M3PUA rorogA HOBOCUBUPCKA

NMOCTAHOBINEHUE
oT 4 utoHs1 2019 r. N 2096

06 ADMUHUCTPATUBHOM PEMMAMEHTE NMPEQOCTABJIEHUA MYHULMNANBHON
YCNYruv no BbIAAYE KON APXUBHbIX AOKYMEHTOB,
NOATBEPXAOAIOLWKUX NMPABO HA BITAOEHUE 3EMJIEN

Cnncok N3MEeHSIIOLLMX JOKYMEHTOB
(B pea. noctaHoBneHuss Mapum r. HoBocnGupcka
oT 27.04.2022 N 1404)

B uensx obGecnevyeHus AOCTYNHOCTM M KayecTBa NpedoCTaBMEeHMS MyHUUMNANbHOW YCrnyru, B
cooTBeTCcTBMU C 3emernbHbIM kogekcom Poccunckon denepaumm, degepaneHbiM 3akoHOM OT 27.07.2010
N 210-®3 "O6 opraHusaumMmM MpegoCTaBEHUS [OCYAAPCTBEHHbIX W MyHUUMNAsbHbIX  ycnyr",
nocTtaHoBneHmeMm mapun ropoga Hosocubupcka ot 30.01.2012 N 613 "O06 yrtBepxaeHun [lopsiaka
pa3paboTku W YTBEPXKAEHUS aMWHUCTPATMBHBIX PErnaMeHTOB MNpedoCTaBNeHUs MyHULUNanbHbIX
ycnyr", pykoBoAcTBYysiCb YcTaBom ropoga Hoeocubupcka, NocTaHOBMSHO:

1. YTBepaAnTb aAMMWHWUCTPATUBHBLIN pernamMeHT MpefoCcTaBfeHns MyHUUMNanbHOW YyCryru no
Bblgayve KONun apxmBHbIX JOKYMEHTOB, NOATBEPXAAOLLMX NPaBO Ha BrnageHve demnen (mpunoxeHue).

2. MpusHaTb yTpaTUBLLUMMM CUIY:

nocrtaHoeneHne wmapun ropoga Hosocmbupcka ot 29.05.2013 N 5127 "O6 yTBEpPXOEHUM
aAMWHUCTPATMBHOIO pernameHTa NnpeaocTaBneHnss MyHULUMNanbHOW YCnyru no Bbigavye KOMuin apXmMBHbIX
OOKYMEHTOB, NOATBEPKAAOLLMX NPABO Ha BnageHue semnen”;

noctaHosneHne mapum ropoga Hosocmbupcka ot 13.02.2014 N 1133 "O BHeceHUU M3MEHEeHWU B
agMWHUCTPaATUBHBIA pErfamMeHT NpegocTaBeHnss MyHUUMNAnbHOW YCryrM no Bblgade KOMWiA apXMBHbIX
AOKYMEHTOB, NoATBepXAalLWwux NpaBo Ha BriageHue 3eMren, YTBEPXKAEHHbIA MOCTAHOBMEHNEM M3pUK
ropoga Hoeocubupcka ot 29.05.2013 N 5127";

nNyHKT 6 nocTtaHoBneHus mapum ropoga Hosocmbupcka ot 31.05.2017 N 2496 "O BHeceHun
U3MEHEHNA B OTAENbHble MNOCTAHOBMEHMA Mapun ropoga Hosocubupcka B CBSA3M C NPUHSTUEM
denepanbHoro 3akoHa oT 28.12.2016 N 471-®3 "O BHECEHUMM W3MEHEeHUW B OTAENbHbIE
3akoHofaTtenbHble akTbl Poccuiickon Pepepaumm M NpU3HAHWM  YTPATMBLUUMMUW CUNY OTAENbHbIX
NONOXEHNN 3akoHoAaTeNbHbIX akToB Poccunckon degepaummn’.

3. [JenapTameHTy 3eMerbHbIX W MMYLLECTBEHHbIX OTHOLUEHUA M3pun ropoga Hoeocubupcka
pasMecTUTb aAMUHUCTPATUBHbLIN pernamMeHT npegocTaBneHns MyHUUMNansHOW ycryri no Bblgade Konui
apXuBHbIX OOKYMEHTOB, MOATBEPXAAlLWMX MpaBO Ha BMRageHWe 3eMrnen, U WHyK WHdopmauu o
nNpegocTaBneHUn MyHULMNanbHOW YyCcriyrM Ha odumumansHoM cante ropoga HoBocubupcka B
WHOPMaLIMOHHO-TENEKOMMYHUKALIMOHHON ceTn "HTepHeT", obecneuntb CBOEBPEMEHHY0
aKTyanusauuio pasmeLleHHoNn uHpopmaumn.

4. [enapTameHTy WHAOPMAaLMOHHON MNONUTUKM Mapum ropoga Hoocubupcka obecneunTb
onybnnkoBaHne NOCTaHOBMNEHNS.

5. KOHTpOJ‘Ib 3a WCNOJIHEHMEM NOCTaHOBIEHUA BO3JIOXWUTb Ha HadalbHWKa [OenapTaMeHTa
3eMeJIbHbIX N UMYLLLIECTBEHHbIX OTHOLLEHWNI M3pun ropoaa HOBOCVI6VIpCKa.

Map ropoaa Hoeocubupcka
A.E.NOKOTb

MpunoxeHue
K NOCTaHOBMEHUIO
mapwum ropoga Hoeocmbupcka
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ot 04.06.2019 N 2096

AﬂMMHMCTPATIfIBHbIVI PErMAMEHT .
NMPEAOCTABIEHMA MYHULIMNANIBHOWM YCIYTU NO BbIAAYE KOMUU APXUBHbIX
AOKYMEHTOB, MNOATBEPXXOAIOLWUX NMPABO HA BITAOEHUE 3EMIEN

Cnncok M3MeHSILWNX JOKYMEHTOB
(B pea. noctaHoBneHus Mapun r. HoBocubupcka
oT 27.04.2022 N 1404)

1. O6LWMme nonoxeHus

1.1. AAMWHUCTPATMBHBIA pernameHT NpeaocTaBneHUs MyHUUUNANsHON yCryru no Bblgaye Konuin
apXxvMBHbIX OOKYMEHTOB, NOATBEpXAaloLLMX NpaBo Ha BnageHue 3emnen (ganee - agMUHUCTPATUBHbLIN
pernameHT), paspabotaH B cooTBeTCcTBUM C 3emenbHbiM kogekcom Poccuiickon ®epepauun,
depepanbHbiM 3akoHoM oT 27.07.2010 N 210-93 "O6 opraHnsaumm npegocTaBrieHnsi rocy4apCTBEHHbIX
U MyHuumunaneHbix yenyr" (ganee - ®epgepanbHbii 3akoH N 210-93), YcraBom ropoga HoBocubupcka,
nocTtaHoBrneHmem mapum ropoga Hosocubupcka ot 30.01.2012 N 613 "OO6 yrtBepxaeHun [llopsiaka
pa3paboTkn W YTBEPXKOAEHUS aOMWHUCTPATMBHBIX PErnamMeHTOB MpefoCTaBeHnss MYHULMMANbHbIX
ycnyr".

1.2. AOMWHWCTpATMBHBIA PErnaMeHT YycTaHaBnMBaeT MNOPSAOK WM CTaHZapT MNpefocTaBneHust
MYHUUMMANbLHON YCMAyr MO Bblgave KOMWUW apXMBHBIX [OOKYMEHTOB, MOATBEPXAAKWMX MpaBO Ha
BnageHue 3emnen (ganee - MyHuuMnanbHas ycnyra), B TOM 4uCMe B 3MeKTPOHHoOW ¢opme C
ncnonb3oBaHMeMm edepanbHON rocydapCTBEHHOW WHAOPMAaUMOHHOW cucTeMbl "EauHbIA  nopTan
rocygapCTBEHHbIX M MyHMUMNanbHbIX yeryr (dbyHKUMn)" (ganee - EgnHbI nopTan rocyaapCTBEHHbIX U
MYHULMMAMNbHBLIX YCNYr) U MHAOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn "MIHTepHeT" ¢ cobniogeHmem
HOpM 3akoHogaTenbcTBa Poccunckon ®egepauun o 3awimMTe NepcoHanbHbIX OaHHbIX, @ Takke COCTaB,
nocneaoBaTenbHOCTb M CPOKU BbIMONIHEHUS afMUHUCTPATMBHbIX Mpoleayp, TpeboBaHMs K NOPSIAKY UX
BbINOMHEHNS!, (POPMbl KOHTPONS 3a WCMNOMHEHMEM aAMWHWUCTPATMBHOIO pernameHTa, [ocynebHbIn
(BHecygebHbI) nopsagok  obxanosBaHWs peweHund u - gendcTtBun  (6esgenctens) Mapum  ropoga
HoBocubupcka (manee - mapuvs), NpegoCTaBnsoWen MyHUUUNanbHY YCMyry, rocygapCTBEHHOro
aBTOHOMHOro y4pexgeHus Hosocmbupckon obnactn "MHOroyHKUMOHANbHLIA LEHTP OpraHusaumm
NpeaocTaBneHns rocygapcTBEHHbIX U MyHUUMNanbHbIX ycnyr HoBocnbupckon obnactn” (ganee - MAY
"M®LL"), a Takke UX JOMKHOCTHBIX NNL, MYHMLMNAINbHbLIX CryKalnX, paboTHUKOB.

1.3. MyHnumnaneHas ycnyra npegoctaBnsieTcs opyuandeckum nuuam, dpusndecknum nuuam (ganee
- 3as9BUTEND).

2. CTaHAapT npepocTaBrieHnsa MyHMLIMHaanOﬁ ycnyrn

2.1. HaumeHoBaHue MyHMUMNANbHOW YCMyrX: Bblgada KOMUA  apXUBHbIX  [JOKYMEHTOB,
noATBepXaaroLmMx npaBo Ha BrnageHue 3semnen.

2.2. MyHmuunanbHas ycnyra npegocTaBnseTcs Mapuen.

Mpouenypa npegocTaBneEHUss MyHWUMMANbLHOW yCNyru OT WMMEHU M3pUM  OCYLLECTBMSETCH
AenapTaMeHTOM 3eMefbHbIX W  WUMYLLEeCTBEHHbIX OTHOLUEHWA M3puu (Janee - [genapTameHT).
OpraHu3aumio npefocTaBneHNs MyHULMNANbHOW yCryrn B AenapTaMeHTe OCYyLLEeCTBNSIIOT obwuii otaen
ynpaBreHnsi SKOHOMWYECKOW W opraHu3auuoHHOW paboTbl B cdepe 3eMenbHbIX U UMYLLECTBEHHbIX
OTHOLUEHWUI M3puu (Janee - obWMiA oTAen), OTAen MOAroTOBKM 3eMerbHbIX Y4YacTKoB K Topram u
WHPOPMaLIMOHHO-aHaNUTMYeckoro obecrneyveHuns ynpaerneHust No 3eMernbHbIM pecypcaMm Mapuu (ganee -
OTAEenN NOATOTOBKU K TOpram).

Mpuem OOKYMEHTOB Ansi NPeAoCTaBfeHMsl MYyHUMUMMNANbHOW YCnyru, B TOM 4ucCile B MOpPSAKe,
yCTaHoBMeHHOM ctatben 15.1 depepanbHoro 3akoHa N 210-93, ocywecTtBnsieTcst Takke FAY "MoLL".

2.3. PesynbTatoM npefocTaBneHns MyHUUUNAanNsHOM YCNyru siBfseTcs Bblgaya KON apXuBHbIX
AOKYMEHTOB, noarBepXaarLux npaBo Ha BnageHue semrnen (ganee - Konuuv apxmBHbLIX AOKYMEHTOB),
nMbo oTkas B MpedoCTaBMeHWM MyHMUMMAnbHOW YCNyrM MO OCHOBAHMSAM, yKasaHHbIM B NyHkTe 2.12
aAMWHUCTPaTUBHOTO pernameHTa.

OTkas B MpefocTaBrneHUn MyHULMNAnbHOW ycryrm odopMnseTcs ysBedoMrneHnem o6 oTkase B
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npefocTaBneHM MyHULMMANbHOM yenyrn (ganee - yBegomseHve ob oTkase), B KOTOPOM yKasblBaeTcs
OCHOBaHMWe Ans oTkasa.

2.4. Cpok npegocTaBneHns MyHUUMNANbHOW ycnyrn - 25 gHen co OHSA perncrpaumm 3asiBlieHnst o
npegocTaBrneHnn Konnin apxXmBHbIX AOKYMEHTOB, MOATBEPXAAOLMNX NPaBO Ha BrnageHue 3emnen (ganee -
3asBrieHve).

2.5. lNepeveHb HOpMATMBHBLIX NPaBOBbLIX akToB Poccunckon depepaumm, HoBocnbupckon obnactum
W  MyHMUMNAanbHbIX MPaBOBbIX aKTOB ropoda Hosocubupcka, perynupylowmx npeaocTtaBrneHne
MYHULUMMANbHON YCIyrn, C yKa3aHWeM WX PEKBM3UTOB W MCTOYHUKOB OULMaNbHOro onybrvkoBaHus
pasMellaeTtcas  Ha  odwmumanbHoM  camte  ropoga  HoBocubumpcka B MHGOPMaLMOHHO-
TenekoMMyHukaumoHHon cetn "UHTepHeT" (http://novo-sibirsk.ru, http://HoBoCcnBUpck.pd) (manee -
oduumnaneHbIn caWT ropoga Hosocubupcka), B denepansHOM rocygapCTBEHHOM MHAOPMAaLUOHHOMN
cucteme "depepanbHbli peecTp rocyaapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr (dyHkuun)" (oanee -
denepanbHbIi  peectp) U Ha EgvHOmM noptane rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX — yCryr
(www.gosuslugi.ru).
(B pea. noctaHoBneHus mapun r. Hosocnbupcka ot 27.04.2022 N 1404)

2.6. [JokymeHTbl, Heobxoaumble ANA NPefoCTaBNeHUs MyHWUMNAnNbHOW Ycnyru, MNoJaloTcs B
nUcbMeHHOW hopme:

Ha OyMaXHOM HocuTene nuyHo B AenaptameHTt, FTAY "MOLU" nnn noyToBbIM OTNpaBneHneM Mo
MECTY HaxoXOeHUs aenapTamMeHTa;

B 3IEKTPOHHOW hopme nocpeacTBoM EAmHOro noprtana rocygapCTBEHHbIX U MyHWULMMNAMNbHbIX
ycnyr.

Konuwu OOKYMEHTOB NpUHMMAaKTCA nNpu  ycnosun UX 3aBepeHnsa B COOTBETCTBUM C
3akoHogaTenbCcTBOM nubO, npn OTCYTCTBUM TaKOro 3aBepeHuda, - C npeabasneHnem noaIMHHUKOB
OOKYMEHTOB.

Mpu npencrtaBneHnM OOKYMEHTOB yepe3 EAuHBING nopTan rocygapCTBEHHbIX M MyHULMNANbHbIX
YCInyr OOKYMEHTbl NpeacTaBnalTca B QOPME 3MEKTPOHHbIX OOKYMEHTOB, MOAMMCAHHBLIX 3MEKTPOHHOM
noAanuncelo, BUA KOTOPOKM NpeagycMoTpeH 3akoHoaaTenscTesomM Poccuickon depepaumm.

2.7. Ona npegocTaBneHUss MYHUUMNANbHOW ycryrn 3asiBUTErNb MpeAcTaBnsieT creaylowme
[OKYMEHTbI:

3asBrneHne no obpasuy cornacHo NpUNoXeHuo 1 kK agMUHUCTPaTUBHOMY PErfiameHTy;
KONWIO0 JOKYMEHTa, Y4OCTOBEPSIOLLErO NMMYHOCTbL 3asiBUTENS;

OOKYMEeHTbI, YyaocTtoBepdAwwme InnyHOCTb W noAaTBepXxaawwune nosiHoOMo4YnAa npencrtaButend
3aasuTensa (B Ccny4ae ecnu C 3adaslieHnemMm o6pauJ.aeTc;| npencraBuTeEllb 3aFIBI/ITeﬂFI);

OOKYMEeHTbI, noaTBepXXaakLline npaBo 3adaBUTenNnd Ha nonyyvyeHune VIHCpOpMaLI,I/II/I (CBI/I,EI,eTeJ'IbCTBO [0}
npaBe Ha HacneacTBo, cynebHoe pelueHWe, CBMAETENbCTBO O nepefaye npae U o6s3aHHOCTEN MO
[IOTOBOPY W WHblE [OKYMEHTbI), B Cllydyae €ecrnv 3asiBuUTeNlb He SBNSETCS Brageribuem 3emefibHoro
yyacTka;

OOKYMeHTbl, MoaTBepXAatLmMe MnonydeHne corfmacusa nuua, He SABMsoLerocs 3asBuTeneMm, Ha
006paboTKy ero nepcoHarnbHbIX AaHHbIX, €Cru B COOTBETCTBMM ¢ PeaepanbHbiM 3akoHOM OT 27.07.2006 N
152-93 "O nepcoHarnbHbIX AaHHbIX" 06paboTka Takmx NepcoHarnbHbIX AAHHbIX MOXET OCYLLECTBATLCS C
cornacusl ykasaHHoOro nvua, Kpome nuu, npusHaHHbIX 6€3BEeCTHO OTCYTCTBYIOLMMM, U Pa3bICKMBaEMbIX
Ny, MeCTO HaxoXAEeHMS KOTOpbIX He YCTAaHOBMEHO YMONIHOMOYEHHbIM dedeparbHbIM  OpraHoMm
WCMONHUTENBHON BNacTy.

2.8. B pamkax MexBeLOMCTBEHHOr0 MH(OPMALMOHHOrO B3aMMOJEWCTBUS, OCYLLECTBNAEMOro B
nopsigke N CPOKK, YCTaHOBSIEHHbIE 3aKOHOAATENLCTBOM U MyHUUMMNANBHBIMU MPaBOBLIMY akTamu ropoga
HoBocubGupcka, 3anpaluvMBaeTcs BbIMMCKa U3 €4MHOr0 roCy4apCTBEHHOro peecTpa HeABMKMMOCTM 00
OCHOBHbIX XapaKTEpPUCTUKAX M 3aperncTpupoBaHHLIX MpaBax Ha 3eMenbHbl y4acToK B YnpaBneHuu
depepanbHO cnykbbl rOCygapCTBEHHOW perucrpauumu, kagactpa v kaptorpadum no Hosocmbupckon
obnactw.

3asgBuTenb BnpaBe nNpeacTaBUTb [OKYMEHT, MNPeayCMOTPEHHbIA HACTOSLIMM MYHKTOM, MO
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CcoOCTBEHHOW UHULMATUBE.

2.9. He ponyckaetcs TpeboBaTb OT 3asBUTENS NpeacTaBleHnss JOKYMEHTOB M MHpOpMaLUmM Unu
OCYLLECTBMNEHMS OEACTBUIN, NPegyCMOTPEHHbIX YacTbio 1 ctatbn 7 depepanbHoro 3akoHa N 210-93, B
TOM yucne npeacTaBrneHnsa JOKYMEHTOB, HE yKa3aHHbIX B NyHKTE 2.7 agMUHUCTPaTUBHOIO pernamMmeHTa.

B cnyyae ycTtaHOBNeHUa InMYHOCTU 3adBuTens (NpeacTaBuTens 3asBuTens) nocpeacTBOM
noeHtTudmkaumm 1M ayTeHTUdpmkauMm € UCMOMb30BaHWEM  MH(OPMAUMOHHBIX  TEXHOJMOMUM,
npeaycMoTpeHHbIX 4YacTbto 18 crtaten 14.1 depepanbHoro 3akoHa ot 27.07.2006 N 149-03 "O6
Hopmaunm, MHPOPMALMOHHBIX TEXHOMOIMSAX N O 3awuTe MHopmMauun”, NpeabaBrieHne JOKYMEHTOB,
YOOCTOBEPSAIOLWMX JMYHOCTb, B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccunckon Pepepaummn He
TpebyeTcs.

(ab3au BBeaeH noctaHoBneHnem mapum r. Hosocnbupcka ot 27.04.2022 N 1404)

2.10. OcHoBaHua Anga oTkasa B npuemMe JOKYMEHTOB OTCYTCTBYHOT.
2.11. OcHoBaHuWsA ANs NPUOCTaHOBIEHNS NPeAO0CTaBNEHNS MyHULMNANbHOW YCyrn OTCYTCTBYIOT.
2.12. OcHoBaHuA ANs 0TKasa B NpeAoCTaBNEHUN MYHULMNANBHOWN YCIyrn:

HenpeacTaBneHne AOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.7 aAMWHUCTPATMBHOIO pernameHTa,
nnbo npeacTaBrneHne Ux He B MOSIHOM 0bbeme;

OTCYTCTBME B 3aABJIEHUN OAHHbIX, HeobxoaMMbIX Anst npegoctaBlieHns MyHMLlVIHaﬂbHOVI ycnyru;

OTCYTCTBME Yy 3asdBUTENs MNOMHOMOYMA Ha MOMyvyeHuMe 3anpallivBaemblX [OOKYMEHTOB B
COOTBETCTBUWN C 3aKoHoAdaTenbCcTBOM Poccuiickon ®epepaunu;

OTCYTCTBME apXMBHbIX AOKYMEHTOB, 3anpallvBaeMblx 3asBUTENEM.
2.13. MyHunumnaneHas ycnyra npegocrasnsetca 6ecnnartHo.

2.14. MakcumarnbHbIi CPOK OXMAAHWUSA 3asiBUTENS B o4vyepean npu nogade AOKYMEHTOB ANis
npeaocTaBneHnss MyHUUMNanbHOW YCIyru Uy nNpy nonyvyeHun pesynbstata MyHULMNANbHOW YCnyrn - He
bonee 15 MUHYT.

2.15. Cpok perncrpaumn OKYMEHTOB Ans NpeaocTaBneHns MyHUUMNanbHOW yCnyru - oguH AeHb
CO OHSA MX NOCTYNNEHUS.

Mpn HanpaBneHuun 3asiBUTENEM LOKYMEHTOB B (POPME SMEKTPOHHbLIX OOKYMEHTOB 3asiBUTENO
HanpaBnsieTcs yBeAOMIIEHWE B 3MEKTPOHHOM dhopMe, MOATBEpXKAatollee MonyyYeHue U perncrpauuio
AOKYMEHTOB.

2.16. Onsa nony4yeHus uHdpopmaumm no BonpocaM NpeaocTaBneHnst MyHULMNansHOM ycryru, B TOM
yucne o xoae NpefocTaBneHns MyHULMNanbLHOW yCnyru, 3asiBuTens obpallaeTtcs:

B YCTHOM cpopme nuyHO B 4acbl npuema B penaptameHt, F'AY "MoU" unu no tenedoHy B
COOTBETCTBUU C pEXUMOM paboTbl AenapTameHTa, FAY "MoLL";

B MNMUCbMEHHOW cbopme JINYHO B AenapTtaMeHT unn noYToBbIM OTNpaBlieHUWeM B ajpec
genaptamMmeHTa,

B 3NIEKTPOHHOW popME C WUCMNOMb3OBaHUEM WH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON CeTU
"iHTepHeT", B TOM u4ucne 4epe3 EAuWHbIA nopTanm rocydapCTBEHHbIX W MYHULMNANbHbLIX YCMyr, B
AenaptaMeHT, a Takke Mo 3neKTpoHHon noyte B MTAY "MOL" - ana nonyveHus mHdopmauum o xoge
npenocTaBneHns KOHKPETHOW MyHULMNANbHOM YCNyru, yka3saHHOW B KOMMMEKCHOM 3anpoce.

Mpu ycTHOM obGpalleHnn (NMYHO unu no TenedoHy) 3aaBuTeNsa 3a MHgOopMaLMen No Bornpocam
npegocTaBneHnss MyHUUMNanbHOW Ycnyriu, B TOM 4YucCre O XoAde MpefoCTaBfeHuss MyHuLuMnanbHOn
ycnyrm, cneumanucTel genaptamedTa, FAY "MOLU" (nMyHO mnu no TenedoHy) OCyLWEeCTBAST YCTHOE
nHdopmupoBaHme obpaTtuBlleroca 3a wuHdopmauven 3sassutens. B uensx koHdumaeHUManbHOCTM
CBeAEeHVN OJHMM CrneuManuMcToM OOHOBPEMEHHO BedeTcs npuem ogHoro 3assutens. OgHoBpeMeHHoe
uHdopmupoBaHue n (unun) npvem Asyx u 6onee 3asBuTenen He oNycKaeTcs.

Ons wHdopmmnpoBaHusa 3asBuTenen o damunun, UMeHu, oTyecTBe (NMpU HamM4yMu) U JOMKHOCTU
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crneunanucToB, NPedoCcTaBNALWNX MyHULMNANBHYIO YCRyry, cneunanictbl obecnevymBaloTcs NMYHbIMM
NOEHTUPUKALNOHHBIMKA KapToOdYkaMu U (MnM) HacTomnbHbIMM Tabnuykamu. B oTBeTe Ha TenedoHHbIN
3BOHOK JOIDKHA coaepXaTbCs MHopMauusa o bamunum, MeHn, otdyectee (MpU HanMMyunmM) 1 OOIMKHOCTU
cneuyunanucta genaptameHTta, F'AY "MoOLU", npuHasLiero TenegoHHbI 3BOHOK.

YcTHoe  uHOpMMpOBaHME — kaxporo  obpartmBlierocs  3a  MHdopmaumen  3asBUTENS
ocyllecTBnseTca He bonee 15 MyuHyT. Bpemsa oxugaHusa B odyepeaun npu nnyHoMm obpalleHnn He SOMKHO
npesbiWaTb 15 MMHYT. ECnu Ans nOAroToBKM OTBETa Ha yCcTHoe obpalleHne Tpebyetca 6onee 15 MUHYT,
cneumanucTtel genaptameHTta, FAY "MoL", ocywecTtBngwouwme yctHoe MHOpMUpOBaHue, npeanaratoT
3a8BUTENO HasHauUTb Apyroe yaobHoe Anst Hero BpeMsi AN YCTHOro MHAOPMUMpOBaHMS nmbo
HanpaBUTb 3aSBUTENO NMUCbMEHHbLIA OTBET NOCPEACTBOM MOYTOBOrO OTNPaBMeHNs NMbo B 3MEKTPOHHOM
dopme, B TOM ymcre Yyepes EanHbIn nopTan rocygapCTBEHHbIX Y MyHULMNASbHBIX YCIYT.

lMucbmeHHOe MHOPMUpPOBaHME 3asiBUTENS  OCYLUECTBIISIETCS NPW  MOMyYEHMM OT  HEro
NMUCbMEHHOrO ObpalleHns NUYHO, NOCPEeACTBOM MOYTOBOrO OTMpaBneHus, obpalleHns B 9NeKTPOHHOM
dopme, B TOM uucne uepe3 EaAuHbIN nopTtan rocyaapCTBEHHbIX WM MyHUUMNAmMbHbIX YCnyr, O
npegocTaBneHnmM MHgopmalmm no BoNnpocaMm NpefoCcTaBneHns MyHuLMNanbHOW ycryru, B TOM 4Yucrne o
xoae npefocTtaBneHnss myHuuunanesHon ycnyru. ObpalleHue peructTpupyeTcsi B AeHb NOCTYNNEHus B
aenaptameHT, FTAY "MoLL".

lMucbMeHHbIV OoTBET Ha obpalleHve, NocTynMBLLEE B AenapTaMeHT, NOAMNMCLIBAETCA HaYarnbHUKOM
AenaptaMeHTa, CoaepxuT aMmunumio 1 Homep TenedoHa UCNOMHUTENS N BbliAAETCA 3asBUTEN0 NINYHO
unn HanpaenseTca (C ydyetoMm ¢opmbl M cnocoba obpalleHns 3asBuTend) no MOYTOBOMY agpecy,
yKasaHHOMY B OOpalleHnW, Unn No agpecy SMEeKTPOHHOM MOoYThbl, yKazaHHOMY B obpalyeHuun, unm yepes
EavHbin nopTan rocygapcTBEHHbIX M MyHuumnanbHbix ycnyr. OTBeT Ha obpalleHvne Hanpasnsdetcs
3asgButento B TedeHune 30 gHew co aHA perncTpaummn obpalleHns B AenapTameHTe.

B cnyyae obpaweHusa 3assutens B FAY "MOL" ¢ 3anpocom o0 xofe npenocTaBrieHnst KOHKPETHOM
MYHUUMMANbHOW YCMyrM, YyKas3aHHOW B KOMIMIIEKCHOM 3anpoce, WM O TOTOBHOCTU [AOKYMEHTOB,
ABMNSAIOWMXCH pe3ynbTaToM nNpeaoCTaBNeHust KOHKPETHOW MYHMUMMAnbHOW YCNyrn, YKasaHHOW B
KOMMIEKCHOM 3anpoce, NoCpeACcTBOM dMeKTPOHHOW noythl, TAY "M®L" HanpasnseT oTBeT 3asaBUTENIO
He no3agHee paboyero gHsA, cneayowero 3a gHem nonyyeHust FAY "MOL" ykasaHHoro 3anpoca.

UHdopmauma o mecte HaxoxgeHus, rpaduke paboTbl, HOMepax CnpaBoOYHbIX TenedOoHOB,
agpecax 3fekTPoHHOW NoYThl genaptameHTa, F'AY "MOLU" pasmewaeTcs Ha MHOPMALMOHHBIX CTeHAax
B AenapTameHTe, Ha ocduumanbHOM canTe ropoga Hosocnbupcka, B dhefgepansHoM peectpe, Ha EanHom
noprtane rocyaapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (www.gosuslugi.ru). B TAY "MoLU" nHdopmauwms,
HeobxoavMas ans npegocTaBneHns MyHUUMNAnbHOW yCnyr, B TOM Yncre O pexvmMe paboTbl U agpecax
dunnanos M'AY "MOL", cogepxunTtca B cektope WHMOOPMUPOBAHMA U OXugaHus B nomelleHusax [AY
"MoLU", Ha opuumansHom cante FAY "MoL".

(B pea. noctaHoBneHmsa mapum r. Hosocubupcka ot 27.04.2022 N 1404)

2.17. lpn npegocTtaBneHMM MyHUUMNAnNbHOW YCRyrM npuem 3asBuTenen OCyLecTBNseTcs B
30aHUsX, KOTOpble COOTBETCTBYIOT CaHNTaPHO-3MMOEMMONOrMYEeCKMM Npasmnam 1 Hopmam, obopyayoTcs
CUCTEMOWN KOHOULMOHUPOBaHWA BO3AyXa, NPOTMBOMOXAPHOW CUCTEMOW U CpeacTBaMU NOXapoTyLUEeHNs,
npegycmaTtpuBatoTcsa NyTU 3Bakyauum, mecta obLuero nonb3oBaHua (TyaneT, rapaepoo).

TeppMTOpMﬂ, npunerawvowaa K 34aHuio, o6opy/:|,yeTc;| NapKOBOYHbIMMN MeCTaMn OnA CTOAHKU
NerkoBoOro TpaHcnopTa. ,D,OCTyI'I 3aaBuTenen K NapKOBOYHbIM MeCTaM ABNAEeTCA SecnnaTtHbIM.

Bxog B 3paHve odopmnaeTca Tabnuukow, WMHAOPMUPYIOLWENA O HavMMEHOBaHMKM oOpraHa
(opraHusaummn), npefocTaBnsALWEro MyHUMUMNanbHylo ycnyry, obopygyeTtcs YCTPOWCTBOM  Arnis
ManoMoOUNbHbIX rpaXKaaH.

MomeweHus ana npuema 3asButener obopygyTca naHgycamu, nudTtamu, CaHUTapHO-
TEXHUYECKMMU  MOMELLeHUAMU  (OOCTYNHbIMW  ANs  WHBanNWAOB), paclUMpeHHbIMU  Npoxogamu,
nossonsiowWmMMn  obecneuntb GecnpenAaTCTBEHHbIM OOCTYN 3asiBUTENEN, BKOYas 3asBUTENEN,
MCMNOMb3YIOLLMX Kpecna-Konsicku 1 cobak-npoBOAHMKOB.

MecTa oxungaHus B oyepegn OGOpyﬂ,yPOTCFI CTynbsAMU, KpecCellbHbIMU CEKLMNAMN.

Y BXoga B Kaxgoe nomelleHne pasmellaeTcs Tabnuyka ¢ HaMMeHoBaHMEM OTAerna U HOMepoM
KabuHeTa.
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Mecta Ans uvHMOPMUPOBAHUA 3asBUTENEN W 3amnofiHEHWs 3anpocoB O MNpeAoCTaBreHUn
MyHMLUMNanbHON ycnyry obopyaytoTcs MHOPMaLMOHHBIMU CTEHAAMU, CTYMbAMWU U CTONaMu (CTOMKaMm)
Ans BO3MOXHOCTW OPOPMIIeHMs] JOKYMEHTOB, 06ecneYnBatoTCsi MTMCbMEHHbIMU NMPUHAANEXHOCTAMM.

B 3gaHusx, nomelleHnsx, B KOTOPbIX NpeaocTaBnsieTcs MyHMuunanbHas ycnyra, obecneymBaeTcs
OOCTYNHOCTb AN MHBaNUAOB B COOTBETCTBUM C 3akoHogaTenbCctBoM Poccuickon ®epepauum o

couunanbHOM 3almMTe MHBaNUAoOB, B TOM 4ucne ¢ cobniogeHnem tpebosaHun ctatbn 15 degepanbHoro
3akoHa oT 24.11.1995 N 181-93 "O coumanbHoun 3awmTe niBannaos B Poccunckon degepauymmn’.

2.18. IHdopMaLMOHHbIE CTEHABI pacnonaralTcs B AOCTYNHOM MeCTe 1 CoaepXar:

BbIAEPXKN U3 HOPMATUBHBIX MPaBOBbIX aKTOB, COAEPXKALUMX HOPMbI, PerynupyloLime AesTenbHOCTb
no NpegoCcTaBneHNto MyHULMNanbHOW ycnyru;

0o6pasLbl 3anofHeHNst AOKYMEHTOB, HEOOXOAMMbBIX ANsl MOMyYeHUsT MyHUUUNANbHOM YCNyrn, u mx
nepeyeHb;

nHOpMaUMI0 O MecTe HaxoxaeHus, rpaduke paboTbl, HOMepax CrnpaBOYHbIX TenedgoHOoB,
agpecax 93reKkTpOHHOM noyThl genaptameHTa, AY "MOL", agpecax oduumanbHoro camta ropoga
HoBocubupcka n oduumansHoro cavta F'AY "MOLU", roe savHTepecoBaHHble nvua MOryT MOMyYnTb
UHdopmaumo, HeobxoaAMMYO ANs NPeAoCTaBNeHUs MyHULMNAnbHOW yCnyru;

HOMeEp kabunHeTa, B KOTOPOM npenoctaBndaeTtca MyHuUunanbHaa ycnyra, (*)aMVIﬂI/IVI, MMEHQa,
oT4yecTBa (Flpl/l HaJ'II/I‘-II/IVI) cneynanncToB, OTBETCTBEHHbLIX 3a npegocrtaBlieHne MyHVILlVIﬂaﬂbHOVI ycnyru,

TEeKCT aAMUHUCTPATUBHOIO pernameHTa C NpuoXKeHUsaIMu;

nHOpPMaLMIo O Nopsgke NogaduM U paccMoTpeHus xanobbl Ha gencteusa (besgencreme) mapum,
npegocrtaBnsalowen mMyHuuunanbHyto yenyry, [AY "MOL", a Takke WX [OMKHOCTHbIX §nu,
MYHUUMMANbHBIX CryXaLimnx, paboTHMKOB.

2.19. MNokasatensamu JOCTYNHOCTU MYHULMNANBHOW YCIyrn SBNSATCS:

BO3MOXHOCTb NoNny4YyeHua 3adaBUTEIIEM NoSTHOM 1 ,ClOCTOBepHOVI VIHd)OpMaU,I/II/I O nopAagke
npegoctaBlieHnsA MyHVILI,VII'IaJ'IbHDVI ycnyru;

TpaHcnopTHas AOCTYMHOCTb MECT NPeAoCTaBMNeHNS MyHULMMNANbHON YCNyru;

obecneveHne 6ecnpensaTCTBEHHOro AOCTyNa K MecTaMm MnpedoCTaBneHus MyHULMNAnbHOW ycnyru
AN ManomMoBUIbHbIX TPYNM rpaxaaH, BKIoYash UHBaNWAOB, UCMONb3YHOLWMX KPecna-Konsicku u cobak-
NPOBOAHWKOB;

Hanuume ©GecnnaTHOM MNapKOBKM aBTOTPAHCMOPTHbLIX CPeacTB, B TOM 4ucne ¢ cobnogeHnem
TpeboBaHui 3akoHodaTenbcTBa Poccuiickon ®egepauny 0 coumanbHOW 3alumTe NHBaNvaos;

npegocTasneHve 6ecnnatHo MyHUUMNANbLHOW YCyrM n MHoOpMaLum o Hewl.
2.20. MNokasaTenu kayecTBa MyHULUNANbHON YCNyru:

ncrnonHeHne obpalleHns B yCTaHOBMNEHHbBIE CPOKM;

cobnofgeHve Nopsiaka BbIMONMHEHUSt aAMVHUCTPATMBHbBIX Npoueayp.

3. AABMMHUCTpaTMBHbIe Npoueaypbl NpegocTaBneHus
MYHULMNaNsLHON ycnyru

3.1. NepeyeHb agMUHUCTPATUBHbLIX Npoueayp

3.1.1. lNpremM AOKYMEHTOB Ha Nony4yeHne MyHULMNanbHOW YCIyrut.

3.1.2. PaccmoTpeHve [JOKYMEHTOB, Bblgada (HanpaBfeHue) 3asfBUTEN0 KOMWA  apXUBHbIX
AOKyMeHTOB Nnbo ysegomneHus ob otkase.

3.1.3. VicnpaBneHue ponyleHHbIX oOnMeYaTtok M owubok B BblAaHHbIX B pesynbTate
NpeaocTaBneHns MyHULMNansbHOW yCnyru JOKYMeHTax.
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3.2. Mpuvem AOKYMEHTOB Ha Nony4yeHne MyHULUNAaNbLHOW ycnyru

3.2.1. OcHoBaHMeM ANA Hayana agMUHUCTPATMBHOMW npouenypbl MO Npuvemy AOKYMEHTOB Ha
nonyyYeHne MyHUUMMNanbHOW YyCnyrn sBnseTcs obpalleHne 3asBuTens B MUCbMEHHOW dopme C
AOKYMEHTaMn B COOTBETCTBMWM C MyHKTamu 2.6, 2.7 agMMHUCTPaATMBHOIO pernameHTa, B TOM 4ucne B
nopsigke, yctaHoBneHHoM ctatben 15.1 ®depepanbHoro 3akoHa N 210-93.

3.2.2. Cneunanuct obuwero otaena wunu cneumanuct MY "MOL", oTBeTCTBEHHLIN 3a NpUEM
OOKYMEHTOB, B i€Hb Npuema JOKYMEHTOB:

ycTaHaBnvMBaeT npegmMeT obpalleHns, NWYHOCTb 3asaBWUTENs (NOMHOMOYWMS MpeacTaBuTens
3aaBuTens);

npoBepsieT MpaBWUNbHOCTb 3anofiHEHMS 3asBfeHus (3anpoca, ykaszaHHoro B crtatbe 15.1
depnepanbHoro 3akoHa N 210-93) 1 koMNIEKTHOCTb NPeACTaBNEHHbIX AOKYMEHTOB.

3.2.3. Cneunanuct TAY "MOL]" 3aBepsieT SNEKTPOHHYHO 3asiBKy C OTCKaHUPOBAHHbLIMMU
OOKYMEHTaMWN YCUMEHHOW KBanvUUUPOBAHHOW 3MEKTPOHHOMW MNOAMNWCBI0 M HanpaBnseT ee u4epes
aBTOMaTU3MPOBaHHYO WHAOPMaLMOHHYD cucteMmy "LleHTp npuvema rocygapcTBeHHbIX ycnyr' B
aenaptameHT. B cnyvae oOpauweHus 3aaBuTens B nopsgke, YCTaHOBMEHHOM ctatben 15.1
®epepanbHoro 3akoHa N 210-93, 3agsneHue coctaBnseTcd cneumanuctom FAY "MOL" ¢ cobniogeHvem
TpeboBaHW ykaszaHHOW CTaTbM.

3.2.4. Cneumanuct obwero otaena npu MOMyYeHUN AOKYMEHTOB B 3MEKTPOHHOW ¢opme C
ucnonb3oBaHneM EauMHOro moprana rocyaapCTBEHHbIX U MYHUUMMANbHbLIX YCAYr B A€Hb Perncrpaumu
HanpaenseT 3asBUTENO YBEOOMMEHME B 3MEKTPOHHOM ¢hopme ¢ ucnonb3oBaHwem EgmHoro noprtana
rocyaapCTBEHHbIX U MyHMLUMNAMNbHBIX YCyr, NOATBEPXAAtoLLEeE NOyYeHne 1 perncTpaumio JOKYMEHTOB.

3.2.5. [okymeHTbl, nocTynuBwKWe nNpu §nu4yHOM obpalweHun B genapTaMeHT, MOYTOBbIM
oTnpaeBneHMemM unu 4vepe3 EOuHbIN nopTan rocygapCTBEHHBIX M MyHWUMNANbHBIX YCIyr, a Takke
noctynmewine B (OOPME 3SMEKTPOHHbIX [OOKYMEHTOB B MEXBEOOMCTBEHHYIO aBTOMaTU3MPOBaHHYHO
MHOPMaLNOHHYIO cuctemy oT FTAY "MOLL" pernctpupytotca B A€Hb UX MNOCTYNNEHNS B AeNapTaMeHT.

3.2.6. B peHb pervctpauun OoKymeHTOB crneumanucT obliero otgena nepegaeTt ux cneuuanucty
oTAena noaroToBKU K TOpram, OTBETCTBEHHOMY 3a pPacCMOTPEeHMEe OOKYMEHTOB (danee - cneuuanuct no
pPacCMOTPEHUIO AOKYMEHTOB).

3.2.7. PesynbTaToM agMWHWUCTPaTMBHOW Mpouenypbl MO MpuemMy [OOKYMEHTOB Ha MonydeHue
MYHULMNANbHON yCrnyru sIBNSIETCA NPUEM U perucTpauusi JOKYMEHTOB Ha MOMyyYeHne MyHuUMnansHon
ycnyru.

3.2.8. Cpok BbINOMHEHMA agMUHUCTPaTUBHOW Mpouedypbl MO NPUEMy OOKYMEHTOB Ha nonydyeHue
MYHULMMNANbLHON YCAYrn - OAWH OEHb.

3.3. PaccmoTpeHue fOKYMEHTOB, Bblga4va (HanpaBrieHue) 3asaBuUTento
KOMMM apXUBHbIX AOKYMEHTOB NM60 yBeaoOMneHusi oo oTkase

3.3.1. OcHoBaHMeM ang Havana aﬂ,MI/IHVICTpaTMBHOVI npouenypbl N0 pacCMOTPEHNUK OOKYMEHTOB,
Bbla4ye (HanpaBneHmo) 3asBUTENO  KOMUNIA APXUBHbIX OOKYMEHTOB nnbo yBegoMITeHuA 00 oTkase
ABNAETCA NoCTynneHne JOKyMeHTOB cneynanncTy no pacCMoTpeHUo JOKYMEHTOB.

3.3.2. CneuunanncTt No pacCMOTPEHNIO JOKYMEHTOB:

3.3.2.1. B TeueHue AByX OHEW CO OHA peructpauuu OOKYMEHTOB OCYLLeCTBNSeT NOAroTOBKY U
HanpaBreHne B pamKax MEXBEAOMCTBEHHOrO WH(OPMALMOHHONO B3aUMOAEWCTBUS 3anpocoB B
COOTBETCTBYIOLLME OpraHbl (OpraHusaumMmM) O NpencTaBNeHnn OOKYMEHTOB (MX KOMWA WU CBEOEHUN,
coepalmxcs B HUX), NPEAYCMOTPEHHbIX MYHKTOM 2.8 agMUWHUCTPATUBHOIO perfiaMmeHTa, ecriv OHU He
npeacTaBneHbl 3asBUTENEM MO COOCTBEHHOW NHULMATUBE.

Mpu HampaBneHun 3anpoca MO KaHanam MeXBEOOMCTBEHHOIO 3MEKTPOHHOro B3avMOOAeNCTBuS
3anpoc MNOAMNUCHLIBAETCA YCUIIEHHOW KBanMUUMPOBAHHON 3MEKTPOHHOW MOANUCHIO YNOTHOMOYEHHOIo
JOJIKHOCTHOTO nuua.

Pe3yﬂbTaTOM BbINOJIHEHUA Npouenypbl MeXBe4OMCTBEHHOIO MH(bOpMaLIMOHHOFO B3auMOAENCTBUSA
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ABMAETCA MNonydYeHne OOKYMEHTOB (CBedeHWid), HeoBXoauMbIX AN NpeaocTaBrneHns MyHULMMnanbHOM
ycnyru.

3.3.2.2. B TeyeHne OeBATU OHEN CO OHS MOSlyvYeHMs1 JOKYMEHTOB (CBeAEHWIA) B COOTBETCTBUM C
nognyHktom 3.3.2.1 aAMWHUCTPATMBHOIO pernameHTa paccmaTpuBaeT MX, MNPOBEpSeT Hanuune B
AenapTaMeHTe apXUBHbIX AOKYMEHTOB, 3anpallnBaeMbliX 3asiBUTENEM:

npy OTCYTCTBMM OCHOBaHUN AN OTKasa, NpeayCMOTPEHHbIX MYHKTOM 2.12 aAMUHUCTPaTUBHOIO
pernameHTa, OCYLLECTBNSAET NOAroTOBKY COMPOBOAUTENBHOINO MUCbMa C MPUIIOXEHMEM KOMUA apXMBHbIX
OOKYMEHTOB;

Mpu HanUynuM OCHOBaHWIA ANs OTKasa, NpPegyCMOTPEHHbIX MYHKTOM 2.12 agMUHMCTPaTUBHOIO
pernamMeHTa, OCyLeCTBNSIET NOArOTOBKY yBeAOMIIEHNs1 06 oTkaze No hOpMe COrfacHo MPUNOXEHMUIO 2 K
agMWHUCTPaTUBHOMY perfameHTy.

3.3.3. CneumanncTt no pacCMOTPEHMIO OOKYMEHTOB B Te€YeHMe OAHOro OHS CO AHS MOArOTOBKM
COMNPOBOAUTENBHOIO MUCbMa C MPUINOXEHMEM KOMWUA apXMBHBLIX AOKYMEHTOB NGO yBegommneHuss o6
OTKase nepefaeT UX Ha NoANUCb HayarnbHUKY AenapTamMeHTa.

3.3.4. HauvanbHuk genapTamMeHTa B TedeHuMe OBYX AHEW CO OHSA NpeacTaBneHus Ha noanucb
conpoBoauTeNbHOro nmcema nnbo yeepomneHnss o6 oOTka3e MOANMCbIBAET MX W BO3BpalaeT
cneumanucTy no pacCMOTPEHNIO JOKYMEHTOB.

3.3.5. ConpoBoauTenbHOe MUCbMO C  MPUMOXEHWEM KOMWN apXMBHbIX [AOKYMEHTOB NGO
yBegoMneHne 06 oOTkase BblOaeTca 3asBUTENO CMeuuannctoM Mo PacCMOTPEHUI0 OOKYMEHTOB B
TeyeHue Tpex AHel co AHSA noanucaHus.

3.3.6. B cnyyae obpalueHunsa 3asBuTens nocpeacTBOM NOYTOBOro oTnpasneHns nnbo vepes M'AY
"M®L" conpoBoanNTENBHOE NMUCLMO C MPUINOXEHNEM KOMUA apXUBHBLIX OOKYMEHTOB NMOO yBeaoMneHune
00 oTKase HanpaBnsieTcsl 3asBMTENIO MOYTOBbIM OTnpaBneHneMm nnbo B NFAY "MOLL" cooTBETCTBEHHO,
€crnn uHou cnocob ero nomnyyYeHus He ykasaH 3asButenem. Npu obpalleHun 3aaBUTENS] B 3NIEKTPOHHON
dopmMe ¢ ucnonb3oBaHneMm EQMHOro noprana rocyaapCTBEHHbIX MU MYHULMMAMNbHBLIX YCIYr 9MEKTPOHHbIN
o6pas nognMcaHHOro ConPOBOAUTENBHOrO NMCbMa C MPUIOXEHMEM KOMUIN apXMBHbIX AOKYMEHTOB Nnbo
yBegomneHmss o6 oOTkase HanpaBngeTcsa 3asBuTeNto C  wucnomnb3oBaHmem EgwHoro noprtana
roCyaapCTBEHHbIX Y MYHULMNAMNBbHbLIX YCITYT.

3.3.7. PegynbTaTtoM agMMHMCTPATMBHOM NpoLeaypbl MO PAaCCMOTPEHUIO AOKYMEHTOB Ha Nofy4yeHne
MYHULMNANbHOW YCnyrn, BblAaye (HanpaBneHWt0) 3asBUTEN0 KOMWA apXMBHbIX OOKYMEHTOB nvbo
yBegomneHma o6 oOTkase HABNSeTCd Bblgava 3asBUTENI0 KOMWI  apXMBHbIX [JOKYMEHTOB Nnbo
yBegomneHus o6 oTkase.

3.3.8. Cpok BbINOMHEHMSA adMUHUCTPATMBHOW Npoueaypbl MO pacCMOTPEHUIO JOKYMEHTOB, Bblaave
(HanpaBneHu1o) 3aABUTENIO KOMUIN apXMBHbIX AOKYMEHTOB nNnbo yBegomneHus ob oTkase - 24 gHs.

3.4. UcnpaBneHue aonyleHHbIX One4yaToK U OWUGOK B BblAAHHbIX
B pe3yfnbTaTe NpeAoCcTaBfIeHUA MyHMLIMNANbHOM YyCIyru AOKYMeHTax

3.4.1. OcHoBaHMeM AN Hayana agMUHUCTPATUMBHOW Mpoueaypbl MO MCNPaBAEHUo AONYLEHHbIX
one4yaToKk M oWKnBOK B BblAaHHbLIX B pe3ynbTarte NpefoCTaBleHUs MyHUUMNanbHOM YCyrn AOKYMeHTax
aBnsieTca obpalleHve 3asBuTens o6 McnpaBneHWW OOMyLEHHbIX OneyaTtok M ownboK B AenapTaMeHT,
nogaHHoe B MNUCbMEHHOW opMe OOHWM M3  CrnocoboB, NPeayCMOTPEHHbIX MyHKTOM 2.6
agMUHUCTPaTUBHOTO pernameHTa.

3.4.2. ObpalleHve 3asBuTensa o6 ncnpaBneHnn ONyLEHHbIX OneYyaTok 1 OWMOOK perncTpupyeTcs
B [IEHb €ro NOCTYNJEHNS B AenapTaMeHT 1 nepegaeTcs cneunanvcty AenapTamMeHTa.

3.4.3. Cneumanuct genaptaMeHTa B Te4YeHMe ceMu OHEW CO [OHS perncrpaumm obpalleHus
3aaBuUTENs 00 uUcnpaBneHnn OONYyLWEHHbIX oneYyaTok unu ownbok npoBepsieT BblAaHHbIE B pe3yrbTaTe
npenocTaBreHns MyHULUNanbHOM YCNyrn AOKYMEHTbI HA NpegMEeT HanuMyunsa B HUX orneyaTok Uinn owmbok
n obecnednBaeT Mx 3aMeHy (BHECEHME B HUX U3MEHEeHW) nMbo HanpaenseT 3asBMTEeNto NOANUCaHHoe
HayanbHUKOM [enapTaMeHTa yBedoMieHne 00 OTCYTCTBUMM OMNevyaToKk UM OWMOOK B BbIOAHHBIX B
pe3ynbTate NPeLoCTaBNEHUSA MyHULMNAMNBLHOW YCNYrn AOKYMEHTaX.

3.44. Pe3yJ'IbTaTOM a/J,MVIHI/ICTpaTMBHOVI npouenypbl ABNAETCA 3aMeHa BblOaHHbIX B pe3ynbTaTte



NpefoCcTaBneHnss MyHULMNanbHOW YCryr JOKYMEHTOB (BHECEHME B HUX M3MEHEHWI) Nnbo HanpaBneHve
yBeooMreHnss o6 OTCYTCTBMM OMeyaTok M OWWBOK B BblgaHHbIX B pe3yrbTaTe NpeaocTaBleHus
MYHMLMNANbHOM yCryrn JOKYMEeHTax.

3.4.5. Cpok BbINONTHEHUS aAMUHUCTPATMBHON NpoLeaypbl MO MCMPaBNEHNO AOMYLLEHHbIX ONevYaTok
1 ownboK B BblAAHHBLIX B pe3ynbTaTe NpefoCTaBfeHns MyHUUMNanbHOW YCryru OOKyMEeHTax - BOCEeMb
OHEeNn.

4, qJOprI KOHTpOINA 3a ucnoJyiHeHnMem
aAMWHUCTPATUBHOIO perinaMeHTa

4.1. KoHTposb 3a NpeaocTaBneHMeM MyHULMMAnbHOW YCryry oCyLLecTBsSeTCs B hopMe TEKYLLEro
KOHTpOnsl 3a cobntofeHnemM M UCMOSHEHWEM cheumanvicTaMu fenapTamMeHTa nocrenoBaTeNbHOCTU
aAMVUHMCTPATMBHbIX AEUCTBUI, OnpeaeneHHbIX aaMUHUCTPaTMBHBIMU NpoLieaypamMm No NpeaocTaBneHunio
MYHMLMNANbHOM YCIyr, NIaHOBbIX M BHEMSAHOBLIX MPOBEPOK MOMHOTHI M KayecTBa NpedocTaBreHust
MYHMLMNANBHON YCryri.

4.2. Tekywun KOHTpPONb 3a cOOMOAEHMEM M UCNOMHEHWEM cneunanucTamum genapTameHTa,
OTBETCTBEHHbLIMU 3a npegocTaBrieHne MYyHMLMNANbHOM ycnyru, nocnenoBaTenbHOCTU
aAMWHUCTPATMBHBIX ENCTBUI, ONpeaeneHHbIX agMUHUCTPaTUBHLIMM NpoLeaypaMu Nno NpeaocTaBreHnto
MYHULMMANbHOW YCIyrn, OCYLLIECTBNSIETCS:

Ha4allbHUKOM JenapTaMeHTa;

3aMecTuUTeneM HavarnbHuKa genapTameHTa - HavanbHUKOM yrpaBreHus no 3eMerbHbIM pecypcam
M3pUU;

Ha4vallbHUMKOM YynpaBJieHusA 3KOHOMMYECKON " OpFaHVI3aLI,l/IOHHOl7| pa6OTbI B ccbepe 3EMEJIbHbIX U
MMYLLLECTBEHHbIX OTHOLUEHWIN M3apuu;

3aMecTuTenem HadanbHuKa yrnpasneHus No 3eMenbHbIM pecypcam Mapuu;
HayvanbHUKOM obLLero oTaena;
HavanbHUKOM OTAEeNa NOAroTOBKM 3€MeNbHbIX Y4aCTKOB K TOpram.

4.3. KoHTponb 3a MOMHOTON U Ka4yecTBOM NPefoCTaBIEHUst MyHULMNANbHOW YCryru BKIOYaeT B
cebs npoBefeHVe NNaHOBbLIX U BHEMMAHOBLIX NPOBEPOK C LIENbI0 BbISBIIEHNUS U YCTPaAHEHUS! HapyLLIEeHWI
npaBs 3asBuUTENen, NPUHATUE Mep ANS YCTPaHEHUsI COOTBETCTBYHOLLMX HapyLLEHWNA.

4.4. Ina npoBefeHUs NPOBEPKW MOSHOTHLI N KayecTBa NpefocTaBNeHns MyHULUNansHOW ycnyru
co3aeTcsl KOMUCCUSI, COCTaB KOTOPOW yTBEPXAaeTca NpMKasoM HavarbHuKa AenapTaMeHTa.

MeprognyHoCTb NpoBedeHUs MPOBEPOK HOCWUT MMaHOBbIA XxapakTtep (ocywecTBnsgeTcs Ha
OCHOBaHWUM rogoBbIX NaHoB paboTbl) M BHENNAHOBbIN XapakTep (MO KOHKPETHOMY obpalleHuio).

PesynbTaTbl npoBepkM OGOPMISTCA B BUAE akTa, B KOTOPOM YKasblBalOTCH BbISBIIEHHbIE
HeLoCTaTKM U NPeANnoXeHUs 06 NX YyCTpaHEHUU.

AkT npoBEPKN noanncbiBaeTcqda BCEMU YlleHaMn KOMUCCUN.

4.5. lo pesynbTaTtaM KOHTPOIS, B Criy4yae BbISIBIIEHUSA HapyLleHW npas 3asiBUTENEen, BUHOBHbIE
niua npuerekarTcs K AUCUUNINHAPHOMW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuitckon denepaumm.

5. JocynebHbIN (BHeCyAeOHbIN) NOpsaokK obxanoBaHus
pelweHnn n gencTBumn (6espgencTBus) Mapum, npeaocTaBnsaowen
MyHuUMnanbHyto ycnyry, FAY "M®L", a Takke nx AOMKHOCTHbIX

nnu, MyHULMNanbHbIX CAYyXalwux, pPaboTHUKOB

5.1. BasBuTenb umeeT npaBo obGxanosaTb pelweHus W Jenctsus (6esgencrTeve) Mapum,
NpegoCTaBnAOWEN MYHUUMMANbHYK YCAyry, OOIDKHOCTHOrO nuua mapuu nmbo  MyHULMNIAnbHOro
cnyxawero, [AY "MoLU", pa6otHukoB T[AY "MOL", npuHaTble (ocywlecTBnsemble) B Xxoae
npegocTaBneHns MyHULMNanbHOW ycnyru, B gocygebHom (BHecyaebHoM) nopsigke.



5.2. YXanoba MmoxeT O6biTb NodaHa B credylolMe CTPYKTYpHble MNoapasneneHuss Mapuu,
opraHusaumu nmbo cregyrLwyM yrnofHOMOYEHHBIM Ha pacCMOTPEHME Xarnobbl nnuam:

)anoba Ha pelueHuss u geiicteus (6esgericTBue) Mapum nodaetcs Mapy ropoaa Hoeocubupcka
(nanee - map), nepBoMy 3aMeCcTUTENO M3pa, NPUHUMAKLWEMY peLleHUst Mo BOnpocaM 3eMerbHbIX U
MMYLLECTBEHHbIX OTHOLLEHWIA;

xanoba Ha pelleHne v gencTeus (6e3gencTame) NepBoro 3aMecTUTenst Mapa nNogaeTcst Mapy;

Xanoba Ha pelueHuss U geicTeus (6e3geincTBue) HavarbHVKa denapTameHTa MofgaeTcs Mapy,
nepBOMy 3aMeCTUTENIO M3pa;

Xanoba Ha pgencteua (6esgencTeve) MyHMUMNAnNbHbIX CRAyXawux AenaptaMeHTa nopaeTtcs
HayanbHUKY AenapTamMeHTa;

xanoba Ha pelweHus n gencrteus (6esgenctene) pabotHuka FAY "MOL" nogaeTtcsi pyKoBOAMTENO
FAY "MoL". >)Xanoba Ha peweHus n gencteus (6esaernicteme) F'AY "MOL" nopaetca yupegutenio FAY
"MOL" nnu 4OMKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOpMaTMBHBIM MPaBOBbIM akToM HoBocmbupckon
obnactu.

WHdopmupoBaHne 3asdButenen o Mnopsake nogadv M paccMOTpeHus xanobbl, B TOM 4vucne ¢
ucnonb3oBaHneM EguHOro noprana rocygapCTBEHHbIX M MyHMUMNAmNbHBIX YCHYr, OCYLEeCTBNAETCA
NOCpPeACTBOM pa3MeELLEHNS COOTBETCTBYHOLLEW WHOpMaUMM Ha CTeHOax B MecTax MpefocTaBleHus
MYHUUMMANbHOW  yCryri, Ha oduumanbHoMm cante ropoga HoBocubupcka, EgvHoM nopTane
rocygapCTBEHHbIX M MyHULMMAnNbHbIX YCIyr, a Takke B YCTHOW M MMCbMEHHON ¢hopme Mo 3anpocam
3asgBuUTENEN B Xxo4e NpefoCcTaBNeHNss MyHULMMNANbHON YCNYrn CTPYKTYPHBIMU NogpasgeneHmsamm Mapuu,
NpeagocTaBnaoWMMM MyHMUmMnanbHyto yenyry, FAY "MoLl".

5.3. TllepevyeHb HOpPMaTMBHbLIX MNPaBOBbIX aKTOB, PErynupyloLMx MOpsSiAoK AocyaebHoro
(BHecypoebHoro) obGxanoBaHuws 3asiBUTENEM  pelleHun u  gencteuin  (6esgencteus)  Mapum,
npegocrtaBnsalowWen MyHuuunanbHyto yenyry, [AY "MOL", a T1akke WX [OMKHOCTHbIX §nu,
MYHMULMNAnbHbIX CAYXaLinMX, paboTHUKOB:

depepanbHbi 3akoH N 210-03;

noctaHoeneHne mapum ot 25.06.2018 N 2280 "O [llonoxeHun o6 ocobeHHOCTAX nogayn wu
paccMoTpeHuss xanob Ha peweHuss n pencteusa (b6esgenctene) mapum ropoga Hosocubupcka,
NPefoOCTaBMAOWEN  MyHMUMNANbHYO  (TOCYOapCTBEHHYIO)  yCnyry, W €ee [OJDKHOCTHbIX vy,
MYHULMMAnNbHBIX CRyXallMX, a Takke Ha pelieHus u gencteus (6espencrTeme) MHOroyHKLMOHANbHOro
LeHTpa NpegoCTaBneHns rocy4apCTBEHHbIX 1 MyHULUNANbHbLIX YCNYr U ero paboTHUKOB".

5.4. Hopmaums, cogepxallasacsa B HacTosiweM pasgene, Noanexut pasMmelleHntio Ha EguHom
nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX YCMyr.

MpunoxeHue 1

K aAMUHUCTPATMBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHOW yCnyru
MO Bblga4ve KOMuin apXxmBHbIX JOKYMEHTOB,
noaTBepPXKAaloLWMX NpaBo Ha

BrageHue 3emnen

OBPA3EL
3as1BNIEHNsI O NPeOoCTaBNEHNN KOMUA apXUBHBLIX JOKYMEHTOB,
noaTBepXAatoLLunX Npaso Ha BnageHne seMmnen

HaanbHV[Ky OernapraMeHTa 3eMeJIbHEIX 1Z8
VMYyHMEeCTBEHHEIX OTHOUEHUN M2PUN ropoza
Hosocubupcka

(nyna dmsmueckux jui: ©.M.0. (IpM HaAIMIUM)
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IIOJIHOCTbBLIO, IOaHHEBEIE IlacliopTa;

OJ1d pUINndYeCKMX JIML : HaVMMEeHOBaHUeE,

OopraHM3alUMOoHHO-NpaBoBas dopma)

(mouToBEIN MHIOEKC, apecC IIPOXMBaAHMA

(MecTa HaxXOXIeHM) )

(ampecCc »2JIEeKTPOHHOM NOYTH (IIPpM HaJM4IUM) )

(koHTAKTHEM TejiedoH)
[lpencraBUTEND ©

(®.11.0. (ODpm HaIn4duUM) )

3AABJIEHNE

[Ipomwy BHIOATE KOIMI

(BUO IOKyMeHTa)

OcHOBaHME :

(DOKYMEHTH, I[IOATBEepXIalllMe IpaBO 3asaBUTEII
Ha [OJIydeHMre MHbopMalLmm)

JOKYMEHT Npolly BHIATH Ha PYKM, BHCJIATbH IO NOUTe (HYyXHOEe [NOIOUYEPKHYTH) .

(mara) (mommomce)

MpunoxeHune 2

K aAMWHUCTPATMBHOMY pernameHTy
npefocTaBneHnst MyHULMNanbHOW yCnyru
no Bblgaye KOMWIN apXMBHbIX AOKYMEHTOB,
noATBEPXKAALWUX NPaBo Ha

BnageHve semnen

OOPMA
yBeAoMIeHus 06 oTkase B NpefoCTaBNeHUN MyHULMNANBHON YCNyrn
Mno Bblgaye KOMui apXMBHbIX JOKYMEHTOB, NOATBEPXAAOLLMNX
npaBo Ha BrnafeHve 3emnei

PexBusUTEH OJjlaHKa JelrnapraMeHTa

3eMeJIbHBEIX U MMYIECTBEHHEBIX (®.1.0. (mpm HaIM4duu) ,
OTHOIEHUN M3PUM Topona
Horocubupcka (HaMMeHOBAaHME) 3BasgABUTETIA)
(ampec)
YBEIOOMIIEHUE

00 OoTkKaze B MNPeloCTaBJIEHUM MYHMUUIIAJIbLHOM
YCJYyT¥ IO BHIAYE KONMI ApXMBHHX IOKYMEHTOB,
NOATBEPXIAnIMX NIPaBO Ha BJAaIeHMEe 3eMIell

YBaxaeMsi (as) !
(MMs1, OTUECTBO (IpM HaAJIUUIUU) )

Ha Bame 3adBJIEHUE (] npenocTaBJIEeHUN KONuUm APXMBHBIX IOJOKYMEHTOB,



NOOTBEPXOAKIMX I[PAaBO Ha BJlaIeHue 3emjel, coolbllaeM, UTO B MNPEeOOoCTaBJIEHUMU
MYHULIMIIAJILHOY YCJIYyI'M BaM OTKAa3aHO B CBA3U C

IaHHOe pelleHMe Bel BIpaBe o0O0OXajloBaThk IIyTeM IOHauM XaJjioOH M3PY Topona
HoBocuBupcka, [IepBOMYy 3aMeCTUTENI0 Mspa ropoza Hosocubupcka, IpMHMMalLEMy
peueHusa IO BONpOoCaM 3eMeJIbHEIX U UMYLNEeCTBEHHHX OTHOWEHMM, B I[IOPAIKe,
IpelyCMOTPEHHOM IOCTAaHOBJIeHMeM Mapum Topona Hosocubupcka ot 25.06.2018
N 2280 "O IomjoxeHum o6 OCOOEHHOCTHAX IOINAauM M PACCMOTPEHMS Xajio® Ha pelleHUs
" OercTBUA (bezmericTBMe) MIPUM Toponma HoBocubupcka, OpenocTaBJigiouen
MyHULUMIAJNBHYID (TOCYHAapCTBEHHYW) YCIOyTy, M €e IOOJDKHOCTHBIX JIMIl, MYyHMIIMIIAJIbHEIX
crayXammx, a TaKXe Ha peleHMsa M OeMcTtBua (Oes3melMcTBMe) MHOTOOYHKLUMOHAJILBHOI'O
LHeHTpa IpenoCcTaBJIeHUS TOCYyHOapCTBEHHHX ¥ MYHMUMIAJIBHEIX YCJyI' U eTro
paboTHUKOB" u (MM) B CyneOHOM HOPSAOKE B COOTBETCTBMM C 3aKOHOIATEJbLCTBOM
Poccurickon denmepalym.

Hauajib HUK JernapraMeHTa

(momnmce) (mHMUMasne, daMuins)

VICTIOJIHUTEJIb
Homep TemnedoHa
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