3apeructpupoBano B Muntocte Poccuu 12 mast 2015 r. N 37244

MUHUCTEPCTBO KYJIbTYPbI POCCUIICKON ®EJEPAIIUN

IMPUKA3
ot 30 nexadps 2014 r. N 2477

Ob YTBEPXJIEHHWU TUITIOBBIX OTPACJIEBBIX HOPM
TPYJIA HA PABOTbI, BBITTOJIHAEMBIE B BUBJIMOTEKAX

B cootBetrcTBUU ¢ myHkTOM 2 IIpaBun pa3paOboTKu U yTBEP>KACHUS TUIIOBBIX
HOpPM TpyJAa, YTBEPXKICHHBIX IocTaHoBIeHHEM IIpaButensctBa Poccuiickoi
®enepanuu ot 11.11.2002 N 804 (Cobpanue 3akoHOHaTeNbcTBa Poccuiickoit
deneparuu, 2002, N 46, ct. 4583), npuka3biBao:

1. YTBepaAUTh TUTIOBBIE OTPACIIEBBIE HOPMBI TPY/Ia HA PAOOTHI, BHIOIHSIEMBIE
B OMOJIMOTEKAX, COTJIACHO MPHUIIOKEHUIO.

2. KoHTponb 3a WUCHOTHEHHWEM HACTOAIIETO IMPUKa3a BO3JIOKWTH Ha
3amecturenss Munucrtpa KynbTypbl Poccniickon @enepanun H.A. Manakosa.

MI/IHHCTP
B.P. MEJIMHCKHNI

[Ipunoxenue

K npuKa3zy MUHUCTEPCTBA KYJIbTYPBI
Poccutickon ®enepanuu

ot 30 nexabpst 2014 r. N 2477

THUITIOBBIE OTPACJIEBBIE HOPMbI
TPYJIA HA PABOTbI, BBITIOJIHAEMBIE B BUBJIMOTEKAX

I. BBomHast yacth

TunoBeie oOTpacieBbie HOPMBI TpyJda Ha pPaOOTHI, BBIMOJTHSIEMbBIE B
OoubnuoTeKkax, pa3paboTaHbl B COOTBETCTBUM ¢ TTyHKTOM 2 [lpaBui paspaboTku u
YTBEPKJICHUSI THUMOBBIX HOPM  TPyJAa, YTBEPKIACHHBIX TOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®eneparuun ot 11.11.2002 N 804 (Cobpanue
3akoHosarenbcTBa Poccuiickoit ®eneparuu, 2002, N 46, ct. 4583), B 1emsIx
peanuzanuu nyHkta 4 pasgena V Ilnana meponpusituii ("mopokHOW KapThl')
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"U3meHeHuss B OTpacisix COIUAIbHOW c(epbl, HampaBlIEHHbIE HA TOBBLIIICHHE
adpdexTuBHOCTH  chephl  KyJbTYphl',  YTBEPXKICHHOTO  pPaCHOpPsLKEHUEM
[IpaButensctBa Poccuiickoit @epepauuu ot 28.12.2012 N 2606-p (Cobpanue
3akoHozarenbcTBa Poccutickont ®denepanuu, 2013, N 2, ct. 137; 2014, N 19, cr.
2470), u npenHazHaueHbl I (HOPMUPOBAHUS OOOCHOBAHHBIX ONTHMAJIBHBIX
nmokaszarejied  TPYJIOEMKOCTH  BBITIOJHEHUsS  pabOT B TOCYJIApPCTBEHHBIX
(MyHUITUTIAJIBHBIX) ~ OMOJHMOTEKAax, ONpEeACTICHUS  IITaTHOM  YHMCJICHHOCTH
pa0OTHUKOB, BBbIJIAYM HOPMHPOBAHHBIX 3aJaHUA M COOTHOLIEHUU MEXKIY
TJIAHOBBIMH U JOTOBOPHBIMU PabOTaMHU.

II. HopmaTtuBHas 4acTb
1. TunoBbIle OTpacieBble HOPMBI TPY/1a Ha paOOTHI,
BBINOJIHSEMbIE B TOCYJaPCTBEHHBIX (MYHULIMIIATIBHBIX ) OMOIMOTEKAX
(0e3 ncrosb30BaHNs aBTOMaTU3UPOBAHHBIX CUCTEM

yIpaBJICHUSI POIIECCaAMHU )

1.1. KommiekroBanue 6ubimnoreynoro Gpoxnma



N HaunmenoBanue nporuecca, onepanuu. Coctan Enununa Hopma
n/ paboThI U3MEpPEHHUsS | BPEMEHH,
i MUH.
1 2 3 4
Tekymiee komruiekToBaHue 6uOIMOTEUHOTO (hOHAA
[IpocMOTp KHHUTOM3AATENBCKOW W KHHUTOTOPTOBOM
uH(popmManuu:
1 |mpocMOTp KHHMIrOM3JaTENbCKOM W KHUTOTOPTOBOM OJlHa 2,0
nHpopMaru O3NS
2 |TIPOCMOTD uH(bOpMaIIH OYKMHUCTUYECKUX OJIHa 2,0
ayKIIMOHOB HO3ULIMS
OnpeneneHnve TeMbl W BHJA  JOKYMEHTa, 0JIHa
MOJIJIEKAIIETO 0TOOPY, BBIICHEHHE HEOOXOJUMOCTH |  IO3ULIHUS
MPUOOPETEHUS JIJIS:
3 |IOKyMEHTOB, KHUT, MAaT€pUAJIOB 5,2
4 |cTaponeydaTHbIX U PyKOMUCHBIX JOKYMEHTOB 10,0
Omnpenenenre dK3eMIUITPHOCTH 3aKa3a: oJlHa

IMO3UIIHA

Tabmura 1



S | s oapaszaeneHui 0,89
6 |1t OMOIMOTEKHU B 1IEJIOM 1,6
Odopmiierne 3akasza; yka3zaHHE OHK3EMIULIPHOCTH,| OJIMH 3aKa3
CTOMMOCTH 3aKa3a, JaThbl
KomnuecTBo 3aKka3aHHBIX HA3BAHUIA:
7 11-15 40,0
8 |16-25 65,0
9 |26-75 196,0
10|76 -100 261,0
11 |opopmaenue 3aka3za Ha 3apyOEKHbBIE JTOKYMEHTHI OJIUH 82,0
JTOKyMEHT
12 |moaroTroBka CrucKa JOKYMEHTOB, MPEAJIaraeMbIX K OJTHO 26,0
MEXIyHApOJTHOMY KHUTOOOMEHY; CBEpKa CIMCKA C| Ha3BaHUE
KaTajaoroM
13 |cocraBnenue KapTOYKH TUTSt KapTOTEKHU OJIHa 6,0
OpraHU3alui-IIAPTHEPOB; yKa3aHWEe  Ha3BaHWsI| KapToyka
OpraHUW3alliid, aJpeca, Ha3BaHUS OOMEHHUBACMBIX
JTOKYMCHTOB
Pabora B aBToMaTu3upoBanHoii cucreme (AC):
14 |BBOA 3aka3a TEKYIIEro KOMIUICEKTOBAHUS B 0azy OJTHO 4.6




maHHBIX AC Ha3BaHUE

15 |penakThpoBaHuE BBEJICHHBIX B 0a3y JIaHHBIX OJTHO 2,5
CBEJICHUI O 3aKa3e Ha3BaHUE

16 |BpIBOg ~ HA  MPUHTEp  JAHHBIX  TEKYIIETo OJIMH 1,6
KOMITJIEKTOBAHMSI; paciieyaTka JTOKYMEHT

17 | Benenue peecTpa mocTaBIIMKOB B AC OJlHa 8,3

TTO3ULIAS

Benenue kapToTeku TEKyIIEro KOMIIJIEKTOBAHUS:

18 |cocraBiieHre KapTOUKH, yKa3aHHWE aBTOpa, 3arjlaBus, oJlHa 45
BBIXOJ/IHBIX JaHHBIX, PETUCTPAIIMOHHOTO HOMEpa KapTouKa

19 |mepeHeceHne CBENCHMA O 3aKa3e Ha KapTOUKH, OJIHa 1,0
yKa3aHUE JK3EMIUIIPHOCTH 3aKa3a, pachpeaelieHne| KapTodka
0 CTPYKTYPHBIM TIOIpa3ICICHUSIM

20 |moabop KapTOYKH MO andaBUTy ISl PACCTAHOBKHU B oJlHa 0,4
KapTOTEKY TEKYIIETO KOMIUICKTOBAHUS KapTOYKa

21 |paccTaHoBKa KapTouku B andaBute GhaMuIui OJIHa 1,0
aBTOpOB, 3arjaBUii B  KApTOTEKy TEKYIIero| KapTouka
KOMILUIEKTOBAHUSA
Odopmienne TOANUCKKM  HA  MEPUOIUUYCCKHE
A30aHUS:

22 |BpIOOp Ha3BaHUS TEPUOAMYECKUX U3JIAHUN NS OJTHO 2,7




IIOJIITUCKH Ha3BaHUE

23 |cOop 3asBOK OT TMOapa3/eleHuid OMOJMOTEeKH [JIs| OJIHA 3asBKa 1,5
MOAMUCKH Ha IEPUOIUYECKUE U3AaHuUs

24 |cBepKa paclevaTKd CIHCKOB YCJIOBHO 3aKa3aHHBIX OJTHO 1,7
MePUONYECKUX H3JaHUH C KapTOTEKOW 3aKa3oB,| Ha3BaHUE
BHECEHHE U3MEHCHHI B pacreyaTKH CITUCKOB

25 |cBepKa 3akaza TEKYIIEeTro Toja Ha TEPHOIUYCCKUE OJIHO 2,4
W3aHUsS C TIOAMUCKON TMPEBIIyIIero Tojaa IJjisi| Ha3BaHUE
BBISIBJIEHHSI M3MEHEHHH B Ha3BaHUAX, BHECCHHE
W3MCEHEHUHN JaHHBIX

26 |cBepKa BBIXOJIHBIX JTAHHBIX BIIEPBBIC 3aKa3bIBACMBIX OJTHO 13,5
3apyOEKHBIX MIEPUOTUIECKHAX W3aHUH c| Ha3BaHHe
OoubmmorpaUuyecKUMH CHpPABOYHUKAMHU U JAPYTUMH
WH()OPMAITMOHHBIMHA UCTOYHHKAMU

27 |opopMmienne 3aka3za Ha TIOJINMHUCKY; MOJICUET| OJWH 3aKa3 8,4
CTOMMOCTA TIOJINMUCKH C y4EeTOM JIOCTaBKH,
3aIl0JIHEHHE KBUTAHI[UH aboHeMeHTa Ha
MIePUOINYECKOES U3/IaHNC

28 |coCTaBJCHHE PETHCTPAIMOHHON KApTOYKH ISt OJIHa 4,5
KapTOTEKHU MIEPUOANICCKUX HU3TaHUN KapTouKa
PaboTa B aBToMaTu3upoBanHoM pexume (AC):

29 |BBOJ 3aKkaza Ha MEPUOJUYECKHE H3JIaHUs B 0azy OJTHA 3,5

JaHHBIX

KapTO4Ka




30 [BBIBOJ Ha DJKpaH PErUCTPAllMOHHON KapTOYKH, OJIHA 1,8
pacrneJaTka KapTO4YKa
31 |[KOppeKTHUpOBKa 3aKa3a: BBIBOJ Ha S3KpaH CIIHCKa OJTHO 1,8
NEPUOINYCCKUX U3JJaHUI; BHECCHHE M3MEHCHUI Ha3BaHUE
[ToaroToBKa JOKYMEHTAITMH JIJIS1 3aKYTKH U3/IaHUM:
32 |ayKIMOHHAs JOKYMEHTAIHS OJINH 480,0
KOMILJIEKT
33 | TOKyMEHTAIUs JIJIsi KOTUPOBOK OJIMH 400,0
KOMILIEKT
34 | TOroBOp/KOHTPAKT OJIMH 240,0
KOMILIEKT
35 |cocTaBieHHE TEXHUYECKOTO 3aIaHMsI JIJIs1 ayKITMOHA OJINH 240,0
KOMILIEKT
36 |cocTaBiieHHE CBOIHBIX TAOJHUI[ U CHMCKOB H3IaHUN OJINH 360,0
JUTSI TaMOXXHH, COMPOBOIUTEIHHOM JOKYMEHTAITUH | KOMIUICKT
JUTSI MEXKTyHAPOTHOTO TIOYTaMTa
Ilepenmcka ¢ KHUTOTOPTOBBIMH OpraHU3AIUSIMH H
M3aTeIbCTBAMH, OMOINOTEKaMU, JapPUTCIISIMU:
37 |cocTaBieHHe, TMe4yaTh TEKCTa MHChMa (3ampoca,| OJTHO MHUCHMO 10,2

MPETEH3UN), PErucTpaluss B KHUTE€ MCXOISAIIUX
JOKYMEHTOB  (MOCTAaHOBKA JaThl, MOPSJKOBOTO
HOMEpa, YKa3aHWE HAMMEHOBAHUS OpraHU3alluu,




KpaTKoe cojiepKaHue MUChMa)

38 |cocTaBieHue, mevyaTh OJaroJapCTBEHHOTO IMHChMA, | OAHO MUCHhMO 11,0
peructpanus B Kaure JlapoB Oubamorexu

39 |cocraBnenHue, neyaTh MUChbMa HA MPEABAPUTEIBHBIHN | OTHO MUCHMO 5,2
obOcueT W3IaHUH, ITOATOTOBJICHHBIX K
PUOOPETEHUIO

40 |odopmitleHHe,  OTHpaBKAa  3aKa3a  M3JAIONMIMM | OJWH 3aKa3 3,1
OpraHU3aIHsIM, PACITPOCTPAHUTEISIM

41 |atpuOyliusi W COCTaBJIEHHE 3aKIIOUCHUS IS OJIMH 360,0
AKCIIEPTHOM KOMUCCHH TPH MOKYIKE JTOKYMEHTa JIOKYMEHT
JlokoMIIeKToBaHUE OMOIMOTESYHOTO (hOHIA!

42 |mepenucka ¢ JluccepTalmOHHBIMA — COBETaMHU: | OJTHA 3asiBKA 20,0
COCTaBJIcHHE, Ha0Op TEKCTa TMuchMa (3ampoca,
MPETCH3MN) B Cllydae OTCYTCTBHUSI 0053aTEILHOTO
AK3EMIUISIPA TOKyMEHTa B (hOH/IE

43 |mosiyueHue 3asBKM Ha TMPUOOpETEHHE JOKYMEHTOB| OJHA 3asiBKa 2,6
OT TIOJIPA3AEIICHUI

44 | cBepka 3aaBKH ¢ "ba3oii JaHHBIX 3aKa3a" OJTHO 2,0

Ha3BaHHE

45 |mpoCcMOTp KapTOTEKH HEYAOBIETBOPEHHOTO CIPOCA; OJIUH 3,0

aHAJIN3 OTKA30B IS BBISBICHUS OTCYTCTBYIOIIUX | JTOKYMEHT

JOKYMEHTOB




46 |cocTaBicHUE oubmorpaduyecKom 3aIliCH; OJIHA 3,6
yKa3aHue KOJUYECTBA OJK3EMIUIIPOB M CHIJVIOB| KapTOYKa
MOJpa3AeIeHUN
OTOOp HSJEKTPOHHBIX W3JAHUN MJIs DJIEKTPOHHOU
oubnuoteku (Ob):

47 |otOop (aiina mo cmmckaMm mnpenaoxkeHud mist Ob, OJTHO 3,0
MpoBepka Ha JTyOJETHOCTh, MPOBEJACHUE CBEPKU| Ha3BaHUE
3aIUCH ¢ IEKTPOHHBIM Kataiorom (9K)

48 |mmpoBepka JIETUTUMHOCTH pa3MeIIeHUs OJTHO 10,0
3JIEKTPOHHOTO IOKYMEHTA B Db HAa3BaHUE
OT60p ceteBbIX yaaneHHbIX pecypcoB (CYP):

49 |mpocMOTp KHHUTOM3ATEIHCKOW M KHHUTOTOPIOBOM | OJIUH pecypc 2,0
uHbopMaIuu

50 |ompenmeneHue TEMBI pecypca, COCTaBa, YCJIOBHH | OJHWH pecypc 90,0
JI0CTyIa, CO3/IaHUE TIEPBUYHOM 3alCH B IMACIIOPTE
pecypca

51 |opranuzamusi TPOBEACHUS TECTOBOIO J0CTyna K| oauH pecypc | 860,0
CYP

52 |3amojHeHue JUCTa TeCTUPOBAHUS onuH pecypc | 420,0

53 |BKJIIOYEHHE 3asiBKHM B DJEKTPOHHBIA yKa3aTelb oJlHa 0,26

3aKa3a

KapTouYKa




OT60op NOKYMEHTOB H3 OOMEHHbIX (HOHIOB
OMOIMOTEK TS TOKOMITJICKTOBAHUS

54

POCMOTp CIIHCKOB, KAPTOTEK, KATAIOTOB OOMEHHBIX
dhoHI0B OMOIMOTEK, OTOOpP HYKHBIX JIOKYMEHTOB,
CBEpKa C KaTajoraMd U KapTOTEKaMH CBOEH
OMOIMOTEKH; COCTaBJICHHE CHUCKAa Ha JOKYMEHTHI,
0TOOpaHHbIE B 0OOMEHHOM (pOH[Ie

OJTHO
Ha3BaHUE

3,2

KomnuectBo AOKYMCHTOB, BKIIIOUCHHBIX B CIIMCOK:

55

1

3,6

56

2-10

37,4

57

11-25

87,7

58

26 - 50

197,0

CocraBnenue oOmepaTUBHOrO (TEKYIIEro) IIaHa
KOMITJICKTOBAHMS:

59

OTIPE/ICIICHHE MEPONPHUATHH 1O  (OPMHUPOBAHHUIO
eauHoro (oHga Ha TEKYIIUW TOJ, OTBETCTBEHHBIX
WUCIOJHUTEICH,  KOJIWYSCTBEHHBIX  ITOKa3aTejeH
oobemMa  (GoHma  (MOCTyIUIGHHWE,  BBIOBITHE),
HMCTOYHUKOB MOCTYIUICHUS, CMEThI PacX0JI0B

OJHH IIJIaH

1044,0

OdopmiieHne miaHa KOMIJIEKTOBAHUS B opMe:

60

TaOIUIL

OJlHa

2,6




Taduna

61 |kapTOoTEeKH OJIHA 2.6
KapTouKa
Pabora B aBTOMaTH3upoBaHHOM pexkume (AC):
62 |BBOJ TTaHA KOMIUIEKTOBaHUS B 0a3y maHHbIX AC OJIMH IIaH 1,1
63 |KoppeKTUpOBKa 0a3bl JIaHHBIX; BBIBOJ Ha DSKpaH; OJIMH 1,6
BHECEHHE U3MCHCHUN JIOKYMEHT
1.2. [IpyeM u y4eT NOCTYNIUBIINX JOKYMEHTOB
N HaumenoBanue nporiecca, onepaiuu. Cocras Enunawnna Hopwma
1/ paboThI U3MEPEHUS | BPEMEHH,
I MHUH.
1 2 3 4
1 |PacnakoBka/ymakoBKa U3IaHUI OJTHA mMaykKa 2,5
2 |Pa3bop  IOKYMEHTOB IO  BHUJaM,  SI3BbIKaM, OJTHO 1,0
HMCTOYHUKAM TIOCTYTUICHUS Ha3BaHUE
3 |IIpoBepka oTcyTCTBUS OpaKOBAHHBIX SK3EMILISPOB OJIH 1,0

AK3EMILISAP

Tabauna 2



HpHeM JOKYMCHTOB, IMOCTYIIMBIIUX C
COIMPOBOAUTCIIBHBIM JOKYMCHTOM:

OpueM  JOKYMEHTOB IO  COINPOBOJUTEIbHBIM OJIUH 2,8
MaTepuaiiaMm (JUCT PEerucTpalvu, CUeT, HakjajHas,| SK3eMIUIIp

KOIUS YeKa, aKT), MoA0O0p UX Mo andaBUTy aBTOPOB

WJIM 3arjiaBUi, HKCIEIUIIMOHHBIM HOMEpaMm, CBepka

C COMPOBOJIUTENBHBIM JOKYMEHTOM, MPOCTABIICHNE

[IEHbl Ha W3/IaHWH, MOJCYET YHUCIIa IK3EMIUISPOB,

00111ell CTOUMOCTH

MIPUEM  PYKONMMUCHBIX KHWI, TOCTYNUBIIMX C OJIVH 30,0
COMPOBOJAUTENLHBIM JOKYMEHTOM JIOKYMEHT

[Ipuem nuccepraumii:

MOCTYMHUBIINX C COMPOBOJUTEIHLHBIM IMHUCHMOM W3 OJTUH 21,0
JluccepTalMOHHBIX COBETOB JTOKyMEHT
MOCTYMUBIIMX C COMNPOBOJUTEIBHBIM MHUCHMOM W3 OJIUH 6,6
AKCTICAUIIIH JTOKyMEHT

npueM aBTopedepaToB AMCCepTalid, TOCTYMUBIINX OJIH 1,3
C COMPOBOUTEIHLHBIM TUCEMOM U3 YKCIICTAIIAN JTIOKyMEHT

[Tpuem JIOKyMEHTOB, MOCTYTHBIIIAX 6e3

COTIPOBOIMTENILHBIX JOKYMEHTOB:

MpoBepKa Ha JyOJNETHOCTh; MPOBEICHHE OLEHKH OJIVH 3,1
JIOKYMEHTOB JIOKYMEHT




10 |cocraBiieHHE aKTa HA MPUEM JIOKYMEHTOB OJTHO 1,0
Ha3BaHUE
[IpueM pYKONUCHBIX KHUT, MOCTYIMUBIINX 0O€3
COTPOBOUTEILHBIX JOKYMEHTOB:
11 |cocTaBneHne akTa Ha MPUEM PYKOIUCHBIX KHHUI H OJIUH 0,1
JTIOKyMEHTOB JIOKYMEHT
12 |{mpoBepka Ha HamuuWe OJMWU3KUX TIO BPEMEHH || OJIHA 3aIHCh 10,8
TEMaTUKE PYKOMHCHBIX KHUT W JIOKYMCHTOB B
¢ongax HUOP mno cuyxedHOMY, andaBUTHOMY,
YYETHOMY KaTajory
[IpoBeneHME SKCMEPTU3BI M OICHKUA PYKOMHCHBIX OJINH
KHWT ¥ JJOKyMEHTOB: JTOKyMEHT
13 |opauHaApHOA 600,0
14 | nOBBIIEHHON CIIOKHOCTH 1200,0
15 |Ha MHOCTpaHHBIX S3BIKAX 1200,0
16 |kapTorpaduyueckoro Marepuaia 1200,0
17 | My3bIKaIbHOTO COJIEPKAHUS 1200,0
18 | pykomnuceii ¢ rpaBropamMu U H3oMaTepuaiaMu 1200,0
19 |npoBeneHne TEPBUYHONW aTpUOYIMH JOKYMEHTOB OJIH 10,0
(penkux ¥ IEHHBIX KHUT), OTOOP B COOTBETCTBHH C| JTOKYMEHT

npoduaeM KOMIUIEKTOBAHUS W pPaclpeiesieHHue I0




noadoHAaM U KOJUICKIIHSIM

20 |mpocTaHOBKa IITEMIIEdsT Ha 00OpPOTE TUTYIBHOTO OJIVH 0,26
nucTa ¥ Ha 17-# cTpaHule JOKyMeHTa HK3EMILIISIP

21 |mpocTaHOBKa  PETUCTPALlMOHHOTO  HOMEpa  Ha OJIMH 0,26
JTOKYMEHT IK3EMILISIP

22 |HakJeWBaHWE HA JOKYMEHT METKH ISl YCTPOMCTB OJIUH 1,2
PagroO4acTOTHOU UJEHTU(UKAIIU O0OBEKTOB, | IK3EMILISP
aKTyalu3anus METKU

23 |HaKJeuBaHUE MITPUX-KOAa HAa OOOPOT TUTYIHHOTO OJIMH 0,26
JIUCTA U O0JIOKKH AK3EMILIISIP

24 |BHeceHHe pa3MeTKH 1o GoHAaM Ha U3TaHUE OJIMH 0,26

AK3EMILIISIP

CBepka NOCTYNMBIIMX JTOKYMEHTOB C KAapTOTEKOU
TEKYIIETO KOMILJIEKTOBAHUSI:

25 |MOMCK ~ KapTOYKM B KApTOTEKE  TEKYIIETO OJIHa 0,52
KOMIUIEKTOBAaHHUS, CBEPKa KapTOUKH C JOKYMEHTOM,| KapTouka
BHECEHHUE OTMETOK

26 |coCcTaBJCHHE CHHCKAa PETUCTPAIMOHHBIX HOMEPOB OJIH 0,36
HOBBIX TOCTYIUICHHW HJISi M3TOTOBIICHUS MEYATHOW | JTOKYMEHT

KapTOYKHU

Pabora B aBTOoMaTu3upoBanHoii cucreme (AC):




27 |cBepka JOKyMEHTa C yKazaTeJeM 3aKa3aHHBIX OJTHO 3,0
W3JIaHUI, BHECEHHE OTMETOK Ha3BaHUE

28 |mpoBepka Ha TyOJETHOCTH MOCTYIMUBIINX U3IaHUMA B OJINH 1,6
0aze manaeix AC JIOKYMEHT

29 |perucTparvs HOBBIX IMOCTYIUICHUH B 0asze JaHHBIX OJINH 9,1
AC JIOKYMEHT

30 |mpueM W  perucTpanus PYKONHUCHBIX  KHWT, OJIUH 3,6
MPOCTABJICHUE OTMETKH B  PETHUCTPAIMOHHOM | JTOKYMEHT
’KypHaje HOBBIX MOCTYIUICHUH, KHUTE y4eTa HOBBIX
MOCTYIUICHU U
[Tpuem u peructparus >KypHaJIOB U Tra3er:

31 \mombopka >KypHaJlOB W Tra3eT 1o au(aBUTy OJIVH 0,94
Ha3BaHUW, NOUCK PETrUCTPALMOHHOW KAPTOUYKHM B| JOKYMEHT
KapTOTEKe IMOJIMUCHBIX HM3JaHUi, OTMETKAa HOMEpa,

JaThl TIOJYYCHUS U3AaHUS

32 |mpocTaBJICHHUE MITEMIIENS Ha KypHAaJe OJIVH >KypHaJ 0,2

33 |MpocTaBJICHHUE IITEMIIENS Ha ra3eTe OJIHa rasera 0,16

34 |peructpaiusi HOBBIX TMOCTYIUIEHUH B 0asze JaHHBIX OJINH 2,6
AC JOKYMEHT

[Ipuem w® perucTpamus CETEBBIX  YIAJICHHBIX
pecypcoB (CYP) B AC:




35 |mpoBepKa JOCTYITHOCTH pecypca (TIprem) OJIUH pecypc 30,0
36 |[oopMiieHHe CONMPOBOAMTEIBHON JTOKYMEHTAIIUH | OJIMH PECypC 10,0
(akT mpuema)
37 |BBeneHwme 3amucu B peecTp yaera CYP OJIUH pecypc 4,8
38 |BBemeHME 3anucy B peecTp nacrnoptoB CYP OJIMH pecypc 3,7
39 |moaroroBka cBenenuit g caiita o CYP OJINH pecypc 20,0
AJIMUHHUCTPUPOBAHUE CETEBBIX yTaJICHHBIX
pecypcoB B aBTOMaTU3UupoBaHHOM pexkume (AC)
O6paboTtka 3anucen TUISt BEJICHUS
WH()OPMAITMOHHBIX TIOUCKOBBIX CEPBUCOB:
40 | TOKyMeHT OJTHO 4,0
Ha3BaHUE
41 |maket/B/] OJTHO 10,0
HAaUMEHOBaH
ue
43 |aktyanuzanus ceeaeHuit o CYP OJTHO 6,0
Ha3BaHUE
44 |cO0p CTaTUCTUKU O COCTaBe W 00 HCIOJb30BAaHUU OJTHO 0,3
CYyP Ha3BaHUE

[Ipuem u 00paboTKa AJIEKTPOHHBIX HW3IAHUN IS
OnexTpoHHOM 6ubnuorexu B AC:




45 \mpoBepka  KauecTtBa  (aitjoB,  perucrtparus OJIUH 9,3

ANIEKTPOHHOTO J0oKyMeHTa B OK, mepenaua ¢aitnoB| TOKyMeHT

Ha cepBep

dopMupoBaHue aKTa nepenayn HOBBIX

MOCTYIUJICHUH B JPYTUE MOIpa3ICICHHUS:
46 |B AC depe3 mporpaMMy AUCIIETUYEPU3AIUN U3TaHUI OJIMH 0,15

AK3EMILISIP
47 |B py4HOM PEXUME OJIUH 2,0
AK3EMILISIP

Benenue "Kunuru cymmapsoro yyera"

Pa3bop mMOKyMEHTOB MO BHJaM, OTpacjsM 3HAHWH,| OJIHA 3aIlHCh

S3bIKaM; TOJCYET YHCJIa JOKYMEHTOB, 3alluCh

PE3yNbTaTOB MOJICYETA 10 YCTAHOBJICHHON (hopMme B

"Kuury cymmapsoro yuera"

Konn4ecTBo T0OKyMEHTOB B MAPTUU NOCTYILICHUM:
48 |1 0,6
49 |2 -50 30,8
50 |51 -250 150,0
51 [BBOJ CTaTUCTUUYECKUX JTaHHBIX B 0a3y JaHHbIX AC OJIHA MAPTHS 3,1
52 |mojcYeT TOCTPAHUYHO 110 TIO3UIUSM JaHHBIX, oJlHa 1,6

MIEPEHECEHUE UTOTOB HA CIIEIYIOIIYIO0 CTPAHUILY TTO3UIIUS




53 |[cBepka (MHAHCOBBIX JOKYMEHTOB oOTIella ¢ OJINH 1,46
(hMHAHCOBBIMU JOKYMEHTAMH OyXTajaTepuu JTOKYMEHT

54 |opopMiieHre  CONMPOBOJUTEIBHBIX  JOKYMEHTOB OJINH 13,0
(cduer, HakiajgHasg, aKkT) A [OepeJayd  B| JOKYMEHT
OyXTanTepuo

55 |obopmiieHne UHBEHTapHOW KHHUTHU, HyMepalus OJIHa 0,88
JUCTOB, TMPOCTABJICHHE HOMEpa B MHBEHTApHOW | CTpaHHUIIA
KHUTE

56 |3amuch MOKYMEHTOB IO YCTaHOBJICHHOW (opme B OJIUH 2,8
WHBEHTAPHYIO KHUTY, MIPOCTABIICHUEC WHBEHTAPHOTO| TOKYMEHT
HOMEpPA Ha TJOKYMEHTE

57 |nmpoBeeHNEe UHAUBUIYATBLHOTO YYeTa JOKYMEHTA M0 OJIMH 1,0
aKTOBOM CHCTEME, TIPOCTaBJICHUE WHBEHTAPHOTO| TOKYMEHT
HOMEpPA Ha TJOKYMEHTE

58 |mpoBenenue WHMBUIYaJIbHOTO ydera c OJIHa 4,7
MPUMEHEHUEM YYETHOTO KaTajora: COCTaBJICHUE| KapTOuKa
ouborpaduuecKoro OTIMCaHUS JIOKYMEHTA,
yKa3aHWEe IICHbl, WHBCHTApPHOTO HOMEpa, Troja
MOCTyIUIEHUsl, Homepa  3amucu B "KuHure
CyMMapHoro  yyera"', 4yMcia  HOCTYNHBLIMX
AK3EMILISAPOB, ux pacrpeiesicHue 1o
MOIpa3IeICHUSM

59 |pukcupoBaHue B XKypHaJIe PETHCTPAIIMU KApPTOUYEK | OJHA 3aMKCh 0,3

YUETHOI'O KaTaJlora MHBCHTApHOI'0 HOMCEpaA, IICPBOro




CJIOBA 3arjiaBusi

60 |mpocTraBiieHHE THBEHTApPHOTO HOMEpPa Ha JOKYMEHTE OJIVH 2,6
JTIOKYMEHT
61 | peructpaiusi IaTEHTOB B HyMEPaIlMOHHOW KHUTE OJIMH 0,3
JTOKYMEHT
62 |mpueM aKTOB Ha BBHIOBIBIIME JOKYMEHTHI OT| OJWH aKT 8,7
CTPYKTYPHBIX TOApAa3JACICHN; BHECEHHUE 3aITUCH B
"Kaure  cymmaphoro  yuera" (2-4  4acTh);
MIPOCTABJICHUE HOMEpPA aKTa
HckitoueHre NOKyMEHTa [0 aKTy U3 YYETHBIX OJIUH
bopwm: JOKYMEHT
63 |MHBEHTApHON KHUTH 1,4
64 |ydeTHOro KaTajora 0,88
65 | onrcy MHBEHTapHBIX HOMEPOB 1,0
66 |uckiroueHHe BBIOBIBIIMX JOKYMEHTOB U3 0asbl OJINH 1,0
maHHbIX AC JOKYMEHT
6/ |morameHre WHBEHTAPHOTO HOMEpa W IITEMIIeNs OJINH 0,5
OMOIMOTEKN Ha TOKYMEHTE JOKYMEHT
68 |moanIMBKa aKTOB OJIMH aKT 0,26

[Tpumeuanue: npu paboTe ¢ JOKyMEHTaMHM HAa MHOCTPAHHBIX fA3BIKAX K HOPME BPEMEHH MPUMEHSETCS MOBBIIIAIOIINN




kodpdunuent 1,15.

1.3. bubnuoreunas o6paboTka JOKyMeHTOB. OpraHu3alys U BeJCHUE KaTaJIoroB

N HaumenoBanue nponecca, onepanuu. Cocras Enunawnia Hopwma
1/ paboThI U3MEPEHUS | BPEMEHH,
i MUH.
1 2 3 4
PaboTa c nmeuaTHO# KapTOUKOM:
1 |dbopmupoBaHre KOMIUIEKTa MEYATHBIX KapTOYEK Ha OJIHa 1,25
OCHOBE MalIMHOUYMTaeMond Oubiamorpaduyeckoi| KapTouka
3amucH
2 |pa300p KOMIUTEKTA IMEYaTHBIX KapTOYCK 0JIHa 0,42
KapTOYKa
3 |moaldop mevyaTHbIX KapTodeK 1o andaButy dhaMuinui OJIHa 0,43
aBTOPOB WJIM 3arJIaBUi ISl PacCTaHOBKM B| KapTOudKa
CIIyKEOHYIO KapTOTEKY
4 |paccTaHOBKA KQpTOYEK B CIY)KEOHYIO KAPTOTEKY 0JlHa 0,96
KapTOYKa
5 |moxbopka meyaTHbIX KapTOUEK K JOKYMEHTaM oJlHa 0,52

KapToyKa

TaOmuma 3



CBepKa IMOCTYIIMBINUX JOKYMCHTOB C KaTaJIOI'aMH:

6 |mpoBepka TO Karajgory IMOBTOPHOCTH JOKYMEHTA,; oJlHa 1,9
TIepeHeceHHE C KaTaJ0XHOU KapTOUYKH | KapToyka
OoubMoTeuHoro mudpa, MoJIHOTO HHEKCA

7 |TIOMCK B CITy’)KEOHOM KaTaJlore¢ CBOJHOTO OIFCAHWS; OJlHa 2,6
BHECEHHE OTMETOK KapToyKa

8 |odopmieHHe TEYATHOM KApTOUYKH, HAIMCAHUE OJTHa 0,68
WHBEHTApDHOTO  HOMepa, Immdpa ©  JOPyrux| KapTodka
OMOJIMOTEUHBIX OTMETOK
[Tpunucka 1y61eToB:

9 |cBepka JIOKYMEHTa Ha TyOJIETHOCTD 10 OJTHO 0,94
cirykeOHOMY, alipaBUTHOMY, YUETHOMY KaTajory Ha3BaHUE

10 |mpunrcka aybnera B KaTaJlor: IPOCTABJICHHE OJTHO 2,42
WHBEHTAPHOTO HOMEpa; TepeHeceHue Immdpa Ha| Ha3BaHUE
JIOKyMEHT
[Tpunucka mpoaoKarOIIMXCsT U3TaHHN:

11 |mouck B perucTpallMOHHON KAPTOTEKE KApPTOYKHU Ha OJIHO 0,84
W3/IaHhe; CBEpKa €€ C OPUTMHAJIIOM; BHECEHWE| Ha3BaHUE
OMOJIMOTEUHBIX OTMETOK

12 |mouck B Karajore KapTOYKHU; OTMETKA MOCTYIUICHHUS OJTHO 3,1
COOTBETCTBYIOIIIETO BBITTYCKA; MPOCTaBIICHWE | Ha3BaHUE

WHBEHTAapHOTO HOMepa, mudpa, BHECEHHE IPYTUX




OHOJIMOTEYHBIX OTMETOK

dopmupoBanue oudIHorpadUUIeCcKom 3anucu

CocTaBneHue  OCHOBHOM  Oubmmorpaduueckoi OJTHO

3aMUCH TIPU OTCYTCTBUHU II€UAaTHOM KapTOYKA B| Ha3BaHUE

JTOKyMeHTe  (O3HAKOMJICHHE €  JIOKYMEHTOM;

COCTABJICHHE OIMCAHMS; BHECEHHE OUOIMOTEYHOU

OTMETKH)

KonaudecTBo 371€MEHTOB OMHMCAHMS:
13/1-4 0,42
14|5-6 5,2
15|7-9 6,2
16 |10 - 13 7,2
17 |14 -19 8,2
18 |20 - 27 9,2
19 |cocraBneHue OCHOBHOM oubmorpadudecKoi 3,5

3aMiCM  C  TIOMOIIBI0  MakeTa  KapTOYKH,

HaleyaTaHHOTO B KHHUTE; TPOCMOTP M3JaHUs; CBepKa

C MaKeTOM KapTOUYKH
20 |cocTaBienue 100aBOYHOI'O OITMCAHHUS K OCHOBHOM oJlHa 1,9

oubmmorpaduueckon 3anucu KapTO4YKa




21 |o3HaKOMJICHHME C  JOKYMEHTOM; COCTaBJICHHE OJINH 3,5
AHATTMTHYECKOU 3aIuCH JTOKYMEHT
22 |COCTaBJICHUE CCBUIOYHOM KapTOYKH K OCHOBHOM OJTHA 1,26
oubmorpaduuecKou 3amnucu KapTouKa
®opMupoBaHue  OuOIHOrpaguueckoil  3amucu
PYKOTTMCHOM KHUTH
CocraBneHue  OCHOBHOM  OuOnuorpaduueckoit OJTHO
3amucu (0O3HAKOMIICHHE C JIOKyMEHTOM; | Ha3BaHHE
COCTaBJICHHE, OTIFICaHME, MIPOCTaHOBKA
OMOINOTEUYHOM OTMETKH ):
23 | cpeaHe cnoKHOCTH 600,00
24 | TTOBBIIIEHHOM CII0KHOCTH 1200,0
25 |Ha UHOCTPAHHOM SI3BIKE 1200,0
26 |kapTorpaduuecKkoro Marepuana 1200,0
2 | My3BIKaJIbHOTO COACPIKAHUS 1200,0
28 | nopaboTtka yCTapeBILUX 3anuce, HE OJTHO 300,0
COOTBETCTBYIOIIHNX COBPEMCHHBIM | Ha3BaHUC

apxeorpaduueckuM HOpMaM: JaTUPOBKA PYKOIHCEH
10 BOJSHBIM 3HAKaM; pOCIHCh COJEPKAHUS
COOpDHHMKOB HEIOCTOSSHHOTO COCTaBa, BHECCHHE
JOIIOJTHUTEIIBHBIX CBEAEHUM C YYETOM JOCTHUKECHHM
COBPEMEHHOI UCTOpUOTpaPuu




PenaktupoBanue Oubmorpaduieckoi 3anucu:

29 |mpoBepka TMPaBWIBHOCTH JJIEMEHTOB 3allUCH Ha 0JTHa 1,0
KapTO4Ke KapTouKka
30 |obopmiieHne KapTOYKM IS AyONMpOBaHHUS Ha 0JTHa 3,2
MHOKUTEJIHHOM aIlapare; MpoCcTaBIeHUE UHACKCOB, | KapToyka
mupoB, OMOIMOTEYHBIX TTOMETOK, OMpenesieHue U
yKa3aHue TUpaXka KapTouek
['pynmnoBast 00paboTKa TOKYMEHTOB
OTO6Op OJHOTUIHBIX JOKYMEHTOB, TOJICKAIINX | OJHA TPYIIIa
rpynmnoBoii  oOpaboTKe;  cocTaBleHUWE  OOIEeHl | JOKYMEHTOB
XapaKTePUCTHKU Ha KOMIUJIEKT TOKYMEHTOB
KonunuecTBo 1OKyMEHTOB B TpyIIIIE:
31|1-9 39,0
32110-15 60,0
33|16 -30 106,0
34 |mpoBepka IPaBUILHOCTH COCTaBJICHHUSI 0JlHa 13,0
XapaKTePUCTHKN Ha KOMIUJICKT TOKYMEHTOB XapaKTepPHUCT
uKa
Pekaranmoru3zanus (3aMeHa KaTajlOHBIX KapTOUeK):
35 |cBepka KapTOYKH C JOKYMEHTOM; HCIpPaBIICHUE o/Ha 17,4
CTaporo oubamorpaduIecKoro OMHCAaHMS;| KapTOUKa




COCTaBJICHME HOBOI'O  OIMCAHUS; IEPEHECEHUE
mudpa, HWHBEHTAPHOTO HOMEpa, OWOIMOTEUHBIX
ITOMETOK

HOI[I‘OTOBKa K HHACKCHUPOBAHHUIO OOKYMCHTOB [JIA
KaTaJIOI'OB:

36 |moa00p KapTOUKU K JOKYMEHTY, CBEPKA U BIOXKEHUE OJIHa 0,5
B JIOKyMEHT KapTouka

37 |03HaKOMJICHHE C JIOKYMEHTOM; YCTAHOBJICHUE OJTHO 0,88
TEMAaTHUKH; paclpeesieHue 0 OTPacisaM 3HAHUA (IO | Ha3BaHUE
TEMAaTHKE)

38 | mpoCcMOTp MHOCTPAHHBIX W3JIaHUH, IEPEBOJ] JAHHBIX OJTHO 0,37
Ha PYyCCKHM S3BIK Ha3BaHUE
Cucremarusaius JOKyMEHTOB:

39 |cucreMatm3anus JOKYMEHTa C HCIHOJb30BaHUEM OJTHO 2,6
WHJEKCOB TI€YaTHOM KapTOYKM WJIM MakKeTa| Ha3BaHUE
KapTOYKH, HareyaTaHHOTO B U3JIaHUH,
03HAKOMJICHUE C JIOKYMEHTOM, poBepKa
COOTBETCTBHS MHJIEKCOB Ta0JIUIIaM KJIacCHU(DUKAIUH,

MPUHATHIM B OMOJIMOTEKE, MPOCTABJICHHE HHICKCA
Ha JJOKYMEHTE

40 |cuctematuszanusi JTOKyMEHTOB TMpPH  OTCYTCTBUU OJIHO 4,7

MeYaTHOM KapTOYKU M MaKeTa KapTOYKW B M3JaHUU;| Ha3BaHUE

O3HAKOMJICHUC C JOKYMCHTOM, OIIpCACIICHUC




HHICKCA IIO Ta6JII/IHaM KJ'IaCCI/I(I)I/IKaHI/II/I, IMPUHATBIM

B OumOnmoTeke; TMpOCTaBICHWE HWHIAEKCAa Ha
JTOKYMEHTE

41 |ompeneneHue aBTOPCKOTO 3HaKa JIOKYMEHTa IO OJTHO 0,62
aBTOPCKHUM TaOJIMIIaM Ha3BaHUE

42 |mudpoBKa T0KyMEHTa Mpu (PopMaTHO-UHBEHTAPHOU OJIHO 0,42
paccTaHOBKe: oImpeseiaeHue ¢opmara JOKYMEHTa,| Ha3BaHHUE
HamucaHue mudpa

43 |penakTUpoBaHUE KIACCU(UKAITMOHHOTO WHJICKCA; OJTHO 0,88
MpPOBEpKa TPABWIBHOCTA HWHJEKCA, aBTOPCKOTO| Ha3BaHUE
3HaKa

44 |coctaBieHuE KapTOYKH al(aBUTHO-TIPEAMETHOIO OJIHa 2,0
Katajora (Ha HOBYIO TEMAaTHKy); HalUCaHUE Ha| KapTouyka
KapTOYKE WHACKCA, HA3BaHUS KaTajaora U KapTOTCKH,

B KOTOPBIX OTpaKarOTCA JOKYMCHTHI; YKa3aHHUE
CCBUIKM W OTCBUIKH, CBSI3M MEXIY OTICIbHBIMH
pyOpukamu

[IpeameTu3anus TOKyMEHTOB:

45 |mpenMeTu3anus JIOKYMEHTOB C UCIIOJIb30BaHUEM OJTHO 2,6
pyOpuK IIe4YaTHOH KapTOYKH, IpOBEpKa| Ha3BaHHUE
COOTBETCTBUS ~ PYOPHKM  I€YATHOM  KapTOUKH
MPEAMETHOMY KaTajory

46 |mpeameTH3anus  JOKYMEHTOB TPU  OTCYTCTBUH OJTHO 4.6




NeYaTHOW KapTOYKHU; O3HAKOMJICHUE C JIOKYMEHTOM, | Ha3BaHHE
onpeaeneHue pyopuku

47 |cocTaBieHHE HOBBIX IMPEIMETHBIX pyOpUK U 0JTHa 1,3
noipyOpuK; MepeHEeCeHUEe Ha KapTOUKHM CIY>KeOHOM | KapTouka
KapTOTEKH

48 |penakTupoBaHUE MPEAMETHOM PYOpHKH; MPOBEpKa OJIHa 0,88
MPaBUJIBHOCTH TMPEAMETHOM pyOpUKHM, TOYHOCTH| KapTOuKa
HaIMCaHus
Opranuzarnus angaBUTHOTO KaTajora:

49 |\mogbopka KapTouku 1o andaBury GdaMuaui OJIHa 0,36
aBTOPOB WJIM 3arylaBUil ISl PacCTaHOBKM B| KapTOUYKa
angaBUTHBIN KaTajaor

50 |paccraHoBKa peIBapUTEIbHO moA00paHHbBIX oJlHa 0,36
KapTO4eK B aj(paBUTHBIN KaTajaor KapTouka

51 |pemaktupoBanue andaBUTHOTO KaTajora; mpoBepKa OJIHa 0,88
PAcCTaHOBKU KapTOUYEK, MPABUILHOCTH JOOABOUYHBIX | KapTOYKa
Y CCBUIOYHBIX KapTOUYEK; UCTIPABIIEHNE OMNOOK

52 |Hanucanue  pazgenuTens  Juisl  andaBUTHOTO OJIUH 0,88
KaTajora, ykazaHue OyKBbI, CJIoTa pa3aenuTenb

53 |paccTaHoBKa pazaenuTenei B an(aBUTHBIM KaTajor: OJINH 0,36
noAa0oOpKa paszenuresnei mo angaBuTy, MOUCK MECTA | pa3ICIUTEIb

pasacinTelIA, YCTAaHOBKA, 3aKPCIITICHUEC CTCPIKHSA




OpI‘aHH?)aHI/ISI CHUCTCMAaTHUYCCKOI'O KaTaJiora:

54 |mopbopka KapTOUKH IO MHJIEKCaM, BHYTPH paszfena OJIHA 0,42
no andaBuTy (paMIMiA aBTOPOB WIIM 3aryIaBUi JUIsi| KapToudKa
PacCTaHOBKH B CHCTEMATHYCCKHI KaTajaor

55 |paccTaHOBKa  MpeABApPUTEIBLHO moA00paHHbBIX 0JIHa 0,42
KapTO4YeK B CHCTEMATHYECKUM KaTajor KapTo4YKa

56 |pemakTUpOBaHWE  CHUCTEMATHYECKOTO  KaTajora: OJlHa 0,88
MpOBEpKa TPABUILHOCTH HAMOJHEHUS pa3/IelioB| KapTouKa
Katajora TIO0  COJACpP)KaHWIO, HWHISKCAlMH |
pPacCTaHOBKE; UCIIPABICHUE OIITMOOK

57 |aHaNM3 CUCTEMAaTHYECKOTO Karajiora: HCIpaBJCHUE OJlHa 5,2
WHJEKCOB, BHECEHWE W3MEHEHWH B aj(aBUTHBIN| KapTOUKa
KaTajaor

58 |HammcaHnue pasnenuTeNs I CUCTEMAaTHYECKOTO OJINH 2,6
KaTajora: YyKa3aHHWE HaWMMCHOBaHMUS  paszjiena,| pas3Ie/IuTellb
MmojIpasiesia u APYyTuX OTMETOK

59 |paccraHoBKa pa3fenHuTeei B CHUCTEMAaTHYCCKUN OJINH 0,42
KaTajor: mojabopka IO HMHACKCAM, IOMCK MECTa,| pa3/Ie/IuTellb
YCTaHOBKA, 3aKPETUICHUE CTEPIKHS
Opranuzarnus IpeaIMeTHOI0 KaTajora:

60 |mogOopka KapTOueK IO NPEIMETHBIM pyOpHKaM, 0JlHa 0,42
BHYTpH pyOpHK 110 andaBuTy paMUIUi aBTOPOB WM | KapTOUYKa

3arjiaBum




61 |paccraHoBKa peABapUTEILHO mo00paHHBIX OJIHA 0,42
KapTOYEK B IIPEIMETHBIN KaTajaor KapTO4YKa

62 |penakTupoBaHUE MPEIMETHOTO KaTajiora: MpoBepKa 0JTHa 1,0
NPaBUJIBHOCTH CCHUIOK, OTCHUIOK, pyOpHK KapTouka

63 |HamucaHue — pasgenHTeNs Il IPEeIMETHOTO OJINH 2,3
KaTajiora, ykazaHue pyoOpuKH, OTChUIKH, CChUIKU pa3zieauTeNb

64 |paccTaHOBKa pa3feiuTeNIsI B MPEIMETHBIN KaTajor, OJINH 0,42
MMOMCK MECTa, YCTAHOBKA, 3aKPEIIJICHUE CTEPIKHS pa3eIuTeNb
Opranuzanus HYMEPAaIMOHHOTO Karajaora
HOPMATHUBHO-TEXHUYECKOMN JTOKYMEHTAIIUHU:

65 |mogbopka KapTOYKM 10 BHJAAM  JIOKYMEHTOB, oJlHa 4,3
YCJIOBHBIM ITU(MPOBBIM 0003HAYCHHSIM, al(aBUTy| KapTOYKa
COKpAIIICHHBIX  Ha3BaHUW CTpaH, JIATHHCKOMY
angaBuTy (MHOCTPAHHBIX CTAHJAPTOB), IO HOMEPAM
JIOKyMEHTOB

66 |paccraHoBKa npeIBapUTEIbHO moA00paHHbBIX oJlHa 0,41
KapTOYEK B KaTaJoT KapTOuYKa

67 |penakTupoBaHue Karajora (npoBepka 0JlHa 3,2
MpaBUIbHOCTH  OuOIMOrpaMyeckux ONUCAHUM,| KapTouka
PAcCTaHOBKU;, WCIIPABJICHUE OIIWOOK); BHECEHUE

JOTIOJIHEHUIT W W3MEHEHWl B KaTajor (OTMEHa,
3aM€Ha, U3MEHEHUs, MPOJICHUE CPOKA ACHUCTBUA C
YKa3aHHEM UCTOYHUKA)




68 |HamucaHue U pacCTaHOBKA pa3/IelIUTEIICH OJINH 1,3
pa3aenuTenb

Opranuzanus u BeJIeHUE JIEKTPOHHOTO KaTajora:

69 |cBepka MOCTYNMMBIIMUX JOKYMEHTOB Ha TyOJETHOCTH OJIMH 1,6
B DJIGKTPOHHOM KaTajore JOKYMEHT

70 |mpumnucka MIPOAOKAIOIIUXCS W30aHUN B OJINH 1,6
AIIEKTPOHHOM KaTajore JOKYMEHT
®opmupoBaHue OMOIMOTrpaPUUECKON 3amucu sl | OJHA 3aHCh
AJIEKTPOHHOTO Kartajora; BBOJ B 0a3y JaHHBIX;
3aI0JIHEHNE COOTBETCTBYIOIUX MOJICH:

71 |mpu HAIMYUUW MaKeTa MeYaTHOW KapTOYKU 0,36

72 |ipu OTCYTCTBHUH MEYATHON KapTOUKU 0,42

73 |cocTaBiieHHe aHAJIMTUYECKOM 3alUCH 3,5

74 |cocTaBieHHE N100aBOYHBIX U CCHUIOYHBIX OMMCAHUI OJIHO 0,88

OTHCaHue

75 |penaktTupoBanue OuOIMOrpaUUecKor 3amucu B OJTHO 1,3
0a3e nanabix AC; BHeCeHHE U3MEHEHUIN OlnMcaHue

76 |BBOJ TEpedHs] MPEIMETHBIX PYOpUK apuPpMETHUKO- 0JlHa 0,36
noruyeckux yctpoilct (AJIY) k cucremarnueckomy| pyOpuka
KaTaJIOT'y ¥ F€HEPAIbHON CIPAaBOYHOM KapTOTEKE

7’7 | BBIBOJ Ha 9KpaH Oubnuorpaduyeckux 3anucen OJIHA 3aIUCh 0,83




78 |penakTupoBaHue pyOpHK; HAIIOJTHEHUE Pa3JiesiOB 0JIHA 3aIUCh 3,0
W3bsaTHE KapTOUYeK U3 KaTajaoroB
W3bsiTE  KapTOYKM  HA  WUCKIIOYCHHBIC W3 oJlHa
6ubaroTeyHoro GoHa JOKYMEHTHI: KapTouKka
79 |andaBUTHOTO KaTaJiora 0,52
80 |cucTeMaTH4YECKOro KaTajora 0,56
81 | mpeameTHOTO KaTajgora 0,56
82 |HyMepanmoHHOTO KaTajora 0,42
83 |uzbpsarue oubmuorpaduyeckoi 3anucu U3 | OJIHA 3aIUCh 0,84
AJIIEKTPOHHOTO KaTajora
Texnuyeckas 00paboTKa TOKyMEHTa
HakinenBanme Ha  JOKyMEHTE JINCTKA CpOKa OJINH
BO3BpaTa, KapMaIlka, spjblKa: JTOKyMEHT
84 | nucTOK CpoKa BO3BpaTa 0,42
85 |kapmMmailiek 0,42
86 |sipJIbIK 0,26
Hanucanue mudpa Ha TOKYMEHTE U SPJIBIKE: OJIUH
JTIOKyMEHT
87 |Ha TOKyMeHTe 0,26




88 |Ha sipibIke 0,36

89 |mepeHecenrne (GOpMaTHOTO M CHUCTEMATHYECKOIO OJIVH 1,6
MUQPPOB ¢ KAPTOYKH Ha JTOKYMCHT JOKYMCHT

90 |odopmiieHre KapTOUKH I TUPKUPOBAHUS OJTHO 1,0

Ha3BaHHE

01 |BHeceHWE  W3MEHEHMM B  KapTO4yke  IIOCTe OJHO 0,42
THPAKUPOBAHHUSI Ha3BaHHE

92 |pacmpeneneHrue KaTaJlOXKHBIX KapTOYEK Ha HOBBIC oJlHa 0,42
MOCTYIUICHUSI TI0 CTPYKTYPHBIM IOJpa3JelIeHUsIM | KapToukKa
MOCJIe TUPAKUPOBAHUS

O3 |3amonmHeHue KHIDKHOTO (popmynsapa: yKa3aHue OJIMH 0,88
mudpa, HMHBEHTAPHOTO  HOMEpa  JIOKYMEHTA,| KHIOKHBIM
dbaMuIMM ¥ HMHUIMAIOB aBTOpA, €ro HasBaHus,| (Gopmyisap
LIEHBI, TO1a U3TaHU

94 |3amonHEHHWE KApTOYKU HHIWKATOpa Ha JOKYMEHT, OJIMH 0,88
HampaBJSIEMbIi B~ KHUTOXpaHEHWE:  yKa3aHHE| WHIUKATOP
MHBEHTApHOTO HOMEpA, aBTOpa W 3arijiaBus, mmdpa
pPacCTaHOBKHU

95 |3amonHeHHEe MepeIaToyHON BEAOMOCTH Ha MapTHIO OJIHa 0,42
HOBBIX MTOCTYTUICHUN BEJOMOCTbH
Pabora B AC
BriBo Ha 3KkpaH y4eTHBIX (HOpM; pacredaTka: onHa hopma




96 |nMuCTH MHAWBUAYABHOTO Y4eTa JOKYMEHTOB 0,05

97 |mepenaroyHas BEJOMOCTh HOBBIX IMOCTYIJICHUN 0,05

98 |kapTrouka c OubnHOrpadUYECKON 3amuChi0 IS 0,05
YYETHOTO KaTaJiora

99 | KHMKHBIN HOPMYIIAP 0,05
10 |kapTouka MHAMKATOpA 0,05
0

[Tpumedanue: K HOpMaM BPEMEHH MPUMEHSIOTCS TTOBBIMIAIOIINE KOI(DPHUITUCHTHI:

- TIPU COCTaBIIeHUH OMOIMOTrpadruecKoro onucaHus Ha JOKYMEHT, Ha TUTYJIBHOM JIMCTE€ KOTOPOTO YaCTUYHO OTCYTCTBYIOT
TaHHBIC 7151 Onbmuorpaduyeckoi 3amucu - 1,13;

- pu OuOIMOTEUHON 00paboTKe: KMHOPOTOHOHONOKYMEHTOB - 1,21; HOTHBIX, KapTorpadpuyeckux, uzomzaanui - 1,15,
CHeIUaIbHBIX BUOB HAYYHO-TEXHUUECKON JTUTEPATYphl U JOKyMeHTanuu - 1,10;

- mpu paboTe C JOKYMEHTaMH Ha HWHOCTPAHHBIX S3bIKaX, MPU OpPraHU3allMid W BEJICHUU KpPAaeBEAYECKOro Karajora
(kapTOTEKM) U OMOIMOTEYHOTO KaTajiora Ha MHOCTPaHHOM si3bIke - 1,15, Ha sa3bikax ctpaH Asun u Adpuku - 1,5.

1.4. Pabora ¢ honmoM
1.4.1. PabGoTa no npuemy JOKyMEHTOB

Ta0Omuma 4

N HaunmenoBanue npouecca, onepannn. Cocta Ennnanna Hopwma
n/ paboThI U3MEPEHHUsST | BPEMEHH,
i MUH.




2 3 4
[Tpuem JIOKYMEHTOB B CTPYKTYPHBIX
HOJpa3AeICHUsX
[Ipuem DOKYMEHTOB M3 OTJeNla KOMIUIEKTOBAHUS, | OJHA MAPTUS
CBEpKa C COMPOBOAUTEIHHBIM MaTepHUaIoM
KonnuecTBo 3K3eMILTAPOB:
1-25 14,4
26 - 75 37,2
perucTpanrs HOBBIX MOCTYIUICHUN MEPUOJIUYECKUX OJIUH 0,26
U3JIaHUM, IPOCTABJICHHE OTMETKHU B| JOKyMEHT
PETUCTPALIMOHHON KapTOTEKE
IIpOBEpPKa TOJI0BOTO KOMIUIEKTA KYypHAJOB M Ta3eT| OJUH HOMEP 1,0
Ha HaJIMY1e HOMEPOB
MPOBEpPKA 3alKHCH Ha IEPBOM HOMEpPE TOJOBOrO| OJUH HOMEpP 5,0
KOMIUIEKTa: IIH(ppa, HOMEPOB, OTCYTCTBYIOIINX
HOMEPOB, MECSILIEB
3anuce HOMeEpa B TONOTrpadUyuecKyr0 OIUCh,| OJUH HOMEpP
MPWIOKEHHUS U CTIeIMaIbHbIE BBITYCKHU:
Ha PyCCKOM S3bIKE; 1,0
Ha UHOCTPAHHBIX SI3bIKAX 2,0




8 |mpocTaBiieHHE IITEMITEIISI CTPYKTYPHOT'O| OJMH HOMEP 0,26
MO/Ipa3iesICHUs Ha JOKYMEHTE
[TonGop 1OKyMEHTOB AJiI pACCTAaHOBKU B (POH]IE:

9 |mombopka MOKYMEHTOB IO KiIacCHU(UKAIMOHHBIM OJINH 0,52
WHJIEKCaM, aBTOPCKOMY 3HaKy JTOKYMEHT

10 |mogbopka JOKYMEHTOB 1o (hopMaTry, MHBEHTAPHBIM OJIUH 0,92
HOMEpaMm, mudpaM pacCTaHOBKU JTOKyMEHT

11 \mogGopka AOKyMEHTOB 110 aidaBUTy Ha3BaHUH, OJIMH 0,48
rojilaM, HoMepam, pazjeiam, MopsSIKOBOMY HOMEPY JIOKYMEHT

12 \mogbopka CHENBHIOB HOPMAaTHUBHO-TEXHHUYCCKON OJIMH 0,36
JOKYMEHTAIMHU TI0 KJlaccaM, MOJKIaccaM, TpymnmnaM,| JTOKYMEHT
MOATPYIIIaM, UHBEHTApPHBIM HOMEpPAM
PaccranoBka 6ubimoreuHoro Gonma:

13 |paccTraHoBka JIOKYMEHTOB Ha CTeUlaXkaX B OJINH 0,52
CUCTEMATHYCCKU-aI(haBUTHOM TIOPSIKE JTOKyMEHT

14 |paccraHoBKa JIOKYMEHTOB Ha  CTeJlaXax B OIMH 1,3
(hopMaTHO-WHBEHTAPHOM TIOPSIIKE JTIOKyMEHT

15 |paccTaHoBKa JOKYMEHTOB IO ai(aBUTy Ha3BaHUM, OJIMH 0,63
rojilaM, HoMepam, pasjeam, MopPsIKOBOMY HOMEPY JTIOKyMEHT
paccTaHoBKa HOPMATHBHO-TEXHUYECKOMN OJIUH
JOKYMEHTAIMU MO KJjlaccaM, MOAKJIaccaM, IrpynmnaM,| JTOKYMEHT




nmoarpyiiiiaM, MTHBCHTAPHbBIM HOMCpaAM

KomugectBo JOKYMCHTOB B HO,Z[60pKeI

16 |1-5 0,52
17 16 - 10 5,2
18 {11 -15 0,88
19 |paccTaHoBKa JOKYMEHTOB Ha CTelUIa)Kax B OJIMH 5,00
dbopMaTHO-CUCTEMATHYECKOM U andaBUTHOM | JOKYMEHT
nopsiike (IpeIMETOB M MaTepHalioB TrpauKH) B
BUTPUHAX M IIKagax C Yy4EeTOM KOMIUIEKCHOTO
XpaHEHUs! pyKOIMCHBIX U CTAPONEYaTHBIX KHUT
20 |paccTaHOBKa JTOKYMEHTOB Ha MHKPOHOCHTEISIX B OJINH 3,0
WHBEHTAapPHOM M HYMEPAIMOHHOM MOPSIIKE JOKYMEHT
pOBEpPKa MPAaBUIBHOCTU PAaCCTAaHOBKU JIOKYMEHTOB|  MacCHUB
B OTJIEJILHBIX MaccuBax GoH/a donma
KonnuecTBo npoBepsieMbIX JOKYMEHTOB:
21|1-200 26,1
221201 - 305 42,0
23306 - 400 57,0
24 1401 - 600 88,0




25 |mepemernieHue  (MepeHeceHrWe) JOKYMEHTOB Ha| OJHA IOJIKa 4,0
cBOOOIHBIE MeCTa
OdopMieHre TOTOYHBIX pa3fe/nuTeNe; HaMCaHue OJINH
TIOJIOYHBIX pa3IeUTeNei: pasenuTenhb
26 | U1l CHCTEeMaTHIeCKOM pacCTaHOBKH (POHIIA 3,6
27 | nnst opMaTHOM paccTaHOBKH (hoHIA 2,6
28 | s andaBUTHOM paccTaHOBKHU (oHA 2,6
29 | nnst HyMepaImoHHOM pacCTaHOBKH (oHIa 2,6

[Tpumevanue: K HOpMaM BPEMEHH MPUMEHSIOTCS TTOBBIMIAIOIMINE KOIDPHUITUSHTHI:

- IpU TOI00PE U paccTaHOBKE KMHO(POTODHOHOTOKYMEHTOB - 1,2;

- HOT, KapTorpapuueckux, usousganuil - 1,5;

- ipu paboTe C TOKYMEHTaMU Ha MHOCTPAaHHBIX sA3bIKax - 1,15;

- Ha si3pIKax ctpad Asum u Adpuku - 2,0.

1.4.2. Pabota no coxpaHHocTH ¢hoHa

N HaumenoBanue nponecca, onepaiuu. Cocras Enununa Hopwma
i/ paboThI U3MEpPEHUsI | BpPEMEHH,
I MUH.

1 2 3 4

Tabmura 5



IIpoBepka 6ubmuoTeunoro Goxma:

1 |HanucaHue KOHTPOJBHOTO TaJloHa Ha JIOKYMEHT:| OJIMH TaJIOH 0,88
yKa3aHWe Ha HEM WHBEHTapHOTO HOMepa, mmdpa,
dbamMuIMM, WHUIMAIOB aBTOpa, 3arjaBHs, ToJa,
MecCTa U3JIaHusl, IEHbI, MECTa XpaHEHUs
2 |MapKUpOBKa KOHTPOJIBbHBIX TAJOHOB: YCTAHOBKA, IJIC| OJUH TaJIOH 0,26
YYT€H JaHHBIM JOKYMEHT (y4eTHBIM KaTajor,
WHBEHTapHAas KHUTA); MIPOCTaBIICHUE
OTO3HAaBaTEIHLHOTO 3HAKA
[TonOopka KOHTPOJIBHBIX TaJJOHOB: OJIMH TaJIOH
3 |10 MHBEHTapHBIM HOMEpam 0,21
4 |mo andaBuTy paMUINil aBTOPOB WJIH 3aTJIaBHi 0,31
5 |mo kmaccupUKAIMOHHOMY UHICKCY 0,52
6 |cBepka KOHTPOJBHBIX TAJOHOB C WHBEHTAPHOHN | OJWH TaJIOH 0,21
KHUTOHM, OTMETKa TIPOBEPKH HA TAJIOHE U B KHUTE
7/ |cBEepKa KOHTPOJBHBIX TAaJOHOB C YYETHBIM WJIM| OJHH TaJOH 0,26
an(paBUTHBIM,  TOMOTPAaUYECKUM  KaTaJloraMw,
OTMETKa Ha TaJIOHE U B KaTajore
8 |amamm3 hopMbI WHIMBUAYAJIBHOTO y4eTa; OJINH 1,3
BBISIBIICHHE JJOKYMEHTOB, HE MPOIIEIINX MTPOBEPKY | TOKYMEHT
9 |cocraBieHue  KapTOYKM Ha  JOKYMEHT, He OJINH 0,83




POLIEAIINNA TPOBEPKY

JOKYMCHT

10 |mouck JOKYMEHTOB, HE MPOIISAIINX ITPOBEPKY, IO OJIVH 3,6
pa3IMYHBIM  y4YeTHBIM  ¢opMaM, KapToTeKam,| ITOKYMEHT
KypHaJIaM, KHUKHBIM TIOJTKaM
CocraBieHue CcOucKa HeIOCTalmMX B (OHIE | OJIUH CIIHCOK
JTIOKyMEHTOB
KonndecTBo TOKyMEHTOB B CITUCKE:

1111 0,78

1212-10 8,3

1311-25 19,3
OT60p TOKYMEHTOB JIJI U3BATHS U3 (POHIA
[IpocMOTp TOKYMEHTOB Ha MpPEIMET H3BATHSI W3 OJTUH
dhonma: JIOKYMEHT

14 | renpodubHbIX 3,1

15 | nyOneTHbIX 1,6

16 | ycTrapeBImuX Mo coepKaHuo 3,1

17 | BeTxux 0,88

18 | manmouncnonbp3yeMbIX, HEUCIOIb3YEMBIX 2,6

HOI[FOTOBKEI JOKYMCHTOB K aKTUPOBAHHIO:




19 \moxbopka JOKYMEHTOB B IMapTUHU MO MNPUYUHAM OJINH 0,36
U3BSITHS; CBEPKA C KHIKHBIM (DOPMYIISIPOM JTOKYMEHT

20 |moa0opka KHIKHBIX (DOPMYIISIPOB HA JOKYMEHTax B OJIUH 0,42
NOpSJIKE ~ MHBCHTApHBIX  HOMEpoB,  aidasuta,| Gopmyisp
KYPHAQJIOB - T10 TOJIaM U HOMepaMm
CocrapiieHue cIUCKa K aKTy BBIOBITHA (TIEpedauM);| OJUH aKT
MOICYET 00I1Iel CyMMBI; 0(hOpMJICHHE aKTa
KonndecTBo TOKyMEHTOB B CITUCKE:

21 |1 0,78

22 (2-10 7,8

23 111-25 19,3
IToaroroBka JOKYMEHTOB B IIEPEIJICT:

24 |oTOOp MOKYMEHTOB Il TIeperieTa; MpoBepKa OJIUH 3,4
COCTOSIHUS ~ JOKYMEHTa; 3arojHeHue (CBepka)| TOKYMEHT
KHIDKHOTO (popmyIisipa

25 |mog0opka KOMIUIEKTOB, CBSI3bIBAHHWE B MUKW, OJVH 2,6
odopMiIeHUE JOKYMEHTOB JJIS TIEPE/Iayy B TIEPEIUICT | JTOKYMEHT

26 [MOATOTOBKAa  JIOKYMEHTOB K  BOCCTaHOBJICHHIO: OJINH 2,6
mo100p JIOKyMEHTA, AQHAJIOTUYHOTO | JIOKYMEHT
MOBPEXICHHOMY; opopmiieHHEe  3aKa3a  Ha

KOIIMPOBAHUC




27 |mpueM 3aKa3a IIOCJe KONUPOBAHHUA, TMPOBEpPKa OJIUH 0,83
KadyecTBa KOMHUM, TMOJATOTOBKAa JIOKYMEHTa K| JOKYMEHT
MeperieTy

28 mpueM  JOKYMEHTOB M3 IIeperuieTa:  CBEpKa OJIUH 5,2
MOCTYNMUBIIMX M3 TIEperieTa JOKYMEHTOB C| JIOKYMEHT
KHIDKHBIM  (pOopMyJisipoM;  TIpOBEpKa  KadyecTBa
MeperuieTa; BOCCTAHOBIICHUE 3arjlaBHsl; HAIMCAHUE
mudpa Ha SIPIBIKE, KOPEIIKe TOKYyMEHTa
[ToammuBKa ra3er ¥ TOHKUX KypHAJIOB:

29 |ompenenenne (Qopmara, BIOXKEHHE KOMILJIEKTa| OJHA MarKa 13,0
KypHaJoB B  TMamkKy HyXHoro  Qopmara,
3aBsI3bIBAHKE; BBIHECEHHE MM(pa, HA3BaHUS, Toja
W3J1aHUsI, HOMEpa KYPHAJIOB Ha 00JI0KKY U KOPEIIOK
TaTKA

30 |packnaaka Ta3eT TO Ha3BaHUSM: TIPOKAJbIBAHWE,| OJIHA IMaIka 9,4
BJIO)KEHHE B  KapTOHHYI OOJIOKKY  (Iamky),

MPOIHYPOBKa; odopmMiieHne O00JI0KKK (Ha3BaHUE,
roj, HoMep, MecsII)
Menkuit peMmoHT dhoHIA:

31 |moxakieiika JOKyMEHTa, KapMalllkoOB, SPJIBIKOB;| OJIHA Marka 4.2
BOCCTAHOBJICHUE 3aIJIaBUN
PecraBpanus kopemkos:

32 |onpenenenue obbema pabOThI; YyJajJeHHE CTapoTo OJIVH 60




KOpelika, IOATOTOBKa  KoOJIeHKopa  (0Ope3ka,| KOpPEIIoK
MOAKJEHKa);  MpOIIMBKa  OJOKa  JIOKYMEHTAa,
MOJAKJICHKa HOBOTO KOpEIIKAa, pa3MEIIEHHUe IO/

mpecc

PecraBparnus crpanmi;

33 |omnpenesneHue o0BeMa paboTHI; MMOJKJIEHKA oJlHa 10
dbororpaduii, KapT, dYEpTEKEH; BOCCTAHOBICHHE| CTpPaHMIIA
qyacTel CTpaHuIL (ctp.)
O6ecnbutnBanue GpoHaa:

34 |oGecnibuiMBaHKe (OHIA C TOMOIIBIO IIBLIECOCA; oJlHa 12,0
oOecrieyeHue paboyero Mecta TEXHUYECKHMH| MEpOMOJIKa
CpeICcTBaMH; TPOBEJACHUE OOECIBUIMBAHUS; 3aHOC
TEXHUYECKUX CPEJICTB B MECTA XPAHCHUS

35 |pyuHoe oOecnbuiiBaHue (QoHmA; obOecredeHue oJHa 9,4
pabodero mMecta TEXHHYECCKHMH CPEJCTBAMH; 3aHOC| MEPOIOJIKa

TCXHUUYCCKUX CPCACTB B MCCTA XPAHCHUA

[Tpumevanue: K HOpMaM BPEMEHH MPUMEHSIOTCS TTOBBIMIAIOIINE KOI(DPHUITUEHTHI:
- IPY PYYHOM OOECTIBUTMBAHUH (POH]Ia HOTHBIX, KapTorpapuyecKux, M30u3JaHul, nuccepraui - 1,2;

- mpu obecnbpUIMBaHUY (OHIA C TIOMOIIIBIO ThLTecoca - 1,3.

1.4.3. Uzyyenue 6ubauoreunoro ¢houaa

Tabmuma 6



N HaumenoBanwme mporiecca, onepamuu. CocTas Enunnna Hopwma
n/ paboThI U3MEpPEHHUS | BPEMEHH,
b MUH.
1 2 3 4
[TogroToBuTenpHas  paboTa 1O  HW3YYCHHIO
o6ubnuoTeunoro GoHa:

1 |cocraBienwe 1aHa pabOThl MO  U3YYEHUIO| OJUH IUIaH 214,0
oubnmoreunoro gonaa (yactu GpouHaa)

2 |MOATOTOBKAa  MHCTPYMEHTapus 10  HU3YyYECHHIO 0JIHa 6,3
O6ubnuoTeyHoro (oHa; COCTABJICHHE TaONHIBI MO| TabiuIa
Pa3TUYHBIM aCTIEKTaM U3YYCHUS

3 |moxbopka ouomMorpaduIecKux oCcoOwii, OJTHO 20,0
WH)OPMAIIMOHHBIX  CIIMCKOB  JIJIT  MPOBEACHUsSI| TocoOue
PaboOTHI 10 M3YYSHHUIO OMOIMOTEYHOTO (hOoHIA

4 |mOATrOTOBKA WHCTPYKTaXKa JJIsi MPOBEACHUS paboT OJIVH 83,0
o U3y4eHuro oubdauoreunoro Gouga UHCTPYKTAXK
bubmuorpaduueckoe u3ydeHue OUOIMOTECYHOTO
dbona
O3HaKOMIICHHE C coJiep>KaHUEM OJTHO
oubnorpaduueckoro nocodus, HHGOPMAIIMOHHOTO |  TTocoOue

CIIUCKA JUIA TPOBEIEHUS pabOThl IO H3YYEHUIO
oubnmoteuHoro GpoHma




KoandgecTBo Ha3BaHUH B ITOCOOHUU:

1-25

15,7

26 - 50

34,0

51 -100

68,0

CBepka KapTOYKM KaTtajora ¢ 6ubauorpaduyeckum
ONMHCaHUEM JOKYMEHTa, YKa3aHHOTO B IOCOOHH;
BHECEHHE OTMETKH O HAIMYUU JJOKyMEHTa B (POHJIE:

OJHa
KapTO4Ka

an¢aBUTHBIN KaTajior

0,26

CUCTEMATHUYECKHUI KAaTaJIoT

0,42

10

coctaBiieHre OUOIMOTrpadUYECKOro OIMUCaHUsA Ha
OTCYTCTBYIOIIHE B OMOINOTEKE JOKYMEHTHI

OJIHa
KapToukKa

2,6

MPOCMOTP HAIOJIHEHHUS CUCTEMATHYECKOIo Karajiora
B pa3IMYHBIX acrekTax (Mo OTpacisM 3HaHUS,
BUJIaM, TOJaMm); COIOCTABJICHHE TMOJYYCHHBIX
JAHHBIX c TEMATUKO-TUIIOJIOTUYECKUM
(mIepCeKTUBHBIM) IJIAHOM KOMILUJIEKTOBAHMUS;
YTOUHEHUE, BHECEHUE KOPPEKTHUB B  IUIaH
KOMILUIEKTOBAHHUS

0JlHa
KapTouKa

KonuuectBo KapTOUYCK B AIIUKE!

11

1-500

43,0

12

501 - 1000

85,0




13 {1001 - 2000 173,0
Cratuctuueckoe uzydeHue o6udanoreynoro Gouma:

14 |3amonHEHNE CTATUCTUYECKUX TaOIUI] (IO COCTaBY, 0JTHa 19,3
TUHAMUKE u CTETICHU WCIIOJIB30BaHUS |  Tabnuia
OuOMMoTeYHOro (POH/IAa) HAa OCHOBAHUU YYETHOU
JIOKyMEHTAIUU

15 |pacuer ToKa3arejei KHHT'000ECIICUEHHOCTH, OJINH 2,0
o0OparaeMocT, YNTACMOCTH MOKa3aTelb

16 |crutomHOM TPOCMOTP JAOKYMEHTOB Ha CTEJUIaXKaXx, OJIVH 0,84
MOJICUET MO KHWKHBIM (DopMmyJisipaM WM JIUCTKaM | JTIOKYMEHT
CpOKa BO3BpaTa KOJIMYECTBA KHUTOBBIIAY

17 |mapkupoBka Heucronb3dyemMoi yactu ¢GoHAa B OJIVH 0,26
3aBUCUMOCTH OT TIPUYWH, BBI3BABIIUX HU3KYIO| JTOKYMEHT
o0paIaemMocThb

18 |3amonnenune TaOJIUIIBI WHTECHCUBHOCTHU oJlHa 50,0
HCIIOJIb30BaHUs OUOIMOTEYHOrO (hoHIa Tabauia
CocraBieHne ¥ aHaIW3 TaOJNHIl 110 H3YYEHUIO
oubnroteuHoro Gponaa
CocraBiienue TaOIUIbL:

19 [mo cocrtaBy, Ppa3BUTHIO U  HCIIOJIb30BAHUIO oJlHa 63,0
oubimoTreunoro GpoxHma Tabauia




20 |mo cTenmeHu WCIOJab30BaHuA (OHJA B Pa3IUUHBIX OJIHA 68,0
acnekTax (B OTpacieBOM, 110 BUJAM U3JIaHUI ) Tabnuia

21 |mo 06beMy HEHCIOJIb3yeMON U MajoCHpalnBaeMon 0JTHa 63,0
JacTH (OH/Ia ¥ IPUYMHAM €€ HaKOILICHUS Ta0IHMIa
AHann3 TaOINLbL: OJIHa

TabanIa

22 |0  cOCTaBy, pa3BUTHI0O U  HCIOJIH30BAHUIO oJlHa 56,0
oubmoteuHoro Gpouaa Tabauia

23 |10 CTENEHM HCIOIb30BaHusA (OHIA B Pa3TMYHBIX oJlHa 56,0
acriekTax (B OTpaciieBOM, 110 BUJIaM U3JIaHUM ) TabanIa

24 Mo cocTaBy W BEIWYMHE HEUCIIOJIb3YeMOU U oJlHa 60,0
MaJjocrpanimBaeMori 4yactu (oHga W mpuyuHaM ee| Tabiuia
HaAKOILICHHUS

25 |cocTaBjcHHE TUTAaHA MEPOTPHUITHH W TPEJIOKEHUN | OJIUH IIJIaH 161,0

0 pe3yabTaTaM u3ydeHus GoHaa

[Tpumeuanue: Bpemsi POBEICHUS] HHCTPYKTa)Ka B HOPMY BPEMEHH HE BXOJUT; IPU paboTe ¢ TOKYMEHTaMU Ha HMHOCTPAHHBIX
A3bIKaX K HOpMaM BpPEMEHHU NMPUMEHSETCS MOBbIatonii koagduuuenr 1,15.

1.5. OGcnyxrBaHUE YUTATEIICH

1.5.1. Pabora ¢ uurarejiem

Tabmuna 7



N HaunmenoBanue nporuecca, onepanuu. Cocta Enununa Hopma

n/ paboThI U3MEpPEHHUS | BPEMEHH,

i MUH.

1 2 3 4
3anuchk ynuTaresns B OUOIHOTEKY:

1 |mpocMOoTp  OKyMEHTOB  uMTarens  (Hacmopr, OJIMH 1,7
YIOCTOBEpEHUE,  MOPYUYUTENHCTBO);  IMPOBEpPKa| YHUTATEIh
HaJU4Msl ~ yYETHO-PETHUCTPAIIMOHHON  KapTOYKH
JUTATEIIS

2 |3amomHenue  Qopmymnsapa  yMTaTeNs,  y4ETHO- OJIUH 2,0
PETUCTPAIIMOHHON KapTOUYKU, YUTATEIHCKOTO OMJIeTa| YHUTaTelh

3 |03HAKOMIJICHHE YUTATENs C TIPaBUJIaMH TTOJIh30BaHUS OJINH 5,0
OMOIMOTEKOM, PacIoIOKEHUEM donma,| uuTaTEIH
CIIPaBOYHBIM anmnapaToM

4 |MOMCK W PACCTAHOBKA YYETHO-PETHUCTPAIIMOHHBIX OJIHa 0,26
KapTo4dek 1o andaBuTy haMUiuii YuTaTenen KapTouKa
Ilepeperucrpanys yurarenen

5 |mouck Qopmymsipa (pPEruCTPAlIMOHHOM KapTOYKHU) OJIH 12,0
yUTaTeNs; BHECEHHWE W3MCHCHMH B HHUX HW| YHUTaTCNb
YUTaTeNbCKUM  Omier  (YTOYHEHHWE  aHKETHBIX

JaHHBIX, HOBOTO YHTATEIBCKOTO HOMeEpa,
nepeperucTparim)

aThI




3anuch (mepepeructpanus) yuTaTenen B
aBTOMATU3UPOBAHHOM PEKUME:

6 [Habop Ha KJIaBUAType CBEACHUW O YHUTaTeNe: OJINH 6,0
dbamuus, uMs, OTYECTBO, XapaKTEpU3YIOIIUE €ro| YuTaTelb
npu3Haku (oOpa3oBaHWe, CIEIUATLHOCTh, WHAs
uHdopmarus), Koa

7 |OCyIIECTBIICHHE KOHTPOJISI 32  BO3MOKHBIM OJINH 1,0
HaJIWYMEM JaHHBIX O 4YHUTATeNe, 3alllMcaBIIEMCS B| 4YUTATENb
OumOimoTeky (paHee 3alMcad, JIMIIEH IIpaBa
MOJIb30BaHUs)

8 |odopmiieHHe Koja dYWTATeAsd C KOHTPOJIBHBIM OJINH 0,52
pa3psioOM M CPOKOM TMOJIb30BAHUSI YUTATEIBCKUM | UYHUTATEIb
OMJIeTOM Ha OCHOBE BBIJJAHHOM MHGOPMAIINH

O |BBIBEICHME HA MPUHTEP CBEICHUN O 3alHMCaBIIEMCS OJINH 1,3
yuTaTeNie B BUAE OJaHKa, BbIpe3aHue OJaHKa M| YUTaTeNb
BKJIEHKA €ro B UNTATEILCKUU OHUIET
Pabora nucrnerdyepckoi CIyKObl:

10 |[mpuem uymTaTenbckoro TpeOOBaHUS, TPOBEpPKa OJTHO 0,73
MPaBUJILHOCTH 3aMOJHEHUST TPEOOBaHMM, yTOUYHEHHE | TpeOOBaHME

MeCTa  XpaHEHUs  JOKYMEHTOB; OTMETKAa B
JTUCIETYEPCKOM CeTKe, Iepefadya TpeOOoBaHUsA B
KHUTOXpaHEHUE

Brimonnenne tpeboBaHul moTpedUTENeH, BblAaua




JOKYMCHTOB U3 OCHOBHOT'O KHUTI'OXPAaHCHUA:

11 |monyuyenue TpeboBaHUM, perucTparys, MogoopKa ux OJTHO 3,0
o mudppam TpeboBaHUe

12 |{mowick  MOKYMEHTa, HaHECEHHWE OTMETKH Ha OJTHO 5,0
TpeOOBaHUM, KHHKHOM (POpMYJIsipe, AUCIETYEPCKOM | TpeOOBaHHE
CETKe

13 |ycTaHOBNIEHHEe MecCTa HaxXOXKICHUS HEHaWJIECHHOTO OJTHO 7,0
JTOKYMEHTA 10 CITPaBOYHBIM KapTOTEKaM, KaTtajoraM | TpeOoBaHHE

14 |Bpimaua JOKYMEHTa U3 OTJella KHUTOXPaHCHHS OJIMH 2,0
MOTPEOUTENIO; OTMETKAa Ha KHHXHOM (QopMmyssipe,| JTOKYMEHT
TpeOOBaHUU

15 |npuHsATHE [OKyMEHTa OT TOTPEeOUTENsl; TIOUCK OJIVH 3,0
KHIDKHOTO (popMysisipa, TpeOOBaHMsI; TOTAllICHUE| JOKYMEHT
OTMETKH O BbIZAue
Bbiiaua KOMITJIEKTOB JOKYMEHTOB BO BpPEMEHHOE
MI0JIb30BaHUE TIOAPA3ACICHUSIM OUOTUOTEKHU

16 |odbopmieHre 3assBKM Ha KOMIUIEKT JOKYMEHTOB,| OJIHA 3asBKa 5,0
TepeIaBacMbIil B CTPYKTYPHOE TIOIpa3ieiICHUE

17 \mogGop MOKYMEHTOB B KOMIUJIEKTBI, HalKUCaHUE OJTNH 40,0
BTOPOTO  3K3eMIUIApa  KHIKHOTO  (opmyssapa| TOKYMEHT
(uHAMKaTOpA)
Brimaya KOMIUTEKTOB JOKYMEHTOB; OTMETKAa Ha OJMH




KHIDKHOM (popmyJisipe (MHIUKATOpe) JaThl BBIJIAYH,
JTAHHBIX TTOIPA3ICTICHUS, TIOTYJAIOIIET0 KOMIUICKT

JOKYMCHT

KomnnyectBo AOKYMCHTOB B KOMIIJICKTC!

18

25

6,8

19

50

13,5

20

200

108,0

[Tomyuenue KOMITJIEKTOB JIOKyMEHTOB oT
CTPYKTYPHBIX TOAPA3ICICHUN; IMOUCK KHUKHOTO
dbopmynsipa (MHAUKATOP); TOTAIIEHHE OTMETKU O
BbIJ]a4€, BIIO)KCHHE €T0 B IOKYMEHT

OJTVH
KOMILIEKT

KonuuecTBo JOKYMCHTOB B KOMIIJICKTC:

21

25

6,8

22

50

13,5

23

200

108

OO6cnykuBaHUe YUTATEIEeH B YUTAILHOM 3aJIe:

24

MPOBEICHNE KOHCYJIbTAIUU, OECEbI C YMTATEIEM Y
KaTaJIOTOB, KapTOTEK, KHVDKHBIX TTOJIOK,
WH()OPMUPOBAHKE YATATENS O HOBBIX MOCTYTICHUSX

OJHa
KOHCYJIbTAall1
b |

50

I[TonGop 1mOKyMeHTOB B  moacoOHOM  ¢oHe
YUTAJFHOTO 3aJIa; Tiepeaava Ha Kadeapy BbIIauH:

OJTNH
JIOKYMEHT




25 |1mo TpeOOBAHUIO YU TATESA 2.0
26 |10 yCTHOMY 3aIpocy 1,7
27 | 1o ompeAeneHHOM TeMe 3,1
[Tonbop MOKyMEHTOB Mo ydeOHOW mporpamme Ha OJIUH
OCHOBAaHMM MaKeTa KOMIUIEKTa JOKYMEHTOB,| KOMIIJIEKT
BBIJJABAEMBIX CTYAEHTaM; MOJ00p Y4YEOHUKOB IIO
dakyapTeTaM, Kypcam, TpyIiaM; CBEpKa KHIDKHBIX
GOpMyISIpOB ¢ Ha3BaHWEM KHUT, WHBEHTAPHBIMH
HOMEpaMu
KonnuecTBo TOKyMEHTOB B KOMILIEKTE:
28 |10 2,7
29 |20 5,4
30 |40 10,8
31 |BeIgaua JTIOKYMEHTA: CBEpKa BBIJIaBa€MOT'O OJIMH 2,0
JOKyMEHTa  C  YUTaTeJIbCKUM  TPEOOBAHHWEM;| TOKYMEHT
MpOBEpKa HAWYMS CTPAHUIl; BHECEHHE 3aIllMCH Ha
YUTATEIILCKOM TPeOOBaHUH (KOHTPOJIHHOM JIHCTKE);
BJIO)KCHHE B YHTATEICKUI OWIET, PacCTaHOBKA,
OTMETKa KHUTOBBIIAYN
32 |monmyyeHue JOKYMEHTa: CBEpKa ero ¢ TpeboBaHUEM OJIMH 2,0
(KOHTPOJIBHBIM JIUCTKOM); TPOBEPKA COXPAHHOCTH| JTOKYMEHT

OOKYMCHTA, HAJIN4YWA CTpaHULl, BHCCCHHUC OTMCTKHU O




npueme

33 |mojydyeHue JOKYMEHTa, 3aKa3aHHOTO0 YHMTaTelieM B OJINH 0,5
OTJieJIc KHUTOXPaHEHUS JOKYMCHT
34 |mepenada TOKyMEHTA, CIAHHOTO YATATEIEM, B OT/IET OJINH 1,0
KHUTOXPAaHCHHUSI JTOKYMEHT
OTt60p u mepeada TOKYMEHTOB Ha KOITUPOBaHUE: OJINH
JTOKyMEHT
35 |oT00p JOKyMEHTOB (OTHENBHBIX CTaTed) s OJIMH 5,0
nepeaadu Ha MUKPOPUILMUPOBAHUE U| JOKYMEHT
KOITMPOBAHUE
36 [MOArOoTOBKAa  JOKYMEHTOB K KOMIMPOBAHMUIO; OJIMH 3,0
obopMIICHHE 3aKa3a; PETHCTpalHs B YYCTHBIX| JTOKYMEHT
dbopmax
37 |monmyuyenue MuUKpoduIbMa W KONHUH, TIPOBEpKAa| OJUH 3aKa3 50
MIPaBUJIBHOCTH BBITIOJIHCHHS 3aKa3a
OO6cnyxuBaHUE ynTaTeNIe Ha aDOHEMEHTE:
38 |moa0op TOKYMEHTOB JJIsi PEKOMEHIAITUN YUTATEIISIM OJINH 5,0
JTIOKyMEHT
Brimaya 7OKyMEHTOB 4HMTATENt0, TIOUCK (hopmysapa OIMH
guTaTeNs, YKa3aHHE CpOKa BO3BpaTa, IPOBEPKA| TOKYMEHT

HaJM4Msl CTPAHUIL; 00CTy)KUBaHUE:




39 |B3poCBIX 2,7
40 | netent 3,2
41 |mpoBeneHue Oecenpl C YUTATEIIEM, OJIMH 5,0
MH(GOPMUPOBAHNUE O HOBBIX MOCTYTUICHUSIX YUTaTEh
[lomyuenne JOKyMEHTa OT 4YHWTaTeNs, BHECEHUE OJIMH
OTMETKH O TpHUEME; MPOBEpPKa HANUYUA CTPAHUI];| JOKYMEHT
BJIO’KEHUE KHIHKHOTO (hOpMYIIsipa; 0OCTyKHBaHHE:
42 |B3pOCIBIX 1,8
43 | netent 5,0
44 |mpopJsieHne CpoKa MOTb30BAHUS JOKYMEHTOM; IMTOUCK OJINH 3,0
dopmynsipa yuTaTeld; BHECEHHE OTMETKH 0| (opmyisap
MPOJJICHUN CPOKa MOJIb30BaAHUS
Coznanne KomMii JTOKYMEHTOB IO  3ampocam
YUTaTEIEH:
45 |KOHCyJbTAlMsI YuTaTeNel Mo BhIOOpPY MapaMeTpoB OJlHa 5,0
KOITUPOBaHUS KOHCYJIbTaIIH
s
46 | co3maHue ICKTPOHHON KOIMK ¢ OpUTHHAJIA OJIHA CKaH- 0,15
KOIHS
47 |co3nanue OymMaXHOU KOIUM C OpUTHHAJA 0JIHa 0,15

CTpaHHuIa




48

CO3J/IaHUE KOTTUU ¢ MUKPOPOpM OJIUH KaJp 0,5
49 |nmevaTh OYMa)KHBIX KOIHM JOKYMEHTOB 13 Db OJIUH JINCT 0,08
50 |co3manue AIeKTPOHHOH (POTOKOIUU C OpUTHHATIA OJIUH KaJp 5,0
[Tpumeuanue: K HOpMaM BPEMEHH MPUMEHSIOTCS TTOBBIIIAIOIMINE KOIDPUITUEHTHI:
- Ipu 00CTy>KUBAaHUU ynuTaTenelt KUHOMOTOPOHOJOKYMEHTaMHu - 1,2;
- HOTHBIMH, KapTorpaduuecKuMHu, U30u31aHusIMu - 1,15;
- CTICIMAJIBHBIMU BUJIAMU HAyYHO-TEXHUYECKOW JTUTEPATYPhl U JOKyMeHTaImu - 1,1;
- Ipu paboTe C TOKYMEHTaMU Ha MHOCTPAHHBIX sA3bIKax - 1,15;
- Ipu paboTe ¢ TOKYMEHTaMHU Ha si3bIkax A3uu u Adpuku - 1,5.
1.5.2. Buytpennss padora
N HaumenoBanue nporiecca, oneparuu. Coctas Enunawnna Hopwma
i/ paboThI U3MEpPEHUsI | BPEMEHHU,
N MUH.
1 2 3 4
IloaroroBka K BeIgaye:
1 |paccranoBka GopMyispoB yuTaTenei (o cpokam, OJIUH 15,0
HOMEpaM, anaBUTy) bopmysip
2 |moJBeeHHE UTOroB pabOThl 3a MPOIICAIINNA JI€Hb,| €XKEIHEBHO 9,2
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BHCCCHHMC 3allMCHU B JTHCBHUK

3 |moa0op TOKYMEHTOB IO IIPEABAPUTEIbLHBIM 3aKa3aM OJINH 3,0
ypTaTeIed M IUIaHaM YTEHUS JOKYMCHT

4 |mpOCMOTP HOBBIX MOCTYIUICHHH /I PEKOMEH AN OJH 2,0
YUTATEIAM JTOKYMEHT

5 |IpocMOTp ¥ TIOMOJIHEHWE KHUXHBIX BBICTaBOK, OJINH 3,0
SIIAKOB CBOOOJHOTO BHIOOpA KHUT, TEMATHYECKHX | JOKYMCHT
MOJIOK U CTEJIIaKEH

6 |moaroToBka pabodero Mecra e)XKeJHEBHO 10,0
Pabota ¢ popmynsapom uurarens:

7 |aHamu3  (GOpPMYJSPOB  YUTATENE,  BbISBICHUE OJIUH 4,3
YUTATCIIBCKUX HHTEPECOB bopmysp

8 |cocTaBienue KapTOUKH VTS KapTOTEKU oJlHa 0,86
YUTATCIIBCKUX HMHTEPECOB; COCTABJIICHWE CIMCKA| KapTOUYKa
YUTATEIIBCKUX HHTEPECOB

9 |3ammcer B (Qopmynsape uyuTaTeNss O PeE3yNbTaTax | OJHA 3alUCh 3,6
aHaJM3a YTCHMS 3a ONPEACICHHBIN TIEPHOT

10 |3anuch B JHEBHHKE OMOIMOTEKapss O JUHAMHUKE | OJHA 3aIHCh 9,2

YTEHUS U UHTEpecax uynuTarelis (CpyImbl YuTaTenen)

PaGora ¢ uwmrarensaMmu, He
JTOKYMEHTBI B CPOK:

BO3BPaTUBIINMHU




11 |mouck ¢opmynsapoB yuTareneld, HE BO3BPATHUBIINX OJIUH 1,0
JOKYMEHTBI B CPOK bopmysip

12 |HanMcaHue OTKPBHITOK-HAIIOMUHAHUN O BO3BpaTe OJINH 2,0
JOKYMEHTOB; OTMETKa JaThl HalOMHUHAaHHWS Ha| (Qopmyssp
dbopmysipe

13 |onoBemenue (o  TenedoHy)  UUTATENS, HE OJIVH 4,0
BO3BPATHUBIIIETO JOKYMEHT B CPOK; OTMETKa Hathl| (opmyisp
HarloMuHaHus B popmysipe
OOecnieueHre KOHTPOJII 3a CpPOKaMH BO3BpaTa
TOKyMeHTOB B AC:

14 | BbIBO HA TIPUHTEP CIHUCKA YHUTATECH 1 a0OHESHTOB- | OMH CITHCOK 0,16
3aJI0JDKHAKOB

15 |cocTaBiieHne crmcKa 3a10/HKHUKOB OJIUH CIIHUCOK 0,16

16 |pacmedaTtka Ha MPUHTEPE HATIOMHHAHHUS aOOHEHTaM | OIMH CITHCOK 2,2
U YHUTATeNsIM O CPOKE BO3Bpara (aapec, Ha3BaHUS
B3SITHIX JJOKYMEHTOB)

17 |u3patue n3 0Oa3bl JAaHHBIX CBEOECHUNW O 3aHITOCTH | OJHA 3aIlUCh 0,4
BO3BPAIICHHBIX IOKYMEHTOB
OdopmiteHne Moucka 3aJ10/HDKHIUKOB Yepe3 CY/I:

18 |konmupoBanue ¢opMyisipa YUTATENsI; YTOYHEHHE OJIH 2,7
aBTOpa, Ha3BaHWsA, WHBEHTAPHOTO HOMEPA, IIEHBI| TOKYMEHT

NOKYMCHTA, HC BO3BPalICHHOTO B CpPOK;




NEepeurciIeHue TOCHONIUIMHB 32  odopmieHue
WCIIOJIHUTEIIbHBIX HAJIMCEN; IIEPECBIIKA J1€]1a B CYL:

19 \monyuyenne u  odopmIIeHHE JIOKYMEHTOB W3 OJIUH 2,7
HOTApHAIbHOW KOHTOPHI (MPOCTaBICHHE HOMEpa| IOKYMEHT
pacyeTHOro cuera, HOMEpa HCIOJIHHUTEIbHON
HAJIITICH )

20 |cocTaBieHHE aKTa Ha OIJIATy 4Yepe3 Cy.l YTePSHHBIX OJIVH 2,7
JTIOKYMEHTOB JIOKYMEHT
[IpueM TOKYMEHTOB B3aMEH YTCPSIHHBIX:

21 \mouck  uyMTaTenbCcKoro  (Gopmyssipa; BHECEHHUE OJIVH 5,0
COOTBETCTBYIOIIEH 3amuch B (QOpMYJsp, TETpaiab| TOKYMEHT
ydeTa KHUT, IPUHATHIX B3aMEH YTEPSHHBIX

22 |MpoCMOTp JIOKYMEHTa, IMpejaracMoro B3aMeEH OJINH 2,0
YTEPSITHHOTO JIOKyMEHT
PaboTa c oTkazamu:

23 |yd4eT u knaccudukaius 0TKa30B: OTMETKA Ha JINCTKE OJTHO 1,6
YUTATEIIBCKOTO TPeOOBAHUS MMPUYHHBI OTKA3a TpeOOBaHME

24 |pacCTaHOBKAa  YHMTATEIIbCKUX  TpeOOBaHWN B OJTHO 0,32
KapTOTEKE "HEYIOBJIETBOPEHHBIN cripoc” TpeboBaHMe

25 |aHanM3 OTKa30B, COCTaBJIEHWE CBOJKM OTKAa30B B| OJWH OTKa3 1,0

OTpaclieBoM paspese (110 MpUYUHAM OTKa3a U Mepam
UX JUKBUAAIMHU U NPEIYTPEKICHUS)




26 |cocraBieHue OuOIMOTpaUIECKOro OMUCAHUS Ha OJTHO 2.0
JOKYMEHTBI, UMEIOIINE HAanOOIbIIIEe YUCI0 OTKA30B, | Oubmmorpad
U Tiepeada KapTOYKH B OTJE] KOMIUICKTOBAHUS WYECKOE

OTIMCAHKE
1.5.3. BHecTanmronapHoe 00CiTyKMBaHUe

N HaumenoBanue nponecca, onepanuu. Cocras Ennnaunna Hopwma

m/ paboThI U3MEpPEHUsI | BPEMEHHU,

i MUH.

1 2 3 4
Opranuzanus OMOIMOTEYHBIX MTYHKTOB,

MepeIBIKHBIX OMOIHOTEK:

1 |3akmrodeHHE J0TOBOpa MEXAy OHOIMOTEKOW U OJINH 270,0
opraHuzaiuen, TIe  OyJeT  OCYIIECTBIATHCS| JIOTOBOP
BHECTAIIMOHAPHOE 0OCITY)KUBAHUE

2 |odopmiienue popmysipa OMOIMOTEUHOTO TyHKTA OJIUH 13,5

opmyssp

3 |odopMmieHue mankd ¢ JOKyMEHTaMHu (JIOroBopa,| OJHA Marka 13,5

JOBEPEHHOCTH Ha TOJy4YeHHe KHUT, (opMmyspa
OMOMMOTEYHOrO0 NYHKTa, OTYETOB M  JPYrux
JTOKYMEHTOB)

Tabmuma 9



4 |cocTaBjeHHE CXEMBbI pa3MeIleHHs OHOJMOTEUYHBIX | OJHA CXeMa 126.,0
MMyHKTOB Ha TEPPUTOPUU TOPOJIa, pailoHa
5 |cocraBineHue rpaduka OOMEHa  JOKYMEHTOB, | OJUH Ipaduk 18,0
HaXOJsAUMXCsl B~ OMOMMOTEUHBIX  MYHKTaX,
NepeABMKHBIX OMOTMOTEKAX
6 |cocTaBieHME IUIaHA  METOJUYECKOW  TIOMOIIM | OJIUH IJIaH 46,0
O6ubIMoTeKAPSIM-00IIECTBEHHUKAM
7 |odopmieHue OOBSABICHUS O JHSAX U yacax padOThI OJIHO 12,0
OMOJIMOTEYHOI O MTyHKTA, NEPEABMKHON OMOJIMOTEKH | OOBSBICHUE
[Toxbop KOMILJIEKTOB JIOKyMEHTOB TUTSI
OMOJIMOTEYHOT O MyHKTA, IEPEIBHKHOM OMOINOTEKN
[Togbopka KOMITJIEKTa TOKYMEHTOB OJIUH
KOMITJIEKT
KonndecTBO TOKyMEHTOB B KOMILJICKTE:
8 |10 15,0
9 130 45,0
10 {100 148,5
11 |Bpimaua JOKyMeHTa B OHOJMOTEYHBINM IYHKT; OJTNH 2,0
OTMETKa B KHWKHOM (opMmylisipe maThl BBIIAYH,| JTOKYMEHT
HOMEpA IMyHKTa
12 |3anuce B popmyssipe OMOIMOTEUHOTO MyHKTA JaThl| OJHA 3alHCh 1,0




BbIAd9U JOKYMCHTOB, KOJIHNYCCTBA BbIAAHHBIX H
BO3BpAalllCHHLIX B CTAIXMOHAP JOKYMCHTOB

13 |paccTaHOBKa KHUKHBIX (DOPMYIISIPOB B KAPTOTEKY 3a OJIUH 0,4
pa3lieIUTEeNeM CHUIJIbI  OMOJIMOTEYHOTrO MYHKTA,| KHIKHBIN
MepeBMKHON OMOMMOTeKH, BHYTpU 1o andaBury| (opmyisap
(dbaMuuii aBTOpOB

14 \mpuemM IOKYMEHTOB M3 OHOJHMOTEYHOrO ITYHKTA, OJIMH 1,6
NepeABMKHON OMOIMOTEKH: MPOCTABICHUE OTMETKH | JIOKYMEHT
0 MpueMe; BIIOKEHHE GOopMYJIsipa B IOKYMEHT
1.6. O6cnyxuBaHue o MexxonooreyHomy abonementy (MbA)

N HaumenoBanue nporiecca, onepaiuu. Cocras Enunawnna Hopwma

1/ paboThI U3MEPEHUS | BPEMEHH,

N MUH.

1 2 3 4
OO6cnyxxuBaHnue untarenei oudamorexku nmo MBA:

1 |peructpanus ynraresns, nonb3ytomnierocs MBA OJIUH 1,35

YUTATEIb
2 |3amoyiHeHne OJaHKa-3aKasa, MPOCTABJICHUE | OJMH 3aKa3 2,2

PETUCTPAIMOHHOI'O HOMCpPA, A4aThl
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YTOUHEHUE YKAa3aHHBIX YUTATEIEM CBEACHUH O
3aKa3aHHOM JOKYMEHTE, LIEIIU 3aIpoca, UCTOYHHUKA,
OTKYyZa NOJIy4€HbI CBEJCHUS

OJHH 3aKa3

1,6

bubmmorpaduueckas nopaboTka 3akaza; yTOUHCHHE
OoubmuorpaduuecKux CBEICHUM:

I10 CIIPaBOYHBIM U3AaHHAM

27,0

IIpH IIOMOIIIKY aBTOMAaTHU3UPOBAHHLIX CPCACTB

0,22

MpOBEpKa HAJWYMUs 3alpaliiBacMoOro JIOKYMEHTa B
OuOIMOTeKax TOpojaa, O0JacTH, PErMoHa, B TOM
YHCIIC TT0 CBOJHBIM KaTaJloram

OJIVH
JOKYMEHT

10,2

HarmpaBjeHue OllaHKa-3akaza C MPOCTaBIICHHOMN
ormeTkoi (mremnenem) "B ropoge Her" B
OTPacj€BOW, YHUBEPCAIbHbIA LEHTP WIX B
oubnuorexky (opran wuH}OpMaIUMK) MO JaHHBIM
CBOJHBIX KaTajJoroB

OJHH 3aKa3

0,27

3aluCh CBEJEHUW O HampaBjieHUU 3akaza no MBA
(HammeHOBaHUE OWUONMOTEKH, JaTa) Ha OOOPOTHOM
CTOpOHE OJaHKa 3aKa3a

OJHa 3aIlliuCh

1,4

noMelneHune OyiaHka-3akaza B "KaproTeky 3amnpocoB
yutareneid no MBA" 3a pa3znenurens "3anpocsl 1o
MFBA, HanpaBneHHble B ipyrue 0uoimmorexku"

OJTHO
TpeboBaHME

0,32

10

npueM JOKYMEHTa, NpuciaHHoro 1o MBA;
BCKpbITUE  OaHIEpOiM, TMPOBEpKa  COCTOSIHUE

OJIUH
JIOKYMEHT

3,8




JOKYMEHTa, OTMETKa JaThl MOJYYEHHUS M Ha3BaHUS
OMOIMOTEKH, BBICIABIIEH TOKYMEHT, HHBEHTAPHOTO
HOMEpa, CPOKa MOJIb30BaHUS; IEPECTaHOBKA OJIaHKa-
3aKaza W3 pasnesia kaproTeku "3ampockl o MBA,
HaIlpaBJEHHbIE B Apyrue OuOIMOTeKH" B paznuen
"[lonryuennsie no MBA u3pganns"

11 |u3BelleHHE YMUTATENSI O TMOJYYEHUU 3aIPOILICHHOTO OJTHO 1,35
JOKyMEHTA M CPOKE TTOJIb30BAHUS UM HA3BEIECHUE

12 |Bpimaya  4yuTaTeNO  MOJAy4YeHHBIX 1o  MBA OJIMH 1,0
JOKYMEHTOB B YHTaJIbHOM 3ajie (B CIy)KEOHOM| JIOKYMEHT
MIOMEIIIEHUH OWOJIMOTEKH); CBEpPKa BBHIIABaEMOTO
JIOKYMEHTa ¢ OJIJAHKOM-3aKa30M; MPOBEpPKa HATHMIHS
CTPAHMII U COCTOSIHUS JOKYMEHTA; OTMETKA BBIaUH

13 |mpueM JOKyMEHTa OT YWTaTels B YHTAIBHOM 3alic; OJINH 0,5
CBEpKa JIOKYMEHTa ¢ 4YacThio OJlaHKa-3aKas3a,| JTOKYMEHT
MpOBEpPKA COXPAaHHOCTH JOKYMEHTA; BHECCHHE
OTMETKH O TIIpUeMe; IIOMEIICHHE JOKYMCHTa B
CIIEMAIIBHO BBIJICICHHOE MECTO (3aKPBIThIN mIKad)

14 |u3Bneuenue OnaHKa-3aKka3a W3 KapPTOTEKH, 3aMKCh| OJUH JIMCTOK 1,0
CBelleHMH 00 oTmpaBke wu3MaHus (Jarta, HOMEp| TpeOoBaHUs
ITOYTOBOTO OTIIPABJICHHUS); IIEPECTaHOBKA JIUCTKA W3
pazaena "llonyuennsie mo MBA u3ganusa" B pasnen
"Bo3zBpaniennas aureparypa

15 |moaroroBka K OTIpaBKe JOKYMEHTOB B OMOJIMOTEKY- OJINH 3,6
dboHaoaEpKATENb 3aKa3HOW OAHIEPOJIbIO; YIIAKOBKA| TOKYMEHT




OaHmepoIin; B3BEIIMBAaHUE €€; HAKJICMBAHUE MApKH
(ecnu HET LEHTPAIM30BAHHOM OIUIATHI MEPECHUIKH);
HaIlMCaHWE aJpeca; COCTABIEHUE OMKUCH

16

pa60Ta C OTKa3aMH

OJHH OTKa3

1,03

17

COOOIIIEHHE B OTIET OOCITY)KMBaHUS O TMOJTYYECHUH
OTKa3a (J1aTa, MpuYruHa)

OJIMH OTKa3

1,35

O6cnyxuBanue aboHeHTOB o MBA

[Ipuem 3aka3oB:

18

Mpyu OTCYTCTBUM HOMepa a0OHEHTa Ha OJaHke-
3aKa3e TMpOBEpKa IO KapToTeke aOOHEHTOB,
abOHUpYETCs U JJaHHAs! OpraHu3aIus

OJHH OTKa3

1,0

19

opraHuzanusi a0OHUPYETCs: MPOCTABJICHHE HOMEpa
Ha OJylaHKe-3aka3e; CBEpKa ajpeca, Ha3BaHUS
opraHuzainuu, GpaMuauu OTBETCTBEHHOro Mo MBA;
BHECEHUE U3MEHEHUN B KAPTOUKHU

OJIMH OTKa3

3,6

20

nepBUYHOE oOpalieHre abOHEHTa B TEKYIIEM TOJy:
MPOCTABJICHUE B KAPTOUKE T0Jja OOpaIeH s, TaThI

OJIMH OTKa3

3,6

21

opopmieHue aOOHEHTa (OpraHu3alus paHee He
a0OHMpPOBAach): MPUCBOCHUE aOOHEHTY HOMEpA;
3aMo0JIHCHUE KapTOUKH peructparuu abonenra MBA
u paszgenurens (popMmyssp); ykazaHHE IOJTHOTO
HAUMEHOBaHUA OMOJMOTEKHU, TOYTOBOTO ajpeca,
tenedoHa, bammmu, MMEHHU, OTYECTBA

OJIUH
A00HEHT

50




OTBETCTBEHHOT'O JIMIIA, JaThl OTKPBITHS M HOMeEpa
a0OHeHTa

22

pacCTaHOBKA  PETUCTPALIMOHHBIX  KapTOueK B
KapTOTEKYy

OJlHa
KapTouKa

0,32

23

odopmiieHHE W3BEILCHUS TSt aboHeHTa
(cranmapTtHoOe U3BEILICHNE 00 OTKPBITUU
a0OHEMEHTA); 3aMpoC HEOCTAIOUIUX CBEICHUM IS
KapTOTEKU TUIIOBBIM MUCHMOM

OIHO
W3BEIICHUE

1,6

24

NpoBEepKa TMPaBUIBLHOCTH 3arlloJHEHHs] OllaHKa-
3aKa3a, 3aJJ0JDKCHHOCTH a0OHEeHTa, MPOCTaBJICHHE Ha
o0opore 1-i1 yactu OnaHka-3akasza (CTp. 2) CBOEro
HITEMIIENsT U JaThl MOJY4YEeHHsI 3aKka3a B pyOpuke
"Ciny>)xeOHble ~ OTMETKM  Oubnumotekaps"  mpu
BBINIOJTHEHUM U NIEPEHAIPaBJICHUU 3aKa3a B CTPOKE
"paiiona, ropoaa"

OJIH OJIaHK-
3aKas

3,8

25

meperaya  Ha y4yacTOK paboThl € OTKa3aMu
HEIMpaBUJILHO O(POPMIICHHBIX 3aKa30B (HET IEYaTH,
MOJAMKCH, Hepa30opunBO OQOpMIICHHBIE, HE Ha
S3bIKE  OpWTMHAIa) ©  3aKa30B  AOOHEHTOB-
3aJI0JDKHUKOB

OJIMH OJIaHK

0,43

26

mupoBKa 3aKa30B a0OHEHTOB; MOJ0OpPKa OJaHKOB-
3aka3oB 1o  andaBuUTy; TPOBEpPKa  HAIUYUSA
JOKYMEHTA IO KaTaJory

OJIH OJIaHK

2,7

27

IIOATrOTOBKA AJOKYMCHTA K BbIJJA4cC: CBCPKa

OJIUH

1,4




JOKYMEHTa ¢ OJJaHKOM-3aKa30M; IIPOBEpPKa HaIUUUs
CTPAHMI] U COCTOSIHHUS JOKYMEHTA; IPOCTABIICHUE HA
Onmanke-3aka3e (JuieBoil ctopone 1-if m 3-i vactu
ctp. 1, 5) wmmdpoB [HOKyMeHTa; yKa3zaHUE
WHBEHTAPHOTO HOMEpAa, KOJIMYECTBA JIOKYMEHTOB,
JaThl BbIJAYM; HA OOOPOTHOM CTOpPOHE 2-W YacTu
(ctp. 3) mpocrtaBieHuE IITEMIENsT OUOTUOTEKH C
HAa3BaHWEM M IIOYTOBBIM aJPECOM, YKa3aHHE CpPOKa
BO3BpaTa, BJIOKEHHME 2-i1 uyacTu OjlaHKa-3aka3a B
BBIJIAaBaEMbII JTOKYMEHT; IIPOCTaBJIECHUE HOMeEpa
OaHJepOI BHU3Y

JOKYMCHT

28

MOCTAHOBKA 3aKa3a Ha o4epe/ib (B Clydae 3aHSATOCTH
n31aHus); a0OHEHTY OTIPABKA U3BEIICHUS

OJIMH 3aKa3

1,6

29

nepenavya U3IaHus Ha KOMHpOBaHHUE (IIPH 3aKaze Ha
(dbparMeHT U3gaHus: CTaThsl U3 KypHaJa, COOpHUKA)

OJIMH 3aKa3

2,7

30

OTIIpaBKa JOKYMCHTOB a0OHEHTaM: YIIAKOBKa
6aHI[epOJ'H/I; B3BCHIMBAHUC, HAKJICHUBAHUC MApPKH,
HallMCaHUC aapecCa,; COCTABIICHUC OIINCHU

OJVH
JOKYMEHT

2,5

31

paccTaHoBKa OnaHkoB-3aka3oB (1-1 dacTh) Ha
BBIJIJAaHHBIC JIOKYMEHTHI (BBICIIAHHBIE) B KapTOTEKY
oOcmykuBaHusi aDOHEHTOB B pasnen "BrimaHHbIe 110
MBA uznanus"

OIMH
JOKYMEHT

0,32

32

oubnmorpaduueckas Ja0pab0TKa HEBBIITOJIHEHHBIX
3aKa30B; yTOUYHEHHE OMOIMOrpaguueckux CBeIeHUN
10 CTIPABOYHBIM U3JaHUSM

OJVH
JOKYMEHT

3,2




33

BBISIBJICHUE HAJTMYUS 3alPalInBacMOro JOKyMEHTA B
O6uOIMOTEKax ropoia, PETUOHA

OJUH
JTOKYMEHT

10,2

34

odopmiieHrE 3aKasza K MEepeHANpaBICHUIO B JIPYTHE
OMOJIMOTEKH; yKa3aHWe Ha OOOpPOTHOU cTopoHe 1-it
yacTu OJyiaHka-3aka3a (CTp. 2) NPUYMHBI U JaThl
nepeHanpasienus (mremmens "Her B 6ubmuoTteke,
HeT B OubiamoTekax ropoja..."); OTMETKH O
MPOBEPKE TIO CMOPABOYHBIM H3AAHUSAM, CHUTJIBI
oubmoTex-hoHI0AepKATEIICH I10 CBOJTHOMY
KaTaJiory

OJHH 3aKa3

2,7

35

OTHpaBKa aOOHEHTY U3BEILICHUS O TIEpeHAIIPaBICHUN
3ampoca € yKa3aHMEeM OHOJIMOTEKH, Kyaa OH
OTIIpaBJIeH

OJHO
HN3BCIICHUC

1,6

36

perucTpanus oTkaza B YUETHBIX (popmax; OTHpaBKa
aboHeHTy OnaHka-3akaza (3-10 4acTh) B cCiydae
HEBO3MOXKHOCTH  BBITMIOJTHEHUSI C OTMETKOM O
MPUYMHE 0TKa3a B COOTBETCTBYIOIIEH pPyOpHUKe

OJHH OTKa3

3,6

37

BO3BPAIIEHHOTO a0OHEHTOM;

BCKpBITHE  OaHEpOIH;
JIOKyMEHTa; HW3BJICUCHUE
OlaHka-3akaza ®3  KapTOTEKH  OOCTY>KUBAHUS
a0OHEHTOB, yKa3aHWE Ha HEM JaThl BO3BpaTa
JOKyMEHTa, MepecTaHOBKa OJaHKa-3aKaza B pasJiel
"Bo3zBpaniennas aureparypa

MpUeM JTIOKYMEHTa,
MOJIyYEHHE Ha IIouTe,
MPOBEPKAa  COCTOSIHUS

OIMH
JOKYMEHT

3,2

38

obecrnieueHue KOHTPOJII 3a CpPOKaMM I10JIb30BaHUA

OAHH

1,6




JIOKYMEHTaMHU: BBLISIBJICHHE JIOJDKHHUKOB, |  JTOKYMEHT
HANpaBJICHUE HAIIOMUHAHUUI
Brimonuenue padot B AC:

39 |bopmupoBanre 0a3pl JaHHBIX 00 abOHEHTax I10 OJIUH 54
COOTBETCTBYIONICH (opMe, BBOA HHPOpMaMU O aOOHEHT
HOBOM a0OHEHTE

40 |mouck B 0a3e JaHHBIX CBEACHHWN 00 aOOHWpPOBaHUHU OJINH 3,6
OpraHW3alliN; BHECCHUE N3MCHCHUN a0OHEHT

41 |BBOJ MH(OpPMALIMHK O TIPHEME 3aKa30B OT AOOHEHTOB | OJIMH 3aKa3 0,27

42 |BBOj wuH(pOpMamuu O TIEpeHANpaBICHUM 3aKa3a,| OJWH 3aKa3 1,6
BBIBOJI Ha TIPUHTEP U3BEIIECHUS O MepEHaINpaBICHUN
3aKasa

43 |BBOI JaHHBIX O IIOCTAHOBKE 3aKa3a Ha O4Yepe.b;| OJWH 3aKa3 1,6
cooO1iieHne abOHEHTY

44 |peructpanidsi BBIJIaHHBIX aOOHEHTY JOKYMEHTOB, OJIMH 2,7
MIPOCTABJICHUE CPOKa BO3BpaTa JTOKYMEHT

45 |ynaneHue W3 MacCuMBa JIaHHBIX O BO3BpAlIEHHOM OJINH 0,16
JTOKyMEHTE JTIOKyMEHT

46 |obecrieueHrEe KOHTPOJS 3a CpOKaMH BO3Bpara OJIUH 2,7
JOKyMEHTa: TIOMCK W OTOOp JaHHBIX B mMaMsATH| aOOHEHT

MallMHbBl O  33J0/DKHHUKAaX; BBIBOJ  HYXXHOH
uHpOpMallMK Ha TMPHUHTEP; pacredyarka CIHUCKOB C




YKa3aHHUCM aJipccCa a0oHEHTa

1.7. MaccoBas padota

N HaumenoBanue nmpornecca, onepanuu. Cocras Ennnaunna Hopwma
m/ paboThI U3MEpPEHUsI | BPEMEHHU,
n MUH.
1 2 3 4
IToaroroBka MaccoOBBIX MEPOIIPUITUI
Onpenenenue  TEMBI, cocTaBa  ayJUTOPHUH, OJTHO
OTBETCTBEHHOTO 33 MEpPONpPUSITHE B  LEJIOM;| MEPOIPUITH
COCTABJICHHE IUIaHAa TMOATOTOBKH MEpPONPUITHS, e

BOMIPOCOB  IJIsi  OOCYXACHHS;  TPUTJIANICHUE
KOHCYJIbTAHTOB, JIGKTOPOB; MOAOOpPKa TOKYMEHTOB
M0 TEME MEPOIPHUATHS;, OPTaHMU3aIUs BBICTABKU
JUTEPATYPHI, aTLOOMOB; OIMOBEIEHUE YUTATENICH O
MEpONPpUATHH Yepe3 apuIlu, myOIuKaIuy B IMeYaTH,

110 paauo, TCICBUICHHUIO, BBIAIBJICHUC
BBICTYIIAIOIINX rcyaTrb u paciapoCTpaHCHUC
MMPpUriIaCUTCIIbLHBIX 6I/IJ'ICTOB; IIOATrOTOBKA

MIOMEIIEHUsI; TPOBEJCHUE COBEIIaHUS 10 HTOram
MOATOTOBKM M TPOBEICHUS  MEPONPUITHS,
oopMIIEHUE TPOTOKOJIA:

Tabmura 11



1 |uuTarenbckas KOHpEpEHIIUs 4900,0
2 |UTEepaTypHO-XYAOKECTBEHHBIH  Beuep,  Bedep 3340,0

OTpaciieBOi KHUTH, JUCITYT
3 |Bedep BOMPOCOB U OTBETOB, YCTHBIN KypHAaI 2600,0
4 |kmy0 o UHTEpecam 2600,0
5 |ZIeTCKuM yTpeHHUK 3900,0
6 |BUKTOpHMHA, KOHKYPC, UTpa-IyTEIIECTBHE 3900,0

Opranu3zaius KHHKHBIX BBICTABOK

CocraBieHue IJIaHa OpraHu3aldd W TPOBEICHUS

BBICTABKM; BBISIBIGHHE UM OTOOpP JOKYMEHTOB;

MOJIFOTOBKA COINPOBOAMTENBHOM JOKYMEHTALlUH K

BBICTABKE; CO3JIJaHUE XYIO>KECTBEHHOTO IIPOEKTa;

MOHTaX BBICTABKH; OpraHu3aivs WH(OOPMAIIMOHHO-

peKJIaMHOM paboThl MO MOMYJSIPU3ALUU BBICTABKHU;

MOJIBEJICHUE UTOTOB PaOOTHI

TemaTuueckre  BBICTAaBKM  0O0I[€OMOIMOTEYHOTO oJlHa

Macmitaba, opranuzyembie Ha poHIaxX OMOINOTEKH BBICTaBKa

KonnuecTBo 3KCrIOHATOB:
7 11-50 560,0
8 |51 -100 1120,0




9 1101 - 200 2240,0
BricTaBkM 10 OmpeAcsIeHHONW OTpACIv 3HAHWUU WIH
TEME, OpraHu3yeMble:
Ha ¢oHe OUOTNOTEKU oJlHa
BBICTABKA
KonnuecTBo 3KkCIOHATOB:
10|1-50 310,0
11 |51 -100 940,0
121101 - 200 1920,0
Ha (oHe oTaena OJIHa
BBICTABKA
KonnuecTBo 3kCnoHATOB:
13|1-25 180,0
14 126 - 50 360,0
15(51-100 720,0
BricTaBkM, MOCBAIICHHBIC XU3HU U JICSITEIHLHOCTH 0JlHa
BBIJAIOLIUXCS JIFOIeH BBICTABKA

KonngecTBO 3KCITOHATOB:

16

1-10

47,0




17 (11-25 110,0

18 |26 - 50 210,0
BricTaBKkH Ha ITOJIKax cTeJUIaKen oJIHa

BLICTaBKa
KomnuecTBO DKCIOHATOB:

19(1-5 25,0

2016-10 440
BricTaBKM HOBBIX NOCTYTUIEHUM OoJHa

BBICTaBKa
KonunuecTBO DKCIOHATOB:

2111-25 40,0

22 126 -50 72,0

23 151 -100 160,0
Pexnama OubmuoTeku; paboTta 1O MPHUBICUYECHUIO
quTaTeeH:

24 |MOArOTOBKA PEKJIAMHOTO COOOIIEHUSI B Te4aTh, IO OJIHa 420,0
paauo, TeNeBUACHUI0O O paboTe OMOIMOTEKH, | MyOauKaIus,
OCOOCHHOCTSIX  (PYHKIIMOHMPOBAHUS  Pa3IMYHBIX OJTHO
nojpa3eeHU’, HOMEHKJIaType yCIyT, | cOooOIIeHHe

PEeA0CTaBISIEMbIX OMOINOTEKOM




25 |moaroroBka miakara O IEATEIbHOCTH OMOIMOTEKHU | OOUH IUIAKAT 210,0
(BBIOOp TEMBI, OIPEICIICHUE COJIEPKaHusI U (POPMBI,
claya B TI€YaTh)

26 |opraHuzamusi 3KCKypcuUM; IIpueM Hu odopMIIeHHE 0JTHa 52,0
3asiBKM, YTOUHEHHME TEMbl HKCKYpCHH W COCTaBa| SKCKypCHUS
HKCKYpPCaHTOB
BrisBienue MOTEHITUATBHBIX noTpeduTene
O6uOIMOTEeYHO-UH(OPMAIIIOHHBIX yCIyr
OMOINOTEKU:

27 | IpOCMOTp MPECCHI OJIMH 6,8

JTOKyMEHT

28 |TIpOCMOTp W aHAM3 JTOKYMEHTOB KOHKYPHUPYIOIIHUX OJTUH 52,0
bupm JOKYMEHT

29 |BefcHUE KApPTOTEKH MTOTPEOUTEIHCKOTO PhIHKA oJlHa 1,3

KapTouKa

30 |BcTpeun ¢ pyKOBOAMUTENSAMH (DUpPM, OpTraHHU3aIui, OJIHO 210,0

MPEANPUATAN MEPOTIPHUATH
e

31 [cbop u IMOATOTOBKA MaTepuagoB 11t | oquu Oykner | 7680,0
UH()OPMAITMOHHBIX OyKJIETOB (00X, o
OTZIETBHOMY IIPOEKTY)

32 |pa3paboTka au3aitHa W MakeTta WH(opManMoHHBIX | oauH OykieT | 14400,0

OyKJIETOB




33 | o0ecrieuenme KOHTPOJIS KauecTBa  TOTOBBIX | OJIUH OYKJIET 20,0
MH(GOPMALIMOHHBIX OyKJIETOB
34 |moa0op CyBEHUPHOM MPOAYKIIUH OJTHO 1440,0
MEPOTIPUSATH
e
35 |moaroroska pa3aaTOYHbIX MaTepHuasaoB OJTHO 480,0
MEpOIPHUSATUS MEpOTIPHUATH
e
[Ipumeuanue:

- BpEMsI OPraHU3alMM BBICTABOK JINTEPATYPHI, MPOBEICHUE MACCOBBIX MEPOIPHUATUN U IKCKYpCHU B HOPMY BPEMEHU HE
BXOJUT;

- K HOpMaM BpPEMEHHU MPHUMEHSIOTCS MOBBIIAIONIME KOA(DPUIIMEHTHI: MPU OpraHu3alMi BbIE3JHOW BBICTaBKU - 1,1; mpu

AKCIIOHMPOBAHUHU HA BBICTABKE JINTEPATypbl HA MHOCTPAHHBIX S3bIKaX - 1,6, Ipu paboTe ¢ JOKYMEHTaMH Ha sI3bIKaX A3UHU H
Adpuxu - 2,0.

1.8. CrpaBounast u unopmManmonHasi padbora

Tabmuma 12
N HaumenoBanue nporecca, onepaiuu. Cocras Enununa Hopwma
i/ paboThI U3MEpPEHUsI | BpPEMEHH,
I MUH.
1 2 3 4
Y4yer mNOCTYNHMBIIMX BTOPUYHBIX JIOKYMEHTOB




(kapToyek)

CyMMapHblii ~ y4eT  KapToueKk B  KypHaie
NOCTYIUICHUH U BBIOBITUS B PETUCTPAILIMOHHBIX
KapToTeKax

OJIHa IIapTHA

Yucio IMOCTYIIMBIINX KaPTOYCK:

11-110 19,0
2 (111 -220 63,0
3 221 -600 160,0
4 |BBISIBIICHHE HEBBIITOJHCHHBIX 3aKa30B; COCTABJICHHWE| OJUH 3aKa3 45

3asiBKM HA HEBBIIIOJIHEHHBIE 3aKa3bl

Opranuzanus CIpaBOYHO-OUOIMOTpadUIECKOTO

anmapara (CbA)

IIpocMoTp u OTOOp HTOKYMEHTOB U3 TEKYIIUX

nocTyruieHui s BkitoueHus B CbA, B ToM 4ucie

KpaeBETUCCKUM KaTajor:
5 |kuura OJTHA KHHUTA 3,2
6 |cOopHUK OJIHA CTaThs 2,7
7 |KypHan OJIHA CTaThs 2,7
8 |razera OJIHA CTaThs 1,6




9 |6ubmuorpaduyeckoe mocodue OJIHA 3alUCh 0,5
10 |neTonuch KHWIKHBIX, JKYPHAJbHBIX U Ta3eTHBIX | OJHA 3aMKCh 0,83
crareu
11 | npukHWKHBINM OMOTHOTpaPUUECKHii CITUCOK OJIHA 3aIUCh 0,5
Cocrapnenue 6ubarorpaduueckoi 3anucu 0JIHA 3aIUCh
KomuuectBo  smemeHTOB  OmOmMorpadudeckoi
3aMucu:
1211-4 3,2
13|5-6 0,5
14 \7-9 6,0
CocraBieHrue aHHOTAIlMW, HW3Y4YEHHE TOKYMEHTA, OJTHa
HaITMCAaHUEe TEKCTa: AHHOTAITUS
15 |aHHOTHpPOBAaHUE KHUT 260,0
16 |anHOTHpOBaHUE CTATEH 156,0
17 |ananuThyeckass POCHHUCH KYpPHAJIbHBIX, Ta3€THBIX OJIVH 3,8
crateil, cOOpHUKOB, OMOIMOTpadUUECKUX MOCOOMI:| TOKYMEHT

O3HAKOMJICHUC C COACPKAHUCM HN3JaHUA,
COCTaBJICHHE aHAJIMTUYECKOU POCIINCHU

ITpocmoTtp MOCTYIUBIIUX  HWH(POPMAITMOHHBIX
(BTOPUYHBIX) JIOKYMEHTOB U HUX OTOOp A




BritoueHust B CbA (mepBuuHsbIit 0T60p)

[IpocmoTp wuHpOPMAMOHHOTO U3AaHUS (B TOM
YHCJie KapTOUKH) U OTOOp M3 HUX JIOKYMEHTOB JIs
BitoueHuss B CBA; cucremarusanus KapTodek IO
THUMAM KaTaJoroB M KApTOTEK; MPOBEpPKA MHIEKCOB;
paccTaHOBKA KapTOUYKHU

OJlHa
KapTouKa

Huco kaprouexk:

18

1-10

18,0

19

11 -100

165,0

20

101 - 300

490,0

[Ipocmotp u otbop kaprouek B CBA ¢ 1enbto
U3BATUS WU TIEpEMEILICHUS (BTOPUUHBINA OTOOD):

21

U3BATHE M3 KAaTAJIOrOB M KapTOTEK KapTOYeK Ha
JOKYMEHTBI, CHOUCaHHble W3 (OHAA; MPOCMOTP
KpAaeBEIYECKHX, ounbnuorpaduyeckux 17§
(dakTorpaduyeckux KapTOTE€K, HU3BITHE U3 HUX
KApTOYEeK Ha JOKYMEHTBI, MOTEPSIBIIME LEHHOCTD,
MEepEeBE/ICHUE KapTOYeK B apXMBHBIE KapTOTEKU
(YHUYTOXXEHHE); BHECEHHWE OTMETKH B IKypHaje
y4€Ta U PErUCTPAllMOHHON KapTOTEKe

OJlHa
KapToukKa

1,5

OpraHm3anusi TEHEPaJbHOTO CHCTEMATHYECKOTO
karanora (I'CK):




22 |pocMOTp ¥ OTOOP JOKYMEHTOB JIJIsi BKJIIOUCHUS B OJINH 2,7
I'CK; opopmenue kapTouek JTOKYMEHT

23 |HamMcaHUe U PaCCTAaHOBKA Pa3ICIIUTEIIS OJINH 1,7

pa3aeiIuTelNb
PenaxtupoBanune I'CK:

24 \uckmouenne n3 ['CK kapToyek Ha JOKYMEHTHI, oJIHa 1,5
YCTapeBIIMX WM HEMPOMUILHBIX, TIEPEBEACHUE MX | KapTOYKa
B apXUBHYIO 4acTb (U3bsATHE); JACTaIM3alUs
paszeson

25 |HamMcaHue HOBBIX pa3jeiauTescit OJIMH 1,4

pa3IeauTeNb
Opranuzanus KapTOTeKH TIEPCOHATHI:

26 |ompeneneHUe W COCTaBIICHWE TIEPEYHS  JIUII, OIINH 1,5
CBEJIEHUS O KOTOPBIX OTPAXalTCS B KapTOTEKE;| TOKYMEHT
MIPOCMOTP MH(POPMAIMOHHBIX H3JIaHHUH, TTEPBHUUYHBIX
JIOKYMEHTOB; OTOOp JIOKYMEHTOB JIJIsl BKIIFOUCHHUS B
KapTOTEKY

27 |TexHMuYecKas W  CoJep)KarelibHasi  oOpaboTka OJIUH 2,7
JOKYMEHTOB  JUIsl  BKJIFOYCHUS B  KapTOTEKY;| JOKYMEHT
paccTaHOBKAa KapTO4eKk 1o andaButy GdaMuiui
aBTOPOB U IO BUaM JIOKYMEHTOB

28 |HamucaHUe U PaCCTAaHOBKA pa3/IelIUTENICH OJINH 1,4

PasaciInTClib




Opranuzanus daxkrorpaduyeckoit kaproreku (DK):

29 |ompeneneHue TpeaMeTa, OO0BEKTa W OCHOBHBIX OJINH 2,7
npu3HaKoB ansg  oTpaxkeHus B DK; mpocMoTp| ITOKYMEHT
JOKYMEHTOB W o0TOOp i BiiIoueHHs B @K
3aHeCeHHEe OTOOpaHHBIX CBEJCHUM Ha  KapThl
MH)OPMAITMOHHOTO  MaccuBa €  BHECEHHEM
COOTBETCTBYIOIUX OTMETOK B TIOMCKOBBIM MAacCHB
(dhaxkTorpaduyeckoi KapTOTEKU

30 |pemaktupoBanne @K; mnpoBepka MNpaBUILHOCTH OJIVH 1,6
BHECCHMsI CBEJCHUN W yKa3aHUN 00 MCTOYHHMKAX| JTOKYMEHT
uHbopmauu

31 |HammcaHWe U PACCTAaHOBKA pa3/IClINTEIICH OJINH 1,4

pa3zieauTeNb
Opranm3anusi TEMaTHYECKUX TAMOK  Ta3eTHBIX
BBIPE30K:
32 |IpOCMOTp Ta3eTHBIX BBIPE30K, CHCTEMATH3AIINS UX 0JIHa 2,5
BBIpE3Ka

33 |odopmaeHue BBIPE30OK IS XpaHEHUS B OJlHa 3,2

TEeMAaTUYeCKHX  TamKax;  KpaTKoe  ONUCaHWEe| BBIpE3Ka

HCTOYHHKA, HAKJICMBAHUC HA KAPTOYKHU

1.8.1. CnpaBouHo-Oubnrorpaguyeckoe 00CIyKuBaHue

Tabmuma 13



N HaunmenoBanue nporuecca, onepanuu. Cocta Enununa Hopma
n/ paboThI U3MEpPEHHUS | BPEMEHH,
i MUH.
1 2 3 4
[Tpuem 6ubIUMorpaduuecKux 3ampocos:
1 |mpuem OumbGMMOTpadMYECcKOro 3ampoca; YTOYHEHHUE | OJUH 3alpoc 0,43
TEMBI, IIEJIEBOTO W YHTATEIbCKOTO HA3HAYCHUS,
MOJIHOTBI ~ WCTOYHWKOB,  THIIOB, BHJIOB |
XPOHOJIOTHYECKUX PaMOK 3aIpOCOB
Brinonnenue cripaBok
BrinonHeHne TeMaTHUYECKOW CIIPABKU; IIOMCK U O/lHa
oTbop JIOKyMEHTOB; COCTaBJICHHE| CITpaBKa
OoubmorpauuecKoro OIMCcaHus
[IrucbMEeHHO; KOTMYECTBO UCTOYHUKOB:
2 |1 3,0
312-5 15,0
4 16-10 30,0
Y CTHO; KOIUYECTBO UCTOYHUKOB:
5|1 2,0




Brinmonnenue azpecHo-Oudanorpaduieckon
CIIpPaBKH;, YCTAHOBJCHUE HAJIWMYMS WIA MeCcTa
HaxXOXXJEHUS JTOKyMEHTa WJIM €ro 4acTu B (oHme
oubmmoTeKH

HI/ICBMCHHO; KOJINYCCTBO HCTOYHHKOB:

6 |1 2,0
712-5 12,0
8 |6-10 24,0
VY CTHO; KOJTMYECTBO UCTOYHUKOB:
91 1,5
Brinonaenune  yrounsitonieit  6ubmuorpaduyeckoin OJIHa
CIIPaBKH, YCTaHABIMBAIOWIEH M (MJIM) YTOUHSIIONICH | CcIpaBKa
AJIEMEHTBI o6ubmuorpaduueckoro ONMCaHUs,
KOTOpPBIE OTCYTCTBYIOT WJIM HCKaKECHBI B 3ampoce
JUTATEIIS
[IucbMEHHO; KOTMYECTBO UCTOYHUKOB:
101 2,7
11(2-5 14,0
1216 - 10 27,0

YCTHO; KOJIMYECTBO UCTOYHUKOB:




131 1,6
Brinonnenue bakrorpaduueckoit CIIPaBKH, 0JIHa
yCTaHABJIMBAIOIIEH KOHKPETHbIE CBEIEHUS O TEX| CIpaBKa
WIM UHBIX 00BEKTaX, COOBITUSIX, TIPOLIECCaX, IaTax
[TncbMEHHO; KOTMYECTBO HCTOYHUKOB:

141 2,7

15|2-5 13,5

16 |6 - 10 2,7
VY CTHO; KOTUYECTBO UCTOYHUKOB:

171 1,6
KoHcynbranus y cnpaBoyHO-OUOIMOTrpaduyecKoro
amnmapara:

18 |mpoBeneHne Gecenbl O CO3MaHUM W HMCIOJIb30BAHUH OJIHa 4,2
CIIPAaBOYHOTO ammapara, 1o METOJIMKE | KOHCYJIbTAIlH
oubmorpaduueckoro moucka s
Benenne poHa BEIMOTHEHHBIX CIIPABOK:

19 |ot0op cripaBku 1151 POHIA, PA3TOKEHUE IO TTATTKAM OJIHa 4,2
(xoHBepTam); ohopmMIICHHE CTIPABKU CIIpaBKa

20 |cocTaBieHuEe KapTOYKU [JIsi apXWBa; YyKa3aHUE 0JIHa 2,7
NOPSAJIKOBOIO  HOMEpa, TeMbl, JaThl BbIJA4M;| KapTOuKa




ITOCTAaHOBKA KapTO4YKH B KapTOTCKY apXuBa
BBIIIOJIHCHHBIX CIIPABOK

PaboTsl B pexume AC:

21 |popmupoBanue ['CK; BBOog B 0a3y JaHHBIX oJlHa 2,0
AQHATMTHYECKOM  POCIHMCH  Ta3eTHO-)KYPHAIBHBIX | KapTOUYKa
craTei, COOPHUKOB
22 |mouck u oTOOp OuOMMOrpaduyecKux 3amuceil Mo OJlHa 2,7
YCIIOBHSIM KapTO4YKa
23 |BBIBOJI Ha dKpaH OmOiMorpaduueckoi 3amucu WiId oJlHa 1,6
OT/ICJIbHBIX W3 HEE CBEJICHUM; pacrevaTKa KapTouKa
1.8.2. bubnuorpaduyeckoe nHHOPMUPOBAHHE
N HaumenoBanue npornecca, onepaiuu. Cocrtas Ennaura Hopwma
i/ paboThI U3MEpPEHUsI | BpPEMEHH,
I MHUH.
1 2 3 4
BroisBnenne  wHGOpPMAIMOHHBIX  MOTpPeOHOCTEH
CIICIIHAJINCTOB METOJIOM aHKETHUPOBAHMS:
1 |ompenenenue KOHTUHIE€HTAa noTpeouTeNne OJINH 34,0
uHpOopMaIK; pa3paboTKa 3assBOK IS ONMPEIACICHUS | TOTPEOUTETh

Tabmuma 14



nHQOpPMAIIMOHHBIX ~ TOTpeOHOCTEW  (3ampoCoB);
pacceuika (pacmpocTpaHEHHUE) 3asBOK; 00paboTKa
MOJIyYEHHBIX  3asBOK; COCTaBJIICHHE Ha 0ase
MOJYYCHHBIX JAaHHBIX KapTOTEKHM KOHTHUHIEHTA
noTpeduTenei uHbOopMaIuu U ux
MH(OPMAIMOHHBIX OTPEOHOCTEN (3aIIPOCOB)

BoisiBienne  MH(OPMAIMOHHBIX  MOTpeOHOCTEN
CHELIMAJIMCTOB HAa OCHOBE AaHalu3a ILIAHOBO-
OTYETHOMN JTOKYMEHTALINH:

oTOOp, M3yYEHHE, aHAJIU3 OTYETHHIX JOKYMEHTOB; OJIUH 24,0
dbopmupoBaHue TEMAaTUKHU CIIPAaBOYHO-| OTYETHBIH
UH)OPMAITMOHHOTO  OOCTY)KMBAHUS B  Pa3HBIX| JTOKYMEHT
peKIMax

pacrpeneneHue TEMATHYECKUX pyOpuK OJIHa 2,7
UH()OPMAITMOHHBIX noTpeGHOCTEeM no| pyOpuka
MO/PA3ICNICHUsIM, Yy4YacTBYIOIIUM B CIPABOYHO-

MH(})OPMAITMOHHOM 00CITYKUBAaHUU

3akmoueHne ¢ a0OHEHTaMH  JIOTOBOpa  Ha

nH(}OpMAITMOHHOE 00CITY )KHBaHNUE:

aHaJIM3 TAaHHBIX O 3aMHTEPECOBAHHOCTH a0OHEHTOB B OJINH 2300,0
MHOOPMAIIMOHHOM  OOCITYXMBAaHMM M PEXKUMax| JOTOBOP

n30UpaTeTHLHOTO pacmpocTpaHeHUs u
PETPOCTIEKTHBHOTO  TIOWICKA;  3aKJIIOYEHUE U
NEePECMOTp JOTrOBOpa




@®opmupoBanue  ceth  aOOHEHTOB  CHCTEMBI
nu30UpaTeIbHOTO PACIpOCTpaHeHuss WHGOPMaLUU
(MPN):

OTIPE/ICJICHNE KOHTHHIEHTa a0OHEHTOB CHUCTEMBI
HNPU; BbIsiBICHHE TUMNOBBIX W WHIUBUIYAIBHBIX
3alpocoB a0OHEHTOB; HM3y4YeHHE, Kiaccu]ukarms,
MHJICKCUPOBAHHUE 3alpOCOB; BBEICHUE JAHHBIX O
3aIpocax B aIpECHYIO0 KapTOTEKY

OJIH
a0OHEHT

34,0

IToaroroBka CUrHaJIBHOIO OIOBEUICHUSA B CHUCTEME
NPU

BrisBieHne, mpocMOTp W OTOOpP MaTepuajoB W3
TEKYIIHNX MOCTYTUICHUH; pacrpeneneHue
OTOOpaHHBIX MaTEPUATIOB M3 TEKYIIUX MOCTYIICHUMA
10 abOHEHTaM

OIHO
OIIOBEIIEHUE

KonuuecTBo IMPOCMOTPCHHBIX JOKYMCHTOB!

1-2

3,0

3-4

12,0

5-10

32,0

[ToaroroBka moa0OPOK CUTHAIBLHBIX OMOBEIICHUMN B
cucreme PN

3anonHeHue OJlaHKa-3aKka3a Ha TUPAKUPOBAHUE;
pPErHCTPalI0 NOCTYIHUBIIMX KOIHWW, MPOBEPKA KX

OJHO
OIIOBCIICHUC




KauyecTBa M DJK3EMIUDIPHOCTH;  3aIllOJHECHUE
CONPOBOJIUTENIBHON TOKYMEHTALUN

KomnnyectBo 3allpOCOB:

9 11-2 14,0
10(3-4 17,0
11|5-7 21,0
12 18-10 25,0
[TpocMoTp 1 0TOOP TOKYMEHTOB it BBoja B AC
IIpocMoTp MaccuBa MOCTYNMBIIMX JOKYMEHTOB; OJIUH
0TOOp JOKYMEHTOB COOTBETCTBYIOIIEH TEMaTHUKU M| JOKYMEHT
BBejicHUE B 0a3y naHHBIX AC
OT60p NEPBUYHBIX JOKYMEHTOB:
13 1-50 290,0
OT060p BTOPUUYHBIX JOKYMEHTOB:
14 |1-50 110,0
15 |moxaroroBka kapTouku st pabounx kaprorek MPU OJIHO 2,7
OMKCaHUE
16 |monroroBka TpadaperoB c¢ kaproukamu WPU ms OJIH 1,4
TUPAKUPOBAHUS Tpadaper




KoppekTupoBka BbIXOIHBIX TaOYISTpaMM:

17 |ocHOBHOM psift OJIHA 3alUCh 2,7
18 | BcrioMoraTenbHbIN yKa3aTelhb OJIHA 3alNCh 1,6
19 |penakTupoBaHHE  BBIXOJHBIX  TaOyIsrpaMM M| OJHA 3aIKCh 4,2
odopmIIeHHE JOKYMEHTOB
20 |pa3pe3ka, pacmedyaTka I0J0OPOK Ha OTJIEIbHbBIC OJTHO 1,6
OTIMCaHUS OTHCaHue
Koppextuposka cucremsr MUPU mo pesynbraram
aHajM3a KapT 0OpaTHOMU CBSI3H
OOpaboTka M aHanmM3 KapThl OOpaTHOM CBS3M;| OJHA KapTa
BHECCHUE OIICHKH CHUTHAJIBLHOTO OIIOBCHICHHS B
YYETHYIO KapTy aOOHEHTa; KOPPEKTUPOBKA CHCTEMBI
Ha OCHOBE aHAJIN3a KapT 0OpaTHOM CBS3H
KonnuecTBo kapt:
21 (1-7 70,0
22 (8-10 75,0
23 (11-15 80,0
24 116 - 20 85,0

Bpigada 10OKyMEHTOB 10 3aI1poCy:




25 |BBISIBJIEHHE M OTOOp JOKYMEHTOB (W3JaHUs) IO OJINH 1,4
3amMpocy B CHPABOYHO-MH(POPMAIMOHHOM (OHJIE,| TOKYMEHT
oopmieHuE BbIIaYN JIOKyMEHTOB B
YCTaHOBJICHHOM TTOPSIIKE
['pynmoBoe Oubnuorpadguieckoe HHPOPMUPOBAHUE:

26 | bopmMupoBaHHe cocTaBa rpyIibl aDOHEHTOB OJIVH 720,0

a0OHEHT

27 |yTOYHEHHWE TEMbI, COTJACOBAaHWE HWCTOYHHKOB| OJIHA TEMa 3,6
nH(pOpMaIH, BUIOB TOKYMCHTOB

28 |cocTaBJIeHHE PErUCTPAIIMOHHON KapTOUKH OJIHa 1,6

KapTOYKa
IToxGopka JIOKYMEHTOB VIS nHpopManmy; oJlHa
COCTaBJICHHE W HAaNMCaHUE OMOBEIIECHUS; OTMpaBKa| KapTOuKa
OTIOBEIIICHUS;, 3aMHUCh B KapTOYKU HWHGOpPMAIINH;
aHaJIN3 KapThl OOPATHOM CBS3U
[IucbMEHHO; KOJTUYECTBO U3IaHUM:

29 |1-5 12,0

3016-10 24,0
VY CTHO; KOJIUYECTBO U3aHUM:

31|1-5 12,0

OnepaTtuBHOE HUH()OPMUPOBAHUE I10 3aMPOCY:




32 |popmupoBaHue ceTH  A0OHEHTOB,  BBISBJICHHUC OJIUH 4.4
THTIOBBIX u WHINBUTY aTbHBIX 3ampocoB| abOHEHT
noTpeouTeNneu

33 |u3ydeHue, KinaccuUKAIUSI 3alpocoB; BBEACHHUE | OJIUH 3aIPOC 6,3
JAHHBIX O 3aIPOcax B aIPECHYIO0 KAPTOTEKY
Hanucanue 0630poB u cripaBok
BoisiBienne u 0oTOOpP HMCTOYHUKOB; 00pabOTKa U OJIMH
aHanu3 OTOOpaHHBIX JIOKYMEHTOB;, HANHMCAHUE| aBTOPCKHMA
TekcTa 0030pa (CIpaBKH); MOATOTOBKA PYKOMHUCH K| (aBT.) JIUCT
neyaTu
O0630p (cripaBka) MO MEPBUYHBIM UCTOUHUKAM:

34 |Ha PYCCKOM SI3BIKE 5400,0

35 |Ha HUHOCTPAHHOM SI3BIKE 7200,0

36 | 0030p (cmpaBKa) MO BTOPUYHBIM HCTOYHUKAM 4100,0
Opranuzarus u MIPOBE/ICHHE YCTHBIX
oubmuorpaduuecknx 0630pOB HOBBIX MOCTYIIIICHUH
OTO6op  HOBBIX  TNOCTYIUJIEHMH 1O  3apaHee| OIUH 0030p

00BSIBIICHHOM TEMAaTHUKE; CUCTEMAaTHU3AIIHSI
MCTOYHUKOB TI0 TEMaM, TMPOCMOTPp U aHaJIH3
JOKyMEHTOB;  moabopka  Oubimorpadudeckux

OMHCAaHWM, KpaTKUX aHHOTaIui, pedeparoB Ha
OTOOpaHHBIC WMCTOYHUKH, TOATOTOBKA PYKOIHCH




oubmorpaduueckoro o63opa

KomugectBo IMPOCMOTPCHHBIX u OTO6paHHI>IX
HJOKYMCHTOB!

37(1-10 400,0
38 |11-25 450,0
39 (26 - 55 500,0
40 |56 - 140 600,0

[ToaroToBKa OIOMIETEHS HOBBIX MOCTYIUICHHM

YTounenue (ompenesieHHe) TeMaTHYSCKUX TPAHHI] oJHa

Mmoucka ®W  OTOOpa  JOKYMEHTOB,  CO3/JaHHE| OIOJUICTCHBb

pyOpukaropa OIOJUICTCHS;, BBISIBIICHHE H OTOOpD

JOKYMEHTOB B MAaCCHUBE TEKYIIUX ITOCTYIUICHUI

MCTOYHUKOB WH(MOpMaImu; moadopka aHHOTAIUH,

pedeparoB, ux cucremaTuzaius

KonudecTBO MpOCMOTPEHHBIX TOKYMEHTOB:
4111-37 60,0
42 |38 - 60 90,0
43 |61 -95 180,0
44 196 - 150 320,0




45

151 - 380

960,0

Opranuzanus u nposenenue "JlHs napopmanun':

46

ONpEIEIICHHE TEMBI; COCTAaBJICHHE niaHa
MPOBEJICHUS; BBISIBICHUE U IOCTaBKa JJOKYMEHTOB U3
COOTBETCTBYIOIIMX TOJApa3AcieHUN OUOIUOTEKH;
OpOCMOTp U OTOOp JOKYMEHTOB; IpUIJallleHue
CHELMATMCTOB-KOHCYJITAaHTOB; IOJIFOTOBKA
BBICTaBKHU JUTEPaTYphI; OTIOBEUICHHE
3aMHTEPECOBAHHBIX OpraHU3alluil U CIEUUATHUCTOB;
oopmiieHHE  BBICTaBKHM; HAallMCaHUE  KPATKUX
aHHOTaUui; opraHu3anus cOopa 3asBOK Ha
JOKYMEHTBl, HMX BblJaua, KOHCYJbTUPOBAHUE,
NEXKYpCTBO OuOIMorpadoB; mNpoBeIEeHHUE aHaAINU3a
MEPOTPHUITHS

OJTHO
MEPOIPUATH
e

640,0

Opranmzanus u nogaroroBka "Jlas 6ubnuorpadun",
"JlHs mocoous":

47

YTOYHEHHE TEMBbI; COCTABJICHUE IJIaHa; O(OPMIICHHE
BBICTaBKU-TIPOCMOTPA; MOJIFOTOBKA 0030pa;
MOJrOTOBKAa  KOHCYJbTAIlMM;  COCTaBICHHE U
HaIMCaHue OOBSABIICHUS; COCTABIICHUE M HANMCAHUE
MPUTITACUTETBHBIX HUCeM, UX  PacChUIKa;
MpUIJIalieHue 3aMHTEPECOBAHHBIX JIMIL 110 Paino, 1O
TenedoHy, TMYHO

OJIHO
MEPOIPHUSITH
e

1940,0

Opranuzaius u nposeaenue "Jlus cnenuanucra'




Onpenenenue Ttembl  "IlHa  cnenumanucra" ¢ OJTHO
3aMHTEPECOBAHHBIMU  OpPTAHM3AIUSAMH,  (HOPMBI | MEPOTIPUATH
MIPOBEICHUSA (cranmoHapHasi, BbIC3/IHAS), e
OTBETCTBEHHOTO 32 MEpOIpPHUATHE B  IIEJIOM;
COCTaBJICHHE IIJIaHA MEPOIPUATHS, MPOTPAMMEI
MoMCKa U 0TOOpa MH(POPMALMOHHBIX MATE€pPUAJIOB;
MOATOTOBKA OTKPBITBIX IPOCMOTPOB u
TEMaTUYECKHUX BBICTABOK JUTEPATYPhI 1o
crenuaibHOCTH,  OuOnuorpaduueckue  0030pHI;
3aKa3  JIEKIUM,  KUHO(MUIbMA;  OIOBELICHUE
3aMHTEPECOBAHHBIX  OpraHu3aluii;  opopMIIeHUE
BBICTABKH; OpraHu3aius AeKypcTBa oubdmuorpados,
KOHCYJIbTAHTOB-CIIEI[UAJIMCTOB; oOecrieueHue
BbIJAYM W3JaHUA WJIM UX KOMNUWA BO BpeEMS
MEpOMPUSATUST WM HEMOCPEACTBEHHO IIOCJIE HEro;
JNEMOHCTpALNs BBICTABKHU; aHAJIN3 pe3ynbTaToB "J{Hs
crenuaiiucra”

Huco conyTCTBYONUX MEPOIPUATHIA:

48 |1-2 1940,0
49 |3-4 2600,0
50|5-6 3500,0
51|7-8 4600,0

[Tpumeuanue: Bpems mposeneHus "Jusa undopmaruu”, "/Ius cneumanucra”, "/{us 6ubnuorpadguu" B HOpMYy BpeMEHU He
BXOJIUT.



1.8.3. UndopmanimonHas padota

n/

HanmenoBanwme mporiecca, oneparuu. CoctaB
paboThI

Enunanna
M3MEpPEHUS

Hopma
BPEMEHH,
MUH.

2

4

[loaroToBka mOMyNApHBIX  OUOIMOTpadUUIECKUX
nocoouit

BoiGbop Tembl TmocoOuWs; BBISBICHHE U OTOOP
JOKYMEHTOB, (OPMHUPOBAHUE pa3/JeloOB IOCOOUS;
aHHOTHPOBAHUE JIOKYMEHTOB; noJ10opKa
(dakTorpaguyeckoro Marepuaia, WIUTFOCTPAIIH;
HaIMCaHUe TEKCTa; COCTABJIEHUE BCIIOMOTATENIbHBIX
yKazaTele; KOHCYJbTAllMd Yy CHEIUAINCTOB Ha
pa3IMYHBIX ATanax padoThl; 00CYyXKAEHHE PYKOIUCU
Ha 3aceaHuH HAyYHO-METOJAMYECKOTO
(peaKIMOHHOI0) COBETa; JOpa0OTKa PYKOIKCH TIO
3aMeUaHUsIM; C/laya PyKOTHCH B M€YaTh:

COCTaBJICHHE TMOMYJSPHOTO OMOIHOTpaPUIecKOro
yKazaTels, MyTeBOAUTEIIS, CITPAaBOYHHUKA

OJIVH aBT.
JIUCT

13500,0

IIOATOTOBKA KOMMEHTapHUEB, IIPUMEYaHNUN
IIONYJISIPHO-TIPOCBETUTENBHOTO  XapakTepa,  He

OJHH aBT.
JIUCT

5400,0

Tabmura 15



TPeOYIOUIUX CIEeIMAIBHBIX UCCIICIOBAHUIMI

MOJATOTOBKAa KOMMEHTapHeB, MPUMEYaHUW HAy4dHO-| OJIMH aBT. 10800,0
UCCIIeI0BATEIHLCKOrO XapaKrepa JIUCT

[ToaroroBka PETPOCTIEKTHBHBIX HAy4HO-

BCIIOMOTATEIIbHBIX ounbauorpapuyeckux

yKazareJyen:

BBIOOpD TEMBI; CO3JaHME AaBTOPCKOTO KOJIJICKTHBA;| OJIMH aBT. 9720,0
pa3paboTka UHCTPYKTUBHO-METOAHYECKHE JUCT

MaTepHaoB;, BBHIIBICHHE W OTOOpP TOKYMEHTOB,;
pabota Haxm  OubauorpaduyecKol  3amUChIO;
AHHOTHPOBAHUE; oubnuorpaduyeckas
TPYNIIUPOBKA;  COCTaBJIEHWE  BCIOMOTATEIbHBIX
yKazaTenei; oOCyXJIeHHe PYKONHCH yKazaTels Ha
3acelaHuu Hay4YHO-METOIUYECKOTO
(pemaKIMOHHOTO) COBETa; nopaboTka 1o
3aMEYaHMsIM;  cladya  PYKOMUCH B TI€YaTh;
cocTaBjieHHe OubOIMorpaduueckoro ykaszarens IIo
aKTyaJTbHOW TEMAaTHKE C XPOHOJIOTHYECKUM OXBATOM
OT 2-X 70 5-TH JIET ¥ aHHOTAIUSIMH, TTOSCHSIOIIAMHU
Ha3BaHUS

CocraBnenue OubOIMOTpadUUECKOro yKaszarens IIo
KOMIJIEKCHBIM M MEXKOTpPAclIeBbIM  TpolIemMam
Oo0Iero ¥  PETHOHANBHOTO  COACpPXKAHHUS  C
XpPOHOJIOTUYECKUM oxBatom 1 - 2 roma, ¢
AHHOTAIMSIMU, MOSICHSIOIMMY Ha3BaHUS:




Ha PYCCKOM A3BIKC

9720,0

¢ BrmouenueM or 30% mgo 40% o0Bema
nyOJIMKaIUi Ha THOCTPAHHBIX SI3BIKAX

11000,0

COCTaBJICHHE AHHOTUPOBAHHOT'O
OoubImorpaduuecKoro ykasaTesisi MHOTOOTPacIeBOro
COJIEpKaHUSI C XPOHOJOTHMYeCKUM oxBaToMm A0 100
neT u OoJee, TPeOYIOMEro CIUIONIHOTO MPOCMOTpa
JOKYMEHTOB, CJIOKHBIX oubmuorpaduyecKux
pa3bICKaHMM, yuyeTa BCeX Mepeu3TaHuil myoIuKanui
U UX XapaKTEPUCTUKU ITyTEM CIUYEHUS TEKCTOB

OJIVH aBT.
JINCT

18800,0

[ToaroroBka aHaIUTUUECKOTO 0030pa

BrisiBnenne u otbop AOKYMEHTOB [isi 0030pa;
MOArOTOBKAa  pyOpukaropa mpeamera  0030pa;
M3YyYCHHE U OIEHKa JOKYMEHTOB; CHCTEMaTH3aIus
MaTepuasa; COCTaBIIEHHE TEKCTa aHATUTHYECKOTO
0030pa; o0OCyXJeHHUE PYKONUCH Ha 3acelaHUu
Hay4YHO-METOJNYECKOTO (PEJaKLMOHHOIO) COBETa,
nopaboTka 0030pa 1o 3aMe4aHusIM; c/jauya B NeYaTh:

OJIMH aBT.
JINCT

IO PYCCKUM IIECPBUYHBIM UCTOYHHUKAM

9720,0

10 CMCIIAHHBIM IICPBUYHBIM MCTOYHHUKAM

10800,0

10

110 MHOCTPAHHBIM IICPBUYHBIM NCTOYHHUKAM

12400,0

HOI[I‘OTOBKa AHAJIMTUYECKOU CIIpAaBKHU:




11

Brisasiaenue | oTbop JIOKYMEHTOB JUIS
aHAJIMTUYECKOUN CIIpaBKH, U3YUYEHUE, aHAIIU3, OIICHKA
U CHCTEMAaTHU3alusl UX; COCTABIICHUE TEKCTA CIPABKU

OJHH aBT.
JIUCT

5200,0

[ToaroroBka pedepaTuBHOTO 0030pa

BreisiBneHne  w oTOOp  JIOKYMEHTOB  JUJIS
pedepaTUBHOTO 0030pa, M3yYCHHE M aHAIU3 HX;
pedepupoBaHKe  HCTOYHHKOB,  CHCTEMAaTH3aIlus
TEKCTOB  aHHOTAIIM; COCTaBJICHHEC  TCKCTa
pedeparuBHOrO 0030pa; OOCYXJAeHHE 0030pa Ha
3aceIaHuH HayYHO-METOHYECKOTO
(pemakIMoOHHOI0) COBeTa; JopaboTka 0030pa IO
3aMEYaHMsIM; C/1aya B IeYaTh:

OJIMH aBT.
JIMCT

12

110 PYCCKUM MUCTOYHUKAM

5200,0

13

10 CMCIIIaHHBIM MCTOYHUKaAM

6480,0

14

10 MHOCTPAHHBIM NCTOYHHUKAM

7300,0

CocraBnenue sKcnpecc-uHbopmaIiu:

15

BBISIBICHHE W OTOOp Marepuaiga IO TeEME,
CUCTEMaTHU3AallMs €ro ¥ MOJAr0OTOBKA JIJIsl IeYaTH

OJIMH aBT.
JINCT

3840,0

CocraBnenue oubnuorpadpuyeckoin 3aIucH,
aHHOTaIuu, pedepara

CocraBnenue oubmuorpaduueckon 3aIuUCH:
M3ydeHUE W aHaIM3 JOKYMEHTa; COCTaBJICHUE

OJHa 3aIlliuChb




3arojIOBKa OIKCAHMS; MPOBEPKA 3alMCH, BHECEHUE
WCTPaBICHUI

KomuuectBo  sneMeHTOB  OubOIMoOrpaduyeckoro
OTIHCAHUS:

16 (1-4 3,2
1715-6 54
18(7-9 6,4
CocraBieHne aHHOTAIMM, W3y4Ye€HWE U aHAIN3 oJHa
JOKYMCHTa, HaIIMCAaHUE TEKCTa aHHOTAIIHH aHHOTAIUS
19 |aHHOTHpPOBAaHUE KHUT 270,0
20 |aHHOTHpOBaHUE CTaTEH 160,0
21 |cocraBnenue pedepara: U3yYeHHME W aHANM3| OJUH aBT. 5920,0
JOKYMEHTa, Ha KOTOPBIH cocTaBisgeTcs pedepar; JIACT
HaIlMCaHHUEe TEKCTa; BHCCCHUE UCIIPABIICHHM
AHanuTHYECKass POCIHCH JKYypHAIbHBIX, Ta3eTHBIX
cTaTei, COOpHUKOB, OMOIMOrpadUIecKUx MOCOOMIA:
22 | 03HAKOMJIEHHE c CoJIepKaHUEM W3JIaHUS;, | OJHA CTAThs 3,6

COCTAaBJICHUEC aHAJIMTHYCCKOI'O OITMCAaHUA Ha CTAaTbIO

ITonnepxka calita OHMONMOTEKH MW OTISIBHBIX
MIPOEKTOB:




23 |BepcTKa CTpaHHI] caira, pa3MeleHue| OJIMH aBT. 300
MOATOTOBJICHHOTO MaTepuajia B COOTBETCTBYIOIIHI JIACT
pasznen canra

[Ipumeuanue: HOpMa BpEMEHHM Ha cocTaBiieHHE OubIMorpaduyeckoro mnocoOus aaHa M3 pacyera paboThl aBTOPCKOIO
KOJIJIEKTHBA.

1.9. HCpCBOI[ u Hepepa60TKa IICYaTHBIX TCKCTOB C MHOCTPAHHBIX A3BIKOB Ha pYCCKI/Iﬁ H C PYCCKOI'O Ha NHOCTPAHHBIC A3bIKH

Tabmuma 16
N HaumenoBanue nponecca, onepanuu. Cocras Ennnauna Hopwma
1/ paboThI U3MEPEHUS | BPEMEHH,
i MUH.
1 2 3 4

IlepeBon TekcTa € MHOCTPAHHBIX S3BIKOB Ha
PYCCKUI SI3BIK

UreHne opuruHalia; aHajln3 TEKCTa; pa3MEeTKa €ro ¢| OJUH aBT.
BBISIBIICHUEM TPYAHBIX TEPMHUHOB, IPaMMaTHUYECKUX JIUCT
KOHCTPYKITUH, JIEKCUYECKHX OO0OpPOTOB, IIEXOBBIX U
YKaprOHHBIX TEPMUHOB:

1 |mosHBII TUCHMEHHBIN MEPEBO/T OJIVH aBT. 2580,0
JUCT

2 |COKpalleHHBIM MuChbMEHHBIM TiepeBos oT 30% 10| OJIMH aBT. 1620,0




50% o0Obema TekcTa JIUCT

BBIOOPOYHBIN MTUCHMEHHBIN MIEPEBO OJIH aBT. 1520,0
JIACT

[TepeBox TekcTa ¢ pycCKOro si3pIKa HA MHOCTPAHHBIE

SI3BIKU:

MTOJTHBIN TTMCHMEHHBIN TIEPEBO/T OJIVH aBT. 5160,0
JIACT

TepmuHonoruueckass paboTa TpU  BBINOJHEHUH

MMUCHbMEHHOTO IEPEeBO/Ia:

OTBICKAaHHUE OTMEUCHHBIX B OPUTHMHAJICE HE3HAKOMBIX OJIMH 18,1

WO HEMOHATHBIX TEPMHUHOB W COKpaIlleHWHd B| TEPMHH,

CIIOBapHO-CIPABOYHOM  JUTEpaType;  IMOAOOpKa| COKpalleHUe

COOTBETCTBYIOIIIETO TEPMHUHY DKBUBAJIEHTA;

pacm@poBKa COKpaIIeHHs

Koncynpramms nepeBounKka co CrielHaInCTaMu:

BBISICHEHUE MPABUIILHOTO W3JIOKEHUS YacTel TEeKCTa OJIHa 36,2

10 MaJI03HaKOMOM TEMAaTHKE; YTOYHEHHE | KOHCYJIbTAI!

COOTBETCTBHS TIEPEBOJIa OPUTHHATY P

Cocrapienue 6uborpadguuecKkoro OnucaHus:

cocTaBliecHHe  OMOIMOrpauyeckoro  OMUCaHHUS OJTHO 60,0

MepeBo/ia MO JAaHHBIM, B3ATHIM C TUTYJBHOTO JIUCTA| OIHMCAHHE

nepeBozaa




BrisBiaenne ommOOK 1 BHECEHHE H3MEHEHUH B TEKCT
IIEepeBOJia IOCJIC NcHaTanusi:

8 |mpoBepka MPaBUWJIBHOCTH PaCIIOJIOKEHUS |  OJUH aBT. 200,0
OTIIEYaTAaHHOTO TEKCTa; CBEpKa C PYKOMHCHIO; JUCT
npaBKa

Texauueckoe oGopmIICHHE IEPEBOIOB:

9 |BmHCHIBaHKE B TEKCT MEPEBOAA CHMBOJIOB U BCTABOK OJTHO 2,0
Ha UHOCTPAHHOM SI3BIKE BITHCHIBAHUC
10 | BkiIeuBaHUE PUCYHKOB, Ta0IHII, HOPMYIT OJIHa 3,0
BKJICMKA

IlepeBoa 3aroJIOBKOB CTaTE€ U JOKYMEHTOB:

11 |mepeBoa 1 3amKCh 3ar0JI0OBKA OJINH 120,0
3ar0JI0BOK

[Ipumeyanue:

- HOPMBI BPEMEHHU MPENYyCMATPUBAIOT BBITOJIHEHHE NEPEBOJIOB C MHOCTPAHHOIO SI3bIKa WM HA WHOCTPAHHBINA, KOTOPBINA Y
MepEeBOIUMKA SIBJSIETCS OCHOBHBIM (110 00pa30BaHUIO UM IPUMEHEHUIO);

- MIPU BBINOJHEHUU TIEPEBOJIOB C JPYTUX SI3bIKOB WJIM HA JPYrue MOMHMO OCHOBHOTO K HOpMaM BPEMEHH NMPUMEHSETCS
MOBBIIIAOIMMKA K03 uruent 1,1.

1.10. UccnenoBaTenbckas pabora

Tadomuma 17



N HaumenoBanue nporiecca, onepaiuu. Coctan Enununa Hopwma
n/ paboThI U3MEpPEHHUS | BPEMEHH,
i MUH.
1 2 3 4
PazpaboTtka mnporpaMMbl (TEXHHUYECKOTO 3a/JaHUS)
UCCJICTIOBAHMUS
O6ocHOBaHHE aKTyaJbHOCTH TEMBbI, BBHISBICHHE U OJTHa
000CHOBaHUE poOIEMHOM CUTYallMH, | IporpaMmma
dbopMynupoBaHue 1EAH, 3aHad W  TUIOTE3bI
WCCIICIOBAHMS; HAMMCAHNE TEKCTa
HUccnenosanne HOCUT:
1 |OnepaTuBHBII XapakTep 38250,0
2 |IUIOTaXXHBIN (pa3BebIBATEIbHBIN) XapaKTep 21600,0
PazpaboTka METOUKH UCCIIEA0BaHUS
PazpaboTrka (HamucaHWe) TEKCTa METOJIUYCCKUX OJ[Ha
JOKYyMEHTOB IO TPOBOJUMOMY HCCIEIOBAHUIO,| METOJHMKA
anmpoOaIuu COCTaBJICHHBIX JOKYMEHTOB; YTOYHCHHE
U J0paboTKa METOJUYECKOTO WHCTPYMEHTapus,
COCTaBJICHHE OKOHYATEJILHOTO BapuaHTa
JTOKYMEHTA!
3 |MeToAMKa TMPOBEJEHUS WCCICIOBAHUSA, HOCSIIETO 28000,0

ONEPATUBHBIN, SMIIMPUYECKUN XapaKTep




METOJIMKA MPOBEACHUS HCCIEAOBAHUS, HOCSIIETO
MAJIOTAXHBIN (pa3Be/lbIBATEIIbHBIN) XapaKTep

15600,0

Pazpabotka UHCTPYKIIUH 1o 00paboTke
JTOKYMEHTAIMH (MCXOAHBIX JaHHBIX ), TIOJTYUYEHHOW B
XO0/I€ UCCIICIOBAHUS:

0JlHa
UHCTPYKIIUS

pyuHas 00paboTka

15600,0

MallnHHas 00padoTKa

20400,0

Pa3pa60TI<a IMPCAIITIaHOBBIX )51 IIJTaHOBBIX

JOKYMCHTOB IICPCIICKTUBHOI'O XapaKTcpa:

pa3paboTka KOHIICMIIMK OCHOBHBIX HAIpPaBJICHUI
pa3BuUTHS OMOIMOTEYHOTO Jejda B pPEruoHe Ha
MIEPCIICKTHUBY

OJIVH aBT.
JIUCT

13050,0

KOHLIETITyaJIbHOE oOecrnieueHre Oubamorpapuyeckux
u3laHuil; 00OCHOBaHME  AKTYaJIbHOCTH  TEMBI,
YUTATEIbCKOTO W LEJIEBOr0 Ha3HA4YeHUs MocoOus,
€ro CTPYKTYpPHI (CXEMBbI), BBIpaOOTKA METOUYECKUX
NPUHLIUIIOB M PEIIEHUH IJIs PaCKPBITUS TEMBbI;
HaIMCaHUe TeKCTa

OJIMH aBT.
JINCT

11220,0

COCTaBJICHHE MPOrHo3a (MpearIaHOBBIM TOKYMEHT),
CBSI3aHHOTO C MEPCIEKTHBAMHU PAa3BUTHUSI OMOIHOTEK;
HaIMCaHUe TeKCTa

OJIMH aBT.
JINCT

13050,0

10

pa3paboTKa IENeBBIX MmporpamMMm (I CETH
OMOJIMOTEK WX OAHOM OMOJIMOTEKH); JTUarHOCTHKA

OJAHH aBT.
JINCT

15200,0




CUTyallud, BHEIIHUX W BHYTPEHHUX BIUSHUHA Ha
(GYHKIIMOHUPOBAHKUE U pa3BUTHE OMOIMOTEK (OAHOM
O6uOIMOTEKN); BEIpAOOTKA PEKOMEHIAIINH, PEILICHUS;
HaIKMCaHUE TeKCTa

CocraBneHnue CBOJHBIX KaTaJoroB KHMWKHBIX
IIaMsATHHKOB:

11 |pa3paboTka TPOCIEKTA; BBISBICHHUE JTOKYMEHTOB -| OJWH aBT. 18200,0
KHUKHBIX TIAMSATHUKOB, Hay4HOE OIIMCAHHE UX; JIUCT
COCTaBJICHHE CIIPABOYHOTO ammapaTa; HaIlMCaHHe
TEKCTa
Opranm3anmonHas  paboTa 1O  TPOBEICHHUIO
MCCJICIOBAHMUS:

12 |co3manue HCCJIEIOBATEIBCKOTO KOJIJICKTUBA; OJTHO 7140,0
cocTaBieHHe  pabodero  IlaHa  MPOBEACHMS | HCCIICIOBAHH
HCCJICTIOBAHMS, COTJIACOBaHUE ero c e
WCTIOJTHUTENSIMU; OTpeesieHue Iiomaaku (6a3bl)

UCCJICIOBAHMS; TIEPENUCKa C HUMH; TPOBEICHUE
MHCTPYKTaXEM, CEMUHApOB, COBEIIAHU,
KOHCYJIbTAallN I

13 | 6ubnuorpaduueckas npopaboTka TE€Mbl| OJIMH aBT. 1200,0
ucciaenoBanms, paboTa B apxuBax, HW3YUYCHUE JUCT
HOPMaTHUBHO-TEXHUYECKOM JIOKyMEHTAITUH,

uH(popmaruu 00 aHajgorax U JAPYTHX MaTepUalioB,
OTHOCSAIIUXCS K pa3pabaTbiBaeMoi TeMe




O06paboTka moy4eHHo nHPOopMaIUu:

14 |cbop wu oOpaboTrka wuHPOpMAIMKM HA OCHOBE| OJWH aBT. 7800,0
NEPBUYHBIX HCXOJHBIX JAHHBIX (CTATUCTHYECKHUX JUCT
JTaHHBIX, OTYETOB, IIAHOB, CIIPABOK, MAaTEPHAIIOB
KOMaHJAMPOBOK)
15 |ananu3 obpaboTanHON HHPOpMALTII OJIMH aBT. 5200,0
JIUCT
[TogroToBKka MarepuajioB II0 WTOraM HAy4HOUH
paboOThI:
16 |HanmucaHue HayYHOTO OTYETa; MOJArOTOBKA PYKOIMCH | OJUH aBT. 13200,0
K IeYaTH Ha Pa3JIMYHBIX dTarax padoThl JUCT
17 |manucanue MpPoOMEXKYTOYHOTO OT4YeTa (CIpPaBKU) O| OJMH aBT. 6400,0
XO0/1€ UCCIIeIOBAHUS JIUCT
[ToaroToBKa M HaNMMCAaHWE TEKCTA CTAThU B COOPHUK
HAay4YHBIX  TPYJIOB,  MPaKTHUYECKoe  Tocolwue,
PO ECCHOHATIBHYIO TIPECCY; MOJATOTOBKA PYKOTTUCH
K IeYaTH Ha PA3JIMYHbIX Tarax padoThl:
18 | cTaThs TeOpETUUYECKOTO XapaKTepa OJIUH aBT. 15200,0
JUCT
19 |crarhs IpUKIIATHOTO, TPAKTUYECKOTO XapaKkTepa OJIMH aBT. 9200,0
JUCT
20 |mamucaHue JOKJIaga IO  WTOraM  HAYYHOTO| OJIMH aBT. 6700,0




UCCIIEOBAHUS; MOJITOTOBKA  pPYKONHWCEH  Ha JIACT
Pa3TMYHBIX dTamax padoThI

21 |pa3paboTka pEKOMEHJAIMK, HMHCTPYKIIMU TIIO| OJIUH aBT. 14100,0
BHCJIPCHUIO MaTEepPUAIOB HAYYHOTO HCCIICIOBAHMUS, JIACT

HallMCaHHUC TCKCTaA, IIOATOTOBKA PYKOIIMCHU K IICYATH
Ha Pa3/IMYHbIX 3Tallax pa6OTBI

[Ipumeuanue:

- HOpMa BPpCMCHH Ha COCTABJICHHUC ITPpOTpaMM, MCTOAUK, HHCTPYKHI/Iﬁ JaHa Ha I/ICCHGI[OBaTCJ'IBCKI/Iﬁ KOJIJICKTHB,
- 9aCbl TPpyA03aTpart pacClpCACIAI0TCA MCXKAY UCIIOTHUTCIEIMU B 3dBUCHUMOCTH OT UX HAI'PY3KH,

- B IIPOIIECC MOJTOTOBKM PYKOMHUCH K TI€YaTH BXOJAT: cJada PYKOIHUCH HAaydYHOMY PEIaKTOpy, OOCYXKIECHHE B OTJEIE,
HayYHOM COBETE, J0pabOTKa PYKOIHCH.

1.11. MeTtoaudeckas pabota

HanmenoBanue npouecca, onepaunn. Cocta Ennnanna Hopwma
1/ paboTHhI U3MEPEHUS | BPEMEHH,
| MUH.
1 2 3 4
ITonroroska METOIUYECKOTO nocoowus,

PEKOMEHTAIU A

[TpuHIIMTIIATEHO HOBAs pa3pabOTKa TEMBI:

Ta0Omuma 18



W3Y4YEHUE TEMBbl, BBISBJICHUE U aHAJIU3 JOKYMEHTOB
M0 TeMe, YTOYHEHHE YHMTATEIbCKOrO M IEJIEBOTO
Ha3HAYEHUs MOCOOUs, PEKOMEH/IAINI; COCTaBICHUE
MPOCIEKTa; HAIMCAHUE TEKCTA

OJHH aBT.

JIUCT

15300,0

Moaudukanus panee pa3padOTaHHON TEMBbI:

BBISBICHHC M M3YYCHHE HOBBIX JOKYMCHTOB U
HAKOIJICHHBI ~OMOJMOTEKAaMH OIBIT II0  TEME
mocoOus, PEKOMEHIAIMH; YTOYHEHHE IPOCIICKTA,
BHECCHHEC M3MCHCHHM B CTPYKTypy TeEKCTa B
COOTBETCTBHUM C JOCTIDKCHHSIMH OHOJIMOTCYHOM
TEOPHMH W TIPAKTUKW, IIOJATOTOBKA PYKOIHUCH K
00CyXIeHUIO; TOpaboTKa MO UTOraM 0OCYKJICHHS

OAHH aBT.

JIUCT

8670,0

Pa3paboTka  OKYMEHTOB, PpErjJaMEHTHUPYIOIIUX
JIeSITEILHOCTh OMOJINOTEK, MTOJIOJKCHUH,
MHCTPYKLHM, MPOEKTOB IOCTAHOBJIIEHWW, YCTAaBOB,
3aKOHOAATEIbHBIX aKTOB

HpHHI_[I/IHI/IaJ'II)HO HOBas TEMa.

BBISIBJICHHE, W3Y4YCHHE | AaHalM3 JIEHCTBYIOIINX
JOKYMEHTOB IO TE€Me, HalHhCaHWEe TEeKCTa MPOEKTa
JIOKYMEHTA, o0cyxeHue, anpobanus B
OoubnmoTexax, Ha 3acelaHuu HAy4HO-
METOJIMYECKOTO0 COBETa; JA0padoTKa JOKYMEHTa;
MOJIFOTOBKA K YTBEPKICHUIO

OJIMH aBT.

JIUCT

17340,0

Moaudukanus panee pa3padOTaHHOTO JOKYMEHTA:




aHaJIU3 U OLIEHKA JIOKYMEHTA; IIOUCK U OTOOP HOBBIX
JNEUCTBYIOUIMX JIOKYMEHTOB II0 TEME; BHECEHUE
U3MEHEHUS B TEKCT JOKYMEHTa; OOCYXIEHHE Ha
3aceJaHuU Hay4YHO-METOJNYECKOTO COBETA;
nopaboTKa MO UTOraM OOCYXIEHHUS; MOATOTOBKA K
YTBEPKICHUIO

OJHH aBT.

JIUCT

7650,0

PazpaboTtka yuyeTHbIX hopM, Tabmu1l, 00pa3IoB:

yTOYHEHUE TIpeAMeTa, OOBEKTa, COJepKaHUsS
yueTHOM  (opmbl, TabnuIpl, o0paszma; oToOp
MoKaszaTesiel, CHUCTeMaTu3alus uX, pa3padoTka
MakeTa Yy4YeTHOW QopMbl, TaOIUIBI, 00pa3ua;
o0OCyXX/IeHHe Ha 3aceJaHuu HAayYHO-METOIUYECKOTO
COBETA; TIOJITOTOBKA K YTBEPKICHUTO

OAHH aBT.

JIUCT

7650,0

CocraBieHue peKOMEHAAUUMid 1O  BHEIPEHUIO
pErIaMEHTUPYIOIIUX JOKYMEHTOB B IPAKTUKY:

pa3zpaboTka METOIUYECKUX pEeKOMEH AN,
WHCTPYKLHH, IUIAHOB 110 BHEAPEHUIO HOPMATUBHOMN
JOKYMEHTALMU; MIOATOTOBKA PYKOIIMCH K NIEYaTH

OJIMH aBT.

JIUCT

14025,0

Iloaroroska HNUCBMEHHOH KOHCYJIbTAllUH,
METOIMYECKOTO ITHMChMa:

BBISBIICHHE W aHaJIU3 JIOKYMEHTOB TIO TEME;
M3yueHHe U 0000IIeHUE OMbITa pabOThl OMOINOTEK;
HaIlMCaHWe TEKCTa KOHCYJIBTAIMH, METOIUYCCKOTO
IUChMa; TIOJIFOTOBKA K OOCYXKIEHHUIO Ha 3aceIaHHH

OJIMH aBT.

JIUCT

8670,0




HAaY9YHO-MCTOOAUYCCKOI'O COBCTA, zxopa60TKa 110
uTroram 06CY)KI[€HI/I$I; caaya B II€4aThb

[TonroroBka o030pa AEATEILHOCTH OUOIUOTEK IIO
OTIpEe/ICIICHHOW TeMaTHKE:

8 |yrounenue TEMBI 0030pa; OTIpe/IeTICHNE | OJWH aBT. 9180,0
XPOHOJIOTUYECKHU