M3PUA roroA HOBOCUBUPCKA

NMOCTAHOBJNEHUE
oT 29 masa 2019 r. N 1990

OB ADMUHUCTPATUBHOM PEMAMEHTE NPEAOCTABJIEHUA MYHULMNATNbHON
ycnyru no nPEQOCTABJIEHUIO MH®OPMALIMXN OB OB BEKTAX HEOABUXUMOIO
UMYLLECTBA, HAXOOALMUXCA B MYHULIMNANBHON COBCTBEHHOCTU
M NPEAHA3HAYEHHbIX ONA COAYU B APEHAOY

Cnncok U3MEHSIIOLLMX JOKYMEHTOB
(B pea. nocTaHoBneHun Mapum r. HoBocnGupcka
ot 08.09.2020 N 2743, ot 27.04.2022 N 1404)

B uensax noBbIweHns AOCTYNHOCTM U KayecTBa NpeaoCcTaBneHms MyHMLMNanbHOW YCryru, B COOTBETCTBUM C
depepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusaumMmM npenocTaBfeHNss FOoCY4apCTBEHHbIX W
MyHMLUMNAanbHbLIX yCryr", nocTaHoBreHMeM Mapumn ropoga Hosocunbupcka ot 30.01.2012 N 613 "O6 yTBEpXOEHUM
Mopsiaka pa3paboTku 1 yTBEpXKAEHUA afAMUHUCTPATMBHBLIX PErNaMeHTOB NPeoCTaBNeHNss MyHUUMNanbHbIX yenyr”,
PYKOBOACTBYSCb YCTaBOM ropoga Hosocmbupcka, nOCTaHOBISAO:

1. YTBepanTb aAMWHUCTPATMBHBIN  pernamMeHT NpedoCTaBfEeHUs  MYHMUMMANbHOW  ycnyrm  no
nNpefocTaBneHuio MHgopmauum 06 obbekTax HeABWKMMOro WUMYLLECTBa, HaxoAsAwWMXcs B MyHULMMAnbHOW
COBCTBEHHOCTM 1 NpeAHa3Ha4YeHHbIX ANA cAavm B apeHay (MpunoxeHve).

2. MNpun3HaTb yTpaTMBLUMMN CURY:

noctaHoesnexHve Mmapum ropoga Hosocubupcka ot  21.05.2013 N 4887 "O6 yrBepxaeHun
agMUHUCTPATUBHOIO perfameHTa NpeaocTaBneHns MyHUUMNanbHOM yCcryri nNo NpeaocTaBneHnio nHdopmaumm ob
ob6bekTax HeABWKUMOrO MMYLLECTBA, HAaXoOsAWMXCS B MyHMLMUNANbHOW COOCTBEHHOCTU U NpegHa3HayYeHHbIX Ans
coadn B apeHay";

noctaHoBneHne wmapum ropoga Hosocubupcka ot 07.02.2014 N 977 "O BHeCeHUM U3MEHEHUA B
aAMVHUCTPATUBHbLIV perfiaMmeHT NpegocTaBneHns MyHULMNanbHOW ycnyru no npegocTtasneHnto nHgopmMauun ob
obbekTax HeABUXMMOro MMyLLECTBa, HaxoOAWMXCs B MyHULMNANbHON COBCTBEHHOCTU U NpeAHasHaYeHHbIX ANng
cAadv B apeHay, YTBepXKOEeHHbIN nocTaHoBNeHmem mapun ropoga Hosocnbupcka ot 21.05.2013 N 4887";

noctaHoBneHne Mmapumn ropoga Hosocubupcka ot 07.11.2014 N 9619 "O BHeceHUM W3MEHEHUIA B
aAMVHUCTPATUBHbIV pErfamMeHT NpeaoCcTaBneHnss MyHULMNanbHOW yCnyru no npegocTaBneHnto MHgopmMaummn ob
ob6bekTax HeABUWXKMMOro MMyLLECTBa, HaxoOAWMXCs B MyHULMNAnbHON COBCTBEHHOCTU U NpeAaHas3HaYeHHbIX ANng
cAadv B apeHay, YTBEepXKOEHHbIN nocTaHoBneHneM Mapum ropoga Hosocnbupcka ot 21.05.2013 N 4887";

noctaHoeneHme mapumn ropoga Hosocubupcka ot 10.08.2015 N 5132 "O BHeCeHMM W3MEHEHMI B
aAMVHUCTPaTUBHbIV pErfamMeHT NpeaoCcTaBneHnss MyHULMNanbHOW yCcnyru no npegocTaBneHnto MHgopmMaummn ob
ob6bekTax HeABWXKUMOrO MMyLLECTBA, HaXoOsAWMXCA B MyHULMMNANbHON COBCTBEHHOCTU U NpefgHa3HaAYEHHbIX ONS
cAayvv B apeHay, YTBEPXKAEHHbIN NocTaHoBNeHeM Mapumn ropoga Hosocnbupcka ot 21.05.2013 N 4887";

NyHKT 5 noctaHoBneHuss mapun ropoga Hosocmbupcka ot 31.05.2017 N 2496 "O BHeceHUM U3MEHEHU B
oTOenbHble MOCTaHOBMEHWs Mapuu ropoga Hosocubupcka B cBA3M C npuHaTMem PegepanbHOro 3akoHa oOT
28.12.2016 N 471-®3 "O BHeCeHMM U3MEHEHWI B OTAENbHbIE 3aKOHOAATENbHblE akTbl Poccunckon depepaumm un
NPU3HAHUKN YyTPaTUBLUMMW CUMY OTAENbHbIX NOMOXEHW 3akoHodaTenbHbIX akToB Poccunckon ®egepaumn”.

3. OenapTameHTy 3eMenbHbIX W MMYLLECTBEHHbIX OTHOLUEHUA M3apuu ropoda Hosocubupcka pasmecTtuTb
aOMUHUCTPATMBHBIA pernaMeHT npeaocTaBneHns MyHUUMnanbHOM YCryru no npegoctaBneHnto MHdopmMauum ob
ob6bekTax HeABWXMMOrO MMYLLECTBa, HaxoOAWMXCs B MyHULMMNANbHON COBCTBEHHOCTU U NpegHa3HaYeHHbIX ANd
cdayn B apeHay, U WHYI0 WHOpMaumio O NpedocTaBreHMM MyHULMNanbHOW YCnyru Ha oduumnansHOM caunTe
ropoga HoBocubupcka B MH(OPMAUMOHHO-TENEKOMMYHUKAUMOHHOM  ceTu  "WHTepHeT", obecneuntb
CBOEBPEMEHHYIO aKTyanu3aLumio pasmeLleHHoN nHdopmaumu.

4. NenapTaMeHTy MH(OPMAaLMOHHOW MONMMTUKM M3apun ropoga Hosocubupcka obecneuntb onybnukoBaHme
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MOCTaHOBJIEHUA.

5. KOHTponb 3a UCMONHEHWEM MOCTAHOBSIEHUS BO3MOXWTb Ha HavanbHMKa AenapTameHTa 3eMerlbHbIX U
MUMYLLECTBEHHbIX OTHOLLEHWIA M3pun ropoaa Hosocubupcka.

Map ropoga Hosocubupcka
A.E.JIOKOTb

MpunoxeHue

K NOCTaHOBIEHWIO

Mapuu ropoga Hosocmnbupcka
o1 29.05.2019 N 1990

AOMUHUCTPATUBHbIW PEFMAMEHT
NPEQOCTABJIEHUA MYHULIMNANBHOW YCNYTU NO NPEQOCTABIEHUIO
MHPOPMALIMKN OB OB BEKTAX HEABMXUMOIO MMYLLIECTBA,
HAXOAALWMXCA B MYHULIUNANIbHOWU COBCTBEHHOCTHU
M NPEAHA3HAYEHHbIX ANA COAYX B APEHAY

Cnncok N3MEHSIOLWNX JOKYMEHTOB
(B pen. noctaHoBMNeHM Mapun r. HoBocubupcka
ot 08.09.2020 N 2743, o1 27.04.2022 N 1404)

1. O6Wwme nonoxeHus

1.1. AOMUHUCTPATMBHBIA pernameHT npeaoCTaBNeHns MyHUUUNAneHOM YCrnyrm MO npegocTaBneHuto
MHpopmaumm 06 oObeKTax HEeOBMXKMMOrO MMYLLECTBA, HAXOASLMUXCSH B MyHUUUNANbHOM COGCTBEHHOCTU U
npegHasHaYeHHbIX AN caadv B apenay (ganee - agMUMHUCTPaTMBHBIN pernameHT), paspabotaH B COOTBETCTBUM C
paxpaHckum kopgekcom Poccunckon depepaumn, PepepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6
opraHm3aumm npefocTaBeHns rocygapCcTBEHHbIX M MyHUUMNanbHbIX yenyr" (ganee - ®epepanbHbin 3akoH N 210-
®3), YcTtaBom ropoga HoBocmbupcka, noctaHoBrneHmem mapum ropoga Hosocubupcka ot 30.01.2012 N 613 "O6
yTBepxaeHun [lopsigka pas3paboTkM W YTBEPXKOEHWUS aOMUHUCTPATMBHBIX pErnameHToB MNpeaocTaBrieHus
MyHULMNanNbHbIX ycryr".

1.2. ADMUHMCTpaTUBHBLIN pernaMmeHT ycTaHaBnuBaeT NopsaaoK U cTaHd4apT NpefocTaBneHnss MyHULMNansHon
ycnyrm no npefocTaBneHnio  uHdopmaumm 06 obbektax HeABMXKMMOrO WMYLLEeCTBa, HaxOoAsAWMXCH B
MyHULMNanNsHON COBCTBEHHOCTU M NpedHa3HayYeHHbIX ANS cAadv B apeHay (Janee - MyHuuunanbHas ycnyra), B
TOM 4uCne B 3NEKTPOHHOW dopme C ucnonb3oBaHMeM eaepanbHON rocygapCTBEHHOW WH(OPMAaLMOHHOMN
cucteMbl "EAMHBIA nopTan rocygapCTBeHHbIX U MyHWUMManbHbIX yenyr (pyHkumin)" (nanee - EouHeIn noptan
rocydapCTBEHHbIX U MYHUUMUNAMbHbIX YCNyr) U MHAOOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu "VIHTepHeT", ¢
cobnogeHvem HopMm 3akoHogaTtenbctBa Poccuickon degepaumm O 3awuTe NEpPCOHanbHbIX AaHHbIX, a Takke
coCTaB, MocnegoBaTenbHOCTb U CPOKW BbIMOMHEHNSA agMUHUCTPATUBHBIX Npoueayp, TpeboBaHMSA K MOPSAKY WX
BbIMOSIHEHWS, (DOPMbI KOHTPONS 3@ UCMONIHEHNEM adMUHUCTPATMBHOMO pernameHTa, AocyaebHbIn (BHecyaeOHbIN)
nopsgok obxanoBaHusA pelueHWA n gencteumn (6esgencteust) Mapum ropoga Hosocubupcka (ganee - mapus),
NpegocTaBnslowWen MyHULMNAaNbHY YCRyry, rocyAapCTBEHHOIO aBTOHOMHOMO yuypexaeHus Hosocubupckon
obnactn "MHOroyHKUMOHamNbHbLIN LEeHTp OpraHnM3aumMm npefoCcTaBfeHnss rocygapCTBEHHbIX M MYHULMMNANbHbIX
ycnyr Hosocubupckon obnactu" (ganee - TAY "M®L"), a Tawke WX AOMKHOCTHbIX NWLU, MyHALUMNANbHbIX
cnyxawmx, paboTHMKOB.

1.3. MyHuuunaneHas ycnyra npefocTaBnseTcs pUAMYECKUM nuuam, dusnyeckum nuuam (ganee -
3asBUTENb).

1.4. OenctBne agMUHMUCTPATUBHOIO pernameHTa He pacrnpocTpaHAETCa Ha 3eMerbHble YYaCTKN, XUIULLHBIN
¢oHA, BOAHbIE OOBEKTLI, JIECHbIE Y4acTKW, pe3epBbl MaTepuarnbHbIX PECYpCOB ANs NUKBUAALMU Ype3BblYaMHbIX
CMTyaLuiA NpUPOAHOrO W TEXHOTEHHOro XapakTtepa, OObeKTbl HeABWXMMOro WMYLLEeCTBa, 3akpensfieHHble 3a
MYHULMNANbHLIMW MPeanpuUaTUSMU U YYPEXOEHUSIMU Ha MpaBe XO3ANCTBEHHONo BeAEHWs WUIu onepaTuBHOro
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ynpasneHus.
2. CtanpapT npeaocTaBrieHUA MyHULMNANbLHON yCnyru

2.1. HaumeHoBaHMe MyHMLUMNANbHOW yCnyru: npegocTaBreHne nHgopmMauun ob obbektax HeOBWKMMOro
MMYLLLECTBA, HaXoAALWMXCS B MyHULMNANbHOW COBCTBEHHOCTY U NPpeAHa3HayYeHHbIX AN cAayun B apeHay.

2.2. MyHuumnanbsHas ycnyra npegocTaBnseTcs Mapuen.

Mpouenypa NpefocTaBNeHUs MYHULMMANbHON YCIYyrM OT MMEHU M3PUWN OCYLLECTBIISETCS OenapTaMeHTOM
3eMerbHbIX U UMYLLECTBEHHbIX OTHOLUEHWA Mapuu (ganee - genaptameHT). OpraHusauuio npegocTaBreHus
MyHMLUMNANbLHOW YCNyrM B [enapTaMeHTe OcyllecTBnseT obwurn oTaen ynpaBneHus 3KOHOMUYECKOW U
opraHusaumoHHon paboTbl B cdepe 3eMenbHbIX M UMYLLECTBEHHbIX OTHOLUEHWUA M3apuu ropoga Hosocubupcka
(banee - obwwuin otgen), oTaen [AOXOAOB OT MCMONb30BaHUS MYHULMMANbLHOMO WMYLLECTBA YynpaBreHus
MYyHMLMNANbLHOro MMyLLIeCTBa M3pun (danee - oTaen 4OXOA0B).

(B pea. noctaHoBneHns mapun r. Hoeocnbupcka ot 08.09.2020 N 2743)

Mprem OOKYMEHTOB AN NPeAoCTaBfeHUs MyHUUMNANbHOW YCyrn, B TOM YMCie B NOpsiaKe, YCTaHOBNIEHHOM
ctatben 15.1 degepanbHoro 3akoHa N 210-d3, ocywectensaerca tarke FAY "MOLL".

2.3. PesynbtaTtom NpegocTaBrieHns MyHULMMAanbHON YCryrn ABnsieTcs npegoctasneHve nHdopmaumm ob
0oObeKTax HeABWKUMOro UMyLLECTBa, HaxXo4saLWMXCA B MyHUUMMNANbHOW COBCTBEHHOCTU M NpegHasHayYeHHbIX Ans
coayun B apeHay (panee - nHdopmauums), nMbo oTkas B NpegoCcTaBeHn MyHMUMNanbHON YCAyrn no OCHOBaHWAM,
yKasaHHbIM B MyHKTe 2.11 agMMHUCTPaTUBHOIO pernameHTa.

OTka3 B MpegocTaBfeHUM MyHUUMMANbHOM ycryrm odopMmnseTca yBegomneHneM o6 oTkase B
npeaoCcTaBneHMn MyHULMNANLHOW yenyrn (aanee - ysegomrneHne ob otkase), B KOTOPOM YKa3biBaeTCA OCHOBaHUE
ans oTkasa.

2.4. Cpok npegoctaeneHus MyHuumnanoHon ycnyrm - 30 gHeW cO AHA perucTpauuun 3asBheHus o
npegocTaBneHun uHdopmaumm o6 obbekTax HeABMXMMOrO MMYLLEeCTBA, HaxoOAWMXCH B MyHULMMANbHOW
CcoBCTBEHHOCTM 1 NpeAHa3Ha4YeHHbIX ANA cAadv B apeHay (aanee - 3asBneHve).

2.5. lepevyeHb HOpMaTMBHbIX NpaBoOBbIX akToB Poccuinckon Pepepauun, Hosocubupckon obnactm wu
MyHULUMNAanNbHbLIX MPaBOBbIX akToB ropoda HoBocmbupcka, perynupylowmnx npeaocTaBneHne MyHULMnansHON
YyCNyrn, C YKasaHWEM WX PEKBM3UTOB M WUCTOMHWKOB oOdhmumanbHOro onybnMkoBaHWs pasMellaeTcs Ha
odmumansHoM canTe ropoga Hoocubupcka B MHHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "VIHTepHeT"
(http://novo-sibirsk.ru, http://HoBOCMOUpPCK.pd) (manee - odwmumanbHbI cant ropoga Hoeocubupcka), B
henepanbHOM rocygapcTBEHHOW WHOPMaLMOHHON cucteme "defepanbHbll peecTp rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHkumin)" (oanee - denepanbHbld peectp) U Ha EguHoM nopTane rocygapCTBEHHbIX U
MyHULUMNanbHbIX ycryr (www.gosuslugi.ru).

(B pea. noctaHoBneHus mapum r. Hosocubupcka ot 27.04.2022 N 1404)

2.6. [JokyMeHTbl, HeobxoouMble AMsi NPegoCTaBNEeHUss MyHULUNANbHOM YCNyru, nogatTcs B MUCbMEHHON
dopme:

Ha OymaHOM HocuTene nuyHo B AenaptameHTt, FTAY "M®L" wnu noytoBbIM OTNpaBneHMEM MO MEeCTY
HaxoXOeHUsa AenapTaMeHTa;

B 9MEKTPOHHOM hopme nocpeacTsom EAMHOro noprana rocygapCTBEHHbIX MU MYHULMNAMNbHbBIX YCIYT.

Konuu LOOKYMEHTOB NMPUHMMatOTCA Npu yCcrioBuUn nx 3aBepeHnsa B COOTBETCTBUM C 3aKOHOOATEeSIbCTBOM nnoéo,
npn OTCYTCTBUU TAKOro 3aBepeHud, - C npeabdaBrieHnemM nogiIMHHMKOB JOKYMEHTOB.

Mpn npenctaBneHUn [OKYMEHTOB 4epe3d EfuHbI nmopTan rocygapCTBEHHbLIX W MYHMUMNAMbHBLIX YCIyr
OOKYMEHTbI NPeAcTaBnAlTcs B (PopMe 3MEeKTPOHHbLIX AOKYMEHTOB, MOAMWCAHHbIX 3MEKTPOHHON MOAMMUCHLIO, BUA
KOTOpOWN NpeaycMoTpeH 3akoHoaaTenbcTtBoM Poccuiickon ®epepauuu.

2.7. Ons npefocTaBneHvst MyHMUMNanbHOM ycnyrn 3asiButenb (NpeactaBuTenb 3asiBUTENs) npeacTasnset
crieayolme OOKYMEHTbI:

3asiBrneHune, obpasel, KOTOPOro NpUBEAEH B NPUIOXKEHUN 1 K aAMUHUCTPATUBHOMY PErNaMeHTy;
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OOKYMEHT, y,EI,OCTOBepﬂPOLLI,I/IIZ JNIMYHOCTb 3aABUTENA,

JAOKYMEHTbI, YOOCTOBEpPSIOLME NINYHOCTb M MOATBEpPXKAAtoLLMEe MONHOMOYMS NpeacTaBuTens sasieutens (B
crnydyae ecnu ¢ 3asBrneHnmeM obpallaeTca npeacTaBuTenb 3asBUTenNs);

OOKYMEHTbI, NoATBepXaatoLue nonyvyeHme cornacus nuua, He sBNAoLLerocs 3asButenem, Ha obpaboTky
€ro nepcoHanbHbIX AaHHbIX, ecnu B cooTBeTcTBUM C¢ PepepanbHbiM 3akoHoM oT 27.07.2006 N 152-03 "O
nepcoHarbHbIX AaHHbIX" 00paboTka TakMx NepcoHarnbHbIX AaHHbLIX MOXET OCYLLECTBSATLCS C Cornacus ykasaHHoro
nnua, KpoMe nnu, NpU3HaHHbIX 6€3BECTHO OTCYTCTBYHOLLMMMU, U pa3biCKUBAEMbIX ML, MECTO HAXOXOEHUS KOTOPbIX
He YyCTaHOBMEHO YNOMHOMOYEHHbIM befieparibHbIM OPraHoOM UCMOMHUTENBHOW BNacTy.

2.8. He ponyckaetcss TpeboBaTb OT 3asBuUTENs NpeacTaBneHns [AOKYMEHTOB W WHopmauum unu
OCYLLIECTBIEHMS OENCTBUIA, NPeAYCMOTPEHHbIX YacTbio 1 ctatbn 7 PepepanbHoro 3akoHa N 210-d3, B ToM uucne
npencTaBneHns AOKYMEHTOB, HE YKa3aHHbIX B MyHKTe 2.7 aAMUHUCTPATMBHOIO pernamMmeHTa.

B cny4ae ycTtaHOBREHWst MMYHOCTUN 3asaBUTENS (NpeacTaBUTENs 3asaBUTENSA) NOCPEACTBOM naeHTudmkaumm un
ayTeHTUduKaLmMm ¢ UCnonb3oBaHNEM UH(OPMALIMOHHBIX TEXHOMOMN, NPeAYCMOTPEHHbIX YacTbio 18 ctaTtbn 14.1
depepanbHoro 3akoHa ot 27.07.2006 N 149-®3 "O6 uHdopmaumm, MHPOPMALMOHHBIX TEXHOMNOMNSX N O 3aLuuTe
nHdpopmaummn”, npegbsasneHne JOKYMEHTOB, YAOCTOBEPSIOWMX MUYHOCTb, B COOTBETCTBMU C 3aKOHOOATENLCTBOM
Poccuinckon ®egepauun He TpebyeTcs.

(ab3ay BBegeH noctaHoBneHnem mapum r. Hosocubupcka ot 27.04.2022 N 1404)

2.9. OcHoBaHusa onga oTkasa B NpUeEMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. OcHOBaHus ANst NPUOCTAHOBIEHNSI NPEAOCTABNEHUA MyHULMNANBbHOW YCNYrM OTCYTCTBYHOT.

2.11. OcHOBaHuMA Ans oTkasa B NpeAoCTaBNeHUN MyHULMNANbHOW YCNyrn:

HenpeacrtaelieHne OOKYMEHTOB, NpeayCMOTPEHHbIX MYyHKTOM 2.7 aOMUHUCTPAaTUBHOIO pernamMmeHTa, nnbo
npegcraesneHne nx He B NOJIHOM obbewme;

OTCyTCTBME B 3aABIIEHUN OAHHbIX, HeobxogMMbIx ons npenocrtaBsneHnda MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru;

3anpaiwimsaemasn I/IH(bOpMaLI,VIFl HE OTHOCUTCA K MHd)OpMaU,VIVI, l'lpe,D,OCTaBJ'IHeMOVI B COOTBETCTBUN C
aOMUHNCTPATUBHbIM pernamMeHToOM;

3anpawmBaemMas nHopmaLums 0THOCUTCH K MHOPMaLMM OFPaHUYEHHOro AOCTyna.
2.12. MyHuumnanesHas ycnyra npegocraBnsieTcs 6ecnnartHo.

2.13. MakcvmManbHbIi CPOK OXuAaHus 3asiBUTENs B ovepeau nNpu nogaye 4OKYMEHTOB A NpefocTaBneHus
MYHULMNAnNbLHOM YCNyry UMy Npuy NOMyYeHUn pesyrbTata MyHUUMNanbHoW ycnyru - He 6onee 15 MUHYT.

2.14. Cpok peructpaumm OKYMEHTOB AN NpedoCcTaBfeHus MyHUUMNanbHOM YCNyr - oguH AeHb CO OHS UX
NOCTYNMNEeHNs.

Mpy HanpaBneHun 3asiBUTENEM JOKYMEHTOB B (DOPME 3MEKTPOHHbBIX AOKYMEHTOB 3asBUTENO HanpasnsieTcs
yBeOMIEHUE B 3MEKTPOHHOM hopMe, noaTBepxaatoLLee NofnyyYeHne 1 perncTpaumo JoOKYMEHTOB.

2.15. Anga nonyyeHnsa nHdopmauum no Bonpocam npeaocTaBneHus MyHuLmMnanbHOW ycnyru, B TOM yucne o
Xo[e NpeaoCTaBneHns MyHMLMNAanbLHOM yCnyru, 3aasuTenb obpallaeTcs:

B YCTHOM cpbopmMe nuyHo B Yackl npvema B genaptameHT, FAY "MOLU" wnn no TenedoHy B COOTBETCTBMU C
pexumom paboTbl AenapTameHTa, FTAY "ML,

B MMCbMEHHON hOpMe NUYHO B AenapTaMeHT UM NoYToBbIM OTNpaBneHneM B agpec AenapTaMeHTa;

B 3MEKTPOHHOM hOpMe C UCMOMb30BaHMEM MH(OPMALMOHHO-TENEKOMMYHNKALNOHHON ceTun "MIHTepHeT", B
TOM 4yucrie 4epe3 EauvHbIN mopTan rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr, B AenapTaMeHT, a Takke Mo
ANeKkTpoHHon noyte [AY "MOL" - gna nonyyeHua uHoOpmauunm O Xode MpefoCTaBfieHUs KOHKPEeTHON
MYHULMNANbLHOW YCIyru, ykasaHHOW B KOMMIEKCHOM 3arnpoce.

Mpu ycTHOM oOpaiweHnn (NMYHO wunu no TenedoHy) 3asBMTENs 3a MHGOpMauuerhn Mo Borpocam
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npegocTaBneHnss MyHWUMNanbHOW yCryru, B TOM 4uCrie O Xode MNpedoCTaBMEeHUs MyHUUMNANbHOW YCryru,
crneuumanucTtbl genaptamenTa, FAY "MOL" (nMyHO unn no TenedoHy) OCyLecTBNAIT YCTHOE UH(OPMUPOBaHME
obpaTtumBLuerocs 3a uHdopmauven sassutens. B uyensax koHduaeHUMansHOCTU CBEAEHWUN OOHUM CheumanucTom
OAHOBPEMEHHO BefeTcs npuem ogHoro 3aasutens. OgHOBpeMEHHOe MHOPMUPOBaHME U (MNK) NPUEM ABYX UNn
bonee 3asBMTENEN HE AOMYCKaETCS.

Ona wHdopmunpoBaHua 3aasutenen o dGamunuuM, WMeHW, oTyecTBe (MPUM HanMyuKu) WM OOIMKHOCTU
cneumanucToB, MpPefoCTaBnAlWNX MyHUUUNANbHY0 — YCryry, chneuuanuctel  obecneynmBaroTcd  NIMYHBIMU
NOeHTUMKALUMOHHBIMM KapTodKaMu U (Unn) HacTomnbHbIMM Tabnuykamu. B oTBeTe Ha TenedOHHbIV 3BOHOK
OOMKHa cogepXaTbCsi uHdopmaums o damunun, UMeHuW, oT4ecTBe (MPWU Hanu4uMKu) U OOIMKHOCTM creuuanucta,
NPUHABLLErO TeneOHHbI 3BOHOK.

YcTHoe uHGOpMUpOBaHME Kaxgoro obpaTuBlierocs 3a MHdOpMauuven 3asiBUTENs OCYLLECTBASETCA He
bonee 15 MuHyT. Bpemsa oxunaaHua B odepeam npu nUYHOM obpalleHun He OOMKHO npeBbiwaTtb 15 MuHyT. Ecnn
AN NOArOTOBKM OTBeTa Ha yCcTHoe obpalleHne Tpebyetcsa 6onee 15 MuHYT, cneumanucTbl, OCYyLLECTBASOLME
yCTHOe WH(OPMMUPOBaHME, NMpeanaratT 3asBMTEN0 Ha3HauuTb Apyroe yaobHoe Anst HEero Bpemsa AN YCTHOro
NHPOPMNPOBaHMSA NMMOO HaNpPaBUTb 3asiBUTESO NMMCbMEHHBIN OTBET NOCPEACTBOM MOYTOBOro oTnpaBneHus nnbo B
3NEeKTPOHHOW hopMe, B TOM Yncine Yyepe3 EquHbIn nopTan rocyaapCTBEHHbIX U MyHULUNAMbHBIX YCAYT.

MNMucbMeHHoe WHOPMMPOBaHME 3asBUTENs OCYLLEeCTBMASETCA MpW MOMyYeHUM OT Hero MNUCbMEHHOro
obpalleHnss NMYHO, NOCPEeACTBOM MOYTOBOrO OTNPaBrieHWs, ObpalleHnss B 3NEKTPOHHOW opMe, B TOM yucne
yepes EanHbIN nopTan rocyaapcTBEHHbIX MU MyHMUMMANbHBLIX YCAYr, O NpegocTaBneHnn nHpopmauum no Bonpocam
NpegocCTaBneHNss MyHUUMNANbHOW YCryru, B TOM 4UCNe O XOA4e NpeAoCTaBfeHMs MYHUUMNanbHOW YCAyru.
Ob6palueHne perncTpmpyeTcs B AeHb NOCTYNneHns B genaptameHT, FAY "MoL".

lMucbMeHHbIM OTBET Ha obpalleHve, MNOCTynuBLUIEE B AenapTamMeHT, MNoANMCbIBAETCA HayarbHUKOM
AenapTaMeHTa WM WMHbIM YMONHOMOYEHHbIM [JOMMKHOCTHBIM JIMLOM Ha OCHOBaHWW [OBEPEHHOCTU, COAEPXKUT
hamunuio 1 Homep TenedoHa UCNOMHUTENS U BbIAAETCS 3asBUTENIO JIMYHO UMK HanpaensieTcst (C y4eToM opMbl
n cnocoba obpaleHns 3asBUTEns) NO MNOYTOBOMY afpecy, ykasaHHOMY B obpaiwieHuv, unu no agpecy
9MNEKTPOHHOW NOYThI, YKazaHHOMY B obpalleHun, unu yepes EaunHbI nopTan rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr. OTBeT Ha obpalleHne HanpaenseTcs 3asBUTEN0 B TeyeHne 25 gHen co OHS peructpaumm obpalleHus B
aenaptamMmeHTe.

B cnyyae obGpalieHus 3assutena B [AY "MOL" c 3anpocom 0 xoge NpeaoCTaBfeHMSI KOHKPETHOWN
MYHULMNANbLHOW YCNYrK, yKasaHHOW B KOMMIIEKCHOM 3arnpoce, UMW O FOTOBHOCTU [OOKYMEHTOB, SBMSHOLUMXCS
pe3ynbTaToM nNpeaoCTaBneHnUst KOHKPETHOW MYHUUMMANbHOW YCMyru, yKka3aHHOM B KOMMMEKCHOM 3anpoce,
nocpeacTBOM 9fekTPoHHOW noutel MTAY "MOL" HanpaBnset OTBeT 3asaBUTENO He no3gHee paboyero AHs,
crnepywoulero 3a gHem nonydvenns F'AY "MoL" ykasaHHoro 3anpoca.

WMHdopmauus o mecTe HaxoxgeHus, rpadumke paboTbl, HOMepax ChnpaBOYHbIX TenedoHOB, agpecax
AMEKTPOHHOM NoYThl AenapTameHTa, F'AY "MoOL" pasmelnaetca Ha MHPOPMALMOHHBIX CTeHAAX B AenapTaMeHTe,
Ha ocuupmanbHoM cante ropoda Hosocnbupcka, B hegepanbHoM peectpe, Ha EAuHOM nopTtarne rocyaapCTBEeHHbIX
U MyHuumMnanbHblX ycnyr (www.gosuslugi.ru). B TAY "M®L" nHdopmauusi, Heobxogumasa Ons npegocTaBreHns
MYHULMMNANbHON YCryr, B TOM Yncne O pexume paboTsel n agpecax dounuanos MF'AY "MOL" cogepxuTcsa B cekTope
NHOPMUPOBAHMSA U OXxuaaHus B nomereHnsx FAY "MoOL", Ha odpuumansHom cante FTAY "MoL".

(B pea. noctaHoBneHus mapum r. Hosocubupcka ot 27.04.2022 N 1404)

2.16. MNpn npepocTaBrneHWM MyHUMUMMANBbHOW YCNyru MNpueMm 3asiBUTEnen OCYLLECTBMSIETCS B 34aHUsIX,
KOTOpble COOTBETCTBYHT CaHUTapHO-3NMOEMMUONOrMYECKUM MpaBunamM W Hopmam, oOOopyayrTCs CUCTEMON
KOHAVLIMOHUPOBAHUS BO34yXa, NPOTMBOMOXaPHOW  CUCTEMOW M cpeacTBamu noXapoTyLUeHus,
npegycmMaTpuBaloTCs NyTW 3BaKyaLun, MecTa obLyero nonbL3oBaHus (TyaneT, rapaepob).

Teppl/lTOpI/IFl, npunerawwaa K 34aHuio, o6opyp,yeT0ﬂ NapKOBOYHbIMKN MeCTaMU OnA CTOAHKW J1erkoBoro
aBTOTpaHCNopTa. ﬂ,OCTyI‘I 3agBuTenemn K NapKoOBOYHbIM MeCTaM ABNAETCA OecnnaTHbIM.

Bxog B 3gaHve odopmnsieTcda Tabnuykon, MH(OPMUPYOLWENn O HaumeHOBaHMM opraHa (opraHusauum),
NpefocTaBnsAlLEero MyHMuunansHyto ycnyry, obopyayetcsi yCTPOMCTBOM ANt ManoMOOUIbHbIX rPaXaaH.

MomelleHuss Ons npuema 3asBuTeneit oGopyaylTcs naHgycamu, nudTamu, CaHUTAPHO-TEXHUYECKUMMU
noMeLleHns M1  (QOCTYMHLIMWM ANS  WMHBanNWAoB), pPaclUVpPEeHHbIMKM NPOXOAaMu, MO3BONSAWMMU  0o6ecneynTb
GecnpenaTCTBeHHbIN [OCTYN 3asiBATENein, BKMoyas 3asiBuTenen, WCMOoSb3YLWMX Kpecna-KoMnsacku u cobak-
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NMPOBOAHMKOB.

MecTa oxmngaHus B ouepean obopyaytoTcs CTynbsAMU, KpecernbHbIMU CEKLUAMM.

Y BX0f4a B Kaxaoe rnomMeLleHne pasmeLLaercs Tabnuyka ¢ HaMMeHoBaHMEM oTaena n HoMepom kabuHeTa.

MecTta ona wHGOPMUPOBAHWA 3asiBUTENEN U 3aMOSyIHEHMS 3anpoCOB O NPeAoCTaBeHMU MYHULUNANbHON
ycnyrn  obopyayloTcs UMHGOPMaUMOHHbIMU  CTEHAAMU, CTynbsMW, ctonamu (cTomkamu) u obecneumBaloTcs
NMMCbMEHHBIMU NPUHAANEXHOCTAMMU.

B 3paHuAx, nomelleHusaAx, B KOTOpbIX NpedoCTaBnsaeTCs MyHuuunanbHasg ycnyra, obecnednBaeTcs
OOCTYMHOCTb ANA WHBanuAoB OOBEKTOB B COOTBETCTBMM C 3akoHodaTenbcTBoM Poccunckon Pepepaummn o
coumnanbHOW 3almTe MHBanNugoB, B TOM 4Yuche ¢ cobnogeHmem TpeboBaHui ctaten 15 ®egepanbHOro 3akoHa oT
24.11.1995 N 181-93 "O couuanbHoM 3awute nHBanuaos B Poccunckon ®egepaumn’.

2.17. NHdopmaumnoHHbIe CTEHAbI pacnonaraloTcsa B JOCTYNHOM MeCTe 1 coaepxar:

BblIAEPXKN N3 HOPMATMBHbLIX MNPaBOBbIX aKTOB, coAepXallnx HOPpMbIl, perynupywouwme OeATenbHOCTb MNo
npenoctaB/ieHUo MyHVILI,VII'IaJ'IbHOVI ycnyru;

00pasupbl 3anofHeHNs AOKYMEHTOB, HEOOXOAMMbIX ANS NONy4YeHUS MyHULMNANbHOW YCIYTn, U UX NEePEYEHb;
UHOPMaLMIO O MecTe HaxoxaeHus, rpaduke paboTbl, HOMepax CNpaBOYHbIX TenedoHOB AenapTaMeHTa,
obuwero otaena, oTAena [OOXOAOB, agpecax 9feKTPOHHOW MoyThbl genapTameHta, [AY "MOL", apgpecax

odmumnansHoro cavta ropoga Hosocmnbupcka n oduumansHoro canta FAY "MOLU", roe 3aMHTepecoBaHHble nuua
MOTyT NONYy4YNTb MHDOPMaLMI0, HEOBXOAUMYIO ANA NPeAOCTaBNEHNS MYHULUNANBHON YCIyry;

HOMeEpP kabunHeTa, B KOTOPOM npeaocTaBlidAe€TCA MyHUUMNanbHaaA ycnyra, (baMVIJ'II/IVI, MMEeHa, OoT4yecCTBa (ﬂpl/l
HaJ'II/ILII/II/I) cneunanmncToB, OTBETCTBEHHbIX 3a npeaocTtaBlieHne MyHI/ILl,I/II'IaJ'IbHOVI ycnyru;

TEKCT afMUHUCTPATMBHOIO perfamMeHTa ¢ NpUNoXeHnsamu;

WHdoOpMaUMo O nopsgke nodayn M paccMmoTpeHus xanobbl Ha pgenicteBust (besgencteve) mapum,
npegocTaBnsowen myHuumnanbHyto ycnyry, FTAY "MOL", a Takke wux [OMKHOCTHbIX MWL, MyHUUMNANbHbIX
cnyxawmx, paboTHWKOB.

2.18. MNokasaTtensamun JOCTYNHOCTU MYHULMNANLHOW YCIyru ABNSAKTCA:

BO3MOXHOCTb MOSTy4eHUs 3asiBUTENEM NOMHOW U JOCTOBEPHOW MHopMauun o nopsake npenoctasBreHus
MyHULMNANbLHOW YyCnyru, B TOM YMCne B 3NEKTPOHHOW popMe;

TpaHcnopTHas AOCTYMHOCTb MECT NPeAOoCTaBMNEHNS MyHULMNANBHON YCNyTu;

obecneyeHne 6€CI'IpeI'IFITCTBeHHOI'O noctyna K MeCTaM npenoctaBrieHus MYHMLlMﬂaﬂbHOﬁ ycnyru
MarnomMoOunbHbIX rpynn rpaxxgaaH, BKrodada nHieBannaoB, UCNOJb3YHOLWKUX KpeCna-KONACKN U CO6aK-I'IDOBO,lJ,HVIKOB;

Hanuune 6GecnnaTHOM MNApPKOBKM TPAHCMOPTHbIX CPEACTB, B TOM u4ucrne c cobniogeHunem TpeboBaHui
3akoHogartenbcTBa Poccunckon degepaumm o coumanbHOM 3alimMTe MHBannaos;

npegocrtasneHve 6ecnnatHo MyHUUMNaNbHOM YCNyrn U MHpopmaummn o Hel.
2.19. lNokasaTtenu ka4ecTBa MyHULMNANbHOW YCNyru:
ucnonHeHne obpalleHns B yCTaHOBIIEHHbIE CPOKY;

cobntoeHve Nopsiaka BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp.

3. AAMnHUCTpaTUBHbLIE NpoLeaypbl
npefocTaBreHUss MyHULMNaNbHOM ycnyrum

3.1. NepeyeHb agMUHUCTPATUBHbIX Npoueayp

3.1.1. lMpnem OOKYMEHTOB Ha nony4yeHne MyHULMNanbHOW YCryru.
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3.1.2. PaccMmoTpeHue AOKYMEHTOB, Bbldaya (HanpaBrneHue) 3asaBuTernto uHgopmauum nmbo ysegomneHuns ob
oTKase.

3.1.3. VcnpaBneHue ponywleHHbIX one4yaTok M owubOK B BblAaHHbIX B pesynbTaTe npeaocTaBreHust
MYHULMNaNbHON yCnyrn JOKYMeHTax.

3.2. Mpnem AOKYMEHTOB Ha Nony4yeHne MyHULMUNanbHOW ycnyru

3.2.1. OcHoBaHueM AOns Hadana agMUMHUCTPATUBHOM Mpoueaypbl MO NPUEMY AOKYMEHTOB Ha MofyvyeHue
MYHMLMNANbHOW YCryrn sBnseTcst obpalleHne 3aaBuTensi B MMCbMeEHHON hopMe C 3asiBlIEHNEM U OKYMEHTaMu B
COOTBETCTBMM C MyHKTamun 2.6, 2.7 agMUHUCTPATUBHOIO pernameHTa, B TOM 4Yucre B MNOpsiake, YCTaHOBIEHHOM
ctatben 15.1 PegepanbHoro 3akoHa N 210-93.

3.2.2. Cneuuanuct obuiero otaena unu cneumanucet FAY "MOLL", oTBETCTBEHHbI 3a NpMeM JOKYMEHTOB, B
OeHb npuema JOKYMEHTOB:

yCTaHaBJMBaeT npegmMeT O6paLLl,6‘HVIF|, JINYHOCTb 3aABUTENA (I'IOJ'IHOMO‘-IVIH npeacraBuTena 3aF|BVITeJ'I$-|);

npoBepsieT MpPaBUIbHOCTb 3anoNHEHUs 3asBreHus (3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro
3akoHa N 210-®3) n KOMNNeKTHOCTb NpeAcTaBeHHbIX JOKYMEHTOB.

3.2.3. Cneumnanuct TAY "MO®L" 3aBepseT OMEKTPOHHYI 3asBKy C OTCKaHMPOBAHHbIMW [AOKYMEHTaMu
YCUMNEHHOW KBanNMUUUPOBAHHOW 3MEKTPOHHOW MOAMWCBbI0 M HanpaBnsieT ee 4epe3 aBTOMaTU3MPOBAHHYH
MHopMaunoHHyo cuctemy "LIeHTp npuema rocygapcTBeHHbIX ycnyr' B genapTtameHT. B cnydae obGpalleHusi
3aaBuUTENs B Nopsifke, ycTaHoBNeHHoOM ctaTben 15.1 depepanbHoro 3akoHa N 210-93, 3asBneHue coctaBnsieTcs
cneunanuctom F'AY "MoL" ¢ cobnogeHnem TpeboBaHuin yka3saHHOW CTaTbMy.

3.2.4. CneumanncTt oblero otaena npu nNosydeHnn JOKYMEHTOB B 3NEKTPOHHON (hopMe C NCMOMNb30BaHNEM
EguHoro noprtana rocygapCTBEHHbIX M MyHMUMNArNbHBIX YCIyr B AEHb Perncrpauuu HanpaBnseT 3asiBUTENIO
yBeJOMIIEHME B 3IEKTPOHHON hopMe € ucnonb3oBaHneM EgnHOro noprtana rocyaapCTBEHHbIX U MyHULMNANBHbBIX
ycnyr, nogTBepXaatoLLee nosydyeHme n permcTpaumio JOKYMEHTOB.

3.2.5. [lokymeHTbl, NOCTYNUBLUXE MPWU NNYHOM obpalleHun B AenapTaMeHT, NOYTOBbIM OTMPaBMEeHNEM WK
Yepe3 EAMHbBIN nopTan rocygapCTBEHHbIX U MyHULMMANbHLIX YCAYT, a Takke NocTynmBLUnE B (DOPME 3NEeKTPOHHbIX
OOKYMEHTOB B MEXBEAOMCTBEHHYI0 aBTOMaTU3MPOBAHHYK WHMOpMauUnoHHyto cuctemy ot [AY "MoLl"
PerncTpupyrtoTcsa B AeHb X NOCTYNNEHNS B AenapTaMeHT.

3.2.6. B geHb perucTpaumn OOKYMEHTOB crieumanvcT obulero otaena nepefaeTt MX cneuuanuicTy otaena
[10X0[10B, OTBETCTBEHHOMY 33 PacCMOTPEHVe AOKYMEHTOB (Aarnee - CrneLuanucT no pacCMOTPEHUI0 JOKYMEHTOB).

3.2.7. Pe3ynbTaTtom BbINOMHEHUS aAMUHUCTPATUBHOM Mpoueaypbl Mo NpuveMy AOKYMEHTOB Ha MOnyveHune
MYHULMNANbHON yCcnyrn BNSETCA NPUeM 1 permcTpaums LOKYMEHTOB Ha NonyvyeHne MyHUUMNanbHOW YCyru.

3.2.8. Cpok BbINOMHEHUS agMWHUCTPATMBHOW Mpouedypbl MO MNpUeMy [OKYMEHTOB Ha MonyyYyeHue
MYHULMNANbHON YCMyru - OOVH AeHb.

3.3. PaccmoTpeHne fOKYMEHTOB, BblAa4ya (HanpaBreHue)
3asaBuTento uHcgopmaumm nmb6o yBegomneHusi ob otkase

3.3.1. OcHoBaHVMeM ANs Havana agMWHUCTPATMBHOW npouenypbl N0 PacCMOTPEHMIO OOKYMEHTOB, Bblaaye
(HanpaBneHuto) 3asButento uHdopmaumm nubo yBegomneHus 06 OTkase ABMAETCS MOCTYMNEHWEe OOKYMEHTOB
cneumanmcTy no paccMOTPEHMIO JOKYMEHTOB.

3.3.2. CneumanucT no paccMOTPEHUIO JOKYMEHTOB B TedeHue 20 gHen co AHSA NOCTYNNeHns AOKYMEHTOB:

MpU OTCYTCTBMM OCHOBAHWIA AMs OTKa3a B MPeAoCTaBMeHUM MYHULMNANbHOW YCMYrU, YKasaHHbIX B MyHKTe
2.11 aOMUHUCTPaTMBHOIO perfiaMeHTa, OCyLLEeCTBNAET NOAroTOBKY MHGOPMaLnK;

Mpyv HanmMuMM OCHOBaHWI AONA 0TKa3a, YkasaHHbiX B MyHkTe 2.11 agMWHWUCTPATMBHOIO pernaMmeHTa,
OCyLLeCTBNAET NOAroTOBKY yBedoMMeHus 06 oTkase no hopme COrnacHo NPUOXKEHUo 2 K aAMUHUCTPaTUBHOMY
pernaMmeHTy.
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3.3.3. Cneumanuct no pacCMOTPEHUIO OKYMEHTOB B TeYEHMe OHOro AHSA CO OAHSA NOoAroTOBKW MHMopMaLn
nmM6o ysegoMneHns o6 oTkase nepegaeT UX Ha NOAMWUCL HAYarnbHUKY AenapTaMeHTa.

3.3.4. HayanbHWK genapTaMeHTa B TeYeHue ABYX OHEW CO AHA npefcTaBfieHMs Ha Nognucb MHgopmaumm
nnbo yBegomneHus o6 oTkase NOANMCHIBAET UX M BO3BpALLAET cneunanmcTy no pacCMOTPEHUIO AOKYMEHTOB.

3.3.5. NIHpopmauums nnubo ysegomneHmne 06 oTkase BbiAaeTCAa 3asgBUTENIO CNELManncToM No pacCMOTPEHMUIO
OOKYMEHTOB B TEYEHME TpeX OHEN CO OHS NognucaHus.

3.3.6. B cnyyae obpalleHus 3asBUTENS NOCPeACTBOM MOYTOBOro OTMNpaBneHust nmbo yepes M'AY "MOL"
uHpopmaums nmbo yBegomneHve o6 OTKase HamnpasnsieTcs 3asiBUTENIO MOYTOBbIM OTrpaBneHnemM nubo B M'AY
"Mo®LL" cooTBETCTBEHHO, €Ccnu MHoM cnocob ero NonyvyeHus He ykasaH 3aasutenem. [pu obpaleHun 3aasuTens B
3MNEeKTPOHHOW dopMe C ucnonb3oBaHMem EgmHOro noprtana rocygapCTBEHHbIX WM MYHUUMMAAMNbHBLIX YCAyr
3MNEKTPOHHBIM 006pa3 nognvcaHHou uHdopmaunm nMbo yBegoMreHnss o6 oTkase HanpaBnsieTcs 3asBUTENO C
ncnonb3oBaHvem EguHoro noptana rocygapCTBEHHbIX Y MyHULMNATbHBIX YCIYT.

3.3.7. PesynbratoM agMUHWCTPATUBHOW Mpouedypbl MO  PacCMOTPEHMIO  OOKYMEHTOB, Bblaade
(HanpaBneHuo) 3asaBuTeEnto MHoOpmauun nubo yeBegoMreHuss 00 OTKase sBnsieTcs Bblgadya (HanpaBneHuve)
3aaBUTENO MHOopMaLuKn NMbo yBegomneHms ob oTkase.

3.3.8. Cpok BbIMNOMHEHUS aAMWHUCTPATMBHOW Npoueaypbl MO PacCMOTPEHUIO [OOKYMEHTOB, Bblgade
(HanpaBneHuto) 3asBuTENO MHpOopMauun NMbo yBeaoMeHus o6 oTkase - He bonee 29 gHen.

3.4. UcnpaBneHue aonyLleHHbIX one4yaToK U OWUGOK B BbiAAHHbIX
B pe3ynbTaTe NpeAoCcTaBfIeHUA MyHMLMNANbLHOM YCIyru AOKYMeHTax

3.4.1. OcHOBaHWeM Ania Havana agMUHUCTPAaTMBHOMW Npoueaypbl N0 NCMPaBAEHUIO OMYLLEHHBIX OneYaTokK 1
ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns MyHULMNanbHOW yCryrn AOKYMeHTax siBnsetca obpalleHue
3aaBuTenst 06 ucnpasneHMM OONYLLEHHbIX OMeYaTok U oWunboK B AenapTaMeHT, NogaHHOE B NMUCbMEHHOW dhopme
OAHMM 13 cnocoboB, NPeAYCMOTPEHHbIX MYHKTOM 2.6 aAMUHUCTPATUBHOIO pernameHTa.

3.4.2. ObpalueHre 3aaBuTens o6 ucnpasneHun JONYLIEHHbIX oneyaTok M ownbok perncTpupyeTcs B AeHb
€ro NOCTynneHns B AenapTamMeHT 1 nepegaeTcs cneunanqcty otaena AOXO40B.
(B pea. noctaHoBneHus mapum r. Hosocubupcka ot 08.09.2020 N 2743)

3.4.3. CneuvanucTt oTgena [AOXOAOB MYHULMMANbHOMO WMMYyLeCTBa B TeYeHUMe CcemMu [HEW CO [AHS
pernctpaummn obpalleHus 3assutens ob ncnpasneHun JONyLWEeHHbIX OneYaTok Unm ownbok NpoBepsieT BblgaHHbIe
B pe3ynbTate nNpedocTaBneHus MyHULUMMNAanbHOW YCIyr AOKYMEHTbl Ha npedmeT Hanmuusi B HMX oneyaTok unu
ownbok n obecrneumBaeT nx 3aMeHy (BHeCeHVWe B HUX U3MeHeHwu) nubo HanpasnseT 3asABUTEN0 NOAMNMCaHHOe
HavanbHUKOM JenapTameHTa yBegomieHne 06 OTCyTCTBMM OMevaToK M owmboK B BblAaHHbIX B pe3ynbTaTte
npeaocTaBeHns MyHMUMNAaNbHON YCNyrn JOKYMeHTax.

(B pea. noctaHoBneHus mapum r. Hosocubupcka ot 08.09.2020 N 2743)

3.4.4. Pe3synbTaTtoM agMUHUCTPaATUBHOW NMpoueaypbl N0 UCMPaBNEHMIO OOMYLWEHHbIX OneyvyaTok u owunbok B
BblJAHHbIX B pesyrnbTaTe npefocTtaBneHus MyHULMNanbHOW ycrnyru OOKYMeHTax SIBNAEeTCA 3aMeHa BblAaHHbIX B
pe3ynbTate npedoCTaBfeHUs MYyHULUManNbHOW YCMAyrM [OOKYMEHTOB (BHECeHWe B HUX W3MeHeHwu) nunbo
HanpaBneHve yBegomrieHus o6 OTCYTCTBMM OneyaTtok M OwMBOK B BblAaHHbIX B pes3ynbTaTe npegocTaBneHus
MYHULMNANLHONW YCryrn JOKYMeHTax.

3.4.5. Cpok agMVHUACTpaTMBHOM nNpoueaypbl MO MCMpaBMeHWio AOMYLIEeHHbIX orneyaTok W ownbok B
BblOaHHbIX B pe3ynbTaTe NpeaocTaBneHns MyHULMNansHOn ycnyru 4OKYyMeHTax - BOCEMb AHEVA.

4. ®DopMbl KOHTPOIA 3a UCMONMHEHUEM
aAMUHUCTPATMBHOrO perfiamMeHTa

4.1. KOHTpOJ'Ib 3a npeaocrtaBneHNEM MyHI/ILI,I/IﬂaJ'IbHOI7I ycnyru oCcywecTBlidAeTCA B (bopme TeKyLlero KOHTponsa
3a cobnogeHMeM M UCMONHEHWEM creumanucTamm genaptamMeHTa nocneagosaTtesibHOCTU aaAMUHUCTPATUBHbIX
DEencTBun, onpeneneHHblX agMMHUCTPaTUBHbIMU MNpoueaypamMn no npenoctaBiieHUto MyHMLJ,I/IFIaﬂbHOIZ ycnyrum,
NnaHOBbIX U BHENJTAHOBbLIX NPOBEPOK MOJIHOThI U Ka4YeCTBa NpeaocTaBiieHusA MyHI/ILI.I/II'IaJ'IbHOI7I ycnyru.

4.2, TeKkywMn KOHTPONMb 3a CcoOGMIOgEHMEM WM UCMOSIHEHWEM  CreuvanucTamMmn  genapTameHTa,
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OTBETCTBEHHLIMM 33 MNpefoCTaBfieHNe MYHUUMNANbHOW YCRyry, MOCHefoBaTeNbHOCTY  aAMUHUCTPATUBHBIX
OeNcTBUIA, onpeaeneHHbiX agMUHUCTPATUBHLIMU NMpoUeaypaMu No npedocTaBreHUo MyHULMMNANbHON yCnyru, u
NMPUHATUEM B XoAde NpenoCTaBlieHUsl MYHULMNANIbHOW YCNYrM PeLUeHUid OCYLLEeCTBISETCH HavallbHUKOM
AenapTameHTa.

4.3. KOHTpONb 3a MOMHOTON U Ka4yeCTBOM MPEAOCTaBMEHUS MYHUUUMNANbHOM YyCnyru Bkno4vaeT B cebsd
NpoBEeAEHNE MNNAHOBbIX W BHEMMAHOBbLIX MPOBEPOK C LEMbi BbISBMEHUA W YCTPaHEHWs HapyLleHuin npas
3asgBUTENEN, NPUHATME MEp ANs YCTPaHEHMS COOTBETCTBYHOLLMX HAPYyLLEHNN.

4.4, Ins npoBeaeHnAa NnNpoBEPKU NOJIHOTbI U Ka4eCTBa npenocrtaBrieHnsd MyHMLJ,MHaJ'IbHOVI ycnyrn co3gaetca
KOMUCCcuA, coctaB KOTOpOVI yTBepXaaeTcda NpnkasoM HavanbHUKa genapTtaMeHTa.

MepuvoanyHOCTbL NPOBEAEeHNst MPOBEPOK HOCUT MNITAHOBbLIA XapakTep (OCYLLECTBMSIETCA Ha OCHOBaHMM
rogoBbIX NIIaHOB PaboThl) U BHEMMAHOBbLIV XapakTep (Mo KOHKPETHOMY OOpalLleHuto).

Pe3yanaTb| npoBEPKU Oq)OpMJ'IFHOTCFI B BMOE aKTa, B KOTOPOM YyKa3blBalOTCA BbIABJIEHHbIE HEOOCTATKN U
npeannoXeHud 06 nx yCTpaHeHuwu.

AkT NpoBEPKM noanncbiBaeTcAa BCeMn 4reHamm KOMUCCUN.

4.5. Mo pesynbTaTaM KOHTPOSs, B Criydae BbISIBNEHWUS HapyLEHW npaB 3asiBUTENEN, BWHOBHblE nvua
npmuenekarnTca K lIZI,I/ICLI,I/II'IJ'II/IHa[Z)HOI7I OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATEIILCTBOM Poccuiickon
depepauymm.

5. DocynebHbin (BHeCcyAebOHbIM) NOpAAoOK ob6xanoBaHUsA
pelweHun n neMcTBumn (6e3gencTBUA) Mapum, NnpeaocTaBnAoLWEN
MyHuuunanbHyto ycnyry, FAY "M®L", a Takke nx A4OMKHOCTHbIX

nvu, MyHULMNanbHbIX CRyXalmx, paGoTHMKOB

5.1. BasBuTenb nmeeT npaBo obxanoBaTb peleHnsa u genctems (6esgencTeme) Mapun, NPeLoCTaBMSOWEN
MYHULMNAMNbHYIO YCRYry, AOMKHOCTHBIX AL M3pUK NMB0o MyHUUMNanbHbIX cryxaiwmx, FAY "MOL", paboTHukoB
FAY "M®LU", npuHATble (OCyLlecTBnsieMble) B XOAe NPeLOCTaBNEHUS MyHUMUMNANbHOW YCnyru, B LOCYAEeOHOM
(BHecynebHom) nopsgke.

5.2. XKanoba moxeT 6bITb NogaHa B criegylolime CTPYKTYpHble nodpasferneHns Mapum, opraHnsauun nnbo
cregyoLwmnmM ynosIHOMOYEHHbIM Ha pacCcMOTpeHWe Xxanobbl nuuam:

Xanoba Ha pelleHus n gencteusa (besgencTerne) Mapum, nogaetcs Mapy ropoga Hoesocubupcka (ganee -
M3p), NepBOMYy 3aMECTUTEN M3pa, NPUHMMAIOLLEMY PELIeHMSI MO BOMPOCaM 3eMESbHbIX U UMYLLECTBEHHbIX
OTHOLUEHMWN (Janee - NepBbIvi 3aMecTUTENb Mapa);

xanoba Ha pelleHnsa n gencteua (6e3gencTane) NnepBoro 3aMmecTUTens Mapa nogaeTcs Mapy;

Xanoba Ha peweHna n OencTeuns (6e3ﬂ,eVICTBVIe) HadvalribHWUKa AenapTamMeHTa nogaeTcAa Mapy, nepBoMy
3aMeCTUTeNno Mapa;

Xanoba Ha gencteus (6e3gencTBue) MyHULMManbHbIX ChAyXalmx genapTaMeHTa nogaeTtcs HayvanbHUKY
AenapTaMmeHTa;

Xanoba Ha pelweHns n gencteusa (0espencteue) paboTHuka TAY "ML nogaetca pykosogutenio AY
"MoL". XXanoba Ha peweHus n gencteus (6esgencteme) FAY "MOL" nogaetcs ydpegutento FAY "MoL" nnm
OOJMPKHOCTHOMY NnLLy, YNOSTHOMOYEHHOMY HOPMAaTMBHbIM NPaBoOBbIM akToM HoBocubupckon obnacTu.

5.3. VHdopmunpoBaHme 3asBuTenerd O MNOpsake nodayn M paccMOTpeHuss xanobbl, B TOM 4ucre c
ncnonb3oBaHvem EAnHOro noprana rocygapCTBEHHbIX U MyHULUMNANbHLIX YCMYr, OCYLLECTBNAETCA NOCPenCcTBOM
pasMeLLeHnsa COOTBETCTBYIOLLEN MH(POPMaLIMK Ha CTeHAAxX B MecTax nNpefocTaBneHnss MyHULMNansHOW ycnyru, Ha
othmumnansHom cante ropoga Hosocubupcka, EguHoM nopTane rocygapCTBEHHbIX U MYHWUMNAMNbHbIX YCIyr, a
TakKe B YCTHOW U NUCbMEHHOW hopme Mo 3anpocam 3asBUTENEN B Xo4e NpeaocTaBneHns MyHMuunanbHOon yenyru
CTPYKTYPHbIMW NogpasaeneHnsiMm Mapum, NpegocTasnsiowmmMm MyHugunansHyto yenyry, FAY "MoLL".

5.4. lepevyeHb HOPMATMBHLIX MPABOBbLIX aKTOB, PErynupyrwmnx nopsaok pocyaebHoro (BHecynebHOro)
obxanoBaHusi 3asiBUTENEM peLleHnA 1 OencTBun (6e3neicTBnst) MIpun, NPefocTaBnsalLWer MyHULMNANbHYO



yenyry, FAY "MoOLL", a Takke nx OIMKHOCTHbBIX L, MyHULMMNANbHbLIX CIyXalwmxX, paboTHUKOB:

depnepanbHbii 3akoH N 210-93;

noctaHoBneHne mapumn ot 25.06.2018 N 2280 "O lNMonoxeHnn 06 0cOBEHHOCTAX NoJayn U paccMOTpeHus
Xanob Ha peweHua wu pgencteua (besgenctene) Mapum  ropoga HoBocubupcka, npegocTaBnsHOLLEN
MYHULMNAnNbHY (rOCYAapCTBEHHYIO) YCMyry, U €€ AOMMKHOCTHBIX UL, MYyHUUMNANbHbIX CAyXallMxX, a Takke Ha
peweHns u pencteusa (besgencteve) MHOTOMYHKUMOHANbHOMO LEHTpa NpeaoCTaBneHusl roCyAapCTBEHHbIX U
MYHULMNAMNbHbIX YCIyr U ero paboTHUKOB".

5.5. NHdbopmauus, cogepxkallasca B HaACToAWEM pasfene, NoAnexut pasmelleHuio Ha EgnHom noptane
rocy4apCTBEHHbIX Y MyHULMNAMNbHbIX YCIYT.

Mpunoxexue 1

K aOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHns MyHUUMNanbLHOW yCryrm
no NpegocTaBneHnto nHpopmaumm od
00beKkTax HeABMXKXMMOro MMyLLLECTBA,
Haxo4sALWMXCA B MyHULUNANBHON
COBCTBEHHOCTU U NpeAHa3HaYeHHbIX

ONsi caauv B apeHay

OBPA3EL
3asBreHNs 0 NpeaocTaBneHnn nHopmauumn o6 obbekTax
HEeABUXMMOrO UMYLLIECTBA, HAXOASALLMXCSA B MyHULMNANbHON
COGCTBEHHOCTM U NpeAHa3Ha4YeHHbIX AN caadv B apeHay

Mapusa ropona HoBocubupcka

(®.1.0. (npu Hamuuuu) /

HaVIMEHOBaHME NPUIOINYECKOI'O Jmia)

(MECTO XUTEJIbCTBA/MECTO HAXOXICHNS)

4

(peKBMBMTH OJOKYyMeHTa, yIoCToBepAwleIlo

JIMYHOCTBb T'PaXIaHMHA)

OT'PH/VIHH o0puOMYeCKOTO Juila

OI'PHUII/VMHH MHIOMBUOYAJLHOTO

npedlnprHrMaTeJIa

(HomMep TeJyieboHa, MOUTOBEI aIpec U

() azmpec DJIEKTPOHHOM IIOUTEH)
[lpencraBUTEJb :

(®.1.0. (mnpm HaJIUUUMK) )

SAABJIEHNE .

[Ipowy mnpenocTaBuTb MHOOpMaUMioO OO OOBeKTe (ax) HeIBMXMMOI'O MMylleCTBa,
HaxonmAawmeMcs (1x) B MYyHMUUIIAJBHOM COOCTBEHHOCTM U IIpeOHa3HAaUYeHHOM (bIX) IJig
cmnadm B apeHOy, PAacIOJIOXeHHOM (BX) IO azpecy: Poccurickasa denepauusd,
HoBocubupckasa objacTth, ropon Hosocmbupck,
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(ampec obwekTa (OB))
PesynbpTaT OpenoCTaBJIeHMS MyHMUMIIAJIBHOM YCJyI'M [IPOWY BHEIOATbH Ha PYKU,
uepes T'AY "MOU", HanpaBUThH [0 HoUTe (yKazaTb HYXHBI CIOCOO MNOJIyUdeHUS) .

n n 20 .

(momnmMchb BagBUTEJIS) (MHMLMAJE, baMUIVs)

Mpunoxexune 2

K aOMUHUCTPaATUBHOMY perfiameHTy
npeaocTaBfeHns MyHULUMNAanbHOW yCryrn
no npenocTtaBneHno MHgpopmauum od
0bbeKkTax HeABMXKMMOro MMyLLLECTBA,
Haxo4sALWMXCA B MyHULUNANBHON
COBCTBEHHOCTU U NpeAHa3HaYeHHbIX

ONs coauv B apeHay

POPMA
yBeaoMI1eHnsA 006 oTkase B npenocrtaBjieHnn MyHVILlVIHaﬂbHOVI ycnyrum
no npegocTtaBliEHUIO l/IHd)OpMaLI,VIVI 00 obbekTax HeaBMXKMMOTO
nMyulecTtea, HaxogdAawnxca B MyHVILI,VII'IaJ'IbHOI7I cobCTBEHHOCTU
M npegHa3Ha4YeHHbIX ana caadun B apeHay

PexBU3KTH OJlaHKa IenapTaMeHTa

3eMeJIbHEIX UM MMYIEeCTBEHHBX (®.71.0. (mpM HaIM4uuM) 3agBUTEIS))
OTHOWEHUY MIPUM Topona
HoBocubupcka (agpec)
YBEIOOMJIEHVE

o6 oTkasze B InpenocraBJIeHN MyHMHMHaﬂbHOﬁ YCIIyTm IIO IpeIlOoCTaBJIEHUIO
MH@OpMaHMM 06 obBeKTax HeIOBUXMMOI'O mMymecTBa, HaXOIOAUIIMXCHA
B MyHMHMHaHbHOﬁ CODCTBEHHOCTHU U IIpeqgHa3Ha4YEeHHEBIX
OJid coady B apeHnOy

Ha Bawe 3adBjleHMe O NpeloCTaBJIeHUM MHOoOpMaLMM OO OOBEKTaX HEeOBWXMMOI'O
MMylleCcTBa, HaxXOOAUMXCSA B MyHMUMIAJIbHOM COOCTBEHHOCTM U NpelHa3HAa4YeHHHX IJId
cmadymM B apeHny, coobumaeM, UTO B I[IPeNoCTaBJIEHUM MYyHMLMUIIAJIBHOM YCJIYyI'U
OTKa3aHO B CBSA3UM C

IlanHoe ©pemeHMe Be BhOpaBe o60XajoBaTh IyTeM NOOauM XaJIOOE M3pPy Topoza
Hoeocubupcka, MNepBOMYy BaMeCTUTEJ0 Ms3pa ropona Hosocubupcka, OpMHMMAaLIEMY
peumeHmAa I10 BOIpocam 3eMeJIbHEIX ) Z8 Mylne CTBEHHBIX OTHOLHeHMﬁ, B nopdangke,
IpenyCMOTPEHHOM IIOCTAHOBJIeHMEeM Mapum Tropoma Hosocubupcka ot 25.06.2018
N 2280 "O IomnoxeHum o6 OCODEHHOCTSAX [OHAauM M PacCMOTPEHMs XaJlo® Ha peleHMUs
n OeViCTBUS (BezmevicTBME) MAPUM Topona HoBocmubupcka, OpelocTaBidolel
MyHMUMIAJNABHY (TOCYOapCTBEHHYW) YCIyTy, M €€ HOOJIKHOCTHBIX JIML, MYHMLMNIaJIbHEIX
CHayXalx, a TakKXe Ha PeleHrsa M necTBusa (6e3melicTBMe) MHOTOOYHKLUMOHAJBHOT'O
LIeHTpPa npengoCcTaBJIEHNA TOCyIOapCTBEHHEX )Z8 MYHMIIMIIA&JIb HBIX YyCayT )Z8 ero
paboTHUKOB", U () B CcynmeOHOM MOpsAlKe B COOTBETCTBUM C 3aKOHOIATEJIbCTBOM
Poccurickon demepauun.

HammMeHOBaHMEe IOOJIKHOCTU
PYKOBOIOUTEJA

(mogmnmce) (MHMLMAJE, baMuUIvs)

VICIIOJIHUTEJIb
Homep TenedoHa
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