M3PNA rorOOA HOBOCMBUPCKA

MNOCTAHOBNEHUE
oT 21 oKTAbBpa 2025 r. N 11740

06 AAMUHUCTPATUBHOM PEI/IAMEHTE NPEAOCTAB/IEHUA MYHULUNANIbHOW
YCNyrv no NPEAOCTAB/IEHNIO UHOGOPMALIUU OB OBbEKTAX HEABNXKNUMOIO
WMYLLIECTBA, HAXOAALMXCA B MYHULIMNANIbHON COBCTBEHHOCTHU
M NPEAHA3SHAYEHHbBIX AN1A COAYU B APEHAY

B uenax obecneyeHMa AOCTYMNHOCTU M MOBbLIWEHUA KavyecTBa NPeaoCcTaBAEHUA MyHULMUNANbHOM
ycnyru, B cootBeTcTBumM ¢ ®egepasibHbiMu 3akoHamum oT 06.10.2003 N 131-$P3 "O6 obwmx npuHUMnax
opraHM3auMm MecTHoro camoynpasneHus B Poccuitckon Pepepaumn”, ot 27.07.2010 N 210-d3 "06
OpraHusaumMmn NpeaoCcTaBNeHMA FrOCYSAPCTBEHHbBIX M MYHULMNANbHBIX YCAyr', NOCTaHOBNEHUEM M3IPUU
ropoga Hosocubupcka ot 06.07.2022 N 2302 "O [lopsagke pa3paboTkn W yTBEPKAEHUA
aAMMUHUCTPATUBHbIX PErlaMeHTOB NPeAOCTaBAEHMA MYyHULMMNANbHbIX YCayr", pyKoBOACTBYACb YCTaBOM
ropoga Hosocnbupcka, NOCTaHOBAA:

1. YTBEpOMTbL aZMMHMUCTPATMBHBLIA pPEernameHT NPeaoCTaBAEHMA MYHUUMNANbHOM ycayrn no
npeaocTaBieHnio  MHbopmaumm 06 06bEeKTax HEABMMKMMONO MMYLLECTBA, HaxodAwMxcas B
MYHULMNAAbHOW COBCTBEHHOCTU M NPeAHa3HAYeHHbIX ANA CAaYM B apeHay (MpuaoxKeHue).

2. Mpr3HaTb YyTPATUBLUMMU CUNY:

nocraHosseHne mapuun ropoga Hosocubupcka ot 29.05.2019 N 1990 "O6 agMMHUCTPATUBHOM
perfiameHTe nNpeaocTaBAeHUa MyHULMUNAIbHOM YC/yrn No NpeaocTaBieHnto nHpopmaumm o6 obbekTax
HeABUXXMMOTO MMYLLECTBA, HAaXOAALWMXCA B MyHULUMNAAbHON COBCTBEHHOCTU U NMpeAHa3Ha4YeHHbIX Ans
cAaun B apeHay";

NyHKT 1 noctaHoBneHus mapum ropoga Hosocubupcka ot 08.09.2020 N 2743 "O BHeceHuu
N3MEHEHWI B OTAENbHbIE MOCTaHOBAEHWNA M3pUKM roposa HosBocnbupcka";

NyHKT 1 noctaHoBneHus mapum ropoaa Hosocubupcka ot 27.04.2022 N 1404 "O BHeceHuu
NU3MEHEHWI B OTAENbHbIE NONOXKEHUA NOCTAHOBNEHNI M3pUKM roposa Hosocnbupcka";

NyHKT 1 noctaHoBneHWs mapum ropoga Hosocubupcka ot 20.09.2023 N 4974 "O BHeceHuM
M3MEHEHU B OTAE/NbHbIE NOCTAaHOBAEHMA M3puK ropoga HosocnburpcKka".

3. [lenapTaMeHTy 3eMe/bHbIX WU WMMYLLECTBEHHbIX OTHOLIEHU Mapumn ropoga Hosocubupcka
pasmMecTuTb  agMWHUCTPATUBHBLIA  pPEernameHT NpefocCTaBAeHUAs  MYHWUMNAAbHOM  ycayrm  no
npegoctasieHnio  MHPopmaumm 06 06BEKTax HeABMMKMMOIO MMYLLECTBA, Haxo4AWMXCS B
MYHMULMNAAbHOW COBCTBEHHOCTM M NpPeAHa3sHayeHHbIX ANA cAayun B apeHay, U MHyt MHGopMaumio o
NpeaoCcTaBAEHUN  MYyHUUMMNANbHOM ycayrm Ha oduumanbHoM caliTe ropoga HoBocubupcka B
MHPOPMALMOHHO-TENNIEKOMMYHMKAUMOHHOW  ceTn  "MHTepHeT", obecneuntb  CBOEBPEMEHHYIO
aKTyann3aumio pasmeLleHHon MHpopmaumu.

4, [enapTameHTy OpraHM3aLUMOHHO-KOHTPOALHON paboTbl M3apuu ropoga Hosocnbupcka
obecneunTb onyb6ANMKOBaHME NOCTaHOBAEHMS.

5. KOHTpOI’Ib 3a MUCNOJIHEHMEM NOCTAHOB/NEHUA BO3J/IOXKUTb HA HA4Ya/iIbHUKA AO€eNapTaMeHTa
3€MEJIbHbIX U UMYLLLECTBEHHDbIX OTHOLLEHUM M3pun ropoga HOBOCVI6VIpCKa.

Map ropoga Hosocnbupcka
M.I.KYOPABLEB
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MpunnoxkeHune

K MOCTaHOBAEHUNIO

Mapun ropoaa Hosocnbumpcka
07 21.10.2025 N 11740

AOMWHUCTPATUBHbBIA PETMAMEHT
NPEOOCTAB/EHUA MYHULMNANBHOW YCNYTU MO NPEQOCTAB/IEHUIO
MHO®OPMALIMN OB OBbEKTAX HEABUXUMOIO UMYLLIECTBA,
HAXOAALLMXCA B MYHULMUNA/IbHOM COBCTBEHHOCTHU
M NPEAHA3SHAYEHHbDIX AN1A COAYU B APEHAY

1. O6wme nonoxKeHna

1.1. AOMWHUCTPATMBHbLIN  pernameHT  MNpPeaoCcTaBAEHUA  MYHWLMMANAbHOW  ycayru  no
npegoctaBneHnio  MHbopmaumm o6 0b6beKkTax HeaBUMKMMOIO MMYLLECTBA, HaxoAALWMXCs B
MYHUUMMNAaNbHOM COBCTBEHHOCTM W NpefHA3HAYeHHbIX 414 CAQYM B apeHay (Aanee - agMUHUCTPATUBHbIN
pernameHT), paspaboTaH B cooTBeTcTBUM C PeaepanbHbiMM 3akoHamu oT 06.10.2003 N 131-d3 "06
06LWKX NPUHLMNAX OpraHn3aLMm MecTHOro camoynpasneHusa B Poccuinickon ®eaepauymmn”, ot 27.07.2010
N 210-®3 "O6 opraHu3aumMm nNpenocTaBAeHUSA TOCYAAPCTBEHHbIX U MyHUUMMANbHbIX ycayr' (ganee -
depepanbHbiii 3akoH N 210-93), YctaBom ropoga HoBocubupcka, NMocTaHOBAEHMEM M3PUM ropoaa
HoBocnbupcka ot 06.07.2022 N 2302 "O NMNopsgxe pa3paboTKM U yTBEPKAEHUS agMUHUCTPATUBHbIX
pernameHToOB NPeAoCTaBAEHUA MYHUUMNANbHBIX yCayr".

1.2. ADMUHUCTPATMBHBIA PErTaMeHT YCTaHaBAMBAET CTaHAAPT NPeAoCTaBNeHUA MyHULMMNA/NbHOM
YyCAyrM No npeaoctaBieHuto MHGopmaumm o6 oObeKTax HeABUMMKMMOIo MMYLLECTBA, HaxodAawmxca B
MYHUUMMNANbHOM COBCTBEHHOCTM M MNpeAHa3sHa4YeHHbIX ANA cAauyv B apeHay (Janee - MyHMUMManbHas
ycnyra), B TOM 4uUc/ie B INEKTPOHHON ¢dopme € ucnosib3oBaHuem deaepanbHON rocyaapcTBeHHOM
MHPOPMaLMOHHON cnucTembl "EQUHBIA NOPTaN rocyAapCTBEHHbIX U MyHUUMNAAbHbLIX yCayr (GyHKLmMA)"
(manee - EAuHbIA nopTan rocyAapCTBEHHbIX WM MYHULMMANAbHbLIX YCAYr) U UHPOPMAaLMOHHO-
TEIEKOMMYHUKaLMOHHON ceTn "UHTepHeT", ¢ cobntogeHMem Hopm 3akoHogaTtenbcTBa Poccuiickoin
denepaumm 0 3alMTE NEPCOHANbHBLIX [aHHbIX, @ TaKMKe CoCTaB, MNOCNeAO0BaTe/NIbHOCTb W CPOKM
BbINO/HEHNA  aAMWHUCTPATUBHLIX npouedyp, cnocobbl MHGOPMMPOBAHMA AMLA, KOTOpPOMY
npeaocTaBaseTca MyHUUMNanbHaa ycnyra (ganee - 3aaButenb), 06 M3MEHEHUM CTATyca PaCcCMOTPEHMS
3anpoca o NPeaoCcTaBAEHUN MYHULMNANBHOMN YCAYTU.

1.3. 3asBUTENAMM HA NOAYYEHME MYHULMNANBHOW YCAYTM ABAAIOTCA GUSUYECKME U topuanYecKne
nmua.

1.4. MyHuMuMnanbHasa ycayra nNpeaocTaBAAeTca B COOTBETCTBMM C KaTeropuamu (npusHakamu)
3anaBUTENIEN, YKa3aHHbIMM B MPUIOKEHUN K aAMUHUCTPATUBHOMY PErnameHTy, CBeAEHUA O KOTOPbIX
pa3smeLLatoTca Ha EgMHom nopTtane rocyaapCTBEHHbIX U MYHULMNANAbHBIX YCAYT.

1.5. MHTGDECbI 3anBuTENen MOryT npeagctasiaAaTtb vua, o6nap,alom,me CoOoTBETCTBYHOWMMU
No/IHOMOYMNAMU (,u,anee - npeacrasutenm 3a'r'IBI/ITeJ'IFi).

1.6. [eiicTBne agMUHUCTPATUBHOIO pPerlaMeHTa He PacnpoCTPaHAETCA Ha 3eme/ibHble Y4acTKy,
HUAUWHBIA  dOHA, BOoAHble O6BLEKTbI, fIeCHble Y4YacCTKM, pe3epBbl MaTepuasbHbiX pecypcosB Ana
NIMKBUAAUMW YPEe3BbIYaiiHbIX CUTYaLMI NPUPOAHOIO U TEXHOTEHHOIO XapaKTepa, 06beKTbl HEABUKMMOTO
MMYLLLECTBA, 3aKPern/ieHHble 38 MyHUUMNAAbHBIMM YHUTAPHbIMKW NpeanpuaTMammn ropoga Hosocubupcka
N yypexaeHnamM ropoga HoBocubupcKa Ha npaBe XO3AMCTBEHHOrO BeAEHUSA WAM OMnepaTUBHOMO
ynpaBneHus.
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2. CtaHAapT NpeaocTaBieHUA MyHULUNANbHOM yCayrm
2.1. HaumeHoBaHWe MyHULMNANBLHOK yCAyrn

HanmeHOBaHME MyHMUMNANbHOW YCAYrM: npepocTaBieHne WHPopmauum o6  obbekTax
HeABWKMMOTO MMYLLECTBA, HAaXOAALWMXCA B MyHUUMNANbHOW COBCTBEHHOCTU M NpeAHa3HauyeHHbIX A5
CAauu B apeHay.

2.2. HaumeHoBaHMe opraHa, npeaocTaBaAfaoLWero
MYHULUNANbHYIO YCAYry

MyHUUMnanbHana ycayra npegocrasaseTcs mapueit ropoaa Hosocnbupcka (ganee - mapus).

Mpoueaypa npenocCTaBNeHUs MYHULMMANAbHOW YCAYTM OT MMEHM M3IPUM  OCYLLECTBASAETCS
OEnapTaMeHTOM 3eMe/IbHbIX M UMYLLECTBEHHbIX OTHOLWEHW MIpuu (Zanee - pgenapTameHT).
OpraHu3aumio NpefoCcTaBAeHUA MyHULMNANbHON YCAYTW B fienapTaMeHTe OCYLLECTBAAET OTAEN AOXOA0B
OT WCMO/Nb30BaHUA MYHMUMMANBHOIO MMYLLECTBA YNPABAEHUA MYHMUMNANbHOMO MMYLLECTBA M3IPUK
(nanee - otoen).

2.3. Pe3ynbTaT NpegocTaBieHNA MyHULMNANBHON ycnyru

2.3.1. PesynbTaTomM NpenoCcTaBNAeHUA MyHULUMNANbHOW YyCayru aBaseTca Bblgada (HanpasnieHwue)
3aABUTENI0 MHPOPMALMM 06 OObEKTaX HEABUMMKMMOIO MMYLLECTBA, HAXOAALMXCA B MYHULMMANbHOM
COBCTBEHHOCTM M NpeAHasHAYeHHbIX ANA caadn B apeHay (ganee - nHdopmauma), NMbo oOTKas B
NpPeaoCcTaBNeHNUN  MYHULMNANLHOM YCAYrM NO  OCHOBAaHWMAM, YKasaHHbIM B  MPUIOKEHUM K
aAMWUHUCTPATUBHOMY PETNaMeHTY.

OTKa3 B NpeaocTaBNeHMM MYHUUMMANbHOM ycayrn odopmaseTca ysegomneHvem ob OTKase B
NpeaocTaBAeHNN MyHUUMMNANbHOW yCayrn (aanee - yBeaomaeHne 06 OTKase), coaeprKaliMm npuumHbl
TAKOro OTKa3a C YKasaHuem rnepeyHs JOKYMEHTOB 1 MHbOopMaL MK, OTCYTCTBUE U (M1M) HEAOCTOBEPHOCTb
KOTOPbIX CTa/v MPUUYMHON OTKAa3a, a TaKMKe C YKasaHWem MepeyHs YCTaHOB/EHHbIX deaepasibHbiMu
3aKOHaMu 1 (MAKN) MHBIMM HOPMATMBHbBIMM NPABOBbIMM aKTamm TpeboBaHWIA, HECOOTBETCTBME KOTOPbIM
MOB/IEK/IO OTKa3 B MPEA0CTaBAEHUM MYHULMNANbHOW YCAYTN.

2.3.2. HeobxoammocTb popMMUpPOBaHMA PeecTPoBO 3anNncK B UHGOPMaLMOHHOM CUCTEME B PaMKax
npeaoCcTaBAeHNA MyHULMNANbHOM YCAYTM OTCYTCTBYET.

2.3.3. Pe3ynbTaT NpeaoCcTaBAeHUA MYHMLUMMNANAbHOW YCAYrM MOXeT BbiTb MoayyeH 3aAaBuTeNIeM B
COOTBETCTBUM C BbIBPAHHbIM cnocobom:

Ha OyMa)KHOM HocuTesle JIMYHO B OTAesle, TOCYAAPCTBEHHOM aBTOHOMHOM Y4YpeXaeHWUu
HoBocmnbupckoit  obnact  "MHOropyHKUMOHANbHbBIA  LUEHTP  OpraHusaumMm  npegoctasieHus
rocy4apcTBEHHbIX M MyHUUMNanbHbIX ycayr Hosocubupckoi obnactn" (manee - FTAY "MoU") wau
NnocpeacTBOM NMOYTOBOrO OTMNPABAEHWS;

B GOpPMe 31EKTPOHHOIr0 AOKYMEHTA, NOANNUCAHHOIO YCUNEHHOM KBAIMPULMPOBAHHOM 3/1EKTPOHHOM
NOAMUCbIO  YNOJAHOMOYEHHOTO  AO/IKHOCTHOrO /iY@ WM HanpaB/eHHOr0 C  WCMNOAb30BaHWEM
MHOOPMALNOHHO-TEIEKOMMYHMKaLMOHHOM ceTh "MHTepHeT", B TOM YMcne B IMYHbINA KabuHeT 3asBuTens
Ha EAMHOM nopTane rocyAapCTBEHHbIX WM MyHWUMMANbHbLIX ycayr (B cnyyae obpalleHus 3a
npeaoCcTaB/eHMEM MYHULMNANbHOW YyCayrM nocpeactsom EauMHOro noprtana rocysapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr).

2.4. CpoK npeaocTaBNeHUA MyHULMNANbHOW ycayru



CpoK npeaocTaBAeHMs MYHUUMNANbHOW YCAyTM AN BCEX KaTeropuit (Npu3HaKos) 3asBuTesei
cocTaBnser He 6onee BocbMM paboumx gHeW €O AHA perncTpaumM 3anpoca O NpesocTaBleHUM
MYHULMNAAbHOW YCAYTU U OOKYMEHTOB M (MAM) MHPOpMaLMKM, HeoBXoAMMBbIX AN MNpPefocTaB/ieHus
MYHULMNAAbHOW YCAYyrv, B AenapTameHTe, B TOM YMCie B C/ly4ae, eCau 3anpoc M AOKYMEHTbl NogaHbl
3aABUTE/IEM MOCPEACTBOM TOYTOBOrO OTMNPAB/AEHUS, B 3/EKTPOHHOM ¢GOpMe C WCNo/b30BaHMEM
MHGOPMALNOHHO-TEIEKOMMYHMKaLMOHHON ceTn "UHTepHeT", B TOm uucne 4yepe3s EauHbIA nopTan
rocyAapCTBEHHbIX U MyHULMMANbHbIX ycayr, FTAY "MoLL".

B cnyyae nogaym 3anpoca 0 NpeaocTaBAeHUN MyHUUMNAABHOM yCayrn n AokymeHTos 8 FTAY "MoL"
CPOK NpeaocTaBAeHMA MYHULUMMANbHOM YCAYrM UCHMCAAETCA co AHA nepegaum TAY "MOLU" Takoro
3anpoca v JOKYMEHTOB B AeNapTaMEHT.

2.5. Paamep nnatbl, B3MMaeMOi C 3aABUTENA NPU NPeAOCTaBAEHUN
MYHULMNANbHOM ycnyru, u cnocobbl ee B3MMaHuA

MyHUUMnanbHana ycayra npegocrasaseTca 6ecnnaTtHo.

2.6. MaKCMManbHbIi CPOK OXXMAAHUA B ouepeau Npu nogave
3aABUTE/IeM 3anpoca O NPeAOCTaBNeHUN MYHULUNANbHOMK
YCAyrv v Npu NonyvYeHun pesynbraTta NnpefocTaB/ieHns
MYHULMNANbHOMK ycnyru

MaKcMManbHbIM CPOK OXWOAHMA 3anABUTENs B odyepeau MNpu nogaye [AOKYMEHTOB ANA
NPeaoCTaBNAEHNA  MYHUUMNAAbHOW YyCAYTM WAM  NPU  NOJAYY4EeHWMM pesynbTaTa MpeaocTaBNeHuA
MYHULMNANbHOW YCYrn cocTaBAAET He 6onee 15 MUHYT.

2.7. CpoK peructpaumm 3anpoca 3afasuTens
0 NpeAoCTaBJeHUN MyHULMNANbHON YCYTU

CpOK pernuctpaumnmn 4oOKYMEHTOB A5 NPeAoCcTaBAeHUA MyHULMMIANbHOM YCAYTM - OANH AeHb (B AeHb
MX NOCTYNNIEHUA B AeNaPTaMEHT).

B cnyyae npeactaBneHUa [OOKYMEHTOB B 3/IEKTPOHHOM ¢opme BHe paboyero BpemeHwu
AenapTameHTa IMb6o B BbIXOAHOW, Hepabouwuit NpasgHUYHBLIN AeHb AHEM MOCTYN/eHUs AOKYMEHTOB
CYMTaEeTCA NepBbli pabounii feHb, cneayowmi 3a AHeM NpeacTaBieHUs 3asBUTENEM JOKYMEHTOB.

2.8. Tpe6oBaHUA K NOMELLEHUAM, B KOTOPbIX
npeAocTaBnseTca MyHULMNAAbHAA yCayra

2.8.1. Mpu nNpenocTaBAEHUN MYHUUMMNANLHON YCAyrM NpUEM 3asBUTENel OCyLLecTBAseTcAa B
30aHUAX, KOTOPblE COOTBETCTBYIOT CAHUTAPHO-3MMAEMMONIOTMYECKMM NPaBUIam U Hopmam, obopyayroTca
CUCTEMOM KOHAMLMOHUPOBAHWUA BO34yXa, MPOTUBOMNOXKAPHOW CUCTEMOM N CPEACTBAMM NOMKAPOTYLLEHUA,
npeaycmaTpuBaloTca NyTW 3BaKyauun, mecTta obLuero nonb3oBaHua (TyaneT, rapgaepob).

TeppuTopus, npuneratowan K 3gaHuto, obopyayeTcd MapKOBOYHbIMM MeECTaMW ANA CTOAHKM
NerkoBoro TpaHcnopTa. [locTyn 3asaBuTenei K NapKoBOYHbIM MecTam ABAAeTCA 6ecnnaTHbIM.

Bxog B 3maHvMe odopmnseTca TabAWYKOW, WHPOpMMpYHOWEHN O HAMMEHOBaHMWM oOpraHa
(opraHusaumu), NpPefoCTAaBAAIOWErO MYHUUMMANbHYO ycayry, obopyayetca yCTPOWCTBOM  A/A
MafIoMOBUNbHbIX FpaXKaaH.

MomelleHna ana npuema 3assuTenet obopyayloTca naHaycamu, AMdTamu, CaHUMTapHO-
TEXHWMYECKMMU  NOMELLEHUAMMU  (AOCTYNHBIMW  ANA  WHBAAWAOB), PACLIMPEHHLIMW  MPOXOAAMM,
nossonAlWUMM obecneunTb 6ecnpenATCTBEHHbIM AOCTYN 3asABMTeNei, BK/AYana 3anBuTenei,
NCMONb3YIOLLMX KPecna-KoAACKN U cOBaK-NPOBOAHUKOB.



MecTta oxknagaHua s oyepegum OGOpYAyI-OTC‘r'I CTynbAMU, KpeCesIbHbIMU CEKLUMNAMN.

Y BXofa B Kaxgoe nomelleHne pasmellaeTcs Tabauuyka ¢ HaMmeHoBaHMEM OTaena U HOMEepPoMm
KabuHeTa.

Mecta ans UWMHPOPMMPOBAHMA 3aABUTENIEN M 3aMOJ/IHEHMA 3anpocoB O MpeaocTaBiAeHUMU
MYHULIMNANbHOW yCAyrM 060pyayoTcs MHGOPMaLMOHHBIMKU CTEHAAMMU, CTYNbAMM, CTONaMM (CTOMKaMK) 1
obecneynBatoTCA NMCbMEHHbIMU NPUHAANEKHOCTAMM.

B 34aHMAX, NOMeLLEHNAX, B KOTOPbIX NPeaoCcTaBAfeTcs MyHULUUNaAbHaa ycayra, obecneymsaeTca
[AOCTYMHOCTb AN UHBANMA0B 06bEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickolt deaepauum o
CcouMaNbHOM 3alMTe UHBANIMAOB, B TOM Yucae ¢ cobntogeHnem TpeboBaHuin ctatbn 15 degepanbHOro
3aKoHa o1 24.11.1995 N 181-$3 "O coumanbHoOM 3awWmTe MHBAANAOB B Poccuinckont deaepauun'.

2.8.2. MHPOpMaUMOHHbIE CTEHABI PACcNONAraloTcs B AOCTYMHOM MECTe U COA4epKar:

BblAEPKKN U3 HOPMATUBHbIX MPABOBbIX aKTOB, COA4EPHKAWMX HOPMbI, perynnpyrowmne 4eAaTesIbHOCTb
no nNpegocrtassieHno MyHVILI,MﬂaJ'IbHDVI ycnyrwu;

06pasuybl 3aN0NHEHMA AOKYMEHTOB, HEOBXOAMMbBIX A1A NONYYEHUS MYHULMMANAbHOM YCAYTU, N KX
nepeyeHsb;

MHPOpPMALMIO O MecTe HaxoXaeHus, rpadmke paboTbl, HOMepax CNpPaBoYHbIX TenepoHOB, agpecax
3NEeKTPOHHOM nouTbl AenaptameHTa, TAY "MOLU", opraHusaumii, yKasaHHbIX B 4Yactu 1.1 ctatbu 16
depepanbHoro 3akoHa N 210-$3, agpecax obouumanbHoro caiita ropoga Hosocnmbupcka n odmumanbHOro
cavTa FAY "Mo®LU", opraHnsaumit, ykasaHHbIX B yactu 1.1 ctatbn 16 ®eaepanbHoro 3akoHa N 210-$3, rae
3aMHTEPECOBAHHbIE /NMLA MOTYT MNOAYYUTb WMHbOpMaUUIO, HeobxoauMmylo Ana npeaocTaB/ieHusA
MYHWUMNANbHOM YCNYru;

HoMep KabuHeTa, B KOTOPOM NpeaocTaBaAAeTcA MyHMUMNaAbHaA ycayra, Gamuanm, UMeHa, oT4ecTsa
(npw HanWuUK) cneumnanmcTos, OTBETCTBEHHDIX 3a MPEAOCTaBIeHNE MyHULMMANbHON YCAYTHY;

TEKCT aAMUHUCTPATUBHOTIO PErIaMeHTa;

UHbOpPMaumio o0 nopagKke pocyaebHoro (BHecyaebHoro) ob6)KanoBaHMA pPeLUeHUt U aencTsuii
(bespelicTBuA) MapuK, NPenOCTaBAAOWEN MyHUMUMMaNbHyo ycayry, TAY "MOLU", opraHusauui,
YKasaHHbIX B YacTh 1.1 ctatbmn 16 depepanbHoro 3akoHa N 210-$3, a TakkKe WX AONMKHOCTHbIX AU,
MYHULMNANbHbIX CAYKaLLMX, pabOTHUKOB;

MHPOPMaLMIO O NPeAoCTaBAEHUM MYHUUMNANBHOM ycayrn 6ecniaTtHo.

2.8.3. WHPopmauma, npesycMOTpeHHas  HACTOAWMM  MOAPas3Ae/ioM, pa3MeLLaeTca  Ha
odumumanbHoMm calite ropoga Hosocnbupcka, Ha EAMHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX

YCAyr.
2.9. NoKasaTtenn fOCTYNHOCTU U KauecTBa MyHULIMNANAbHOMK yCayru

2.9.1. MNokaszatenamm AOCTYNHOCTN MYHULMNANBHOM YCIYIN ABASIOTCA:

BO3MOXHOCTb MO/lyYEHUA 3anABUTENEM MNOMHOM M OOCTOBEpHOW WHPOpMauum O nopagxe
npeaoCcTaBAeHNA MyHULMNAAbHOMN YCAYTK, B TOM YMC/E B 3/1IEKTPOHHOW GpopMme;

AOCTYNHOCTb  3/1IEKTPOHHbIX  GOPM  AOKYMEHTOB, HeobxoAMMbIX 444  NpeaocTaBieHus
MYHULMNANbHOW YCAyrK;

BO3MOXHOCTb noAadynm 3anpocCa Ha nonyyeHue MYHMLLMﬂaﬂbHOﬁ ycnyrm 1 OOKYMEHTOB B
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3NEKTPOHHON popme;

y,D,O6CTBO MH(I)OpMMpOBaHVIFI 3aABUTENA O Xo4e NpeaoCTtaBaeHNA MyHMLI,VIﬂaﬂbHOI\/‘I YCNyru, a Takxe
nonyyeHnAa pe3ynbrata NpesocraBieHnA MyHMLI,MFIafIbHOﬁ ycnyru;

TPAHCNOPTHAA JOCTYNHOCTb MECT NPeAOCTaBAEHUA MYHULMNAAbHOWN YCAYTU;

obecneyeHne becnpenaTCTBEHHOrO AOCTYNa K MecTaMm NpeaocTaB/leHUs MyHULMNANbHOW yCayru
MasioMOBUbHBIX TPYMNMN TpaxgaH, BKAOYAs WMHBA/IMAOB, WCMOb3YIOWMX KPECNa-KOMACKUM U cobak-
NPOBOAHWUKOB;

Hanuume 6ecnnaTHOM NapKOBKM TPAHCMOPTHbLIX CPeACTB, B TOM Yncie ¢ cobnogeHmnem TpebosaHuii
3aKkoHogaTenbcTea Poccuitickoit Pepepaumm o coumanbHOM 3aWmUTe MHBAAUAOB;

WHPOPMUPOBAHME 3aABUTE/NEN O AEMCTBUAX, KOTOPbIE OT HUX OXMMAAIOTCA B PamKax MoayyeHus
MYHULMNAAbHOW yCyry;

pasmelleHMe B MeCTax MNpeaoCcTaBleHMA  MyHMUMNANAbHOM  ycayrm  UHbOpMaLUKM, YTO
MYHULMNaNbHasA ycayra npegocrasnserca 6ecnnaTHo;

BO3MOXHOCTb 3aBUTENA OCTaBMTb 0BPaTHYIO CBA3b O MYHULMNANLHOW yCayre BO BCEX TOYKax ee
npenocTas/eHns;

BO3MOXHOCTb 3aABUTENA OLLEHUTb MYHULIMNAABLHYIO YCAYTY NOC/e NOAyYeHUA pesynbTaTa;
npegocrasaeHve 6ecnaaTHO MyHMLMNANbHOM YCAYTM U MHPOPMALLMK O HEA.
2.9.2. MNoKaszaTtenamm KayecTBa MyHULMNANbHOW YCNYTM ABAAIOTCA:

CBOEBPEMEHHOe MpeaoCTaBAeHUEe MYHULMNANbHOW ycayrn (OTCYyTCTBME HapylUeHWit CPOKOB
npeAoCcTaBAEHUA MyHULMUNANBHOMK yCyru);

MWHUMaNbHO BO3MOMHOE KO/IMYECTBO B3aMMOLENCTBUI rpakAaHNHa C AOKHOCTHBIMU ULLAMMU,
MYHULMNANAbHBIMWA CAYXKaWMMKU, PaboTHMKAMK, y4acTBYIOWMMU B NPEeAOCTaBAEHUU MYHULMMNANbHOM
ycnyru;

OTCYTCTBME 0OOCHOBaHHbIX anob Ha pgeincteus (6esgencTBme)  AOAKHOCTHbIX /v,
MYHULUMNANbHbIX CAYXalUMX, PabOTHUKOB W WX HEKOPPeKTHoe (HeBHMMaTe/NbHOe) OTHOLUeHWe K
3aABUTeNAM;

OTCyTCTBUE HapyLUGHVIﬁ YCTaHOB/1IEHHbIX CPOKOB B npouecce npenocraBneHUA MyHVILI,MI'Ial'IbHOf/‘I
ycnyru;

MH¢OpMMpOBaHMe 3aABUTENIE O HAaNIUYUK Y HUX BO3MOXHOCTU Bbl6paTb KaHan B3aVIMOLI,e[;ICTBVIF|
AnAa nonyvyeHuma yBe,Cl,OMI'IEHMﬁ 06 U3meHeHuu CTaTyCa OKa3aHuA MYHMLI,MI'Ia!'IbHOI‘a YCNYyrn 3 Kak MMHMMYM
ABYX BapnaHTOB,

nposegeHue PEUHXNHUPUHTA MYHUUMNAABbHOW YCaYTU.

2.9.3. WHPopmauma, npedyCMOTPeHHas HacToAWMM  NOoApasfe/ioM, pPasmellaeTcd  Ha
odpuumanbHOM caite ropoga Hosocmbupcka, Ha EgMHOM nopTane rocysapcTBeHHbIX M MyHUUMNANbHBIX

ycayr.

2.10. UHble TpeboBaHUA K NPeAO0CTaBAEHUID MYHULMNANbHOK ycnyruy,
B TOM YUC/Ie YyYUTbIBalOLWMe 0cOBEHHOCTM NpefoCcTaBAeHUA
MyHUUMNanbHbIX ycnyr B TAY "M®L" n ocob6eHHoCcTH
npefocTaBNeHNA MYHULMNANbHBIX YCAYT B 9/1IEKTPOHHOU popme



2.10.1. yCIIYI'VI, KOTOpPble ABNAKOTCA HEO6XO,CI,VIMbIMVI n obasatenbHbIMU ana npeanocrassieHnAa
MYHMLI,MFIal'IbHOﬁ YCNyru, n nnaata 3a HUX OTCYTCTBYIOT.

2.10.2. Mpu nNpeaocTaBNEHUN  MYHUUMNANBHOM  yCAyrM  UCNOAb3YHOTCA  ciaepdylowime
MHGOPMALNOHHbIE CUCTEMBI:

EAnHBIV nopTan rocyaapCTBEHHbIX U MYHULMNA/IbHbIX YCAYT;

rocyaapctseHHaa WHpopmaumoHHana cuctema Hosocmbupckoit obnactn "MexBegomcTBeHHas
aBTOMATM3MpPOBaHHaA MHPOPMaLMOHHasA cuctema";

aBTOMaTM3MpPOBaAHHasA MHPOPMaLMOHHas cucTema MAY "MoLl".

2.10.3. PesynbtaTthl npenocTaBieHuna MYHMLMNANbHON yenyru B OTHOLEHUN
HecoBepLlUeHHoNeTHero, opopMIeHHble B GopMe SOKYMEHTa Ha BymaxKHOM HOcuTene, He MOryT ObiTb
npeaocTas/eHbl APYromy 3aKOHHOMY NPeACTaBUTE/NI0 HECOBEPLLEHHO/IETHETO B C/lyYae, ec/iv 3aABUTENb
B MOMEHT MOAa4M 3anpoca 0 NPeaocTaBAeHNUN MYHULMNANABHOM YCAYTU BbIPa3nua NMMCbMEHHO XKeflaHue
NoNyyYnTb 3anpalluBaemble pe3yabTaTbl MNPeAOCTaBAEHUA MYHWLMNANbHOW YCAYrM B OTHOLUEHUM
HecoBepLUEHHOIETHEro IMYHO.

PesynbTaT npenocTaBieHUs MyHUUMMNANbHOW ycayru, odopmaeHHbId B dopme AOKYMeHTa Ha
B6YMaXKHOM HocWTesle, B OTHOLIEHWMM HECOBEPLUEHHONETHEro MOMKET OblTb MOMYyYeH KaK 3aKOHHbIM
npeacTaBMTe/leM HECOBEPLIEHHONETHEro, ABAAIOWMMCA 3aaBUTENIEM, TaK M 3aKOHHbIM NpeacTaBuTesIem
HecoBepLUEHHONETHErO, HE ABNAIOLLMMCA 3aABUTENEM, B C/Iy4Hae ec/iv 3asBUTE/b, ABAAIOLWMNNCA 3aKOHHbIM
npeacTaBuTeNleM HeCOBepLUEHHOIETHErO, YKa3an COOTBETCTBYHOLLYIO WHbOPMauUuMio B 3anpoce o
npeaocTaBAeHUM MyHULMNANAbHON yCAyru.

Bblgaya pe3ynbraTta npeanocrasneHnA MyHVILI,MI'Ia!'IbHOﬁ ycnyru B OTHOWEHNN
HecoBepLEeHHONETHETO, Od)OpMI'IEHHOI'O B d)oplv\e AOKYMEHTA Ha 6YMa)KHOM HOCcuTene, 3aKOHHOMY
npeacrtaBuTeNnto HeCcoBepleHHONETHEro, HE ABNAKOWEMYCA 3aABUTENEM, OCYLLECTBNAETCA B NOPAAKE,
cnocobamu mn B CPOKKN, Kak U npu nonyvyeHUn pesynbrata NpegocraBsieHnA MyHMLLMHaﬂbHOVI ycnyrum
3aABuUTeNnem, 3aKOHHbIM NpeacrtaBuTeseM HECOBEPLUEHHONETHETO, ABNAOLWENOCA 3aABUTENEM.

2.10.4. Mprem SOKYMEHTOB A5 NPEAOCTABAEHUS MYHULUMNANABHOM YCAYTU, B TOM YMC/e B MOPALKE,
ycTaHoBAeHHOM cTaTben 15.1 PegepanbHoro 3akoHa N 210-$3, ocywecTeasetca Takxe B TAY "MOLL".

B cnyyae nogayun AOKYMEHTOB A/18 MPeAoCTaBAeHMA MYHULMMANAbHOW ycayrn yepes TAY "MoL"
BO3MOXHOCTb NpuHATUA peweHnn TAY "M®L" 06 oTKase B npueme AOKYMEHTOB, HEOBXOAMMbIX ANA
npeAocCTaBAeHMA MyHULMUNANBHOM YCYTU, OTCYTCTBYET.

2.10.5. Pe3ynbTaT NpenocTaBieHUss MyHULMNAAbHOW YCAYTX, B TOM YUC/e Bblgaya AOKYMEHTOB Ha
6yMaxKHOM HOCUTeNe, MOATBEPKAAIOLWMX COAEPIKAHNE SNEKTPOHHbIX LOKYMEHTOB, HanpaBieHHbIX B FAY
"M®U" no pesynbTatam NpefoCTaBAeHUs MYHULMNANbHOW YCAYrM, a TaKXke BblAaya [AOKYMEHTOB,
BK/ItOYAs cOCTaB/ieHMe Ha BymaxXHOM HocuTene W 3aBepeHue BbINMUCOK M3 MHOOPMALMOHHBIX CUCTEM
OpraHoB, NPeAOCTaBAAOLLNX MYHULMNANbHbIE YCAYTN, MOXKET ObITb Noy4YeH 3assutenem B FAY "MoL".

2.10.6. NpegoctaBneHne myHuumnanbHoi ycnyrn B TAY "MOLU" ocywectBaseTca npu HanMyunm
3aK/HOYEHHOIO COrMAlleHUs 0 B3aUMOAENUCTBMM MeKay mapuelt u FTAY "MoL".

2.10.7. Mpwu nn4HOM obpalleHunm 3aasuTensa ambo ero npeacrasutens 8 NAY "MoL" cneymannct no
npuemy [OKYMEHTOB:

YCTaHaB/IMBAET JIMYHOCTb 3aABUTENA Ha OCHOBAaHUWN OOKYMEHTa, yaoctoBepAtowero ero 1M4H0CTb,
npeacrtasutTena  3aABuUTeNnAa - Ha OCHOBAaHUM  AOKYMEHTOB, YyAOCTOBepAOWWX e€ero JAn4YHOCTb U
noarsepxaatowmx NnoJIHOMOYUNA (B CQly4vyae O6anJ,EHMF| npeacrasuTena 3aﬂBMTe!'Iﬂ),'


https://login.consultant.ru/link/?req=doc&base=LAW&n=511331&dst=244

MHPOPMUPYET 3aABUTENS O CPOKE NPEAOCTaBAEHNA MyHULMNANLHOM ycayrv, cnocobax noayyeHus
MHPOPMALMK O XOAE UCMONHEHUA MYHULMNANbHOW YCYTU.

2.10.8. OTBeTCTBEHHOCTb 3a BblAayy pes3ynbTaTa NpeAocTaBAeHUA MYHULMNANAbHOMN yCayrn HeceT
cneupnanmct FAY "MoLU", ynonHomoueHHbIN pykosoauTtenem FAY "MoLL".

2.10.9. Mpu npenoCcTaBAEHUN MYHULMMAJABHOW YCAYITM B 3NEKTPOHHOM dopme 3aaBUTENIO
obecneunsatoTca:

nosiydyeHve nHGopmaLMm o NOPAAKE U CPOKAxX NPeAoCTaBAEHUA MYHULMNAAbHOMK YCNyTy;
dopmUupoBaHMe 3anpoca 0 NPeaoCTaBAeHNN MyHULMNAAbHOW YCayTy;

npYem W perucTpauusa [enapTaMeHTOM [OKYMEHTOB, HeobXoguMbIX AN NpefocTaBNeHus
MYHULMNAAbHOW yCyry;

nonyyYeHue pesynbrata NPeaocTaBieHns MyHULMMNAAbHOM YCAyru;

nosiydeHue CBeLEHUN O XofAe PacCMOTPEHUA AOKYMEHTOB, HeobXxoaMMbIX ONA NpenocTaBieHUs
MYHULMNANbHOW YCNYTU;

pocynebHoe (BHecynebHoe) o6rKasnoBaHWe pelleHuin UM OencTBuin  (6e3gencTems) mapuu,
npeaocTaBAaoWen MyHMUMNanbHyto yeayry, FAY "MOL", opraHmsaumii, ykasaHHbIx B Yacti 1.1 ctaTbu 16
®epepanbHoro 3akoHa N 210-®3, a TakKe WX [AOMKHOCTHBIX /UL, MYHULMMOANAbHBIX CAYXKALLMX,
paboTHMKOB.

2.10.10. dopmmrpoBaHUe 3anpoca 0 NPeaoCcTaBieHUN MyHULMNAAbHOM YCAYTU C UCMONb30BaHUEM
EAMHOro nopTana rocyaapcTBeHHbIX M MyHULMNANbHBIX YCAYT OCYLLECTBAAETCA MOCPEACTBOM 3aMno/IHeHUA
3/IEKTPOHHOM GOpPMbl AOKYMEHTa 6e3 HeobXOAMMOCTM AOMNOJIHUTENbHOM NOAAYM AOKYMEHTa B KaKoM-
nmbo nHoi popme.

ChoopmupoBaHHblE W  MOAMNUCAHHbIE OOKYMEHTbl, HeobxoguMmbie A/A NpeaocTaBAeHUA
MYHUUMNANbHOM  YCNyrK, HanpaBAAlTcA B AenapTameHT nocpeactsom EAuHoro noptana
rocyAapCTBEHHbIX U MyHULMUNANAbHbIX YCAYT.

2.10.11. lenapTameHT obecneymBaeT B CPOK He No3aHee ogHOro paboyero AHA C MOMEHTA Nogayu
OOKYMEHTOB, HEOBXOAMMbIX A1A NPefoCTaBAeHUS MYHUUMMNANAbHOM YCAyru, B 3NEKTPOHHOU dopme C
MCNONb30BAaHNEM WHPOPMALNOHHO-TENNEKOMMYHUKAUMOHHOW ceTu "UHTepHeT", B TOM 4ucne yepes
EAMHBIMA NOPTan rocyaapcTBEHHbIX U MYHULIMMAAbHbIX YCAYT, @ B Cy4ae MX NOCTYMNAEHUA B BbIXOLHOM,
Hepabounit NpasgHUYHbIN AEHb - B CIEAYOLWMA 33 HUM NepBbli pabounit AeHb:

npuem AOKYMEHTOB, HE0BX0AMMbIX AN1A NPEAO0CTaBAEHNA MyHULMNANbHOW YCYTY, U HanpaB/ieHue
3aABUTE/IIO 3/IEKTPOHHOTO COOBLLEHUS O MOCTYN/IEHUN LOKYMEHTOB;

PerncTpauntio 4OKYMeHTOB U HaNpaB/ieHNe 3aABUTENN0 YBEAOMNEHNA O PerncTpaummn JOKYMeHTOB.

2.10.12. SneKTPOHHbIN 3anNpocC 0 NPeAO0CTaBAEHNUN MyHULMNAABHOW YCAYIYM CTAHOBUTCA AOCTYMNHbIM
ONA cneumanucta genaptameHTa B FOCYAapCTBEHHOW WMHGPOPMAUMOHHOM cucTeme Hosocubupckom
obnactn "MexBegomMcTBEHHAs aBTOMaTM3NMPOBAHHas MHGOPMaLMOHHAA cucTema”, ucnonblyemon gns
npeaocTaBAeHNA MYHULMMNANABHOM YCAYTU.

2.10.13. Cneumannct genapTameHTa:

NnpoBepseT  HaauuMe  3NEKTPOHHbIX  JOKYMEHTOB, MOCTYNUBLUMX C  MCMNO/Jb30BaHUEM
MHGOPMALNOHHO-TEIEKOMMYHMKALMOHHON ceTn "UHTepHeT", B TOm uucne 4yepe3s EauHbIA nopTan
rocyapCTBEHHbIX U MyHULMNANAbHbIX YCAYT, C NEPUOAOM He pexke AByX Pa3 B AeHb;
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paccmaTpuBaET NoCTynnBlneE AOKYMEHTbI.

2.10.14. Mpu npepocTaBAEHUN MYHUUMNANbHOM YCAYrM B 3NEKTPOHHOW dopme 3asBUTENtO
HanpasndAeTca:

yBeAOM/JIEHME O TMPUEME W PErnucTpaumm OOKYMEHTOB, HeobXxoauMmbiX ANA MpenoCcTaB/ieHus
MYHUUMMNANbHOM YCNyrun, cogepkalee cBegeHns o dakrte npuema AOKYMEHTOB M Havane npoueaypbl
npeaocTaBAeHUs MYHULUMMNANAbHOW YCAYrM, a TaKXe CBefleHMA O JaTe W BPeMeHM OKOHYaHuA
npeaocTaBAeHNs MyHULMMNANAbHOW YCAyTu;

yBeaoMNeHMe O pesy/bTaTax PacCMOTPEHMA AOKYMEHTOB, HeobXxoAMMbIX AN NpeaocTaBiAeHUn
MYHULUMNAAbHOW YCAYrW, COAepKallee CBeAeHMs O MPUHATUM MNOMOMKUTENbHOMO pelleHna o
nNpeaocTaBAeHUM MYHUUMNANbHOM YCAYTM M BO3MOMKHOCTM NOAYYMTb pe3ynbTaT npenocTaBaeHus
MYHUUMNANbHOM ycnyru, 1M60o MOTUBMPOBAHHbIM OTKa3 B NpeaoCTaBeHN MyHULMNAAbHOW YCAYTN.

2.11. UcuepnbiBalowmii nepeyeHb AOKYMEHTOB, He06X0AUMbIX
BANA NPepoCcTaBNeHNA MYHULMNANbHOW YCAYyru

2.11.1. [JokyMeHTbl, Heobxoanmble ANSA NPeAOCTaBNEHUA MYHWLMNANbHON YCAYrv, yKasaHbl B
NPUNOMKEHUM K aAMUHUCTPATUBHOMY PEINIaMEHTY.

[ OKymMeHTbI, KOTOpble 3a8BUTe/Ib BNpase NPeacTaBUTb N0 CO6CTBEHHON MHULIMATUBE, TaK KaK OHM
noanexar MnpeAcTaB/AeHUIO B PaMKax MeKBeAOMCTBEHHOro WMHGOPMAaLMOHHOIO B3aMMOAEUCTBUSA,
OTCYTCTBYIOT.

2.11.2. dopma 3anpoca o NpeaoCcTaBAEHUM MYHULMMNAbHOM YC/IYTN YCTAaHOB/IEHA B MPUJIOXKEHUN K
AAMUHUCTPATUBHOMY pPEr/TAMEHTY.

2.12. UcuepnbiBalowWwmii nepeyeHb OCHOBAHUI AN1A OTKasa B npueme
3anpoca 0 NpeAoCTaBAEHUM MyHULUNANbHOM YCAYrM U AOKYMEHTOB,
HeobXxoANMbIX AN1A NPeAoCTaBNeHUA MYHULUNANbHOW YCAYrn,

M UcyepnbIBaOLWMA NepedyeHb OCHOBAHUI A4 NPUOCTaHOBAEHUSA
npeAoCTaBAeHUA MYHULMNAAbHOM YCAYTU WU ANA OTKasa
B NPeAO0CTaB/eHUM MyHULMUNANbHOMK ycayrn

2.12.1. OcHoBaHMA ANA OTKasa B Npuveme 3anpoca O NPeAoCTaBAeHUM MYHULMNANAbHOW YCayrn u
AOKYMEHTOB, HE0HX0ANMbIX ANA NPEAOCTABAEHMA MYHULMNANAbHOW YCAYTK, OTCYTCTBYIOT.

2.12.2. OcHOBaHMA ANA NPUOCTAHOBAEHUA NPEAOCTABAEHUS MYHULMMNAZIbHOM YCAYT OTCYTCTBYIOT.
2.12.3. OcHOBaHMA A1a 0TKa3a B NPeA0CTaBAEHUN MYHULNNAIbHON YCayTrn:

HenpeacrasieHne JOKYMEHTOB, YKa3aHHbIX B MPUNOKEHUN K aJMUHUCTPATUBHOMY pPernamMeHTy,
nmbo npeacrtassieHne Ux He B NOJIHOM O6'beMe,'

OTCYTCTBME B 3anpocCe O NPeAoCTaBAEHUU MYHWUMNANbHOM YCAYrU AaHHbIX, HEOBXOAUMbIX ANA
npeaocTaBaAeHNA MyHULMNANbHOMN YCAYT;

3anpawnBaeman I/IH(bOpMaLI,Wr'I Heé OTHOCUTCA K MHd)OpMaLI,MM, I'IpeAOCTaBJ'IFIEMOf/‘I B COOTBETCTBUMN C
AOMUHUCTPATUBHDBIM PEr1TaMeHTOM.

2.12.4. OcHOBaHUA O/1A OTKa3a B MPEeAOCTAaBNEHUM MYHUUMNANBHOW YCAYTU, NPeayCcMOTPEHHble
NYHKTOM 2.12.3 aAMWUHUCTPATUBHOIO PEr/IaMeHTa, C YYeTOM KaTeropuii (MpM3HaKoB) 3aABUTeNEN YKa3aHbI
B MPUIOKEHMMU K aAMUHUCTPATUBHOMY PErNaMeHTy.

3. CocraB, nocneaoBaTeNbHOCTb U CPOKMU BbINO/IHEHUA



AAMUHUCTPATUBHbBIX Npoueayp

3.1. NepeueHb ocyLecTBAAEMbIX NPU NPeAOoCTaBeHUN
MYHULMNANbHON YCAYTU afMUHUCTPATUBHDbIX Npoueayp

3.1.1. NMpodununpoBaHue 3aaBnUTeENS.

3.1.2. Npuem 1 pernctpaums 3anpoca o NPeaoCcTaBAEHNN MYHUUMNANBHOM YCAYTU N AOKYMEHTOB U
(nnun) MHdbopmaummn, HeobXoAMMbIX ANS NPEeAOCTABNAEHUA MyHULMNANbHOM yCayru.

3.1.3. MNpuHATHE pelweHMA O npepocTaBieHUn (06 OTKase B NpeaoCcTaBAEHUU) MyHULMMANAbHOM
yenyru.

3.1.4. NpepocTaBneHue pesynbrata MyHULMMNAAbHOM YCAYTK.
3.2. NpodunuposaHue 3aasuTens

B uensx onpeaeneHus Kateropuin (MpM3HaKoB) 3aaBuTeNEl Mapuel nposoamuTca NpoduanpoBaHue
3aABUTENEN NYTEM aHKETMPOBaHUA 3asaBuUTENEel, 0BPATUBLUMXCA B LENAX NOAYYEHUA MYHWULMMANbHOM
YCAYrK, a TaKXKe aHaM3a NOoCTyNatoLMX 3aNpoCcoB 0 NPeAoCTaBAEHUM MYHULMMNANBbHOM YCAYTH.

NaeHTudMKaTopbl KaTeropuit (NpuM3HaKoB) 3aABUTENEN YCTaHOB/MEHbl B MPUNONKEHUU K
aAMMHUCTPATUBHOMY pPErlaMeHTy Mo pesy/ibTaTam NpoBeAeHHOTo Mapuen NpodUANpPoBaHUS.

3.3. Mpuem m perncrpauma 3anpoca o npeaoctaBieHUn
MYHULUMNANbHOW YCAYIU U OKYMEHTOB U (Mnu) nHidopmauum,
HeobxoguMbIX A4NA NPenoCcTaB/eHUA MYHULMNANAbHON yCayru

3.3.1. OcHoBaHMeM A/ Havala agMUHUCTPATUBHOM Npoueaypbl ABaseTca obpalleHme 3aaBUTeNs
(npeactasuTena sassutens) B8 otaen, FAY "MoL", B Tom yncne B NnopajKe, ycTaHOBAEHHOM cTaTbeit 15.1
depepanbHoro 3akoHa N 210-3.

3.3.2. dopma 3anpoca o NpesocTaBAEeHUM MYHULMNANBHON YCAYTU U NepedeHb OKYMEHTOB U (Man)
MHPOPMaLMKN, HEOBXOOUMbIX ONA NPeAOCTaBAEHMS MYyHMUMNANbHOM YyCAyrM, B COOTBETCTBUU C
KaTeropuei (NpusHakamu) 3aaBUTENSA, a TaKKe cnocobbl N04auM yKasaHHbIX 3anpocoB, AOKYMEHTOB U
(nnn) nHdopMaLMM YyCTaHOBEHbI B MPUNOKEHUN K AAMUHUCTPATUBHOMY PETNaMEHTY.

3.3.3. 3anpoc o npeaocTaBAEHUN MYHUUMNANbHOM YCAYTM U AOKYMEHTbl U (Man) nHpopmaums,
HeobxoanMble AN NPefoCTaBAEHUA MYHULMMAAbHOM YCYTU, MOTYT ObITb MPUHATLI NO Bbl6OPY 3asBUTENS
HEe3aBMCMMO OT €ro MecTa KUTeNbCTBa WM MecTa npebbiBaHua (ana dusmyeckmx auu) nMbo mecta
HaxoMKAEeHMWA (ANA IOPUANYECKUX L.

3.3.4. YcTaHOBAEHME IMYHOCTU 3aABUTENs (NpeacTaBUTENA 3aABUTENA) MOMKET OCYLLECTBAATLCA B
XoZe /IMYHOTo Npuema MocpeacTBOM NpeabaBAEHMA MacnopTa rpaxgaHuHa Poccuiickon Peaepauunn
NM60 MHOTO SIOKYMEHTA, YA0CTOBEPAIOLLErO IMYHOCTb, B COOTBETCTBMM C 3aKOHOAATENbCTBOM PocCHiiCKOM
degepaumyt UAK, NPU HAANYUKM TEXHUYECKOW BO3MOXKHOCTWU, MOCPEACTBOM WMAEHTUOMKAuMK U (Maun)
ayTeHTUGUKALMKM C UCNOb30BaHMEM MHGOPMALIMOHHbIX TEXHOOTUI, NPeayCMOTPEHHbIX PeaepanbHbIM
3aKoHOM OT 29.12.2022 N 572-®3 "O6 ocyllecTBAeHUN UAeHTUIUKaUuMM U (MaKn) ayTeHTUdUKaumm
dU3NYECKMX 1L, C UCNOIb30BaHMEeM BUOMETPUYECKMX MEPCOHANbHbIX AaHHbIX, O BHECEHUM U3MEHEHWI
B OTAENbHble 3aKoHoAaTeNbHble akTbl Poccuiickoit dPedepauun M NPUHAHUMM YTPATUMBLUMMW CUAY
OTAE/bHbIX MOMIOXKEHNI 3aKoHOAATENbHbIX aKToB Poccuitickoit depgepaummn”. B nocnegHem caydae
npeabasBieHNe AOKYMEHTOB, YAOCTOBEPAIOWMX JUYHOCTb 3aABUTens (NpeacTaBuTens 3aasuTensn), B
COOTBETCTBMM C 3aKOHOZATeNIbcTBOM Poccuiickoii depepaumm He TpebyeTcs.

3.3.5. Cneupanuct TAY "M®L", OoTBETCTBEHHbIA 33 MPUEM AOKYMEHTOB, B AE€Hb MOCTynieHus
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AOKYMEHTOB!

yCTaHaBnMBaeT npeameT obpalleHUs, AWYHOCTb 3aaBuTensa (NonHomouua npeacTasuTens
3aABUTENA);

odbopmnseT M BblAaeT 3aABUTENI0 PAClUCKy O Npueme [AOKYMeHToB (B cayyae obpalleHus
3a8BUTENA JINYHO);

obecneymBaeT perncTpaLmio JOKYMEHTOB;

3aBepAeT  INEKTPOHHYI  3aABKY C  OTCKAaHMPOBAHHbIMM  AOKYMEHTAMWM  YCUJIEHHOW
KBAaANPUUMPOBAHHOM 3MEKTPOHHOM MOAMUCbIO M HamnpaBnfeT ee 4Yepe3 aABTOMATU3MPOBAHHYIO
MHbOpMaUMOHHYO cuctemy MAY "MOLU" B aenaptameHT. B ciyyae obpalleHuna 3anaBuUTeNa B NOpAaKe,
ycTaHoBAeHHOM cTaTben 15.1 degepanbHoro 3akoHa N 210-$3, 3anpoc cocTaBaseTca cneumannuctom FAY
"MOLL" c cobnogeHnem TpeboBaHMN YKa3zaHHOM CTaTbM.

3.3.6. Cneumuanuct otgena, OTBETCTBEHHbIA 3a npnem AOOKYMEHTOB, B [A€Hb NOCTynaeHuA
AOKYMEHTOB:

yCTaHaBnMBaeT npeamer obpalleHna, AUMYHOCTb 3aaBuTena (moaHomouMA npeacTaBuTens
3anaBuTens);

nposepAeT NPaBU/IbHOCTb 3aNO/IHEHNA N KOMNNEKTHOCTb NPeACTaB/IEHHbLIX JOKYMEHTOB;

odopmnAeT U BblLAET 3aABUTENIO PACMUCKY O NpuemMe AOKyMeHToB (B cayyae obpalueHus
3aABUTENA NINYHO);

HanpaBnAeT 3anABUTENO YBEAOM/EHWe, NOoATBEPKAAOWEE MOMYYEHME W pPerucTpauumio
OOKYMEHTOB, B 3N1€KTPOHHOM popMme C UCNoNb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHMKALMOHHOMN CeTH
"MnTepHeT", B TOM uncne Yepes EAMHBINA NopTan rocyaapCTBEHHbIX U MYHULMNAAbHbLIX YCAYT (B cnyvae
NOCTYNIeHUA [OOKYMEHTOB C WCMO/Ib30BaHMEM MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOMW CeTu
"MnTepHeT", B TOM uncie Yepes EANHBIN NOPTan rocyaapcTBEHHbIX U MyHULIMMANAbHbIX YCAYT);

obecrneunBaeTt perncTpaLmio 4OKYMeHTOB;

nepesaeT AOKYMEHTbl CNeuManucty oTaena, OTBETCTBEHHOMY 33 PacCMOTPEHWE OOKYMEHTOB
(manee - cneumanmnct No paccCMOTPEHMUIO AOKYMEHTOB).

3.3.7. OcHOBaHMA O/1A OTKasa B NpMeme 3anpoca O NPeaocTaBAeHUM MYHULMNAAbHOMN YCayrn m
OOKYMEHTOB U (Mnn) MHPopmaLmKu, HeobxoaMMbIX ANA NPeAoCTaBNAEHUA MYHUUMMNANbHOM YyCayru,
OTCYTCTBYHOT.

3.3.8. MaKcMMmasnbHbI CPOK BbIMNOAHEHMA aAMWHUCTPATUBHOM NpOLEeAypPbl COCTAaBAAET OAMH
pabounit geHo.

3.3.9. Pe3ynbTaTom agMMHUCTPATUBHOM NPOLLeAYPbl ABAAETCA MPUEM U PErncTpaLLmMa NoCTyNMBLLMX
OT 3asBUTENA AOKYMEHTOB, HEOHXOAMMBIX A/1A NPEeAOCTaBNeHUS MYHULMMANAbHON yCayri.

3.4. MpuHATUE pelleHnA o NpeaocTaBneHnn (06 oTkase
B NpeAoCcTaBAEHUN) MYHULMNANbHOMW YCAYru

3.4.1. OcHoBaHMeM A/nA Hayana agMWHUCTPATMBHOW nNpoueaypbl ABAAETCA MNOAyYEHUE BCEX
AOKYMEHTOB (cBedeHMit), HeobXxoaNMbIX ANA NPEAOCTaBAEHUA MYHULMNAAbHON YCAYrM, CNeumManmcTom
Mo PacCMOTPEHMNIO JOKYMEHTOB.

3.4.2. CneuManuct No PacCMOTPEHUI0 AOKYMEHTOB B TeyeHue LwecTu pabouux AHel co AHA


https://login.consultant.ru/link/?req=doc&base=LAW&n=511331&dst=244

Nnosly4eHus LOKYMEHTOB (CBeAeHUN):

OCyWEeCTBNAET NPOBEPKY MONYYEHHbLIX AOKYMEHTOB W YCTaHaB/IMBAET nNpeagmMmeT 3anpoca o
npeanocraBaeHnn MyHMLI,VII'IaIIbHOﬁ ycnyru;

npwu OTCYTCTBUM OCHOBAHMI A1A OTKasa B NPegoCTaB/leHNN MyHUUMNANbHOM YCAYTK, YKAa3aHHbIX B
NPUIOXKEHUN K aMUHUCTPATUBHOMY PEeriamMeHTy, OCYLLEeCcTBAAET NoAroToBKy MHGOpMaLMK U nepesaeT
€e Ha NOANMCb Havya/IbHUKY AenNapTaMeHTa;

npu HaaM4YMM OCHOBAHWMW ANA OTKa3a B NPeLOCTaBAEHUUM MYHULMMAJAbHOM YCAYru, yKasaHHbIX B
NPUNOXKEHNN K AAMUHUCTPATUBHOMY PEI/TAMEHTY, OCYLLECTBAAET NOATOTOBKY NPOEKTa yBeAOMNEeHUA 06
OTKase WM nepefaeT ero Ha NOANUCb Ha4yaIbHUKY AenapTaMeHTa.

3.4.3. HayanbHuK AenapTtameHTa B TeyYyeHune oAHOro pa60qero AHA CO AOHA NOoCTynneHuA
nognucbiBaeT VIHd)OpMaLI,MI'O nmbo yBegomsieHue 06 oOTKaze u BO3BpawaeTr cneuynanncrty no
PaCCMOTPEHNIO AOKYMEHTOB.

3.4.4. Cneumannct No pPacCMOTPEHMIO [OOKYMEHTOB B [AeHb MOCTYN/JeHUs OT HadyainbHUKa
AenapTtameHTa noAnuMcaHHoW MHbopmauuu nnMbo yBegomsieHMss 06 OTKase HanpaBAseT pesyabraT
MYHULMNANbHOW ycayru cneuunanucty FAY "MoLU" (B cryyae obpauleHuns 3aasuTtens yepes FAY "MoLL").

3.4.5. OcHOBaHUA pONa OTKasa B MNPeAOCTaBNAEHUMM MYHMLMMANbHOW YC/AYrM YCTAaHOB/NEHbl B
NPUIOXKEHUN K aAMUHUCTPATUBHOMY PErameHTy.

3.4.6. MaKcMManbHbli CPOK BbINOJAHEHUA AAMMHUCTPATUBHON MpPOUEAYPbl COCTaBAAET CeMb
pabounx OHeN co AHA NOMYYEHUA CMEeunanncToM MO PACCMOTPEHWMIO AOKYMEHTOB BCEX AOKYMEHTOB
(cBeAEHMI), HeOBXoAMMBIX ANA NPeAOCTaBAEHUA MYHULMMNANbHOMN YCAYTu.

3.4.7. Pe3ynbTaTtom agMMHUCTPATMBHOW NpouUeaypbl ABAAETCA NOANUCAHWE HavyabHUKOM
AenapTameHTa MHbopmaLummn N1Mbo ysegomaeHus ob oTkase.

3.5. NMpepgocTaBneHue pe3ynbrata MyHULUNANbHOW YCAYIU

3.5.1. OcHoBaHMem Ana Hayana aAMMHUCTPATMBHOM npoueaypbl ABASETCA NOCTyn/aeHue
CNEeUNaNNCTy NO PACCMOTPEHUIO OKYMEHTOB WK cneumanucty FAY "MoLU" nognMcaHHOM HavyaNbHUKOM
AenaptameHTa nHpopmaumm nnbo ysegomneHmsa ob otkase.

3.5.2. Cneymannct no pacCMOTPEHUIO AOKYMEHTOB MM cneupannct FAY "MOL" B TeyeHne ogHoro
pabouero AHA co AHA nocTynaeHua nHdopmaumm nmbo ysegomneHuns ob oTKase U3BELLAET 3aABUTENA O
BO3MOXHOCTM NOYYEeHUA pesybTaTa MyHULMNAAbHOM YCAYTU TNYHO.

M3BelleHne 3anaBuTeNs ocyuiecteaseTca no TtenedoHy u (MaM) nocpeacTBOM OTNPaBAEHMSA
3/1EKTPOHHOrO COOBLLEHMSA Ha YKa3aHHbIN 3aABUTENEM aAPEC 3/IEKTPOHHOM NOYTbI C y4ETOM BblBpaHHOro
M YKa3aHHOTO B 3aMpoce O NPeAoCTaBeHn MyHULMNAAbHOW YCAYrY KaHana NnoayYyeHna yBegomaeHui.

B cnyyae obpalleHus 3asBuUTeNs 3@ NPefOCTaB/NEHUEM MYHULMNANbHOM YCAYrU B 3NEKTPOHHOWM
dopme ¢ Mcnonb3oBaHMEM MHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTu "UHTepHeT", B TOM uuncne
yepe3s EAMHBIN NOpTan rocygapCTBEHHbIX M MYHUUMMAAbHBLIX YCAyr, MHGOPMUPOBAHME 3asBUTENA O
pesynbTaTax NpPefoCTaBAEHUS MYHULMNAAbHOW YCAYrM OCYLECTBAAETCA TaKKe C MCMNO/b30BaHUEM
MHGOPMALUNOHHO-TEIEKOMMYHMKaLMOHHON ceTn "UHTepHeT", B TOm uucne 4yepes EauHbIA nopTan
rocyAapCTBEHHbIX U MyHULMNANAbHbIX YCAYT.

B cnyyae HEBO3MOMXKHOCTM MHPOPMMUPOBAHMA CMELMANUCT NO PACCMOTPEHUIO AOKYMEHTOB WAU
cneupanuct TAY "M®LU" HanpaBaAeT 3aaBUTENO Pe3ynbTaT NpegocTaBAeHUA MyHUUMNAAbHOW ycayru
O4HMM M3 cnocoboB, NPeayCMOTPEHHbIX NYHKTOM 2.3.3 aAMMHUCTPATMBHOIO PerameHTa.



3.5.3. B cnyyae JuMyHOro obpalleHna 3asBuTeNs B AenapTameHT Bblgayy pesynbraTa
NpeaoCcTaBAeHNA MyHULMMNANAbHOW YCYrM OCYLECTBASET CNELMANUCT NO PACCMOTPEHMIO LLOKYMEHTOB Npu
npeabaBAeHUN LOKYMEHTA, YAOCTOBEPSAIOLLENO IMYHOCTb, a NPWU 06paLLeHMM NpeacTaBUTenNs 3anBuTens -
TaKXKe AOKYMEHTa, NOATBEPIKAAIOLLErO NOJHOMOYNA NPEeACTaBUTENA 3aABUTENSA.

3.5.4. B cnyyae obpalleHuAa 3asBUTENA NOCPEACTBOM MOYTOBOro OTNpaBaeHua nnbo yepes TAY
"M®L" pesynbTaT nNpeaocTaBAEHUA MYHUUMMNANbHOM YCAYrM HAMNPaBAAETCA 3afBUTENO MOYTOBbIM
OTNpaB/ieHMEM C YyBEAOMIEHMEM O BpydYeHUn nnbo B FAY "MOL" cooTBeTcTBEHHO, €CAM MHOI cnocob ero
NoNyYeHUA He YKa3aH 3aaBuTeNem.

3.5.5. Mpu obpalieHnmn 3a8BmUTENA B INEKTPOHHON dopme C MCNoNb30BaHMEM MHPOPMALMOHHO-
TENIEKOMMYHUKALMOHHON ceTn "UHTepHeT", B TOM uMcne yepe3 EAMHbIA NOpTan rocyaapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr, 3NEKTPOHHbIA 06pa3 pesynbTaTa MNpefoCTaBAEHMA MYHUUMNAABHOM YCAyru
HanpaBnAeTCA 3asABUTEN0 C  MCNO/Mb30BaHMEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM  CETU
"MHTepHeT", B TOM Yncne Yepes EANHBIN NOPTaN rocyAapCcTBEHHbIX U MYHULMMANbHbIX YCAYT.

3.5.6. Pe3ynbTaT MyHULMNANBHOM YCAYTY MOXKET BbITb NMONYYeH Mo BbI6OPY 3aABUTENSA HE3ABUCUMO
OT ero MecTa »KUTeNbCTBa AU MecTa npebbiBaHuA (419 GM3NYECKUX ML) AMBO MecTa HaxoxKaeHua (gna
IOPUANYECKUX NLL).

3.5.7. MaKcumanbHbIA CPOK BbINOJHEHUA AAMWHUCTPATUBHOM NpoLeaAypbl COCTaBNAET OAMH
pabouunii aeHb CO AHA NOCTYNAEHUA pe3yabTaTa NPeaoCTaBAEHNA MyHULMNANbHOM YCAYT CneLmnanncty
Mo PacCMOTPEHUIO JOKYMEHTOB Man cneupanncty FAY "MoLl".

3.5.8. Pe3ynbTaToM agMUHUCTPATUBHOM NpoLeaypbl ABASETCA BblAava (HanpaBneHue) 3asBUTeNO
nHpopmauum nam ysegomneHuns ob otkase.

4. Cnoco6bl UHGOPMMPOBAHUA 3aABUTENA 06 U3MeHeHUM cTaTyca
PaccMOTpeHuA 3anpoca 0 NPeaoCcTaBAEHUM MYHULUNANBHON ycnyru

4.1. Ans nonyyeHna MHPopmMaL MM No BoNpocam NpefocTaBieHna MyHUUMNaAbHOW yCayru, B TOm
ynce o xoAe NPeaoCcTaBAeHNA MyHULMNAAbHOW YCAYTW, 3aABUTENb NO CBOEMY YCMOTPEHMIO 0bpalLaeTcs:

B YCTHOM dopme IMYHO B Yacbl npuema B otaen, FAY "MoLU" mam no TenedoHy B COOTBETCTBUM C
pexxMmom paboTbl genaptameHTa, FAY "MoLL";

B MUCbMEHHOI GpOpMe IMYHO UM MOYTOBLIM OTMPABJAEHUEM B aApec AenapTamMeHTa;

B 3/1€KTPOHHON dopme € KUCNoAb30BaHWMEM WHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM CeTU
"MHTepHeT", B TOM umucie 4yepe3 EAMHbIA nNopTan rocygapCTBEHHbIX WU MYHMLMNANAbHbLIX YCAYr, B
AenapTaMeHT, a TaKKe Mo 3NeKTpoHHOM noute B TAY "MOU" - ana nonyyeHnsa nHbopmauumn o xoae
NpeaocTaBAeHNA KOHKPETHON MYHULMNANBHOM YCAYTW, YKa3aHHOW B KOMM/IEKCHOM 3anpoce.

Mpu ycTHOM o6palleHun (AMYHO Man no TenedoHy) 3asBuUTeNa 3a MHOOPMaLMel No BoNpocam
npeaocTaBAeHNA MyHULMNAAbHOM YCAYTK, B TOM YMC/Ie O XO4e NPeaoCTaBAeHUsa MyHULMUNANbHOMN YCayrn,
cneumnanuct otaena, FAY "MoU" (nMyHo unan no TenedoHy) ocyllecTBAAeT YyCcTHoe MHbOopPMUpPOBaHUE
obpaTtusLIeroca 3a UHpopmaumen 3aasutena. B uenax obecneyeHna KoOHPUAEHUMANBHOCTM CBEAEHUIA
OOHMM CNeuManucTtom OAHOBPEMEHHO BegeTcA npuem ogHoro 3assutens. OAHoOBpemeHHoe
MHpopMMpoBaHUe 1 (UaKn) Npuem AByX Unu bonee 3asaBUTENEN HE AOMYCKaeTCs.

Ana nHdopmupoBaHusa 3assutenein o Gamuanm, UMeHU, oT4ecTBe (MPU HaAMYMKU) U SOKHOCTU
CMeunanncToB, NPefoCTaBAAOWNX MYHULUNANBHYO YCAYTY, CNeLManuncTsl 06ecneynBaroTca ANYHbIMU
NOEHTUOUKALMOHHBIMW KAapTOYKaMM U (MAM) HACTONbHbIMM Tabnvukamu. B oTBeTe Ha TenedOHHbIN
3BOHOK J0/IXKHa COAEePKaTbCs MHPOPMaLUA 0 GaMUIUK, UMEHW, OTYecTBe (NMPU HAIMYMK) U AOKHOCTU
cneumanncTa, NPUHABLLEro TesiepOHHbIN 3BOHOK.



YcTHOe MHGOPMMPOBAHME KaXKaoro obpaTmMBLerocs 3a MUHGopmMaLmelt 3asBUTENA OCYLLECTBAAETCA
He 6onee 15 MMHYT. Bpemsa oXXuAaHWA B oYepeam Npu JMYHOM 0bpalleHuM He AO/IKHO npeBbiwatb 15
MUHYT. ECn ana NoAroToBKM OTBETA Ha yCTHOe obpalieHune TpebyeTtca 6onee 15 MUHYT, CNELUaANNUCTbI,
OCYLLEeCTBAAIOWME YCTHOE UHPOPMUPOBAHME, NPeaNaraloT 3asBUTEN0 HAa3HauMTb Apyroe yaobHoe gns
Hero Bpems 45 yCTHOro MHGopMMUpoBaHUA 1Mbo NpeanaratoT 3asaBUTENIO HAaNPaBUTb NMMCbMEHHbIV OTBET
NocpeacTBOM  MOYTOBOrO  OTNpaBieHUa Mbo B 31EKTPOHHOW QopmMe C  UCMO/Sb30BaHUEM
MHGOPMALNOHHO-TEIEKOMMYHMKaLMOHHON ceTn "UHTepHeT", B TOmM uucne 4yepes EauHbIA nopTan
rocyAapCcTBEHHbIX U MyHULMNANAbHbIX YCAYT.

MNMucomeHHoe MHPOPMMPOBAHUNE 3aABUTENA OCYLLECTBASETCA NPU NOAYYEHUMN OT HEFO MUCbMEHHOTO
obpalLeHMa NMYHO, MOCPeACTBOM MOYTOBOFO OTMpPaB/eHMA, obpalleHuA B 31eKTPOHHOM dopme ¢
ncnonb3oBaHMem MHGOPMALMOHHO-TEIEKOMMYHUKAUMOHHON ceTn "WHTepHeT", B TOM uucne 4yepes
EAMHBIN NOpTan rocyAapCTBEHHbIX M MYHUUMNAAbHLIX YCAYr, O MNpeAocTaBAeHUMM MHPopmauum no
BOMPOCAaM MpPefoCTaBNEHUA MYHUUMNAAbHOM ycayrM, B TOM YMC/Ie O Xo4e MpenocTaBieHuA
MyHULUMNanbHOW ycayrn. ObpalleHne perncTpupyeTca B AeHb ero NOCTynaeHus B genapTameHT, [TAY
"MoLL".

MUCbMEHHbIN OTBET Ha obpalleHne, NOCTYNMBLLIEE B AeNapTameHT, NOANUCLIBAETCA HAaYa/IbHUKOM
AenapTameHTa, COAEPKUT GaMUNNI0 U HoMep TenedoHa UCNONHUTENA U BblAAETCA 3aABUTENIO IMYHO UK
HanpasnaeTca (c yueTom Ppopmbl U cnocoba obpalleHUsa 3aaBUTENS) NO NOYTOBOMY agpecy, yKasaHHOMY
B 06palleHun, MAn No agpecy 3NeKTPOHHOW NOoYTbl, yKa3saHHOMY B obpalleHuM, uau dYepes EAMHbIN
nopTan rocygapcTBeHHbIX M MyHUUMNANbHbIX ycayr. OTBET Ha obpalleHue HanpasAAeTcs 3asaBUTENIO B
TeyeHue 30 AHEeN Co AHA perncTpaumumn obpalleHus B genapTameHTe.

B cnyyae obpauieHus 3aasutensa 8 NAY "MO®L" ¢ 3anpocom o xode NpeaocTaB/ieHUs KOHKPETHOM
MYHUUMMNANbHOM YCNYTM, YKa3aHHOM B 3anpoce, WAM O TFOTOBHOCTU [OKYMEHTOB, SBAAOLLMXCS
pesynbTaToM MNPeAoCTaBAEHUS KOHKPETHOW MYHMUMMNANbHOW YCAYrW, YKa3aHHOW B KOMM/IEKCHOM
3anpoce, NOCPeACTBOM 3N1EKTPOHHON noutbl, FTAY "M®LU" HanpaBiseT oTBET 3asBUTE/IO HE NnosgHee
pabouero aHs, cnegytollero 3a AHem nosydyenua FAY "MoL" ykasaHHoro 3anpoca.

NHpopmaums o mecTe HaxoxaeHua, rpaduke paboTbl, HOMepax cNpaBoYHbIX TenedoHOB, agpecax
3N1EKTPOHHOM NoYTbl AenapTameHTta, FTAY "MOL" pasmewaetca Ha WMHPOPMALMOHHBIX CTEHAAX B
AenaptameHTe, Ha oduuManbHOM calTe ropoga HosocuMbupcKa, B denepanbHOlM rocyaapcTBEHHOM
MHPOPMAUMOHHON cucTeme "PeaepanbHblit peecTp rocyAapCTBEHHbIX W MYHULMMAAbHbLIX yCayr
(dyHKLMIA)", Ha EAMHOM NopTasne rocyaapCcTBEHHbIX M MyHULUMNANbHbIX ycayr. B TAY "MoU" nHbopmaums,
Heobxoaumas Ans NpPefocTaBAeHUA MyHULMNAAbHOW YCAYTK, B TOM YUCNe O perkume paboTbl M agpecax
dunmnanos TAY "MOL", coaeputca B ceKTope MHPOPMMPOBAHMA M OXMUOAHWUS B MomelleHuax TAY
"MoL", Ha odmumanbHoM calite TAY "MOLL".

4.2. HdopmupoBaHue 3anBuUTenein (NpeacrtaButenein 3ansuTenein) o Nopaake npenocTaBieHus
MyHULMNanbHoM ycayrm B FTAY "MO®L", o xoae BbINOAHEHWUs 3anpoca O NpesoCcTaBAeHNUM MYHULMNANABHOM
YyCAyru, no WHbIM BOMPOCaM, CBA3aHHbIM C MNPeAOCTaBAEHUMEM MYHWUMMNANbHOM YCAYrM, a TaKXKe
KOHCY/IbTUPOBaHWE 3aABUTENEN O MopAAKe MNpPefoCTaB/leHMA MyHUumMnanbHoi ycayrm B TAY "MoL"
OCYLLECTBNSAETCA B COOTBETCTBUM C rpaduKkom pabotsl MAY "MoLL".

4.3. TonyyeHne wHPOpMauUMM O XO4e PACCMOTPEHUA [AOKYMEHTOB, HeobXoAMMbIX Ans
nNpeaocTaBaAeHNa MYHULMNAAbHOW YCAYTW, MOAAHHLIX B 31EKTPOHHOM ¢GOpMe C MCNOAb30BaHUEM
NHPOPMaLMOHHO-TEIEKOMMYHMKALMOHHOM ceTh "UHTepHeT" Yyepes EANHbIN NOPTan rocyAapCTBEHHbIX U
MYHULMNAAbHbIX YCAYr, U O pe3ynbTaTe MNpPeaoCTaBAeHUA MYHUUMNAAbHOW YCAyrM MpOM3BOAUTCA B
NIMYHOM KabuHeTe Ha EAMHOM nopTane rocy4apCTBEHHbIX M MYHMLUMNAAbHbLIX YCAYr MNpU YCAOBUM
aBTopM3auuMu. 3asBUTElb MMEET BO3MOMKHOCTb MPOCMATPMBaTb CTATyC 3/EKTPOHHOro 3anpoca o
npeaocTaBAeHNUN MyHULMNANbHON YCAYTU, a TaKKe MHPOPMaLUMIO O AafbHENLUNX AeUCTBUAX B IMYHOM
KabuHeTe No co6CTBEHHON MHULUMATMBE B Nt060OE Bpems.



MpunnoxkeHune

K aAMWUHUCTPATUBHOMY pernameHTy
npeaocCTaBAeHUA MyHULUNANBHOM YCAYTU
no npeaocTaBneHnto nHbopmaLmm oo
06BbEKTaX HEABUKMMOIO MMYLLLECTBA,
HaXoAALLMXCA B MYHULMMANbHOWM
COBCTBEHHOCTM U NpeAHa3HAYEHHbIX

ONA coaun B apeHay

1. NepeueHb YCI0BHbIX 0603HAUEHUI U COKpPaLLEHUN

1. YcnoBHble 0603Ha4YeHuMA:
1.1. O - npeacTaBasaeTcA OPUTMHAN AOKYMEHTA.
1.2. O(3) - npeacTaBnseTca OpuUrMHan LOKYMEHTA B 3/IEKTPOHHOMN popme.

1.3. K - npeacraBnserca Konua AOKYMEHTa NpU YCNOBUM €€ 3aBepeHus B COOTBETCTBUM C
3aKoHOAATENbCTBOM /MO0, MPUM OTCYTCTBMM TAKOFO 3aBEPEHMA, C NpPeabABeHUMEM MOAANHHUKA
OOKYMEHTa.

1.4. K(3) - npeacTaBaseTca KONUsA AOKYMEHTa B 3/1EKTPOHHOW GopMe Npu YyCIOBUM ee 3aBepeHus B
COOTBETCTBMM C 3aKOHOAATE/IbCTBOM.

1.5. EMTY - BOKYMEHT nogaeTtcs yepes peaepanbHyto rocyaapcTBeHHY0 MHPOPMALMOHHYIO cUcTeMy
"EAMHBIV NOpTan rocyaapcTBEHHbIX M MyHUUMNANbHbIX yenyr (byHKuuni)".

1.6. WHTepHeT -  [OOKYMEHT  nofaeTcds C  WUCNo/ib3oBaHMEM  MHPOPMaUMOHHO-
TEeIeKOMMYHUKaLMOHHOM ceTh "UHTepHeT".

1.7. OMCY - fOKYMEHT NogaeTcs B AenapTaMeHT 3eMe/IbHbIX M MMYLLECTBEHHbIX OTHOLLEHWIA M3pUHn
ropoga Hosocmnbupcka.

1.8. TAY "M®L" - p[OKYMEHT MoAaeTcs B rOCYAAPCTBEHHOE aBTOHOMHOE Yy4ypexaeHue
HoBocnbupckoit  obnact  "MHOrodpyHKUMOHANbHBIA  LUEHTP  OpraHusaumMm  npegoctasieHus
rocyAapCTBEHHbIX U MyHULMMANAbHbIX ycayr HoBocnbupckoi obnactn'.

1.9. MouTa - AOKYMEHT NoAaeTca NOCPeACTBOM NOYTOBOM CBA3MU.
2. YcnoBHble COKpalleHua:
3aABUTENN - PU3MYECKME LA, OPUAMYECKNE nLa;

3aABneHNE - 3aAB/IEHUE O NPenoCTaBIeEHUN MHd)OpMaLI,MM 06 ob6beKTax HEOBUXMMOIo hmyuiectBea,
Haxo4ALWmnXcA B MYHMLLMﬂaﬂbHOﬁ COBCTBEHHOCTM U npeaHasHa4YeHHbIX 4nAa caayn B apeHay,

MYHULMNANbHAA YCayra - MyHUUMMaAbHana ycayra no npeaocrasneHunio nHbopmaumm o6 obbektax
HEeABMKMMOIO MMYLLECTBA, HaXO4ALWMXCA B MyHUUMNANAbHOW COBCTBEHHOCTU M NpeaHa3HayeHHbIX A5
cOauu B apeHay.

2. UpeHTndUKaTopbl KaTeropuit (NPUsHaKoB)
3aasuTenen B TabanuHoii popme



NaoeHTudmMKaTopbl KaTeropuii (NpMsHaKoB) 3asBUTENEN NpeacTaBeHbl B Tabauue 1.

Tabnuua 1
N KaTteropuu (npusHaku) NpeHTndukatop Pe3ynbraT NnpenoctaBaeHun
n/n 3aasuTenei KaTeropmm MYHULMNANBbHON yCayrm
(npusHaka)
3aAsuTENA
1 2 3 4
1 |®usmnuyeckune nmua A Bblgava (HanpaBneHwe) 3aaBUTeNtO
nHbopmaumnm 06 obbeKTax
2 |tOpuanyeckue nmua b HeABUMKNUMOTO MMYLLECTBa,
. Haxo4ALWMXCA B MYHUUMNANbHOM
3 |Mpeacrasute/n sansuTenen B COHCTBEHHOCTU M NpeAHa3HaYeHHbIX
ANA caayun B apeHay, mbo oTkas B
NpeAoCTaBAEHUM  MYHULMMNANBHOM
ycnyrm

3. UcuepnbiBalowmit nepeyeHb AOKYMEHTOB, HE06X0AUMBIX
ANA NpepoCcTaBNeHNA MyHUMLUNANbHOM ycnyry, B TabnauuHoii popme

McyepnbiBatlowmii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX A8 NPeAoCTaBAeHUAa MyHUUMNANAbHOM
ycnyru, npeacTasieH B Tabaunue 2.

Tabnuua 2
N [JoKymeHTbl, Heobxoanmble ana NaoeHTudmKatop Cnocob nogauu
n/n | npeaocTaBAEHUA MyHMLMNAAbHOW YCAYTHN, KaTeropuu [OKYMEHTOB
KOTOpble 3aABUTEe/b A0/IXKEH NPeacTaBUTb (npu3sHakoB)
camocToATeNbHO 3anaBuTeNen
1 2 3 4
1 |3aAsBneHune A-B O/K - OMCY, TAY
"MoL", MouTa;
0(3) - ENry;
0O(3)/K(3) - UHTepHET
2 | lOKYMEHT, yo0CTOBEPAIOLLMIA IMYHOCTb AB O/K - OMCY, TaY
IIM¢L||II;
K - MouTa;
0O(3)/K(3) - UHTepHET
3 | [JOKyMeHT, NOATBEP:KAAIOWMA MNOJHOMOYNS B O/K - OMCY, TAY
npeactaBuTens 3assutenn (B cnyyae ecam c "MoLl", MNouta;
3anBneHMem obpallaetca  npepcraBuTeNb O(3)/K(3) - EMIY (npw
3ansuTens) npeacTaBAeHUN
WHTEpPEeCcoB 3anBuUTENEN
KaTeropum A),
UHTepHeT
4 | JOKyMeHT, noATBepKAalowmn nonayyeHue A-B O/K - OMCY, TAY




cornacusa n1ua, He ABAAIOLWErocs 3aaBUTeNem, "MoLl", MNouta;
Ha 06pabOoTKy ero nepcoHasibHbIX AAHHbIX, O(3)/K(3) - EMIY,
ecim B cooTBeTcTBUM ¢ PepepanbHbim NHTepHeT
3aKoHOMm ot 27.07.2006 N 152-#3 "O
nepcoHanbHbIX AaHHbIX" 00paboTKa TaKuMXx
nepcoHanbHbIX [AHHbIX MOMKeT
OCYLLECTBAATLCA C COMNAcMA YKa3saHHOro nua,
Kpome /iy,  NpuM3HaHHbIX  6e3BecTHO
OTCYTCTBYIOWMMM, U PasbICKUBAEMbIX /UL,
MECTO HaXOXKAEHMA KOTOPbIX HE YCTAaHOBNEHO
YNONIHOMOYEHHbIM  deaepasibHbiIM  OpraHoMm
NCNONHUTENIbHOM BN1ACTU

4. UcuepnbiBalowmii nepeyeHb OCHOBAHUI A O0TKa3a B npueme
3anpoca o0 NpeAoCcTaBAEHUU MYHULUNANBHOM YCNYTU U AOKYMEHTOB,
HeobXoAMMBbIX ANA NPefoCTaBNeHUA MyHULUNANBHOW yCAyru,
OCHOBaHU AN1A NPUOCTAHOB/IEHUA NPEAOCTaB/NeHUA MyHULMNANbHON
YCNYrM unm oTKkasa B NpegocTaB/lieHMM MyHULMNANIbHON
ycayru B TabanuHoii popme

McuepnbiBatowmnii nepeyeHb OCHOBaHWIM ANA OTKasa B Mpueme 3anpoca O npeaocTaBaeHUn
MYHULUMNANbHOM YCAYTN U AOKYMEHTOB, HEOBXOAMMbBIX ANA NPeAocTaBAeHUA MYHULMNANAbHOMN yCayru,
OCHOBaHWA 418 NPUOCTAaHOBAEHUA NPeAOCTaBAEHMA MYHUUMMNANbHOM YCAYrM WAM  OTKasa B
npeaocTaBAeHNN MyHULMNAAbHOM YCAYrM NpeacTas/ieH B Tabanue 3.

Tabnuua 3
N OcHoBaHuA NaeHTudurKaTop
n/n KaTeropuit
(npn3Hakos)
3anBuTeNein
1 2 3

1. OcHOBaHWA AN OTKa3a B MpyMeme 3anpoca 0 NPeAoCTaBAeHUU MyHULMMANBHOMW YCAYTU U
[LOKYMEHTOB, HEOBXOAMMbIX A/1A NPEeAOCTaBAEHUS MYHULMUNANbHOM YCayru

1.1 [OcHoBaHMA pna oOTKasa B Npuveme 3anpoca O NpeaocTaB/ieHun A-B
MYHULUMNAAbHOW  YCAYIM W OOKYMEHTOB, HeobxoAumbIX  4AA
NpeaoCcTaBAeHNA MyHULMNANbHOM YCAYTU, OTCYTCTBYIOT

2. OcHOBaHWA ANA NPUOCTAHOBAEHMA NPEAOCTaBAEHUA MYHULMNANAbHON yCayru

2.1 |OcHoBaHMA ANA NPUOCTAHOB/IEHUA NPeAOoCTaBAeHMAs MYHULMNAAbHOM A-B
YCNYTU OTCYTCTBYIOT

3. OcHOBaHMA oA OTKasa B npepnocrtaBieHnn MyHVILI,VII'IaﬂbHDVI ycnyru

3.1 |HenpeactaBneHne AOKYMEHTOB, HEObBXoAMMbIX ANnA NpeaocTaBAeHUA A-B
MYHULMNANbHOW YCAYrK, NpeaycMOTPeHHbIXx Tabnauuei 2, nubo
npeacTasjeHne UxX He B NOJIHOM 06beme

3.2 | OTcyTCcTBME B 3aAB/IEHMM AAHHbIX, HEOBX0AMMbIX 41A NpenoCcTaBAeHUs A-B
MYHULMNANbHOW YCNyTrn
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3.3 |3anpawuBaemana MHPOpmaLMA He OTHOCUTCA K MHbOopMaLmu, A-B
npeaocTaBAAEMON B COOTBETCTBMM C aAMUHUCTPATUBHbBIM PEFaMEHTOM
npeaocTaBAeHNA MyHULMMNAABHOM YCAYrK

5. ®Popma 3anpoca o npeaocTaBAEHUN MYHULUNANABHON YCAYTU

HauasbHMKY IenapTaMeHTa 3eMeJIibHBIX
Y MMYULEeCTBEHHBIX OTHOUEHUM M3PUK
ropona Hosocubupcka

(bamMunvsa, MHMULIMAJIEL)

(bamunmvs, wmMs, OTUECTBO
(mpm HaAIMUMM) , MECTO

KUTEJIbCTBA (NPOXMBAHMA) — IJid
busmMyecKmux Julil,

IIOJIHOE HaVMeHOBaHMe, MeCTO
HaXOXIOEHMA

opraHuzauuMmM - IJIS DPUINYECKUX
JINL, IIOUYTOBEIM

ampec, HoMmep TeJyiebpoHa, ampec
DJIEKTPOHHOWM I1OYTHI)
[lpencraBUTETIb ©

(bammnmvsa, wmMmsga,

OTUYECTBO (Opu Hamuuum) (B cilydae
ecyiM C BasaBJIEHUEM

oBpaTuics NpencTaBUTEJb
3a9BUTEIA) )

3AABIIEHVE
O mnpenocTaBJieHUM MHOOpMaLuMM 06 OOBEeKTax HEeIBMXMMOT'O MMyNeCTBa,
HaxOOAULMXCS B MYyHMUMIIAJIBHOM COOCTBEHHOCTHU
¥ NpenHa3HA4YeHHBIX IOJId COadu B apeHOy

[Ipowy mnpenocTaBUTb uHOOpMaLMIO OO oOBeKTe (ax) HeIBMXMMOIO MMYyLEeCTBa,
HaxonodameMcs (Mx) B MYHMUMIIAQJILHOM COOCTBEHHOCTM M [peOHa3HAUYeHHOM (BIX) IJIg
coauu B apeHIy, PAacCIOJIOXeHHOM (bIX) IO aIpecy: PoccuMckasa denepauusd,
Hosocubupckas obJylacTsb, ropon Hosocubwupck,

ambo  uMenmeM (X)) KaZacTpPOBLM (€) HOMep (a)

PesyanaT npengocTaBJIEHUA MyHMHMHaHbHOﬁ YyCIyrm Inpomy :

(BRIDIATL Ha PYKH,

yepes T'AY "MOI", HanpaBUTb O MNOUTE, IO BJIEKTPOHHOM [IOYTE)

MubopMaumss © crnocobe MOJIydyeHUs pesyJibTaTa NPeOoCTaBJIeHUS MYyHMLIMUNIATbHOM
ycayru, odopMiieHHOTO B bopMe IOKyMeHTa Ha OyMaxXHOM HOCUTEeJIe, B OTHOUEHUMU
HECOBEPIEHHOJIETHET O (B cniyuae ofOpalleHMs 3a [IOJIyUYeHMEeM MYyHMUUIIAJIbHOM YCIyIH
3aKOHHEM IIpeICTaBUTeJIeEM HEeCOBEPLIEHHOJIETHEI'O, HABJIAKIEIOCS 3agBUTEJIEM) :

[] — JIMYHO

3aKOHHBIM npencraBmUTeJIEM HECOBEPIEHHOJIETHETO, ABJIARMLMMC A
3adBUTEITIEM;
[] - IPpYyI'VMM 3aKOHHEBIM npengcrarpmuresieM HeCOBepIeHHOJIETHET'O, He ABJIAIMMC A
3adBUTETIEM

(baMmnvsa, wmMsa, OTUECTBO (OPM HaIM4YMKM) , CBEIEHUS



O IOOKYMEHTe, YyIOoCTOBepdmnleM JIMYHOCTDb

IPpyI'oro 3aKOHHOI'O IIpenCTaBUTEJId HEeCOBEPUEeHHOJIETHEI'O, YIIOJIHOMOUWEHHOI'O
Ha IOJIYydeHMe pe3yJjibTaTa NpelOoCTaBJIEHUA MYHULIMUIIAJIbHOM
YCIIyTmM B OTHOUIEHUU HeCOBepmeHHOﬂeTHePO)

MH@OpMaHMH o crniocobe IIOJIy4YeHnA yBeHOMHeHMﬁ 10 MyHMHMHaHbHOﬁ yciayre:

I:-l - 1o TejnedoHy

D — IO 3JIEKTPOHHOM IOouYTe

(momnmce) (muMUMAaJE, GaMUIIS)




