, a TAK)KE€ B YCTHOM M MUCHbMEHHOU (popMe 1o 3ampocaM 3asBU-
TE€JIe B  XOA€ MPEJOCTaBICHUS  MYHUUMUIAIBHOM  YCIyTM  CTPYKTYpPHBIMHU
MOAPA3AEICHUSIMA MAPHUM, NPEAOCTABISIONIMMUA MYHHUIUIIANBbHYIO yciuyry, ['AY
«MOILy.

5.4. IlepedueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MOPSAOK JTOCY-
neOHoro  (BHeCyneOHOro) oOJKaJOBaHWS 3asBUTENIEM pCIOICHUH ©  JeHCTBUH
(Oe3meicTBUSA) MAIpUM, TIPEIOCTABISIONICH MyHUIIMNANBHYIO yciyry, [AY «MO®Lly, a
TaK)K€ UX JOJDKHOCTHBIX JIML], MyHULUIIAJIBHBIX CIY>KAIIKUX, pA0OTHUKOB!

®denepanbHbIil 3ak0oH Ne 210-D3;

noctaHoByiieHre Mapuu ropoga HoBocubupcka ot 25.06.2018 Ne 2280 «O Ilono-
KEHUU 00 OCOOEHHOCTSX IMOJAYU M PACCMOTPEHMs Kajlo0 Ha pElIeHUs U JEeUCTBUSA
(Oe3neiicTBue) mMapun ropoaa HoBocuOupcka, MpeaocTaBisIONIEd MYHULHMIAIBHYIO
(rocyaapCTBEHHYIO) yCIyTy, U €€ JOJKHOCTHBIX JIML, MyHUIMIIAJIBHBIX CIYyXKaIlUX, a
TaKKe Ha perieHus u aerctBus (0e3aeiicTBrue) MHOTO(YHKIIMOHATIBLHOIO IIEHTpa Mpe-
JOCTaBJICHUS TOCYJaPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT U €70 pAOOTHUKOBY.

5.5. Uudopmanus, comepkaliasics B HACTOSIIEM pasjeiie, MOJJIEKUT pa3Mellie-
HUIO Ha EAuHOM nopTane rocyaapCTBEHHBIX U MyHULIMTIATbHBIX YCIIYT.




[Tpunoxenue 1

K aJMUHUCTPATUBHOMY perJia-
MEHTY MPEIOCTaBICHUS MYHH-
IUNATBHOW YCIYTH IO TIpe-
JOCTaBJICHUIO HH(MOpPMAITUU 00
00BEKTaX HEIBHKUMOTO HMY-
[ECTBA,  HAXOIAIIMXCSI B
MYHHIIUITAILHON COOCTBEHHO-
CTH W TpeTHA3HAYCHHBIX IS
C/auu B apeHy

OBPA3EIl 3ASBJIEHUS
0 npegocTaBjieHuU HHGopManumn 00 00beKTaX HEeABUKIMOT0
HMYIIECTBA, HAXOASIIIUXCSI B MYHHIMNAJIbHOH COOCTBEHHOCTH
U MpeAHA3ZHAYEHHBIX ISl C1a4U B apeH/y

Mbpus ropona HoBocubupcka

(©.1.0. (npu HamMuMK)/HAMMEHOBAHHUE FOPHIHYC-
CKOTO JIWIIA)

MecTo XUTEIHLCTBA/MECTO HAXOKICHHUS:

)
PexBU3UTHI TOKyMEHTA, YIOCTOBEPSIIOIIETO
JUYHOCTh TPakIaHNHA

OI'PH/MHH ropuaundeckoro jauma
OI'PUIT/MMHH wnauBMayalbHOTO TIPEIITPH-
HUMAaTENs

Howmep Tenedona, moutoBelil agpec u (Wim)
aJpeC IEKTPOHHOMU IOYTHI:
[IpencraBurens:

(®.1.0. (npu HaTHYHK)
3ASABJIEHUE

[Ipomry mnpemoctaButh uHPOpMaIMIO 00 O00BEKTE(aX) HEIBMIKUMOTO HMYIIECTBA,
HAXOJSAIIEMCSI(MXCs1) B MyHHUIIUTIAILHON COOCTBEHHOCTH M TIpeTHA3HAUYEHHOM(BIX) JUIsl CIIa4d B
apeHIy, pacrnojokeHHoM(bIX) o aapecy: Poccuiickas ®@enepanus, HoBocubupckas o01acTs,
ropox HoBocubupck,

(ampec oO0bekTa(oB)
Pesynprar mpenocraBieHus MYyHUIMIAIBHOW YCIYTH IPOLIY BBIAATH HA PYKHU, 4epes
TAY «M®lly», HapaBUThH 1O TIOYTE (YKa3aTh HYKHBIW CIIOCO0O MOTYYEHHUS).
«_ » 20 T

(Tmoanuch 3asiBUTES) (nHMTMANB, paMuITs)



[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY perja-
MEHTY NPEJOCTaBIECHUS MyHU-
UANAIBHOM YCIyIM 1O TIpe-
JO0CTaBJIeHUIO HH(pOpMaIUu 00
00BEKTaX HEIBUKUMOIO HMY-
IECTBA, HaxXOAIIMXCA B
MYHUILIUNIAJIBHOM COOCTBEHHO-
CTM M NpeJHA3HAYEHHBIX IS
C/auu B apeHy

®OPMA YBEJOMJIEHUA
00 oTKa3e B MpeJ0CTaBJIeHMH MYHUIIUIIAJIbHOM YCJIYI'H 110 MPeI0CTABJICHUIO HH-
(¢popmannu 006 00beKTaAX HEABMKUMOI0 MMYLIECTBA, HAXOASAIIUXCS B
MYHHUIMIIAJIbHOM COOCTBEHHOCTH U NPEAHA3HAYCHHBIX VISl CAAYM B apeHay

PexkBu3uThl OilaHKa JemapTaMeHTa Komy
3€MEJIbHBIX U UMYILIECTBEHHBIX OTHO- (©.M1.0. (1pn HAIM4UK) 3aABUTEIIS)
meHuit Mm3pun ropoga Hosocubupcka

(ampec)

YBEJOMIJIEHUE
00 OTKa3e B IPeI0CTaBIEHUN MyHUIIMIIAIBHOM YCIYry 1O MPEIOCTaBICHUIO HH(popMa-
U1 00 00BEKTaX HEJBUKUMOTO UMYIIECTBA, HAXOSAIIMXCSA B MyHUIIUIIAJIbHOU
COOCTBEHHOCTH U MPEIHA3ZHAYCHHBIX JJIS CJaY B apEHY

Ha Bame 3asBienue o npeocTaBieHuu HHPopMauuu 00 00beKTaX HEABUKUMO-
ro UMYULIECTBA, HAXOAIMIMXCSA B MyHUIIMIAIBHON COOCTBEHHOCTH U MpEIHa3HAUYEHHBIX
JUISl CAaYd B apeHly, COOOIIaeM, YTO B MPEJOCTABICHUU MyHUIIMIIAIBHON yCIIyTH OTKa-
3aHO B CBSI3U

JanHoe pewenue Brl BripaBe o6xaoBaTh IMyTeM MOAAuUU >kajoObl M3py ropoja
HoBocubupcka, neppoMy 3aMecTUTeno Mapa ropoga HoBocubupcka, mpuHUMaromeMy
pELIEHUS IO BOIIPOCAM 3€MEJIbHBIX U UMYILIECTBEHHBIX OTHOLIEHUH, B IMIOPSAIKE, IPENY-
CMOTPEHHOM TOocTaHOBjieHHEM M3pun ropoaa Hosocubupcka ot 25.06.2018 No 2280
«O TlonoxeHnun 06 0COOCHHOCTSX MOJAYM U PACCMOTPEHHUS KAJIOO HA PEIICHUS U JIe -
ctBust  (Oe3nmeiictBue) MdIpuum  ropoga  HoBocuOupcka,  mpeaocTaBisronIen
MYHHUITUTIATBHYIO (TOCYAapCTBEHHYIO) YCIYTYy, U €€ JOJKHOCTHBIX JIUIl, MyHUIUTIATb-
HBIX  CIyXallux, a Takke Ha pemeHus W jAedctBus  (Oe3neicTBue)
MHOTO()YHKITMOHAJIBHOTO IIEHTPa MPEIOCTaBICHUSI TOCYIaPCTBEHHBIX U MYHHITUTIATb-
HBIX YCIAYr U €ro pabOTHUKOB» U (WiM) B CyA€OHOM MOPSIKE B COOTBETCTBUM C
3akoHomaTenbCcTBOM Poccuiickon denepannm.

PykoBoaurenn

(moamuchk) (MHMLIMATBL, (PaMUITHS)
Hcnonaurens
Ten.



